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MAY DINNER MEETING 
 
Date:  May 21, 2009 
 
Time:  5:30 p.m. - 6:15 p.m. Meet & Greet 
  6:15 p.m. - 8:00 p.m. Dinner Meeting & Speaker 
 
Place:  Casa Garden Restaurant 
  2760 Sutterville Road, Sacramento 
  Tel: (916) 452-2809 
 
Speaker: John “Jack” Diepenbrock and David Diepenbrock 
  Diepenbrock Harrison 
 
Topic:  What is Eminent Domain? 
  An Introduction to Key Eminent Domain Concepts 
 
Cost:  $25* - SLSA Members 
  $29* - Non-Members 
 
Vendor of the Month: Crucial Times Courier Inc. 
 
* Please add $3 for reservations received after May 15, 2009. 
 
*** Cancellations must be made 48 hours in advance for refunds.  
No shows will be billed. *** 
 
RSVP:  Janice Ainsworth 
  5901 Oxford Glen Place 
  Elk Grove, CA  95758 
E-mail:  janainsworth@surewest.net 
 
(See Page 31 of this bulletin for Reservation Form and menu selections.) 

 
Sacramento Legal Secretaries Association, a local association of Legal Secretaries, 

Incorporated, an approved provider, certifies that this activity has been approved for 
minimum continuing legal education credit by the State Bar of California in the  

amount of 0.5 hours. 
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The Legal Eagle welcomes letters and article suggestions from readers.  Please 
send them to: Cassandra Baines, 621 Capitol Mall, 18th Floor, Sacramento, CA  
95814 or cbaines@downeybrand.com. 

The Sacramento Legal Secretaries Association reserves the right to edit articles 
and letters sent in for publication.  The deadline for all submittals is the Monday 
after the general meeting of the month preceding the month of publication.  This 
publication is designed to provide accurate and authoritative information in 
regard to the subject matter covered.  It is distributed with the understanding 
that the publisher is not engaged in rendering legal, accounting, or other 
professional services.  If legal advice or other expert assistance is required, the 
service of a competent, professional person should be sought.   

The opinions expressed in the articles published herein are those of the 
individuals submitting the articles and not necessarily the views of the board or 
editorial staff.  This publication may not be reproduced in whole or in part 
without the express written consent of the board of the Sacramento Legal 
Secretaries Association. 
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“WE ARE WHAT WE 
REPEATEDLY DO.  

EXCELLENCE, THEN, IS NOT 
AN ACT, BUT A HABIT.” 

~ ARISTOTLE 



 

 

PRESIDENT’S MESSAGE    by Jennifer Rotz 

“… [WE] WILL BE 
OPERATING 
UNDER THE 

THEME 
“ACHIEVING 
EXCELLENCE 

THROUGH 
TEAMWORK!”” 
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As a member of SLSA for nearly 7 years, I consider it a genuine honor to serve as your President 
this year.  I thank each of you for continuing to support this association, and I commend you – 
your membership in SLSA indicates a real commitment on your part to the development of your 
career. 

I want to talk a little about our upcoming activities and goals.  This first month of the fiscal year 
is a busy one.  We begin the month with a workshop on Parliamentary Procedure led by 
Registered Parliamentarian Lorenzo Cuesta.  This event is open and free to all SLSA members 
and will be held at Murphy Austin Adams Schoenfeld on Sunday, May 3.  Next, Elicia Allen, 
CCLS will lead Team SLSA in the Susan G. Komen Race for the Cure at Cal Expo on Saturday, 
May 9.  Our May Lunch Lesson will take place at McDonough Holland & Allen on Tuesday, May 
12, and will feature attorney Rebecca Gardner as she covers: “The Write Stuff: Style and 
Grammar for the Legal Professional.”  The May Board Meeting will be held on Wednesday, May 
13.  As with all board meetings this year and every year, all members are invited and encouraged 
to attend.  LSI’s 2009 Annual Conference takes place in Long Beach on May 14-17, and it is not 
too late to register.  Finally, our dinner meeting this month takes place at the Casa Garden 
Restaurant on May 21, and will feature John V. “Jack” Diepenbrock and David A. Diepenbrock 
of Diepenbrock Harrison who will cover the topic: “What is Eminent Domain?  An Introduction 
to Key Eminent Domain Concepts.”  I hope you will join us. 

Details for all of these events can be found on the Events page of our website at www.slsa.org.  
This page is updated regularly so please be sure to visit often. 

My number one goal as your President is to rely on my experience as an active member to carry 
out this association’s mission of continuing education and creating networking opportunities for 
you.  To do so, your board members and I have assembled a great team of hard-working 
volunteers who will operate under the theme “Achieving Excellence Through Teamwork!”  A 
team can achieve so much more than an individual can.  As a team, we can achieve every single 
goal that we set.  As a team we can: 

• Ensure that SLSA is a great resource for members as to legal procedure, technology, and as a 
one-stop shop for MCLE and CCLS credit requirements; 

Sacramento Legal Secretaries 
Association would like to give 
special thanks to Mirror Imaging 
for its complimentary services in printing The Legal Eagle.  
To support Sacramento Legal Secretaries Association and 
Mirror Imaging, please call Ron Bodenmann at  
(916) 447-2000. 

Support our Advertisers! ADVERTISERS 

• Page 8 - Capitol Digital Document 
Solutions 

• Page 18 - Judicial Process 

• Page 36 - The Rutter Group 

• Page 40 - Crucial Times Courier Inc. 

