
January Events 
• January State Court Updates – January 17.  This meeting will be held at the Hilton—

Sacramento Arden West Location, 2200 Harvard Street, Sacramento.  You can register online 
through our website (www.slsa.org) or contact Shelly Reyes at reservations@slsa.org. 
See page 18. 

• January Lunch Lesson - January 29.  This lunch lesson will be held at Downey Brand - 621 
Capitol Mall, 18th Floor, Sacramento.  To register, please e-mail Anne French at 
afrench@downeybrand.com.  See Page 16. 

Sacramento Legal Secretaries Association 

THE LEGAL EAGLE 

President 
Dawn R. Forgeur, CCLS 
Stoel Rives LLP 
500 Capitol Mall, Suite 1600 
Sacramento, CA 95814  
(916) 319-4786 
president@slsa.org 

Bulletin Editor 
Liz Gideon, CCLS 
weintraub | tobin 
400 Capitol Mall, 11th Floor  
Sacramento, California 95814 
(916) 558-6086 
lgideon@weintraub.com 

The Sacramento Legal Secretaries Association (“SLSA”) is a nonprofit, educational organization 
whose purpose is to further knowledge of law and its procedures, 
promote a high standard of ethics, encourage a statewide networking 
system, and advance the interests of our members and the legal com-
munity. 

NON-MEMBERS ARE WELCOME! 

January 2013 

Volume 1 Book 13 

President’s Message 2 
Membership Chair Report 3 
Employment Report 4 
Of Note 5 
Governor’s Report 6 
Charitable Programs 6 

Benefits Highlights 8 
CCLS Quiz/Answers 9/17 

CAPs 10 
Office Products/Mgmt. 10-11 
Legal Procedures 12/21 
Nominations & Elections 15 
CCLS Terminology 17 
Speaker Spotlight 26 
Vendor Spotlight 28 

Inside this issue: 

VISIT OUR WEB SITE: 
WWW.SLSA.ORG 

Mission Statement 



H appy New Year and Happy 2013!  I 
hope your December holidays were 
fabulous! 

 

Charitable Projects 

   This past October through December, the 
members of SLSA outdid themselves in the 
Charitable Projects department.  From Birthday 
Magic to the Loaves & Fishes stockings, I was 
blown away at how generous our members (and 
their firms) were with their own time, energy, 
and donations to our causes this past holiday 
season.  Thank you to everyone who donated in 
some way! 

Programs 

   January 17, 2013, is our annual State Day in 
Court event with several superior court repre-
sentatives who will come to speak with us about 
the changes taking place in their courts.  Re-
member to send me your questions now!  We 
will forward the questions that you send to the 
court representatives so that they will have their 
answers ready for you.  You may register online 
or by emailing reservations@slsa.org.   

   The January Lunch Lesson will be held on 
January 29, 2013, at 12:00 p.m. at Downey 
Brand.  The topic is “You Can’t Take it With 
You… How Property is Transferred at Death,” 
and the speaker will be Kelly Tiberini, Esq.  
Seating is limited, so please sign up with Anne 
French as soon as possible!   

   Our Federal Day in Court event will be held 
on Tuesday, February 19, 2013.  Please make a 
note on your calendars – this meeting date was 
changed at the December meeting because 
LSI’s February Quarterly Conference is that 
week also. 

Nominations and Elections 

   The Nominations and Elections Committee is 
starting to accept nominations this month for 
the Board positions and the three delegate posi-
tions.  Three delegates are elected to represent 
the SLSA members at LSI’s Annual Conference 
every year in May.  This year’s Annual Confer-
ence will be held at the San Jose Marriott from 
May 16-19, 2013.   

   I encourage you to step out of your comfort 
zone and think about running for a Board posi-
tion (I did!).  You will find that working with 
the other Board members and the Chairmen to 
run this corporation has a lot of rewards, like 
being a part of an organization that helps edu-
cate your peers, doing some exceptional charita-
ble projects, and getting to meet so many peo-
ple in the legal community that you never 
would have met otherwise.  Please email any of 
the current Board members if you have ques-
tions; all of us are happy to talk with you! 

   For more information, please email the Nom-
inations and Election Committee (Jaymie Mo-
ralez, Crystal Rivera, and Astrid Watterson, 
CCLS). 
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CHANGE OF ADDRESS: 
Please remember if you have moved offices or home, be sure to send us your Change of Address form 
so that we can update our records.  This will minimize any delay in your receiving our monthly bulle-
tin, any correspondence, and the LSI quarterly magazine.  The change of address form can be found in 
this bulletin or on our website.  They should be mailed to our Vice President and Membership Chair, 
Lynne Koroush, to her work address at Greenberg Traurig, LLP, 1201 K Street, Ste. 1100, Sacramen-
to, CA 95814.  

