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Educational Events 
• Dinner Meeting – July 15.  Topic:  “The Adoption Process.”   This event will be held at the 

Courtyard Marriott, 4422 Y Street.  You can register online through our website or contact  
Jennifer Shelton at jshelton@murphyaustin.com.  See page 30. 

 
• Lunch Lesson – July 20. Topic:  “Divorce Procedures in California.”   This event will be held at 

the offices of McDonough Holland & Allen PC, 500 Capitol Mall, 18th Floor. Please contact 
Paula Lockard, CCLS if you would like to register.  Her e-mail is plockard@mhalaw.com.   
See page 21. 

 
• Evening Seminar – July 26. Topic:  “Advanced Family Law for the Legal Professional.”   This 

event will be held at the law offices of Downey Brand, 621 Capitol Mall, 18th Floor.  Please con-
tact Sophia Albov, CCLS if you would like to register.  Her e-mail is 
salbov@cookbrown.com.  Light snacks and beverages will be provided.  See page 26. 

Theme of  the Month: 

The Sacramento Legal Secretaries Association (“SLSA”) is a nonprofit, educational organization 
whose purpose is to further knowledge of law and its procedures, promote a high standard of ethics, 
encourage a statewide networking system, and advance the interests of 
our members and the legal community. 
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   It's Summer!  We had an-
other successful month thanks 
to an awesome working team!  
June came and went so fast.  
The Sacramento Legal Secre-
taries Association was able to 
offer you a lunch lesson on 
contract litigation with attorney 
Barbara Cotter.  The class was 
well attended and provided us 
with great materials and in-
class exercises.  The dinner 
meeting with attorney Kevin 
Collins, his paralegal Rebecca 
Lerma, and their legal secretary 
Dawn Forgeur, CCLS, had 
over 50 people in attendance!  
They were able to explain the 
dynamics of a working team 
and what is expected of each 
of them in their respective 
roles. 

   At our June meeting, we tried 
a new format: induction of 
new members, speakers, din-
ner, vendor speakers, and fi-
nally the business of the asso-
ciation.  Usually, we conduct 
business throughout the eve-
ning, but in June, we thought 
we would try something new.  
This new format worked, but 
only because the members 
stayed until the end.  After our 
speakers were done, I an-
nounced that our guests were 
welcome to stay, but asked that 
our members stay for the busi-
ness portion of the meeting.  
Remember, that our associa-
tion has rules and procedures 
in place; after all, it is a busi-
ness. 

  I felt so very proud of our 
association for conducting 
business and becoming in-
volved in the association and 
what it takes to run it.  We will 
try this method again, but it 
can only succeed if you attend 
the meeting and stay for the 
business portion.  If we don't 

meet quorum, which according 
to our Bylaws means that we 
must have 15% of our mem-
bership present, then we will 
not be able to conduct any 
business.  As Winston Chur-
chill said, "there is nothing 
wrong with change, if it is in 
the right direction."  We will 
continue to use this method so 
long as our members stay for 
the business portion. 

   Unfortunately, the business 
that we had to conduct in June 
was not the most pleasant.  As 
you all know, we are still in the 
transition of new officers.  Our 
association has not had a 
Treasurer's report since 2009.  
Your current executive officers 
have been working on getting 
things in order and ready to 
move on.  Some chairmen 
have not received the files/
binders from their predeces-
sors and we are working on 
making it all happen.  I have 
appointed a committee to re-
view the accounting of this 
association and provide us with 
a report of their findings.  I 
hope to have their report to 
you by our July general meet-
ing.  I have also asked our Par-
liamentarian, Tammy Hunt, 
CCLS, to update some of the 
language from our Bylaws and 
Standing Rules.  Proper notice 
shall be given to all of our 
members before any vote is 
taken to amend our rules. 

   Nobody can go back and start a 
new beginning, but anyone can start 
today and make a new ending.   
~ Maria Robinson 

   Our association is beginning 
anew.  We are infused with 
strength by the motivation, 
enthusiasm, and creativity from 
our chairmen and the executive 
board.  We are fortunate to 
have many volunteers who are 

making our goals happen.  Our 
programs chairmen are con-
tinuing to be strong and have 
coordinated among themselves 
to make sure that SLSA has a 
lunch lesson, a dinner meeting 
speaker, and an evening semi-
nar each month.  Sherri Lee 
Caplette, CCLS, has agreed to 
teach a grammar evening 
course for two hours each 
month using the Gregg Reference 
Manual.  The evening seminars 
are structured to help those 
studying for the CCLS exam.  
Jennifer Estabrook, CCLS, our 
CCLS chair and I will be pro-
viding educational assistance to 
those taking the CCLS exam in 
October.  We will not have 
structured courses, but rather 
will have study groups where 
we offer additional support.  
Jennifer will be providing the 
examinees with additional quiz-
zes and explanation of the ma-
terials should they need it. 

   We want to be able to keep 
this momentum going, so 
please, if you are available to 
lend a hand for an event, have 
an idea, have a question, let us 
hear from you.  If you have 
ever been a student or attended 
a workshop that I have given, 
you know that I don't like to 
teach solely by lecturing.  I like 
to have my students get in-
volved, provide feedback, and 
ask questions.  Hopefully, I see 
more participation from each 
of you as we keep in mind why 
it is that we joined this associa-
tion. 

   In July we hope to cover 
many areas of Family law.  Our 
members have asked for proce-
dural explanations, and we 
have complied.  Our events 
this month will involve, adop-
tions, divorce procedures in 
California, and mediation in 

President’s Report 
by Astrid Watterson, CCLS 

 

Astrid Watterson, CCLS 

“The reputation 
of a thousand 
years may be 

determined by 
the conduct of 

one hour.” 

~Japanese 
Proverb  
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President’s Report (cont.) 
by Astrid Watterson, CCLS 
family law.  Even if this isn’t 
your area of expertise, we hope 
you join us.  Who knows, 
maybe you’ll learn something 
new. 

   To keep our purpose in 
mind, I thought I would repeat 
what our Bylaws say about 
SLSA.  Our Bylaws state that 
the objects and purposes of 
this association are: 

• To unite in one Associa-
tion persons engaged in, 
or interested in, any phase 
of legal work; 

• To establish good fellow-
ship among members of 
this Association; 

• To stimulate a high order 
of business and profes-
sional attainment; 

• To further our knowledge 
of law and its procedure 
and to uphold its honor 
and dignity; 

• To further our knowledge 
of governmental, educa-
tional, and public affairs; 

• To create a high standard 
of ethics among our mem-
bers and to further the 
interests of legal secretar-
ies; 

• To cooperate with the 
various Bar Associations, 

Legal Secretaries Associa-
tion, and LSI; and 

• To disseminate informa-
tion and knowledge of 
interest to our members. 

   If we keep the purpose of 
our association in mind at all 
times, I truly believe that we 
will succeed!  I hope to see you 
at the meetings. 

   Thank you for allowing me 
to be your President.  

”One does evil 
enough when one 

does nothing 
good.” 

 ~German Proverb 
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How Do I? 
by Paula Lockard, CCLS 

QUESTION:  Do you know 
the rule, or if a rule exists, 
about whether or not a proof 
of service has to be signed to 
be valid?  I remember some 
discussion about the issue 
some time ago and now I can't 
remember the outcome.  I am 
trying to find the rule. 

RESPONSE:  According to 
Code of Civil Procedure Sec-
tion 1013(b)…"The copy of 
the notice or other paper 
served by mail pursuant to this 
chapter shall bear a notation of 
the date and place of mailing 
or be accompanied by an un-
signed copy of the affidavit or 
certificate of mailing." 

   It is impossible to have signed it 
after you serve it, so do not sign 
before sending. It is a touchy subject. 
Some people still sign their proof and 
no problems. But remember, there 
may be an occasion when an attorney 
might need that invalid proof, so 
beware, you never know who may 

challenge it. 

   Do you have a question?  
Feel free to email your ques-
tions to me and together we 
can help one another along the 
way.  It doesn't have to be 
about a legal procedure, it 
could even be about your cat!  
If you don’t have a question, 
but would like to share a tidbit 
of information that helped you, 
let me know. 

Paula Lockard, CCLS 
plockard@mhalaw.com  

 

  “ If we keep the 
purpose of our 
association in 

mind at all times, 
I truly believe 

that we will 
succeed! “ 
~Astrid 

Watterson, CCLS 



Hello everyone.  We have had a great start with new members joining SLSA and we’ve had a few 
return to SLSA after being absent from the association.  At June’s dinner meeting, we inducted 20 
new members!  Please help me in welcoming our new members. 
Below are our new members who have recently joined SLSA.  