• Page 44 - Mirror Imaging 



 

 

SPEAKER SPOTLIGHT  by Rhonda Harrigan 

“IT IS ALWAYS A 
PLEASURE TO HAVE 

JUDGE LOREN E. 
MCMASTER SPEAK 

TO OUR 
ASSOCIATION.  WE 
ALL BENEFIT FROM 

THE INVALUABLE 
INFORMATION HE 
PROVIDES TO US.” 
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In April, we were honored to have Judge Loren E. McMaster as our speaker.  Judge McMaster 
has been a Judge of the Superior Court of California, County of Sacramento, since 1999, and 
was in Private Practice from 1980 to 1999.  He was awarded Judge of the Year 2006, by the 
Capitol City Trial Lawyers Assn. and Judge of the Year 2008 by the Sacramento County Bar 
Association. 

Judge McMaster spoke on the Nuts and Bolts of Law and Motion.  He first reminded us when 
calendaring the notice period for motions that most motions must be filed and served at least 16 
court days before the hearing on the motion.  If the motion is served by mail, an additional 5 
calendar days must be added.  It is especially important to be vigilant around holidays in 
counting the days before hearing.  And if that 16th day falls on a weekend, do not move forward 
to the Monday, you must fall back to the Friday since the code calls for at least 16 court days 
before the hearing.  He mentioned that this is one of the most common errors made in filing 
motion hearings. 

The second item he wanted to bring to our attention was proper form for declarations. 

Code of Civil Procedure § 2015.5 provides for two different forms of jurat to a 
declaration made under penalty of perjury. Subdivision (a) states that one proper 
form is to follow the “declaration under penalty of perjury” language with a 
statement reflecting where and when the declaration was executed, followed by a 
signature. Subdivision (b) does away with the place of execution language and 
modifies the “declaration” language by stating that the declaration is made under 
penalty of perjury “under the laws of the State of California.” Counsel should only 
use the subdivision (b) form. If counsel’s form file contains any declaration using the 
section (a) format, the forms should be destroyed or modified using the subsection 
(b) language. 

It is always a pleasure to have Judge Loren McMaster speak to our association.  We all benefit 
from the invaluable information he provides to us.  SLSA appreciates Judge McMaster taking 
the time out of his extremely busy schedule to speak to us. 

VENDOR SPOTLIGHT  by Sandra Andrade 

Our Vendor of the Month for April was Mirror Imaging.  Ron Bodenmann and Johnny Bateman 
spoke on behalf of Mirror Imaging. 

Mirror Imaging Document Solutions is dedicated to providing the most comprehensive tools for 
litigation document management and duplication. They understand the fast pace of today’s legal 
community and offer around-the-clock service. Their goal is to be your reliable outsourcing 
solution by offering the entire spectrum of document management and Electronic Discovery 
services delivered in a convenient, efficient, and cost-effective manner. Their services include: 
Litigation copying; Electronic Discovery; Trial Exhibit Boards; OCR; Load Files; Bate 
Stamping; Court Filings; Color copies; On site Scanning; Digital Printing; Binding & tabs; 
Video & audio duplication; Oversize services; Onsite projects; and X-ray duplication and digital 
conversion. 

We would like to thank Ron and Mirror Imaging for being our Vendor of April. For your 
duplication needs, Ron can be contacted at (916) 447-2000 or visit their web site at  
www.mirrorimaginginc.com. 
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“AND NOW, I’D 
LIKE TO 

INTRODUCE YOU 
TO YOUR 2009-

2010 TEAM.” 

• Promote interest in this association, recruit new members and reclaim our rightful place as 
the largest LSI chapter in the state; 

• Continue to advance technologically by improving our website and methods of 
communication with members and the legal community; 

Continue to hold lunch lessons, volunteer at Fairytale Town, and possibly hold a Reno Bus Trip 
and Crab Feed! 

And now, I’d like to introduce you to your 2009-2010 team.  As my first order of business at the 
April general membership meeting, I made the following two appointments:  Rhonda Harrigan 
was appointed as Parliamentarian and Cyrene Farrell, CCLS, was appointed as Executive 
Advisor.  Our committee chairs this year are: 

Audit:  Patti Alexander, Melynda Ange, CCLS, and Elizabeth Bomke, CCLS 

Benefits:  Cassandra Baines 

Budget:  Jennifer Rotz, Elicia Allen, CCLS, and Debbie Frias, CCLS 

Bulletin:  Cassandra Baines 

CCLS:  Astrid Watterson, CCLS, Dawn Forgeur, CCLS, and Elizabeth Bomke, CCLS 

Charitable Projects:  Elicia Allen, CCLS, and Gloriela Garcia 

Day in Court:  Rhonda Harrigan and Terry Olson-Skeahan 

Employment:  Cyrene Farrell, CCLS 

Historian:  Elicia Allen, CCLS 

Legal Secretarial Training:  Astrid Watterson, CCLS, and Dawn Forgeur, CCLS 

Marketing:  Terry Olson-Skeahan 

Membership:  Terry Olson-Skeahan 

Nominations and Elections:  Gloriela Garcia, Sandra Andrade, and Jennifer Shelton 

Professional Liaison:  Executive Board Members 

Programs:  Rhonda Harrigan 

Reception:  Jennifer Shelton 

Reservations:  Jan Ainsworth 

Scholarship:  Meghan Linehan and Alissa Mackrill 

Vendor Liaison:  Alissa Mackrill 

Webmaster:  Jennifer Rotz 

Boss of the Year/Legal Professional of the Year:  Patti Alexander, Elizabeth Bomke,  

CCLS, and Desiree Delonia 

Fairytale Town:  Alicia Malerbi 

Continued on Page 27 
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MEMBER NEWS    by Jennifer Rotz 

Cecilia Velez has accepted a position as a Legal Analyst with the Office of the General 
Counsel, California State Teachers’ Retirement System, where she performs a variety of tasks 
dealing with administrative law.  Congratulations, Cecilia, on your exciting new position!  We 
wish you much continued success. 