Dawn Forgeur, 
CCLS 

President’s Message 
by Dawn Forgeur, CCLS  

I encourage you 
to step out of 
your comfort 

zone and think 
about running 

for a Board posi-
tion (I did!) 

~Dawn Forgeur, 
CCLS 
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W elcome, and congratulations to the following new SLSA members, who were inducted at the December 13, 2012 regular 
membership meeting. 

 

 

ACTIVE MEMBERSHIP 

Tamara Caves – Tamara is a legal clerk with Freidberg and Parker.  She has been a legal professional since 2008, and specializes in appel-
late law, arbitration, bankruptcy, business/corporate law, family law, litigation, and probate/estate planning.  Tamara celebrates her birth-
day on November 7, and enjoys writing, horseback riding, and antiques collecting.   

Kim Barnes – Kim is a paralegal at the law office of Mark A. Redmond, and has been a legal professional since 1992.  She specializes in 
litigation and elder abuse law.  She celebrates her birthday on March 6, and enjoys reading, puzzles, billiards, and painting. 

STUDENT MEMBERSHIP 

Francine Eder – Francine is currently a student at MTI College, pursuing paralegal studies.     

If you are interested in membership in SLSA, please contact Lynne Koroush at (916) 442-1111, or via e-mail at koroushl@gtlaw.com. 

CONGRATULATIONS 

Congratulations to SLSA’s Governor, Melanie Herman, on her recent engagement to Alex Gigliotti.  Alex surprised Melanie on her birth-
day with his proposal while the couple were celebrating the holidays with family in Disneyland.  Please join me in wishing Melanie and 
Alex every happiness on this new chapter in their lives! 

CONDOLENCE 

It is with great sadness that we report the passing of LSI Past President Bernice Tabbert (LSI President 1958-1960).  She died on Decem-
ber 28, 2012.   

Services were held on January 5, 2013, at the First Presbyterian Church in Modesto.  Ms. Tabbert is survived by a niece and several neph-
ews.  Please keep the family in your thoughts and prayers.  For information on where to send condolences, cards, etc., please contact 
Catherine Culver, LSI Administrator, at lsiorg@suddenlinkmail.com. 

 

 

CHANGES??  UPDATES??  

Are you an SLSA member who has moved? Changed jobs?  Been promoted?  Recently engaged or married?  New addition to the family?  
We want to know about you!!  Let us celebrate your accomplishments with you during the good times, and support you during the tough 
times.  Please send your news to koroushl@gtlaw.com.  

November Membership Chair Report 
by Lynne Koroush  
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T his free benefit provides the legal community with a place to post job openings for all categories of job positions.  
SLSA assists in every possible manner to procure employment for members of this association, and cooperates 
with attorneys in filling positions in law offices, but in no event does this committee act as an employment agency.   

   Employers/Attorneys will need to give the following information to the Employment Chair: name, firm name, 
address, phone number(s), areas of law practice, software used, position available, and years of experience required.  The 
attorney/employer is requested to e-mail the Employment Chair with the advertisement formatted like those currently posted 
on the "Employment Opportunities" page.  Ads are usually posted within 48 hours.   

   It is the responsibility of the applicants to contact the employers, schedule interviews, exchange résumés, and to discuss 
benefits and salary, etc.  All information is listed until notification to drop the name/position is given to the Employment 
Chair.   

   Please contact Employment Chair Jaymie Moralez, at (916) 446-7979, or e-mail her at jmoralez@somachlaw.com.  A 
detailed message can be left, and your call will be returned within 24 hours.  If you wish your listing to be placed on our web 
page, please indicate your authorization to do so. 

• (1/4/2013) Legal Secretary. Sole practice plaintiff attorney seeks full-time legal secretary. High character, excellent word 
processing skills required. 1-3 years legal experience preferred. Applicant must be motivated, have high work standards, 
and excellent people skills. Spanish language is a plus. Beautiful office on University Avenue. Professional, friendly work 
atmosphere. Free and plentiful parking. Salary DOE, retirement, vacation. Email cover letter describing your experience 
and career goals with your resume to Nambalaw@aol.com. 

• (11/13/12) Experienced Legal Secretary - 30 hours per week. Evers Law Group seeks an experienced litigation secretary 
for its office in Sacramento. Evers Law Group is a small firm which maintains a casual yet professional environment. 
Candidates must have at least five years of litigation experience and have thorough knowledge of civil procedures and 
relevant timelines. The candidate must also have very strong typing skills, transcription skills, word processing skills, 
proofreading skills, excellent written and verbal communication skills, and proficiency in WordPerfect, Words, 
AdobePro, Abacus and Timeslips. Team players need only apply. Send your resume along with hourly pay requirements 
to: k.evers@everslaw.com. No telephone calls please. 