LILI VOGELSANG – Lili is a legal secretary/paralegal for Greenberg Traurig LLP and specializes 
in administrative law.  She has been a legal professional since June of 1994.  Lili celebrates her birth-
day on February 20.  Lili enjoys spending time with family, the movies, gardening, and traveling. 

REBECCA LERMA  - Rebecca is a paralegal for Greenberg Traurig LLP and specializes in litiga-
tion.  She has been a legal professional since September of 2003.  Rebecca celebrates her birthday on 
April 19.  Rebecca enjoys travel, reading, shopping, and games.   

VIVIAN M. SANCHEZ – Vivian is a legal secretary for the Law Offices of Guy G. Gibson, Jr. and 
specializes in litigation.  She has been a legal professional since December of 2008.  Vivian celebrates 
her birthday on May 22.  Vivian is interested in criminal law. 

IVONE CUYUN – Ivone is a legal secretary for Greenberg Traurig LLP and specializes in litiga-
tion.  She was a previous member with SLSA and has returned.  Ivone celebrates her birthday on 
February 9. 

JODI WRIGHT – Jodi is a legal assistant for Downey Brand LLP and specializes in law office man-
agement, land use, and oil &  gas law.  She has been a legal professional since June of 1997.  Jodi 
celebrates her birthday on October 18.  Jodi enjoys NASCAR, boating, and traveling.   

MARLENE CELIS – Marlene is a legal secretary for Downey Brand LLP and specializes in litiga-
tion and natural resources law.  She was a previous member of SLSA and has returned.  She has been 
a legal professional since 2005.  Marlene celebrates her birthday on July 11.   

BEVERLY MCBRIDE – Beverly is a legal secretary for Downey Brand LLP and specializes in 
litigation and employment law.  She has been a legal professional since 2002.  Beverly celebrates her 
birthday on July 31.  Beverly enjoys reading.   

SHIRLEY RITA – Shirley is a legal secretary for Downey Brand LLP and specializes in litigation 
and business/corporate law.  She has been a legal professional since 1973.  Shirley celebrates her 
birthday on May 17.  Shirley enjoys home staging, decorating, gardening, traveling, and renovating 
homes.   

JOHNNY BATEMAN – Johnny is an account manager with Mirror Imaging, Inc. and specializes 
in litigation copying and imaging.  Johnny celebrates his birthday on October 21.   

LINDSEY PERRY – Lindsey is an account executive with Barkley Court Reporters and specializes 
in arbitration, business/corporate law, litigation, trials, hearings, and construction defect.  She has 
been a legal professional since 2004.  Lindsey celebrates her birthday on September 10.  Lindsey en-
joys reading, fitness, food, and meeting new people.   

LORI N. MCCLEEREY – Lori is a legal secretary/administrative staff with Felderstein Fitzgerald 
Willoughby & Pascuzzi and specializes in bankruptcy and business/corporate law.  She has been a 
legal professional since 1993.  Lori celebrates her birthday on October 4.  She enjoys travel, cooking, 
and reading.   

ALLISON HORAK – Allison is a legal secretary with Felderstein Fitzgerald Willoughby & Pascuzzi 
and specializes in bankruptcy.  She has been a legal professional since 1998.  Lindsey celebrates her 
birthday on July 17.  Lindsey enjoys photography, scrapbooking, reading, writing, and gardening.   

Membership Chair Report 
 by Anne French 
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GIANNA S. LEE – Gianna is a legal assistant with Felderstein Fitzgerald Willoughby & Pascuzzi 
and specializes in bankruptcy and business/corporate law.  She has been a legal professional since 
1997.  Gianna celebrates her birthday on September 11.  She enjoys cooking, music, and movies.   

YULIYA DERGAL – Yuliya is a file clerk with Mastagni, Holstedt, Amick, Miller & Johnsen and 
specializes in litigation and social security.  She has been a legal professional since 2009.  Yuliya cele-
brates her birthday on January 9.  She enjoys sports and music. 

As many of you may have heard, McDonough Holland & Allen PC, Sacramento’s second largest law 
firm, announced on June 18, that it intends to wind down its operations sometime this fall.  Please 
give your support to our members who are employed with McDonough as they go through this diffi-
cult process. 

If you’re not a member and would like information regarding membership, you may contact me at 
(916) 520-5268 or e-mail me at afrench@downeybrand.com. 

 

Page 5 The Legal  Eagle Volume 7 Book 10 

Are you an SLSA member who has changed jobs?  Been promoted?  Recently engaged or married?  New addition to 
the family?  We want to know about you.  Let us celebrate your accomplishments with you during good times and 
support you during tough times.  Please send your news to afrench@downeybrand.com. 

Membership Chair Report (cont.) 
 by Anne French 



Vendor Spotlight 
June Lunch Lesson:  Sarnoff  Court Reporters 
and Legal Technologies 
by Kristi Baughman 

the country and has the well 
deserved reputation for pro-
v id ing  exemplary  se r -
vice. Sarnoff has videoconfer-
encing centers conveniently 
located in Los Angeles, San 
Francisco, Orange, and River-
side Counties; San Diego, and 
Las Vegas. Sarnoff also pro-
vides experienced videogra-
phers using the latest high 
quality digital video equip-
ment. All video depositions 
are mastered on DVD in a 
format that plays in any DVD 
player. Sarnoff offers a wide 
variety of video formats such 
as MPEG1, the standard for-
mat for reviewing video testi-
mony using a computer. 

   Our lunch lesson vendor for 
the month of June was Marj 
Walker with Sarnoff Court 
Reporters and Legal Tech-
nologies. 

   Sarnoff provides complete 
deposition services world-
wide, with on-line access to 
calendar and transcript infor-
mation; exhibit imaging; 
physical and on-line transcript 
and document repositories; 
legal video; videoconferenc-
ing; and related technology 
nationwide plus case manage-
ment services. 

   Since 1948, Sarnoff has 
been working with the most 
experienced reporters across 

 

Marj Walker of Sarnoff 

   In addition, Sarnoff offers 
complimentary on-site physical 
document depository. The de-
pository allows for the storage of 
all parties’ documents in one 
convenient location and provides 
all necessary copying and scan-
ning services on-site. 

   Sarnoff is a reliable, well estab-
lished company offering a wide 
range of excellent legal support 
services. You may reach Marj 
Walker at 916-379-5553 or by 
email at: 

mwalker@ 
sarnoffcourtreporters.com. 

Dawn Forgeur, CCLS; Anne 
French; Andy Gilbert; Jenni-
fer Rotz; Crystal Rivera; 
Sherri Lee Caplette, CCLS; 
and Astrid Watterson, CCLS, 
who did take part and attend 
the workshop.  It makes our 

meetings go so much 
smoother when we all know 
the procedures that we are 
supposed to follow. 

   Speaking of procedures that 
we need to follow….we are 
getting ready to immediately 
dive into making changes to 
our Standing Rules and By-
laws.  Among other things, we 
are going to be immediately 
exploring the addition of pro-
visions that will serve to pro-
tect the Association as it per-
tains to the SLSA treasury.  

   I first would like to say that 
for all of you who were not at 
the Parliamentarian Work-
shop on June 19, 2010, you 
seriously missed out!!  It was 
an awesome workshop con-
ducted by Lorenzo Cuesta, 

who is a Registered Parlia-
mentarian.  He has been con-
ducting annual Parliamentar-
ian workshops for SLSA for 
several years now, and he 
always does an outstanding 
job.  The workshop included 
role playing, which helps 
make it so that we all under-
stand the movements of a 
motion from beginning to 
end.  It’s amazing how much 
information is put into such a 
short workshop and how 
helpful it is.  Thank you to 

Whether you believe it’s a 
good idea or a bad idea to 
amend the Bylaws and/or 
Standing Rules, your thoughts 
and votes are important to 
this association.  For your 
thoughts and votes to be 

heard and counted, please 
make sure that you attend the 
general membership meetings 
as often as possible.  No at-
tendance equals no voice.  See 
you at our July meeting. 

   Your Executive Board 
needs and wants your input.  

Parliamentarian’s Corner 

by Tammy Hunt, CCLS 
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“Your Executive Board needs and wants your input.” 

“A man without a 

vote is man without 

protection.“ 

~Lyndon B. Johnson  
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Speaker Spotlight 
June Lunch Lesson: “I Signed What?!” 
An Overview of  Contract Litigation 
by Sophia Albov, CCLS 

tract formation, and especially 
format, are done in a particu-
lar way out of tradition and 
not obligation (i.e. signatures 
on a contract, special paper 
for a contract, etc.) This 
means a valid contract could 
be formed on a cocktail nap-
kin, as long as the three afore-
mentioned criteria are in 
place. 
   We also discussed the im-
portance of understanding 
contractual obligations. If you 
have ever seen a renter’s 
agreement or a real estate 
purchase contract you are well 
aware of the multiple pages of 
tiny print. Ms. Cotter made 
sure to drive the point home 
that there is no defense in 
court of, “I didn’t read it.” If 
you sign a contract you are in 
effect indicating that you un-
derstand the terms of said 
contract. Do not be shy, espe-
cially when there is a lot at 
stake, and take proper time to 
read and understand every-
thing you are signing! This 
crash course in contracts was 
very helpful and I know I am 
going to be more mindful 
when signing anything so I 
don’t end up saying: “I Signed 
What?!.” 