The following SLSA members took and passed the California Certified Legal Secretary Exam in 
March 2009: 

Pamela Anne Lee, CCLS 

Karen Gould, CCLS 

Micky Kelly, CCLS 

Desiree Delonia, CCLS 

Pamela Loftis, CCLS  

The new CCLSs will be honored at SLSA’s May dinner meeting.  Please join us in celebrating 
their great achievement.  Many congratulations to you Pamela, Karen, Micky, Desiree, and 
Pam and best wishes for your continued success! 



 

 

DATES TO REMEMBER 

• May 3 - Parliamentary Procedure 
Workshop (Location: Murphy Austin 
Adams Schoenfeld LLP - Time: 
8:30 a.m. - 12 p.m.) 

• May 9 - Susan G. Komen Race for 
the Cure   

• May 12 - SLSA May Lunch Lesson 
(Location: Downey Brand LLP - Time: 
12 p.m.  Speaker: Rebecca Gardner.  
Topic: “The Write Stuff: Style and 
Grammar for the Legal Professional.  
See flyer on Page 25 for details.) 

• May 13 - SLSA May Board 
Meeting (Location: Murphy Austin 
Adams Schoenfeld LLP - Time: 
5:45 p.m.) 

• May 14-17 - LSI’s 75th Annual 
Conference (Location: Long Beach 
Hilton, Long Beach, CA) 

• May 21 - SLSA May Dinner 
Meeting (Location:  Casa Garden 
Restaurant - Time:  6:15 p.m.) 

• May 25 - Last Day to Submit 
Articles for the June issue of The 
Legal Eagle 

Sun Mon Tue Wed Thu Fri Sat 

     1 2 

3   Parli. 
Procedure 
Wkshop 

4 5 6 7 8 9     
Race for 
the Cure 

10 11 12  
Lunch 
Lesson 

13  
Board 
Meeting 

14   15 16 

17 18 19 20 21  
Dinner 
Meeting 

22 23 

24 25  
Bulletin 
Deadline 

26 27 28 29 30 

31       

May 2009 

Code of Ethics 

Legal Secretaries, Incorporated 

It shall be the duty of each Member of the Legal Secretaries, Incorporated to observe 
all laws, rules, and regulations now and hereafter in effect relating to confidentiality 

and privileged communication, acting with loyalty, integrity, competence, and 
diplomacy, in accordance with the highest standards of professional conduct. 

Dedicated to Joan Moore, PLS 
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• Alissa Mackrill - May 12 

• Karen Mangels - May 13 

• Melissa Patton - May 16 

• Annamaria Dugan - May 17 

• Sharon Buckenmeyer - May 17 

• Tereta McClory - May 17 

• Laura Peron - May 23 

• Shelly El Kabbany - May 24 

HAPPY “MAY” BIRTHDAY! 
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Judge Loren E. McMaster and SLSA President 
Jennifer Rotz 

Ron Bodenmann and Johnny Bateman of Mirror 
Imaging Document Solutions Inc. 

SLSA Parliamentarian Rhonda Harrigan and SLSA 
Vice President Terry Olson-Skeahan 

SLSA Vice President Terry Olson-
Skeahan, SLSA Vendor Liaison 
Alissa Mackrill, and friends 

Rachel Cousineau, Gloriela 
Garcia, SLSA Secretary Meghan 
Linehan, and friends SLSA Past President Cyrene 

Farrell, CCLS and her history 
book 
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STARS OF THE MONTH (SPECIAL EDITION)  

Jennifer Rotz is the 2009-2010 President of the Sacramento Legal Secretaries Association and serves as the 
association’s webmaster.  She has been a member since 2004 and has served on the Executive Board since 
2005.  Jennifer began her legal career at a Sacramento insurance defense firm in 1998, after graduating from 
Heald College with a degree in legal office administration.  After leaving the work force for nearly two years 
to be a stay-at-home mom, Jennifer returned to the legal field as an assistant specializing in business litigation 
and estate planning.  During this time, she attended MTI College and earned a degree in paralegal studies.  
She currently works as a paralegal with the Healthcare Practice Team at Murphy Austin Adams Schoenfeld.  
Jennifer lives in Roseville with her husband Jon, daughter Katelyn, their two cats Pita and Spike, and their 
two guinea pigs Scooter and Theodore.  She joined SLSA to network with other legal professionals and take 

advantage of the association’s educational offerings.  Volunteering her time with SLSA has been beneficial and rewarding in 
many ways, both personal and professional, and she truly enjoys it. 