   The Sacramento Legal Sec-
retaries Association (SLSA) 
was pleased to have Barbara 
Cotter, Esq. at our June 15 
Lunch Lesson. Ms. Cotter 
treated us to a useful and in-
teractive presentation on 
forming contracts and avoid-
ing contract claims. 
   It is hard to avoid contracts. 
Some of the contracts we 
enter into, we don’t even 
know are considered con-
tracts. We discussed the es-
sential elements of contracts 
as determined by the Judicial 
Council of California Civil 
Jury Instructions. To prove a 
contract was created, a plain-
tiff must prove: 

1) The contract terms were 
clear enough that the parties 
could understand their obliga-
tions; 
2) The parties agreed to pro-
vide each other with some-
thing of value; and 
3) The parties agreed to the 
terms of the contract. 
   Once these three points are 
found to be valid, a party can 
argue and collect damages on 
any breach of said contract. 
   Ms. Cotter also informed us 
that certain aspects of con-

   Ms. Cotter is a graduate of 
the San Francisco State Uni-
versity and Hastings College 
of Law. She is currently a 
partner at Cook Brown LLP 
where she defends employers 
confronting discrimination, 
breach of contract, and other 
claims. Ms. Cotter is also a 
seasoned presenter and often 
provides harassment and dis-
crimination prevention semi-
nars designed to comply with 
California’s training mandate. 
Ms. Cotter is also fluent in 
Spanish.  

(Left to Right)  Sophia Albov, CCLS; Barbara Cotter, Esq.; Liz Gideon; Paula 
Lockard, CCLS 

“Ms. Cotter made 

sure to drive the 

point home that 

there is no defense 

in court of ‘didn’t 

read it.’” 

~Sophia Albov, 

CCLS 

Capturing CAPs (Chapter Achievement Points) 
 
• Did you know that SLSA can earn 50 points for each member who attends an LSI confer-

ence for the first time?   
• Did you know that SLSA can earn 100 points per each member who belong to an LSI spon-

sored credit union? 
 
If you have attended an LSI conference for the first time (beginning with the May annual confer-
ence) or if you are a member of an LSI sponsored credit union, please let our Governor know so 
we can capture points.  E-mail Dawn and let her know that you earned SLSA points!  Dawn’s e-
mail is:  forgeurd@gtlaw.com. 
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I am happy to announce our vendors for the month of July.   
At our General Meeting on July 15, we will hear from Amanda Hall and 
Janet Vine Hall, certified court reporters and owners of Vine McKinnon 
& Hall.  Since 1982, Vine McKinnon & Hall has been a reporter-owned 
and operated business providing excellent court reporting and transcrip-
tion services to the Sacramento legal community. 
At our Lunch Lesson on July 20, Rod Crowell, a professional legal re-
cruiter will be on hand to discuss placement options for legal profes-
sionals in the Sacramento area.  Rod works diligently to place legal sec-
retaries, paralegals and legal support personnel in established, reputable 
firms. 
Finally, we will meet Marjorie Perez, Sales Manager for Buca di Beppo 
Sacramento, during our Evening Seminar on July 26 at Downey Brand 
LLP. 

 
 

Upcoming Vendors 
by Kristi Baughman 

 
 
 
 

VINE, McKINNON & HALL 
Certified Shorthand Reporters 

Serving  the  Sacramento  Valley  since  1982 

  

(916) 371-3376    ◊   (916) 371-3840 fax 
vmhcsr@sbcglobal.net  ◊   vmhcsr.com 

Reporter-Owned Full-Service Reporting 
Firm  ◊  Document Scanning ◊  Litigation 

Support Services  ◊  Personalized Service  ◊  
Complimentary E-Transcript ™ 
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   The cost of membership is 
$20 for each section, or a total 
fee of $75 per year for all six 
sections.  A copy of the mem-
bership application form can 
be found in the bulletin 

   If you are an active member 
of SLSA, you are also a mem-
ber of our parent association, 
LSI.  Your membership in LSI 
entitles you to many fabulous 
benefits!   Please visit 
www.SLSA.org for more infor-
mation. 

   Are you a member of the 
Legal Specialization Sections?  

   Legal Secretaries, Incorpo-
rated, (LSI) offers membership 
in six Legal Specialization Sec-
tions:  

Civil Litigation 

Criminal Law  

Family Law  

Law Office Administration  

Probate/Estate Planning  

Transactional Law  

NOTE: 

• Members who enroll in at 
least one section earn SLSA 
50 chapter achievement 
points. 

• Members who enroll in all 
six sections earn SLSA 100 
chapter achievement points. 

• Members who belong to the 
specialization sections may 
attend the LSS workshops at 
conference for free. 

Benefit Highlight 

by Patti Alexander 

 
FAMILY LAW WORD SEARCH 

  
H N E K A R J N O M L R T A N 
O U O T G E H U H W E H R S O 
O L L M R C H Q D N E R W Z I 
G L I Q H O W C O G E O X F T 
Y I R V Z N P I H A M B T Y U 
J T E Q C C T P R R Z E K K L 
E Y U G E I D S U D T M N C O 
U N F Y T L G C P S N L Z T S 
B G K E X I B B Q N D Q Q K S 
B Q P V J A R R M M M L B E I 
D I B Q P T P M B P E J I V D 
E W A O Y I B K E J H J L H M 
R R E S P O N D E N T R Q R C 
W Y O Z X N T L U A F E D W Q 
T R O P P U S Y L I M A F K A 

  
ARREARS 

CHILDSUPPORT 
DEFAULT 

DISSOLUTION 
FAMILYSUPPORT 

JUDGMENT 
NULLITY 

PETITIONER 
RECONCILIATION 
RESPONDENT 

 

“Coming out is a 

means of redefining 

oneself, of claiming 

membership in a 

lifestyle and a so-

cial order with dis-

tinct values. Chief 

among these values 

is honesty.”  

~Lance Loud  
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   This free benefit provides the legal community with a place to post job openings for all categories of job positions.  SLSA assists 
in every possible manner to procure employment for members of this association, and cooperates with attorneys in filling 
positions in law offices, but in no event does this committee act as an employment agency.   

   Attorneys will need to give the following information to the Employment Chair: name, firm name, address, phone number(s), 
areas of law practice, software used, position available, years of experience required.  The attorney/employer is requested to e-mail 
the Employment Chair and Webmaster with the advertisement formatted like those currently posted on the "Employment 
Opportunities" page.  Ads are usually posted within 48 hours.   

   It is the responsibility of the applicants to contact the employers, schedule interviews, exchange résumés, and to discuss benefits 
and salary, etc.  All information is listed until notification to drop the name/position is given to the Employment Chair and/or 
Webmaster.   

   Please contact Employment Chair Jaymie Moralez, at (916) 446-7979, or e-mail her at jmoralez@somachlaw.com.  A detailed 
message can be left, and your call will be returned within 24 hours.  If you wish your listing to be placed on our web page, please 
indicate your authorization to do so. 

Positions Available: 

• (5/25/10) Litigation Secretary Seeking an experienced litigation secretary for a solo attorney. Candidate should be 
organized, detail-oriented, self-motivated, and able to multi-task and work independently. Experience in word processing/
transcription, scheduling, calendaring, and proficiency in Abacus, WordPerfect required. Please contact Tim Bonner at (916) 
320-5665. 

• (6/23/10) Litigation Secretary Small Sacramento employment law office seeks an experienced litigation secretary to support 
two attorneys.  The position requires law office experience in a litigation setting; excellent working knowledge of Microsoft 
Office (Outlook, Word, Excel); legal calendaring and filing throughout California in various state and federal courts.  Prolaw 
and Worldox experience is a plus. 

The successful candidate is flexible, organized, good natured, and comfortable interacting with high-profile clients.  This 
position also requires excellent reliability and attendance.  

This is a great opportunity with a dynamic, small law firm, located on Capitol Mall.  We have full benefits, paid downtown 
parking, and a profit sharing program. 

Salary is competitive and commensurate with experience.  Please submit a resume and salary history to 
rstover@shawvalenza.com 

• (6/23/10) Litigation Secretary Long term Litigation Secretary sought for an in house counsel position for an insurance 
company.  The ideal individual has 3+ years of experience with civil litigation, insurance background preferred, and can 
effectively manage the litigation process including calendaring, deposition scheduling, court filings, communication with court 
personnel, and opposing counsel.  This position is expected to last through November 2010.  Please e-mail resumes to 
Janice.Klingele@DavidsonStaffing.com. 

• (6/23/10) Litigation/IT Paralegal Looking for a Litigation Paralegal who is PROFICIENT in all E-discovery and filing, 
and is technologically savvy across the board.  Minimum 5 years experience.  Must have solid litigation skills and be able to 
lead by example from a technology standpoint within the firm.  Top 15 firm downtown with solid benefits and pay.  E-mail 
rod@rjcrowell.com for consideration. 

• (6/23/10) Law Firm Marketing Coordinator Midsize labor and employment law firm is seeking a hard-working, motivated 
individual to serve as its Marketing Coordinator for its attorneys in Northern and Southern California. The position is part-
time and based in the firm’s Sacramento office. 

The ideal candidate would be a self-motivated, dynamic person who can take charge of the firm’s marketing operations and 
identify/facilitate opportunities for new business development.  This position involves all facets of marketing, including 
creative design, seminar coordination, event planning, website interface, and strategic planning. Strong writing skills to assist in 
writing and editing marketing materials and strong organizational skills, along with a willingness and ability to work 
enthusiastically and independently are desired.  Attention to detail and planning skills are a must.  Strong computer skills with 
proficiency in MS Word, Excel, PowerPoint, and basic online research skills are required.  Applicants should have at least 
three years background experience in marketing for law firms or related professional service organizations.  

To apply, please email resume to info@cookbrown.com  

Employment Report/Positions Available 

by Jaymie Moralez 
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Family Law 
True or False 

1. The only ground for dissolution of marriage in California is irreconcilable differences. 

  True 
 False 

2. Bifurcation is usually requested when one party wants to terminate marital status before other 
issues are disposed of by settlement or trial. 

 True 
 False 

3. Parties are required to have resided in California for a minimum of 12 months and in the county 
where proceedings are to be filed for a minimum of 6 months immediately before a petition for 
dissolution is filed. 

 True 
 False 

4. Both parties are required to serve preliminary declarations of disclosure and to file the declara-
tions with the court. 

 True 
 False 

5. In order to qualify for arbitration, the total property in controversy may not exceed $50,000. 

 True 
 False 

6. A petition for an order to show cause requires a memorandum of points and authorities. 

 True 
 False 

7. When calculating annual gross income for the purpose of determining child support amounts, 
support received from public assistance programs is not taken into consideration. 

 True 
 False 

8. A void marriage can never become valid. 

 True 
 False 

9. A voidable marriage can be declared a nullity at any time. 

 True 
 False 

10. Orders for modification of child support can include attorneys’ fees and court costs to the pre-
vailing party. 

 True 
 False 

CCLS Quiz 
by Jennifer Estabrook, CCLS 

Answers on page 27 
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The Steps to Interview Success 

Compiled by Davidson Legal Staffing's Professional Recruiters 

Prepare for your next job interview by following these steps to a successful interview: 

Preparation is Key 

When you prepare for an interview, take the time to research the company and industry beforehand. This shows that you are resourceful 
and have a genuine interest in the position. You should utilize the Internet to learn about the company's product and services, history, 
mission statements, and recent news items or press.  

Another aspect of preparing for the interview is reviewing the job description. Janice Klingele, Senior Legal Recruiter at Davidson Legal 
Staffing’s San Francisco office suggests, “Take a few moments to read through and highlight some of the core responsibilities then com-
pile some examples of your related experience.”  

Plan Your Route to the Interview Location 

Getting lost can make you late for the interview, in addition to adding to your nervousness and anxiousness. Make sure to take with you 
names, addresses, and dates of employment from previous employers along with extra copies of your resume. Make sure to fill out the 
employment application completely - do not write "see resume." 

First Impressions 

It is important that you reflect a positive attitude - do not dread the interview. Believe in yourself and your abilities. Take a deep breath 
and relax. Remember the interview is not an interrogation - it is an opportunity to present your work history and personality as it relates 
to the position. 

Remember that professional dress is key. For women, a nice blouse, blazer and skirt/slacks are suitable. For men, a dress shirt, tie, blazer 
and slacks are appropriate. 

Arrive 10 minutes early, and be positive and friendly to the receptionist and other people in the office - they could be your future co-
workers! Never chew gum or smoke before, during, or after an interview, even if offered. When you are introduced to the interviewer 
stand up straight and give a firm handshake. 

The Interview 

Let the interviewer set the tone and pace of the interview but not necessarily control the interview. It is your responsibility to express to 
the interviewer your qualifications, work history and why you are the best person for the job. Sell yourself! Answer the interviewer's ques-
tions directly, but give details. 

Examples: 

Q:  Have you worked on MSWord? 

A:  Yes, I have used MS Word for the last 3 years and I am very comfortable with it.  

Give examples of the types of projects that you have done. Example:  “I am accustomed to utilizing MS Word to format a pleading in-
cluding Styles, Table of Contents and Table of Authorities.”  Make sure to relate your answers to the position you are applying for.  

“Tell me about yourself.” This standard interview question gives you a good opportunity to “jump off the resume.” Do not give an 
overview of your job history, that is what the resume if for. Instead share your interest or motivation for the work that you do, and what 
you have to offer in regards to soft skills. 

Remember to never offer personal information (unless directly related to the job) or talk negatively about previous employers.  

The Closing 

At the end of the interview, be ready to ask some questions. You need to show your interest in the company and position. We suggest 
that you do not ask questions related to salary or benefits - they are not appropriate for the first interview. 

Sample Questions: 

Why is this position open?  

Please describe the personality that fits this description.  

What would you like to see the individual that takes on this position accomplish in the first 6 months? 

Interview Tips 

Submitted by Kristi Baughman 

Continues on Page 13 
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Please describe a typical workday.  

If you are interested in the position, be sure to let the interviewer know, even if they don't ask. Say: "I appreciate the time you have given 
me and I am highly interested in joining your company. What is the next step?" 

Always send a hand written thank you note as soon as possible (if you met with more than one person, send one to each person individu-
ally). Include again that you appreciate their time and why you feel you would be the best person for the job.  

If you haven't heard from them within a week, call to politely inquire. Do not call too often, as you do not want to pester them, but do 
call to express interest. 

Always remember to be yourself and answer all questions honestly. You should feel confident that no matter what the outcome may be, 
you presented yourself to the best of your abilities. If one job doesn't come through, it probably wasn't the right one for you and there is 
another out there that is! 

In all that we do at Davidson Legal Staffing, our aim is to demonstrate The Davidson Difference. It means calling you when we say we will, representing only the 
best law firms and companies in California, and providing the best technology and service to make your job search easy and successful. If you want to work with the 
best job search firm for the legal industry, then work with Davidson Legal Staffing!  

Phone: 888-788-2828 | Web: www.DavidsonStaffing.com  

Interview Tips (cont.) 
Submitted by Kristi Baughman 

Dates to Remember 

Sun Mon Tue Wed Thu Fri Sat 

    1 2 3 

4 5 

Board 
Meeting 

6 7 8 9 10 

11 12 13 14 15 

Dinner 
Meeting 

16 17 

18 19 20 

Lunch 
Lesson 

21 22 23 23 

25 26 

Evening 
Seminar 

27 28 29 30 31 

July 2010 
• July 5 - SLSA July Board Meeting (Location: 

Somach Simmons & Dunn - Time: 5:30 p.m.) 

• July 15 - SLSA July Dinner Meeting (Location: 
Courtyard Marriott Midtown - Topic: The Adoption 
Process) 

• July 19 - Last Day to Submit Articles for the 
August  issue of The Legal Eagle 

• July 20 - SLSA Lunch Lesson (Location: 
McDonough Holland & Allen - Topic:  Divorce Proce-
dures in California.) 

• July 26 - SLSA Evening Seminar (Location: 
Downey Brand - Topic:  Advanced Family Law for the 
Legal Professional) 

• August 4 - Grammar Gregg’s Way (Location:  
Fagen Friedman & Fulfrost, LLP:  Time:  5:45 p.m.) 

• August 9 - SLSA August Board Meeting 
(Location: Somach Simmons & Dunn - Time: 5:30 p.m.) 

• August 13-15 - LSI Conference (Location: Double 
Tree Hotel, Modesto, CA) 

• August 17 - SLSA Lunch Lesson (Location: 
McDonough Holland & Allen - Topic:  TBD.) 