 

Terry Olson-Skeahan is the 2009-2010 Vice President of the Sacramento Legal Secretaries Association 
and also serves as a Day In Court Co-Chair.  She began her legal career in 1984 as a legal receptionist.  She is 
now lead secretary/assistant at Bartkiewicz, Kronick & Shanahan and has been since April 2000.  The firm 
represents local agencies and private clients on matters concerning water resource, land use, governmental 
and related issues.  Terry started attending SLSA meetings in 1986 and was a member on and off from 1987-
1998. She has been an ongoing-member since 2000.  In 2005, Terry began to volunteer for SLSA; she was 
the Historian, and has served as the Advertising Chair since 2005.  In 2008-2009, Terry was the Treasurer, 
Day In Court Co-Chair, Budget Co-Chair and continued on as the Advertising Chair.  She volunteers in the 
association when the opportunity arises, as she believes in giving back to the legal community.  She tries to 

keep herself apprised of new laws and skills within the legal field by attending SLSA meetings and LSI conferences. Terry enjoys 
cooking, gardening, walking, vacationing at Irish Beach, California, and watching her daughters (Marisa, 16, Amber, 11) play 
softball.  She also enjoys spending time with her son Carson, age 7, who is a special needs child and brings her constant joy and 
love with his handsome smile and giggles. She also plays softball on a co-ed team in Rancho Murieta. Terry was born and raised 
in Sacramento and has lived in Rancho Murieta since 1996. 

 

Meghan Linehan is the 2009-2010 Secretary of the Sacramento Legal Secretaries Association. She has been 
a member of the Association since 2008 and this is her first year serving on the Executive Board. Meghan 
graduated from the University of California, Davis, in 2003 with a bachelors of arts in Political Science. 
Upon graduation, Meghan began her career in the legal field as an office assistant at Legacy Law Group, a full 
service trusts and estate planning firm in Sacramento. In 2005, Meghan enrolled at MTI College and began 
working as a paralegal intern at Legacy Law Group specializing in business organization and succession 
planning. After graduating from MTI College in 2006 with a degree in paralegal studies, Meghan continued 
on as a paralegal at Legacy Law Group adding estate planning to her specializations. She currently works as 
the senior paralegal at Legacy Law Group practicing in the areas of estate planning, trust administration and 

business succession planning. Meghan lives in Sacramento with her fiancé, Donald, and their two dogs Kaia and Chloe, and is 
busy planning a September wedding. She is excited to be a new member of the Executive Board and looks forward to becoming 
an involved member of the Association. 
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Debbie Frias, CCLS, is the 2009-2010 Treasurer for Sacramento Legal Secretaries Association and also 
serves as a member of the LSI CCLS Certifying Board.  She served as LSI Treasurer from May 2004 to May 
2005.  Debbie has been a member in good standing since 1993 and has served in some capacity on the Board 
or as a Chairman since 1994.  She received her legal secretarial certificate from Heald College in December 
1972.  Debbie began her legal career for a general practice firm in 1973 and has worked for The Crow Law 
Firm, specifically for Joe Weninger and his son Jeffery Weninger, since April 1977.  Debbie lives in North 
Highlands with her husband, Bill, and their youngest daughter, Michelle, along with resident pooches, Noah 
and Lucy.  Debbie’s oldest daughter, Jennifer, also the mother of her three grandchildren, Richie, Vanessa, 
and Markie, lives in the Curtis Park area of Sacramento with her significant other, Dave.  Deb joined SLSA to 

network with other legal professionals and to take advantage of the association’s educational offerings.  She became a CCLS in 
October 2001. 

 

Elicia Allen, CCLS, is the 2009-2010 Governor of the Sacramento Legal Secretaries Association.  Elicia is a 
paralegal at the Law Offices of Todd A. Murray.  She is a 2002 graduate of MTI College with an A.A. in 
Paralegal Studies and she became a California Certified Legal Secretary in March 2008.  Elicia is the 
immediate past-president of SLSA.  In addition to being a past-president, she has been on the SLSA Executive 
Board as Secretary and Vice-President.  She has also held may chair positions.  In addition to volunteering 
with SLSA, she devotes a large amount of time to volunteering at the Sacramento County Animal Care & 
Regulation.  She resides with the two loves of her life, her fiancé Chris and her chow chow Sonny.  She 
enjoys the personal and professional growth that SLSA has given her and hopes to continue giving her time to 
SLSA. 

 

Rhonda Harrigan is the 2009-2010 Parliamentarian of the Sacramento Legal Secretaries Association and serves as the 
Programs Chair and Co-Chair of Day in Court and Federal Day in Court. She has been a member and has served as Programs 
Chair since 2005. After a long career in the automotive industry, Rhonda began a second career in the legal field in 2002, 
working in the areas of personal injury, insurance defense, construction defect and now works in appellate and family law at 
Jay-Allen Eisen Law Corporation.  Rhonda lives in Carmichael with her husband Dennis and their two Canine-American 
children, Connor (a Silk Terrier) and Sonic (a Shih-Tzu). Away from the office Rhonda enjoys riding her motorcycle on long 
trips with her husband, playing volleyball, golf and attending local theater. She appreciates the educational and networking 
benefits that she receives from volunteering her time with SLSA.  