• August 19 - SLSA July Dinner Meeting 
(Location: Courtyard Marriott Midtown - Topic: TBD) 

• August 23 - Last Day to Submit Articles for 
the September issue of The Legal Eagle 

• August 23 - SLSA Evening Seminar (Location: 
Downey Brand - Topic:  TBD.) 
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   For 70 years the association 
has been known as Sacramento 
Legal Secretaries Association, 
and membership is open to all 
members of the legal field, 
including paralegals, reception-
ists, office services, and legal 
vendors.  SLSA’s purpose is to 
further knowledge of the law 
and its procedures, promote a 
high standard of ethics, en-
courage a statewide networking 
system, and advance the inter-
ests of our members and the 
legal community. 

   Bu t  does  the  word 
“Secretaries” in our name give 
the impression that only secre-
taries may join our association? 

   In a quick poll of the Execu-
tive Board, it revealed that 

some firms will not pay for 
their non-secretarial staff to be 
a member of SLSA specifically 
because the name implies that 
it is a secretarial organization 
only. 

   Would it be in the associa-
tion’s best interests to change 
its name to a name that would 
encompass more legal staff 
such as Sacramento Legal Pro-
fessionals Association?  Should 
SLSA instead keep the name as 
is and work on improving the 
marketing of our association so 
that firms know that SLSA is 
about more than just secretar-
ies? 

   What would be involved in 
changing the name?  A few 
things that would have to hap-

pen to change the name would 
be:  1) changing the name with 
the Secretary of State; 2) 
changing the name on our logo 
and all letterhead; and 3) up-
dating the website to reflect the 
changes.  And this just names a 
few.  There are costs associated 
with these changes and is it 
worth incurring those costs? 

   Please send me an e-mail 
(forgeurd@gtlaw.com) with 
your opinion on this topic!  Let 
me know if you think this is 
something the association 
should do or let me know if 
you think it’s a horrible idea 
and we should stick with tradi-
tion and not change the name.  

Governor’s Report 
by Dawn Forgeur, CCLS 

“ ...does the word 
‘Secretaries’ in our 

name give the 
impression that 
only secretaries 

may join our 
association?” 

~Dawn Forgeur, 
CCLS 

Vendor Spotlight 
June General Meeting:  ASAP Legal, Inc. 
by Kristi Baughman 

counter filings with the supe-
rior (limited and unlimited), 
bankruptcy and appellate 
courts.  They can file, retrieve 
or submit documents to the 
California Secretary of State 
and various County Recorder 
offices.  Marty is a bonded and 
registered process server able 
to perform all types of service 
of process, including skip trac-
ing. 

   Our Vendor of the Month 
for June was ASAP Legal, 
Inc.  Marty and Angie Walters 
spoke on behalf of ASAP Le-
gal, Inc. 

   ASAP Legal, Inc. is a profes-
sional legal support company 
dedicated to providing excel-
lent legal support to attorneys 
and members of the pub-
lic.  They handle all court 

   ASAP Legal, Inc. consistently 
provides superior legal support – 
on time and at a competitive 
rate.  We would like to thank 
Marty and Angie Walters of 
ASAP Legal, Inc. for being our 
vendor of the month.  You can 
find more information about 
ASAP Legal, Inc. on their web-
site, www.asaplaw.net.  You can 
reach ASAP Legal, Inc. by phone 
at (916) 724-2627. 
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   The Sacramento Legal Sec-
retaries Association was de-
lighted to have Kevin Collins, 
Esq., Rebecca Lerma, and 
Dawn Forgeur, CCLS, speak 
at our June 17 dinner meeting. 
The topic was, “How to Train 
Your Attorney,” and Mr. 
Collins quickly asserted that 
thanks to Dawn and Rebecca 
he is well trained. They dis-

cussed the roles that each of 
them play in the process of 
accomplishing the work that 
needs to get done and the 
basic tenets they follow to 
assure things run smoothly.  

   Mr. Collins entertained us 
with props and jokes, but also 
brought up some good and 
serious advice for how to 
maintain a smooth working 
relationship with the other 
members of your legal team. 
He stressed the importance of 
communication; communica-
tion with your co-workers, 
communication regarding 
deadlines, and communication 
about the reality of your 
workload. He indicated that 
good and honest communica-
tion helps to build trust, and 
without trust between an at-
torney and their staff, the 
team cannot function prop-
erly. This trust goes hand in 
hand with the importance of 
admitting mistakes as soon as 
they happen. No one likes to 
be wrong, but it is much bet-
ter to admit your mistakes 
than to sweep them under the 
rug.  
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Speaker Spotlight 
June General Meeting: “How to Train Your 
Attorneys: Secretary and Paralegal Roles” 
by Sophia Albov, CCLS 

   Another point that was 
stressed is being aware of 
what is going on in your attor-
neys cases. This is important 
for many reasons. If you are 
aware of your attorneys work-
load you can take advantage 
of the lulls he has, to do filing 
and keep caught up on the 
work that can sometimes be 
pushed aside. Knowing the 

cases will also help to make 
you indispensable to your 
attorney. It is a good thing to 
put yourself in a position 
where you become the “go 
to” person in your office. Mr. 
Collins reminded us that the 
more you put in, the more 
you will get out. In short, the 
more you learn about the 
larger picture and not just the 
discrete tasks, you will be 
more a part of the team and 
hopefully get greater enrich-

ment from the work you do.  

Kevin Collins, Esq. is a Share-
holder at Greenberg Taurig 
where he specializes in com-
plex litigation. He received his 
J.D. from University of the 
Pacific and has been in prac-
tice for 14 years.  

   Rebecca Lerma is a parale-
gal at Greenberg Taurig and 

has worked with Mr. Collins 
for over six years. 

   Dawn Forgeur, CCLS (well 
known to most of us) is a 
legal secretary with Greenberg 
Taurig and has been working 
with Mr. Collins for over nine 
years.  

“...good and honest communication helps to build up trust, and 
without trust between an attorney and their staff  the team can-
not function properly.” 

(Left to Right) Astrid Watterson, CCLS, Rebecca Lerma, Dawn Forgeur, CCLS,  
Kevin Collins, Esq. 
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Rod Crowell has been an Account Executive, Recruiter, and Branch Manager for over 14 years.  He has spent the majority of his time 
working within the legal and executive staffing industries.  Rod is well versed in the needs of legal professionals and works diligently to 
assist with the successful placement of legal secretaries, paralegals and legal support personnel. 

 

 Rod Crowell 
 Tel:  (916) 872-7173 
 Email:  info@rjcrowell.com 

Rod Crowell 
Greater Sacramento’s Personalized Executive 

Search Service for the Legal Community 

   Each year the Sacramento 
Legal Secretaries Association 
offers a Parliamentarian Work-
shop.  The workshop is man-
datory for all executive board 
officers and is available for any 
member of this association.  
Lorenzo Cuesta, a registered 
parliamentarian, teaches the 
workshop each year and has 
done so for over eight years.  
Mr. Cuesta is essential to the 
training and of the executive 
board in parliamentarian pro-
cedure.  It is during this work-
shop that your board learns (or 

remembers) the proper way to 
handle a motion, prepare min-
utes, prepare an effective 
agenda, amend a motion, and 
conduct business in an effec-
tive and professional manner. 

   This year Anne French, Crys-
tal Rivera, Andy Gilbert, Dawn 
Forgeur, CCLS, Sherri Lee 
Caplette, CCLS, Tammy Hunt, 
CCLS, Jennifer Rotz, and I 
attended the meeting.  Yes, we 
all woke up early on a Saturday 
morning to attend the work-
shop.  Personally, I have now 
attended Mr. Cuesta's work-

shop for the fifth time: when I 
was Secretary of this associa-
tion, President (twice), Gover-
nor, and President (again).  
Each year, I learn something 
new and this year was no ex-
ception!  Parliamentarian pro-
cedure may seem a bit dull to 
most folks, but Mr. Cuesta 
does a fantastic job of creating 
skits where we practice amend-
ing a motion, making a motion, 
and ranking a motion.  We 
thank Mr. Cuesta for his ser-
vice to our association over the 
years.  His teaching has been 

Parliamentarian Workshop 
by Astrid Watterson, CCLS 

 Lorenzo Cuesta 

“We thank Mr. Cuesta for his ser-
vice to our association over the 
years.” 

~Astrid Watterson, CCLS 



   As many in the legal commu-
nity  may have heard, 
McDonough Holland & Allen 
(MHA) will be winding down.  
The law firm will disband and 
be no more.  Our association is 
fortunate that MHA has been a 
tremendous supporter and 
advocate of continuing legal 
education.  Not only did the 
firm support their staff in con-
tinuing their education and 
becoming better at their jobs, 
but they also allowed us to use 
their conference rooms for 
lunch lessons, beginning legal 

secretary courses, and host the 
LSI California Certified Legal 
Secretary exam.  We thank 
them for this service and sup-
port to our association.  In 
addition, SLSA has several 
members who are employed by 
MHA.  Please keep our mem-
bers in your thoughts as they 
begin seeking employment 
elsewhere.  This is a tough time 
for both the firm and its em-
ployees. 