 

Cyrene Farrell, CCLS, is the 2009-2010 Executive Advisor for the Sacramento Legal Secretaries 
Association, and is also the Employment Chair.  Cyrene has been a member of SLSA since 1999 and has 
served on the Executive Board since 2001.  She has held many chairs over the years.  Cyrene also served two 
years (2006-2008) as the Editor of LSI’s The Legal Secretary.  She graduated from MTI College in 1993 as a 
Legal Specialist and worked in Family Law for six years before joining Mennemeier, Glassman & Stroud LLP 
in 1999.  Today, Cyrene serves as a Paralegal to Eric Glassman, who specializes in Broker/Dealer Arbitration 
and Litigation.  She is also the Billing Coordinator and Docketing Clerk for the firm.  Cyrene is married to 
Kevin and they have three beautiful children - Corrin (14), Glenn (5), and Dylan (2).  Cyrene joined SLSA at 
the suggestion of her employer - to grow professionally.  Today, she continues to serve SLSA because doing 

so strengthens her own skills, friendships, and talents, and it brings her joy to be an active part of the Sacramento legal 
community. 

STARS OF THE MONTH (SPECIAL EDITION) CONTINUED  



 

 



 

 



 

 

This free benefit provides the legal community with a place to post job openings for all categories of job positions.  SLSA assists 
in every possible manner to procure employment for members of this association, and cooperates with attorneys in filling 
positions in law offices, but in no event does this committee act as an employment agency.   

Attorneys will need to give the following information to the Employment Chair: name, firm name, address, phone number(s), 
areas of law practice, software used, position available, years of experience required.  The attorney/employer is requested to e-
mail the Employment Chair and Webmaster with the advertisement formatted like those currently posted on the "Employment 
Opportunities" page.  Ads are usually posted within 24 hours.   

It is the responsibility of the applicants to contact the employers, schedule interviews, exchange résumés, and to discuss 
benefits and salary, etc.  All information is listed until notification to drop the name/position is given to the Employment Chair 
and/or Webmaster.   

Please contact Employment Chair Cyrene Farrell, CCLS, at (916) 551-2595, or e-mail her at cfarrell@mgslaw.com.  A 
detailed message can be left, and your call will be returned within 24 hours.  If you wish your listing to be placed on our web 
page, please indicate your authorization to do so. 

Positions Available: 

Legal Secretary. Lozano Smith, a statewide law firm representing local public agencies (school districts, community colleges, 
cities, counties and special districts), has an opening in its Sacramento office for a legal secretary with litigation and 
transactional experience. Qualified candidates are team players with excellent organization, communication and people skills. 
Three to five years of legal secretarial experience. Must have advanced knowledge of MS Word, Legal Solutions, calendaring, a 
working understanding of court/filing procedures, be able to prepare complex pleadings and type 70+ wpm. Send resume and 
cover letter to Carlita Romero, 7404 North Spalding Avenue, Fresno, CA or via e-mail to hrjobs@lozanosmith.com. 

Legal Assistant. Folsom law firm, emphasizing in civil litigation and construction defect, seeks an experienced full-time Legal 
Assistant to join our great team. Must have good grammar, spelling, and computer proficiency. Duties of the position include: 
calendaring state and federal deadlines; court filing (electronic and standard); communicating with clients, counsel, and case-
related contacts; assisting attorneys with document preparation, transcription, proofreading, and formatting in compliance with 
court requirements; high volume case document management and filing; and general office responsibilities. Qualifications 
include: experience in a law firm and general knowledge regarding legal documents; litigation support skills, including 
preparation of pleadings and discovery, calendaring, and familiarity with local and California Rules of Court; experience with 
Microsoft Word and Excel, Adobe, legal calendaring software, and basic office equipment (fax machine, scanner, copy 
machine, and postage machine); flexibility and willingness to work on a broad variety of assignments; ability to work 
independently as well as part of a dynamic team environment; excellent written and verbal communication skills, including the 
ability to proofread documents; organized approach to work assignments, ability to prioritize, and strong attention to detail; 
professional attitude and demeanor; and interest in being an important part of our firm and its success. Excellent pay and full 
benefits in a comfortable office are offered. If interested, please send an e-mail with the subject line "Legal Secretary" with your 
résumé and a brief cover letter, including your salary requirements attached to lawfirm921@yahoo.com. 

EMPLOYMENT REPORT/POSITIONS AVAILABLE 
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GOVERNOR’S REPORT    by Elicia Allen, CCLS 
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Yet another year is upon us and I am very happy to slip into my position as SLSA’s Governor for 
the 2009-2010 fiscal year.  I am eagerly looking forward to LSI’s Annual Conference in Long 
Beach on May 14 – 17, 2009.  SLSA will be proudly competing in the following categories for 
awards: History Book submitted by Terry Olson-Skeahan and Cyrene Farrell, CCLS; Bulletin 
submitted by Cyrene Farrell, CCLS; Scholarship – Plan A submitted by SLSA and last, but 
certainly not least, Chapter Achievement Points submitted by Debbie Frias, CCLS.  Debbie is 
tiredly working on collecting and adding up CAPS.  Thank you to all those that took the time to 
submit CAPS reporting forms to Debbie.  I would like to thank all of the persons mentioned 
above for their year of service and I wish them the best of luck. 

In addition to myself attending LSI’s Annual Conference, Debbie will be attending as LSI’s 
outgoing Governor and Elizabeth Bomke, CCLS, Dawn Forgeur, CCLS, and Paula Lockard, 
CCLS will be attending as Delegates.  I think they would join me in saying THANK YOU for 
giving us the opportunity to represent SLSA.  Please look for full reports in next month’s issue 
of The Legal Eagle. 

“UNSELFISH AND 
NOBLE ACTIONS 
ARE THE MOST 

RADIANT PAGES 
IN THE 

BIOGRAPHY OF 
SOULS.” DAVID 

THOMAS 
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1.  ___ In California a security interest in the real property is typically created by which of the  
 following  instruments: 

 a.  Grant Deed b.  Trust Deed c.  Mortgage 

 

2.   ___ In a deed of trust, the borrower is the: 

 a.  Trustor b.  Trustee c. Grantor 

 

3.   ___ Which of the following is not a type of ownership of real property? 

 a.  Tenancy by set-aside b.  Tenancy in common c.  Tenancy by the entirety 

 

4.  ___ Which type of deed indicates there are no encumbrances placed on the property? 

 a.  Quitclaim Deed b.  Grant Deed  c.  Warranty Deed 

 

5.  ___ A mechanic’s lien can be used on private work. 

 a.  True  b. False 

 

6. ___ A document that transfers title of property from one person to another is a deed of  
 trust. 

 a.  True  b. False 

 

7.  ___ Which deed contains express covenants, such as quiet enjoyment? 

 a.  Quitclaim Deed b.  Grant Deed  c.  Warranty Deed 

 

8.  ___ A lender has _____ days after the obligation has been satisfied to deliver to the trustee  
 the original note, deed of trust, full reconveyance, and other necessary documents. 

 a.  60  b.  30  c.  45 

 

9.  ___ To protect equity in an individual’s principal dwelling place, a ______ can be recorded  
 with the Country Recorder’s office. 

 a.  Homestead Declaration    b.  Declaration of Trust   c.  Warranty Deed 

 

10.  ___   The interest of a beneficiary under a deed of trust is superior to a homestead 
exemption. 

   a.  True b.  False 

CCLS QUIZ  by Elizabeth Bomke, CCLS 

PAGE 23 VOLUME 5 BOOK 9 



 

 

PAGE 24 THE LEGAL EAGLE 

“IN THE 
PROCESS OF 
ELECTRONIC 
DISCOVERY, 

DATA OF ALL 
TYPES CAN 

SERVE AS 
EVIDENCE. 

LEGAL PROCEDURES   by Jennifer Rotz   

What is e-discovery?  The following e-discovery definition is provided on http://
www.searchfinancialsecurity.com: 

Electronic discovery (also called e-discovery or ediscovery) refers to any process in 
which electronic data is sought, located, secured, and searched with the intent of 
using it as evidence in a civil or criminal legal case. E-discovery can be carried out 
offline on a particular computer or it can be done in a network. Court-ordered or 
government sanctioned hacking for the purpose of obtaining critical evidence is also a 
type of e-discovery. 

The nature of digital data makes it extremely well-suited to investigation. For one 
thing, digital data can be electronically searched with ease, whereas paper documents 
must be scrutinized manually. Furthermore, digital data is difficult or impossible to 
completely destroy, particularly if it gets into a network. This is because the data 
appears on multiple hard drives and because digital files, even if deleted, can be 
undeleted. In fact, the only reliable way to destroy a computer file is to physically 
destroy every hard drive where the file has been stored. 

In the process of electronic discovery, data of all types can serve as evidence. This 
can include text, images, calendar files, databases, spreadsheets, audio files, 
animation, Web sites and computer programs. Even malware such as viruses, 
Trojans and spyware can be secured and investigated. Email can be an especially 
valuable source of evidence in civil or criminal litigation, because people are often 
less careful in these exchanges than in hard copy correspondence such as written 
memos and postal letters. 

Computer forensics, also called cyberforensics, is a specialized form of e-discovery in 
which an investigation is carried out on the contents of the hard drive of a specific 
computer. After physically isolating the computer, investigators make a digital copy 
of the hard drive. Then the original computer is locked in a secure facility to 
maintain its pristine condition. All investigation is done on the digital copy. 

E-discovery is an evolving field that goes far beyond mere technology. It gives rise to 
multiple legal, constitutional, political, security and personal privacy issues, many of 
which have yet to be resolved. 

For additional e-discovery resources, please visit: http://
searchfinancialsecurity.techtarget.com/sDefinition/0,,sid185_gci1150017,00.html. 
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MEMBERSHIP CHAIR REPORT  by Terry Olson-Skeahan 
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As some of you may or may not know, being Vice President also means that I am the 
Membership Chair as well.  I am very excited to learn this new chair position and I hope that I 
can bring many new members into the association this year, as well as encouraging those who are 
already members to continue on.  My goal is to share with the legal community, local high school 
graduates, local colleges, and other branches of law how important it is to be a member of the 
Sacramento Legal Secretaries Association; and, how you can gain further education, obtain 
MCLE/CCLS credits for attending classes, earn respect for what you do for a living both 
professionally and personally, and form lasting friendships with people you can turn to for 
answers or help while performing your job - be it in Sacramento or another county in California. 

I ask that you please share with those you work with and, most importantly, that you work FOR 
the great opportunities that are available to you if you become a member.  I welcome any 
questions that you might have about the association and its membership possibilities.  If I don’t 
know the answer I WILL find it for you. 

Please share my contact information with anyone that you think might be interested in 
membership too! 