   “When things are bad, we 
take comfort in the thought 
that they could always be 
worse.  And when they are, we 
find hope in the thought that 
things are so bad they have to 
get better.” 

~ Anonymous 

   Let us also keep in our 
thoughts our members who are 
experiencing ailing health.  No 
specific names are being men-
tioned, but I am aware of a few 
members who will be undergo-
ing surgery soon.  Take com-
fort that your friends and col-
leagues wish only the best for 
you. 

   I am sorry to report to you 
that one of our sister associa-
tions have lost one of their 
charter members.  Catherine 
Ryan, PLS, CCLS, passed away 
on June 3, 2010, at the age of 
100.  Catherine was a charter 
member of our sister associa-
tion, San Francisco Legal Pro-
fessionals Association.  She 
was also one of the first to pass 
the Professional Legal Secre-
tary (PLS) exam and co-wrote 
the first legal secretaries dic-
tionary.  LSI, our parent corpo-
ration, informs us that Cath-

erine was an active member of 
the legal community until age 
85.  Our condolences to her 
family.  

Member News 
by Astrid Watterson, CCLS 
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“When things are bad, we take comfort in the thought that they could 
always be worse.  And when they are, we find hope in the thought that 
things are so bad they have to get better.”  ~ Anonymous 

 
"When one door 
closes another 
door opens; but 
we so often look 
so long and so 
regretfully upon 
the closed door, 
that we do not 
see the ones 
which open for 
us." 
~ Alexander 
Graham Bell 
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Family Law 
Quick Reference: 

Family Code 
§ 2320 
§ 2311 
§ 2312 

LOPM 
H-12 
H-14 
H-16

Legal Procedures 

by Astrid Watterson, CCLS 
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   Have you ever wondered 
what working in the family law 
area entails?  Have you had to 
cover a desk for a family law 
attorney before?  My sugges-
tion is to be sure that you have 
the Law Office Procedures Manual 
(LOPM), written by Legal Sec-
retaries, Inc., and published by 
The Rutter Group, handy.  
This article is based on the 
material contained in the 
LOPM reference manual, spe-
cifically, Chapter H, Family 
Law, and will focus generally 
on the dissolution of marriage. 

   According to the LOPM, the 
purpose of family law is to 
resolve disputes in the course 
of determining the status of 
the marital partners and/or 
parents.  The area of family law 
usually includes proceedings 
such as: nullity proceedings; 
legal separations; dissolution of 
marriage proceedings, which 
may also involve the determi-
nation of marital status, parent-
ing of minor children (custody 
and visitation), support of mi-

nor children or one of the 
spouses, division of property 
and attorney fees/court costs.  
The practice of family law can 
also sometimes be form 
(Judicial Council) heavy.  Some 
forms may appear to be similar 
as those found in civil litiga-
tion, one should be cautious, 
however, because family law 
forms are specific to family law 
and are not the same as those 
used in regular civil. 

   One of the most common 
disputes in family law practice 
is divorce (dissolution of mar-
riage). According to the LOPM 
and the Family Code, a valid 
marriage in California is dis-
solved in two ways:  (1) death 
and (2) judgment of dissolu-
tion. 

   Section 2320 of the Family 
Code, states that if you want to 
file for dissolution, the party 
filing is required to have re-
sided in the state of California 
for a minimum of six months 
and in the county where the 
proceedings are to be filed for 
a minimum of three months 
immediately before filing an 
action.  (LOPM, H-12.)  Once 
these requirements are met, the 
grounds (reasons) for the dis-
solution must be stated.  
Cheating/infidelity is not one 
of the boxes you can check off.  
Typically, there are two 
grounds allowing for dissolu-
tion of a marriage:  (1) irrecon-
cilable differences and (2) in-
curable insanity.  (Family Code, 
§§ 2311, 2312.) 

   Similar to civil litigation pro-
cedure, once a request for dis-
solution of marriage has been 
filed, the respondent (not 
called the defendant) has 30 
days to file a response with the 
court.  The clock starts to tick 
from the date of service.  In 

family law, when a respondent 
files a response, the matter is 
considered to be contested.  
(LOPM, H-14.) 

   If no response is filed within 
the time limit and no settle-
ment has been reached, then a 
default can be filed.  Another 
way to be able to file a default 
is if a settlement has been 
reached and the respondent 
has not yet filed a response.  In 
family law, an uncontested 
proceeding exists when the 
respondent has filed a re-
sponse, but the parties have 
subsequently resolved all issues 
prior to trial and they stipulate 
to proceed uncontested.  
(LOPM, H-16.) 

   As you can see, there are 
basic procedures you should 
know when you are working in 
family law.  Of course, in an 
actual law office setting, you 
would be exposed to a greater 
detail of procedure and knowl-
edge.  This information is only 
but a short recap of what you 
would find in your reference 
books and the family code 
itself. 

NOTE:  If any members are 
planning on studying for the 
California Certified Legal Sec-
retary exam, knowledge of the 
above is mandatory, as are 
many other procedures not 
mentioned in this article.  
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   A Flexible Spending Ar-
rangement (FSA) is a pretax 
benefit allowable under the 
Internal Revenue Code Section 
125.  Not all employers offer 
this benefit but for those who 
do,  taking advantage of this 
can amount to huge savings.  
This account can be used for 
medical, dental, vision, and 
dependent care expenses.  It is 
easy to set up and easy to use.  
Most of all, in tough economic 
times, extra efforts should be 
made toward saving money 
and making the most out of 
every opportunity available to 
us. 

   The account my employer 
elected to provide for his em-
ployees allows for medical and 
dependent care expenses.  Spe-
cifically, a Medical Flexible 
S p e n d in g  A r r a n g e m e n t 
(“Medical FSA”) and a De-
pendent Care Flexible Spend-
ing Arrangement (“Dependent 
Care FSA”).  My employer has 
offered this plan for  two years 
and only 2 out of 10 people 
have actually created an ac-
count.  I am not sure if the lack 
of participation in the FSA  is 
because it sounds difficult or 
the benefit remains unclear.  I 
can assure you it’s quite to the 
contrary.  I am no expert but I 
have managed to save big 
bucks by just calling and asking 
a few basic questions.  The 
most difficult part, I found, is 
predicting the amount you 
want to withhold at the begin-
ning of the year. For instance, I 
have a health insurance plan 
that has an out-of-pocket 
medical expense of $3,000 per 
year and with two young chil-

dren, I meet this deductible 
every year.  Let’s assume that I 
get taxed at a rate 25 percent 
and I elect to withhold $3,000 
for the year (to be put in my 
Medical FSA account).  That’s 
a savings of $750 per year!  
Obviously, that number is just 
an example.  Every person 
employed brings home differ-
ent amounts and other factors 
could make the number higher 
or lower.  Bottom line, what-
ever your economic situation 
is, the use of an FSA will save 
you money. 

   Some of the benefits that the 
Medical FSA account covers is 
co-payments, dental checkups, 
braces, dentures, contact 
lenses, contact solution, 
LASIK eye surgery, hearing 
aids, medicine (prescription 
and nonprescription), and 
many more.  Some of the 
benefits that the Dependent 
Care FSA account covers is Au 
Pair, Child Care Centers, Nurs-
ery Schools, and Caregivers for 
a disabled dependent or spouse 
who lives with you.  Although, 
with the Dependent Care FSA 
account certain criteria must be 
meet first before they will be 
covered.  My advice is to go to 
the Internal Revenue Service 
website (http://www.irs.gov/
publications/p969/ar02.html) 
and click on Flexible Spending 
Arrangements (FSAs).  There 
is a lot of valuable information 
on what is covered and what is 
not. Most of the items I have 
listed above are not covered by 
your traditional insurance com-
panies and you end up paying 
out-of-pocket for these items.  
For example, if your child 

needs braces and you know 
you are going to have to pay 
for them next year, you can 
plan ahead and pay for it with 
your Medical FSA account.  
The amount you need  for the 
year, is available immediately, 
and will be subtracted from 
your paycheck in evenly di-
vided amounts.  Once you 
submit the receipts you will be 
reimbursed for those amounts.  
There is no good reason not to 
use this valuable employee 
benefit.  