If you have not already taken a moment to look at our new website please do so.  It is fabulous! 
www.slsa.org  

PRESIDENT’S REPORT CONTINUED 
Flyer Design:  Joy DeFay 

Lunch Lessons:  Paula Lockard, CCLS, and Renee Ernst 

We are still recruiting volunteers for this fiscal year (May 1, 2009 to April 30, 2010).  If you are 
committed to helping others and your community, please consider joining the SLSA Volunteer 
Team.  Contact me any time to learn more about the following available opportunities: 

Advertising 
Interclub Relations 

Law Office Products/Management 
Legal Procedure 

Publicity 
Ways and Means 

The committee chair is responsible for carrying out the committee’s duties.  This does not mean 
that you must go it alone.  As committee chair, you are free to recruit as many committee 
members as necessary in order to carry out those duties.  After all, a committee is, by definition, 
a group of members, and a team can do more than an individual can.  The only caveat is that your 
committee members must be members of SLSA.  I also ask that committee chairs keep the 
Executive Board informed as to who is helping out so that we may give kudos where kudos are 
due. 

I thank you for the opportunity to serve as your President and look forward to your participation 
as we make this a great year! 
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“REAL SUCCESS IS 
FINDING YOUR 

LIFEWORK IN THE 
WORK THAT YOU 

LOVE.” 
DAVID 

MCCOLLOUGH 
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Appellant  One who has filed an appeal 

Calendar A record of time in which is recorded time, place, and date pertinent 
to cases at issue, or the act of making such a record of time. 

Motion An application made to the court requesting a specific order or 
action. 

Primary Authority The right to exercise power or authority over a given matter. 

Respondent An adverse party to the appellant. 

Cross-Defendant Any plaintiff, defendant, or new party against whom a cross-
complaint is brought. 

Supreme Court In most states, it is the highest appellate court or court of last resort. 

Summons A judicial order directing a defendant to appear in a matter. 

Superior Court A court having general jurisdiction over probate and trusts and for 
trial of civil and criminal matters. 

Venue The place where a case must be tried. 

Tickler Record by days of deadlines and items of work to be done on future 
days. 

Statutory Law Pertaining to or created by statute. 

Statute of Limitations A statute prescribing the period of time within which an action may 
be brought 

Appellate Court Court with power to review the proceedings of another tribunal 
(court or administrative body). 

Pleading Written document submitted to a court. 

Prayer That part of a pleading which sets forth the relief sought or the orders 
the party wishes the court to make. 

Original Jurisdiction The power of a court to take a case, try it, and decide it. 

Trial Court The court of original jurisdiction; the first court to receive and 
consider the litigation. 

Intervenor Party voluntarily in  a lawsuit 

Allegation An assertion, declaration, or statement in a pleading 

Vacate  To void 

CCLS QUIZ ANSWERS  by Elizabeth Bomke, CCLS 

1. C 
2. A 
3. A 

4. B 
5. A 
6. B 

7. C 
8. B 
9. A 

10. A 



 

 



 

 

BENEFITS HIGHLIGHT  by Cassandra Baines 

“ACCEPT 
CHALLENGES, SO 
THAT YOU MAY 

FEEL THE 
EXHILARATION 
OF VICTORY.” 
GEORGE S. 
PATTON 
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Membership in Provident Central Credit Union is available to all members of LSI.   

Provident Central Credit Union 
303 Twin Dolphin Drive 

Post Office Box 8007 
Redwood City, CA  94503-0907 

800.632.4699 / 650.508.0300 (Phone) 

Currently the 68th largest credit union in the US (16th largest in California), Provident Credit 
Union was established in 1950 to serve the California Teachers Association. Headquartered in 
the San Francisco Bay Area, Provident Credit Union now serves more than 96,000 members 
from over 1200 employer groups and maintains branches throughout California, and nationwide. 

Your Money is Safe at Provident 

Provident Credit Union is committed to the safety of our members' deposits. With over 1.6 
billion dollars in assets, Provident has earned a reputation for absolute safety and soundness. 
Additionally, we hold 13% of our assets in reserve, a figure greatly exceeding that of most banks. 
Plus, your savings are insured to $250,000 per membership (with an additional $250,000 per 
IRA) by the National Credit Union Administration (NCUA). 

Benefits of Provident Credit Union Membership 

• Enjoy a wide range of high-yield savings, money market, term certificates, and IRAs, 
including the Roth and Education IRA 

• Low rate personal, auto, RV, and home loans 

• Choice of low or no-fee checking accounts, including Interest Checking and the very liquid 
Money Market Checking account 

• Nationwide network of Branches 

• Worldwide ATM network 

• ATM and Visa Check Cards for cash or purchasing convenience 

• Visa Platinum, Gold, and Classic credit cards with 7 day, 24 hour customer service 

• Toll-free 24-hour account access by phone with Touch Tone Teller 

• Personal computer account access through Account Manager 

• Electronic Bill Payments through Account Manager 

• Monday through Friday telephone service through our Call Center 

• 24-hour loans by phone 

• Investment services through our financial consulting affiliate, CUE 

• Auto loan refinancing; on-site and dealer car sales; and discount vehicle pricing for members 
only 

• Membership eligibility extended to anyone related to you by birth, marriage or adoption 

• Perpetual membership - "once a member, always a member," even if you retire or change 
jobs. If you  terminate your membership, you may enroll at another time 
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LAW OFFICE PRODUCTS/MANAGEMENT    by Jennifer Rotz 

There was a time when the trial notebook was the team’s litigation support system.  But gone are 
the days of having to leaf through the deposition transcripts in the deposition folder to find a 
particular quote or having to leaf through pleading folders to locate a particular pleading.  Now, 
the litigation team can rely on litigation support software easily and quickly perform searches 
that were once so time-consuming.  These software programs are a wonderful addition to any 
litigation team’s arsenal. 