   It seems very simple that if 
you are paying out-of-pocket 
medical expenses, why not pay 
for them pretax and save a 
bundle.  There is a lot of infor-
mation regarding FSA ac-
counts and it doesn’t take that 
much work to save money.  
Even the stores are jumping on 
the bandwagon and putting the 
FSA totals on the bottom of 
their receipts, making it easier 
for  consumers.  Don’t be 
afraid to talk to your CPA, 
Office Manager, or whoever 
might be knowledgeable on 
this subject.  Many people are 
taking advantage of these tax 
saving benefits.  The hardest 
part is just remembering to 
save the receipt and submit it.  
In a down economy, this is the 
time to be penny-wise and take 
advantage of the valuable 
benefits the IRS is offering! 

“In a down 
economy, this is 
the time to be 
penny-wise and 

take advantage of 
the valuable 

benefits the IRS is 
offering!” 

~Andrea Savig, 
CCLS 

Law Office Products/ 
Management 
by Andrea Savig, CCLS 

Managing your Flexible Spending Arrangement  
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Answers: 

1. False (Fam. Code. § 2310) 

2. True (Fam. Code. § 2337) 

3. False (Fam. Code. § 2320) 

4. False (Fam. Code. § 2104(b)) 

5. True (Fam. Code. § 2554) 

CCLS Quiz Answers 
by Jennifer Estabrook, CCLS 

Answer 

Speaker Spotlight 
June Evening Program:  
by Sophia Albov, CCLS 

were Google Scholar, Find-
law, and the general Google 
search.  While these sources 
are adequate, they are, by na-
ture, limited in their capabili-
ties.  They are, however, use-
ful for a quick topical search, 
but should not be relied upon 
as completely reliable source 
for finding good law.  For 
example, it sometimes takes a 
few weeks or a few months 
for a new opinion to make its 
way onto Google Scholar.  
While this might be accept-
able for the average Joe, as a 
legal professional we need the 
most up-to-date and accurate 
information.  There is also no 
current and consistent 
method of shepardizing 
through these free services.  
In other words, how are you 
going to know through a 
Google search whether or not 
a case has been overruled?  
Once again, the level of infor-
mation provided is not 
enough for a legal profes-
sional.  

   The discussion then jumped 
to an exploration of proper 
citation form.  Our speakers 
were able to break down a 
citation for us and clear up 

   Monday, June 28, the Sacra-
mento Legal Secretaries Asso-
ciation (SLSA) held its first 
evening educational seminar.  
We were treated to an in-
depth discussion of the how’s 
and why’s of legal research.  
Our speakers for the evening 
were attorneys Rick Mitchell 
and Chris Barta, both of 
West, a Thomson Reuters 
Company.  They shared with 
us general legal research skills 
and gave us many useful tips 
and tricks to ensure high qual-
ity legal research.  

   The seminar began with a 
discussion of the free avenues 
of legal research, which are 
available via the internet.  
Among the services discussed 

what all the numbers used in a 
citation stand for (i.e. which 
number represents the vol-
ume; which number repre-
sents the page in the volume 
the case can be found on).  
This segued into looking at 
how you can use the informa-
tion given in a citation to 
search for a case search.  Us-
ing the search features to your 
advantage was another topic 
of discussion.  We were 
shown how to maximize cus-
tomization and accuracy just 
by adjusting the way data is 
entered into a search field.  

   Mr. Barta has worked with 
West for 11 years.  Prior to 
working for West he worked 
in environmental law.  Mr. 
Mitchell has been with West 
since he received his JD 16 
years ago.  SLSA was fortu-
nate to get this inside view 
into the world of legal re-
search from two knowledge-
able speakers.  

(Left to Right) Rick Mitchell; Sophia Albov, 
CCLS; Chris Barta; Kristi Baughman 

 

6. False (CRC 5.118(a)) 

7. True (Fam. Code. § 4058(c)) 

8. True (Fam. Code. § 2200) 

9. False (Fam. Code. § 2211) 

10. True (Fam. Code. § 3652) 
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Legal Terminology – Family Law 

Vocabulary List 

by Jennifer Estabrook, CCLS 

 
L 
E 

A 

R 

N 

I 

N 

G 

Bifurcate: To divide into two parts 

Community Property: Property acquired by husband and wife, or either, during 
marriage and while domiciled in California or another com-
munity state, when not acquired as separate property of 
either. 

Declaration of Disclosure: A form to provide the court and the other party with cur-
rent information regarding assets, liabilities, and current 
earnings of the parties, as well as investment opportunities 
and the operation or management of any business in which 
the parties may have an interest. 

Dissolution: In family law, the severing of a marital relation between two 
people; formerly called divorce. 

Family Conciliation: A service available in some California counties which pro-
vides counseling for reconciliation of spouses or an amica-
ble settlement of domestic and family controversies such as 
visitation or custody issues. 

Income and Expense Declaration: A form to provide the court and the other party with cur-
rent information as to the financial standing of the decla-
rant. 

Injunctive Order: A judicial remedy awarded for the purpose of requiring a 
party to refrain from doing a particular activity. 

Marital Settlement Agreement: An agreement reached by the parties for division of com-
munity property, payment of support and debts, custody 
and visitation. 

Modification: A change in the terms and conditions of a court order. 

Nullity: A proceeding to declare a marriage null from its inception. 

Order to Show Cause: In family law proceedings, an order requiring the husband 
and wife to appear and testify on the granting of temporary 
support, custody of children, restraining orders, attorneys’ 
fees and court costs. 

Property Declaration: A list of all community and separate assets and obligations 
of the parties. 

Temporary Restraining Order: An order granted without a hearing, demanding the preser-
vation of the status quo until a hearing can be held to deter-
mine whether the injunctive relief requested is appropriate. 

Voidable: Capable of being later annulled. 

Wage Assignment Order: A court order which directs a person’s wages to be paid 
directly to a creditor. 
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• Kelly Sloan   7/2 
• Marlene Celis   7/11 
• Barbara Haviland  7/11 
• Allison Horak   7/17 
• Janice Williams  7/23 
• Noreen Patrignani  7/24 
• Paula Lockard, CCLS 7/27 
• Beverly McBride  7/31 

Happy “July” Birthdays!! 
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Out to Lunch: 
Great Lunch Spots & Happening Happy Hour Places 
by Sophia Albov, CCLS 

Capitol Dawg  
1226 20th Street (Between Capitol & L) 
Sacramento, CA 95811-4204 
(916) 444-1226 
www.capitoldawg.com 

   When I think of summer 
three things come to mind: 
swimming pools, ballgames, 
and hot dogs. People in need 
of a cool dip can splash 
around in a neighbor’s pool or 
jump into the American River. 
If a ballgame is your desire, 
lovely Raley Field is just across 
the Tower Bridge in West 
Sacramento. But, if a piping 
hot frankfurter is your thing, 
there’s no need to fire up the 
grill to satisfy your appetite. 
Just head to Midtown’s own 
Capitol Dawg for a true hot 
dog experience. Owned and 
operated by a Chicago native, 
the menu has been carefully 
designed to represent the best 
a hot dog joint can offer. 

   Tucked in between Jack’s 
Urban Eats and the Mercantile 
Saloon, Capitol Dawg has 
been offering a high-quality 
product to hungry midtown 
crowds for over two years. 
The menu is truly a sight to 
behold. Your hot dog can be 
served grilled or deep fried 
(doganator style), and range 
from a standard all-beef frank 
to Italian and polish sausages, 
bratwursts, turkey dawgs, and 
a highly convincing and deli-
cious veggie dawg (steamed 

only). These dawgs can be 
used as a base to create your 
own masterpiece. There are 
literally dozens of topping 
options and several types of 
buns at your disposal. Suffer-
ing from a creative block when 
it comes to designing your 
own winning combo? The 
folks here at Capitol Dawg 
have you covered! With over 
twenty “Specialty Dawgs” 
there’s sure to be something 
on the menu for all appetites. 
The choices include the “Prop 
51 Dawg” (Chicago style, mus-
tard, green relish, onions, to-
mato, kosher dill pickle spear, 
sport peppers, and celery salt 
on a poppy seed bun), the 
“Gold Rush Dawg” (island-
style with Swiss cheese, 
crushed pineapple, and sesame 
teriyaki sauce), or the new 
“ R a g e  i n  t h e  C a g e 
Dawg” (deep fried jalapeño 
and cheddar cheese-stuffed 
Hot Link wrapped in bacon 
on a sesame seed french roll, 
BBQ sauce, hot sauce, and 
onions). 

   The restaurant itself, while 
dizzyingly decorated, is fairly 
small. However, the spacious 
umbrella adorned patio pro-
vides plentiful seating and 

adds to the overall “Dawg” 
experience. Occasionally, the 
lunch wait can seem intimidat-
ing. No worries, the service is 
prompt (and usually very 
friendly). I have never had a 
problem eating lunch and get-
ting back to the office within 
an hour’s time. Parking can 
sometimes be a challenge. 
There is a private lot, but it is 
shared with Jack’s, so it may 
be difficult to find a spot 
there. There is street parking 
with most of the adjacent 
blocks being metered; but read 
the signs carefully, there are 
non-pay blocks interspersed. If 
you are lunching with friends 
or coworkers carpooling is 
recommended! 

   In the time the Dawg has 
graced us with its delectable 
fare, it has earned several acco-
lades; including twice being 
voted Best Hotdog in Sacra-
mento by KCRA’s A-List. 
Capitol Dawg is also involved 
with various sponsorships and 
charities. Loved by locals and 
out-of-towners alike Capitol 
Dawg is quickly cementing 
itself as one of Sacramento’s 
favorite eateries.  
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Happy Hour Specials: 

The Dawg does not have a “traditional” happy hour, but they do have some banging specials on 
Mondays and Tuesdays! Come in on any “Blue Monday” between 4 p.m. and 8 p.m. for an 88 
cent Pabst Blue Ribbon or grab the combo which consists of a polish, brat, or hotlink with a 
Pabst for only $3.99. Hello cheap quality eats! Tuesdays are known as $2 Tuesdays because be-
tween 5 p.m. and 9 p.m. all their bottled beers, some of their dogs (Capitol dog, turkey, or veg-
gie), garlic fries, or a double scoop of ice cream is only $2 each!!!  
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SLSA COMMITTEE CHARIMEN 
2010-2011 

COMMITTEE SLSA CHAIRMEN CONTACT 
Advertising Chair Kristi Baughman kbaughman@downeybrand.com 
Financial Review Committee Patti Alexander palexander@aklandlaw.com 
Financial Review Committee Jennifer Shelton jshelton@murphyaustin.com 
Financial Review Committee Sherri Lee Caplette, CCLS scaplette@fagenfriedman.com 
Benefits Chair Patti Alexander palexander@aklandlaw.com 
Budget Committee Member Sophia Albov, CCLS salbov@cookbrown.com 
Budget Committee Member Dawn Forgeur, CCLS forgeurd@gtlaw.com 
Budget Committee Member Sheila Brown brownsh@gtlaw.com 
Bulletin Chair Liz Gideon lgideon@mhalaw.com 
CCLS Chair 
CCLS Co-Chair 

Jennifer Estabrook, CCLS 
OPEN 

je@wexlerwallace.com 

Charitable Projects Chair 
Charitable Projects Co-Chair 

Aaliyah Muhammad 
Gloriela Garcia 

aaliyah@prisonerswithchildren.org 
gloriela.garcia@calegacylaw.com 

Day in Court Chair 
Day in Court Co-Chair 
Day in Court Co-Chair 

Rebecca Lerma 
Lynne Gomes 
Rosa Deniz 

lermar@gtlaw.com 
gomesl@gtlaw.com 
rdeniz@pacific.edu 

Employment Chair Jaymie Moralez jmoralez@somachlaw.com 
Historian OPEN   
Interclub Chair 
Interclub Co-Chair 

Launa Atkinson, CCLS 
Diane West, CCLS 

latkinson@cddlaw.com 
dwestmcginnis.law@hotmail.com 

Law Office Products/Mangmt 
LOPMT Co-Chair 

Andrea Savig, CCLS 
Ron Bodenmann 

thesavigfamily@hotmail.com 
ron@capitol-digital.com 

Legal Procedures Chair 
Legal Procedures Co-Chair 
Legal Procedures Co-Chair 

Nancy Vanderhorst, CCLS 
Laura Welch 
OPEN 

nvanderhorst@klinedinstlaw.com 
lwelch@klinedinstlaw.com 
  

Legal Secretarial Training Chair 
Legal Sec. Training Co-Chair 

Desiree Delonia, CCLS 
Liz Gideon (Assistant) 

ddelonia@aklandlaw.com 
lgideon@mhalaw.com 

Marketing Chair Anne French afrench@downeybrand.com 
Membership Chair Anne French afrench@downeybrand.com 
Nominations & Elections Chair 
Nom. & Elec. Co-Chair 
Nom. & Elec. Co-Chair 

Yolanda De La Cruz 
Jaymie Moralez 
Gwen Gomez 

ydelacruz@somachlaw.com 
jmoralez@somachlaw.com 
ggomez@somachlaw.com 

Professional Liaison EC   
Programs Chair 
Programs Co-Chair 
Programs Co-Chair 
Programs Co-Chair 

Sophia Albov, CCLS 
Kristi Baughman 
Paula Lockard, CCLS 
Liz Gideon 

salbov@cookbrown.com 
kbaughman@downeybrand.com 
plockard@mhalaw.com 
lgideon@mhalaw.com 

Publicity Chair Daria Milton dmilton@pacific.edu 
Reception Chair Jennifer Shelton jshelton@murphyaustin.com 
Reservations Chair Jennifer Shelton jshelton@murphyaustin.com 
Scholarship Chair 
Scholarship Co-Chair 

Sandra Andrade 
OPEN 

sandrade@diepenbrock.com 

Vendor Liaison Chair Kristi Baughman kbaughman@downeybrand.com 
Ways & Means Chair Rebecca Lerma lermar@gtlaw.com 
Website Coordinator Gwen Gomez ggomez@somachlaw.com 
Lunch Lessons Chair 
Lunch Lessons Co-Chair 
Lunch Lessons Co-Chair 

Paula Lockard, CCLS 
Liz Gideon 
Sophia Albov, CCLS 

plockard@mhalaw.com 
lgideon@mhalaw.com 
salbov@cookbrown.com 

Fairytale Town Chair 
Fairytale Town Co-Chair 

Jennifer Estabrook, CCLS 
Ron Bodenmann 

je@wexlerwallace.com 
ron@capitol-digital.com 

Reno Bus Trip Chair 
Reno Bus Trip Co-Chair 

OPEN 
OPEN 

  

Boss of the Year Chair 
Boss of the Year Co-Chair 
Boss of the Year Co-Chair 

Desiree Delonia, CCLS 
Maime Chyinski 
Lindsey Perry 

ddelonia@aklandlaw.com 
mchyinski@fagenfriedman.com 
lindseyperry1@yahoo.com 
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the Monday after the general 
meeting of the month preced-
ing the month of publication.  
This publication is designed to 
provide accurate and authorita-
tive information in regard to 
the subject matter covered.  It 
is distributed with the under-
standing that the publisher is 
not engaged in rendering legal, 
accounting, or other profes-
sional services.  If legal advice 
or other expert assistance is 
required, the service of a com-

   The Legal Eagle welcomes 
letters and article suggestions 
from readers.  Please send 
them to: Liz Gideon, c/o 
McDonough Holland & Allen 
PC, 500 Capitol Mall, 18th 
Floor, Sacramento, CA 95814 
or lgideon@mhalaw.com. 
   The Sacramento Legal Secre-
taries Association reserves the 
right to edit articles and letters 
sent in for publication.  The 
deadline for all submittals is 

petent, professional person 
should be sought.   
The opinions expressed in the 
articles published herein are 
those of the individuals sub-
mitting the articles and not 
necessarily the views of the 
board or editorial staff.  This 
publication may not be repro-
duced in whole or in part with-
out the express written consent 
of the board of the Sacramento 
Legal Secretaries Association. 

Editor’s Note 

by Liz Gideon 

“Do not follow where 
the path may lead.  

Go instead where there 
is no path and leave a 

trail.” 
 ~ Harold R. McAlindon  

Code of Ethics 

Legal Secretaries, Incorporated 

It shall be the duty of each Member of the Legal Secretaries, Incorporated to observe all laws, rules, 
and regulations now and hereafter in effect relating to confidentiality and privileged communication, 
acting with loyalty, integrity, competence, and diplomacy, in accordance with the highest standards of 

professional conduct. 

Dedicated to Joan Moore, PLS 

SLSA  EXECUTIVE BOARD 
2010-2011 

 President 
Astrid Watterson, CCLS 
(916) 446-7979 
awatterson@somachlaw.com 

 Vice President 
Anne French 
(916) 520-5268 
afrench@downeybrand.com 

 Secretary 
Crystal Rivera 
(916) 446-7979 
crivera@somachlaw.com 

 Treasurer 
Andy Gilbert 
(530) 275-1803 
agilbert@odlegal.net 
 

 Governor 
Dawn Forgeur, CCLS 
(916) 442-1111 
forgeurd@gtlaw.com 

 Parliamentarian 
Tammy Hunt, CCLS 
(209) 937-8805 
tammy.hunt@tlhunt.org 

 Executive Advisor 
Jennifer Rotz 
(916) 329-3139 
jrotz@murphyaustin.com 
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