One such software program, and quite possibly the best such software program out there, is 
Summation.  Summation is a wonderful resource for virtually every aspect of litigation from 
discovery management to trial presentation. 

The coolest thing about Summation is the search capability.  Any and all documents relating to a 
particular case can be loaded into Summation.  Then, it is recommended that the litigation team 
meet to decide important information that should be gleaned from each document and coded for 
identification, searching, review and analysis later on.  Once document review and coding have 
been performed, the user has a hands-on tool for quickly searching, organizing and analyzing 
large amounts of documents, pleadings, exhibits, transcripts, and information to successfully 
build a case. 

Summation has the ability to cull hundreds of thousands of documents to what is responsive to a 
particular issue.  In just a few easy steps, you can retrieve and organize responsive documents, 
mark-up or redact certain images, and affix bates-numbering and confidentiality stamps. 

Summation provides a central and secure repository for all case related information that is easily 
accessible to everyone on the litigation team.  This is a truly invaluable product with so many 
great tools, it is hard to condense its capabilities into a brief article. 

Learn more about Summation’s features and how it can help you by visiting http://
www.summation.com/. 
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OF NOTE  by Jennifer Rotz 
As you may have heard, the United States Postal Service will be increasing postage rates 
effective May 11, 2009. 

On May 11 the price for a 1-ounce First-Class Mail stamp will increase from 42¢ to 
44¢. Prices for other mailing services — Standard Mail, Periodicals, Package 
Services (including Parcel Post), and Extra Services — will also change. The average 
increase by class of mail is at or below the rate of inflation as measured by the 
Consumer Price Index.  

For a complete price list, please visit: http://www.usps.com/prices/pricechanges.htm. 

The Sacramento County Superior Court has an updated website and new website address.  Be 
sure to bookmark the new address:  http://www.saccourt.ca.gov. 

Please pass this information along.  If you have useful information you would like to share with 
your fellow members, you may email it to Cassandra Baines at cbaines@downeybrand.com 



 

 



 

 



 

 

SLSA COMMITTEE CHAIRS 2009-2010 

 Advertising: OPEN 
 Audit Co-Chair: Elizabeth Bomke, CCLS  kwssec@covad.net 
 Audit Co-Chair: Melynda Ange, CCLS  melyn@folsom.ca.us 
 Audit Co-Chair: Patti Alexander  palexander@aklandlaw.com  
 Benefits: Casandra Baines  cbaines@downeybrand.com 
 Budget Co-Chair: Jennifer Rotz  president@slsa.org 
 Budget Co-Chair: Debbie Frias, CCLS  dfrias@crowlaw.com 
 Budget Co-Chair: Elicia Allen, CCLS  eallen@tamurraylaw.com 
 Bulletin: Cassandra Baines  cbaines@downeybrand.com 
 CCLS Co-Chair: Astrid Watterson, CCLS  awatterson@somachlaw.com 
 CCLS Co-Chair: Dawn Forgeur, CCLS  forgeurd@gtlaw.com 
 CCLS Co-Chair Elizabeth Bomke, CCLS  kwssec@covad.net 
 Charitable Projects Co-Chair: Elicia Allen, CCLS  eallen@tamurraylaw.com 
 Charitable Projects Co-Chair: Gloriela Garcia  gloriela.garcia@calegacylaw.com 
 Day in Court Co-Chair: Rhonda Harrigan  rhonda.harrigan@comcast.net 
 Day in Court Co-Chair: Terry Olson-Skeahan  tmo@bkslawfirm.com 
 Employment: Cyrene Farrell, CCLS  cfarrell@mgslaw.com 
 Historian: Elicia Allen, CCLS  eallen@tamurraylaw.com 
 Interclub: OPEN 
 Law Office Products/Management: OPEN 
 Legal Procedures: OPEN 
 Legal Secretarial Training Co-Chair: Astrid Watterson, CCLS  astrid.watterson@bbklaw.com 
 Legal Secretarial Training Co-Chair: Dawn Forgeur  dawn.forgeur@bbklaw.com 
 Marketing: Terry Olson-Skeahan  tmo@bkslawfirm.com 
 Membership: Terry Olson-Skeahan  tmo@bkslawfirm.com 
 Nominations/Elections Co-Chair: Sandra Andrade  sandrade@diepenbrock.com 
 Nominations/Elections Co-Chair: Jennifer Shelton  jshelton@murphyaustin.com 
 Nominations/Elections Co-Chair: Gloriela Garcia  gloriela.garcia@calegacylaw.com 
 Professional Liaison: Executive Board Members 
 Programs: Rhonda Harrigan  rhonda.harrigan@comcast.net 
 Publicity (Press/Public Relations): OPEN 
 Reception: Jennifer Shelton  jshelton@murphyaustin.com 
 Reservations: Jan Ainsworth  janainsworth@surewest.net 
 Scholarship Co-Chair: Meghan Linehan  meghan.linehan@calegacylaw.com 
 Scholarship Co-Chair: Alissa Mackrill  adm@bkslawfirm.com 
 Vendor Liaison: Alissa Mackrill  adm@bkslawfirm.com 
 Ways & Means Chair: OPEN 
 Webmaster: Jennifer Rotz  president@slsa.org 
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