Employment Report/Positions Available 
by Jaymie Moralez  
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News from San Joaquin County Superior Court: 

Pursuant to Government Code section 68106, the Superior Court of California, County of San Joaquin, has provided notice of the 
Court’s decision to close the Lodi Branch Court.  

Unprecedented budget cuts over the last several years have required the court to make very difficult decisions with regard to court opera-
tions. The court now finds it necessary to close all court services in Lodi. Effective Monday, March 4, 2013, the clerk’s office and Depart-
ment L-1 of the Lodi Branch Court will be closed to the public until further notice. With the closure of all court services in Lodi, cases 
being heard in Department L-1, including criminal cases, traffic court trials, and unlawful detainers will be heard at the main Stockton 
Courthouse located at 222 E. Weber Avenue, Stockton, CA 95202. The Lodi branch of the San Joaquin County Superior Court will close 
as of March 4, 2013.  All Lodi cases will be tried in Stockton.    

In October 2011, Department L-2 of the Lodi Branch Court was closed. 

Reminder Re Length of Depositions: 

Effective January 1, 2013, deposition of any person is now limited to seven hours of total testimony, except under specified circumstanc-
es.  Under certain circumstances, exceptions can apply and additional time may be allowed.  (Section 2025.290, California Code of Civil 
Procedure.) 

Of  Note 
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T he February Conference will be host-
ed by Orange County Legal Profes-
sionals Association on February 22, 
23, and 24, 2013, at the Knott’s Ber-

ry Farm Hotel located in Buena Park, California.   
The theme for February’s conference is “Blazing 
the Trail.” 

   The Legal Specialization Section seminars 
being offered are: 

Friday, February 22 at 7:30 p.m.: 

• Civil Litigation: Appellate Procedure 
• Transactional: Corporate Formation, Mer-

gers & Acquisitions 

Saturday, February 23 at 10:30 a.m.: 

• Probate/Estate Planning: Medi-Cal Plan-
ning for Clients in Need of Long Term 
Care 

• Criminal Law: W & I 300 Cases, Part 1 

Saturday, February 23 at 4:00 p.m.: 

• Law Office Administration: Attorney Said, 
Client Heard-Keeping Everyone Ethical 

• Family Law: W & I 300 Cases, Part 2 – 
Detention, Delinquency, Dependency  

   Please see the registration form, for both con-
ference and the seminars, in this bulletin for 
more information.   

   Lastly, I received an e-mail alert from Rod 
Cardinale, Jr., LSI 2013 Annual Conference 
Chair, advising that, due to San Jose hosting the 
2013 Amgen Tour of California time trial stages 
on Friday, May 17, 2013, hotel rooms for Annu-
al Conference will fill up very quickly.  If you are 
wishing to attend Annual Conference or are 
thinking about running for delegate, it is highly 
recommended that you reserve a room NOW – 
you can always cancel if you decide not to at-
tend.  

Melanie Herman 

Governor’s Report 
 by Melanie Herman  

Lani Pang 
Craig Price 
Crystal Rivera 
Michael Vergara 
Fagen Friedman & Fulfrost LLP 

W e far exceeded our goal this year 
in putting together the stock-
ings for Loaves & Fishes 
Christmas Stocking Giveaway – 

55 stockings total!  The Charitable Projects 
Committee would like to thank the many people 
and law firms who donated items and helped 
put the stockings together this year. 

Elizabeth Bomke, CCLS 
Dawn R. Forgeur, CCLS 
Jennifer Goldsmith 
Melanie Herman 
Dimple Kohli 
Rebecca Lerma 
Teri McClory, CCLS 
Tess Tolentino Meehan 
Jaymie Moralez 

Charitable Projects 
 

Teri McClory, CCLS  
& Crystal Rivera Fagen Friedman & Fulfrost 
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CHAPTER ACHIEVEMENT REPORTING FORM 
 

Each association in LSI participates every year in the Chapter Achievement contest.  An award of $250 is presented by 
LSI to the highest scoring association in each membership category at the Annual Conference of LSI.  Chapter Achieve-
ment Points (CAPs) are tracked during the year by SLSA’s Governor.  This covers activities from April 1, 2012, through 
March 31, 2013.  This form’s purpose is to track each member’s activity during the course of the fiscal year.  Please com-
plete this form each time you attend a function and mail it to SLSA’s Governor.  If you attend a function and are not sure 
if it applies, include it below on the blank line provided and it will be determined if it applies. 
 
Date of Event  Event 
 
__________  I submitted an article to The Legal Secretary magazine.  (50 points) 
__________  I attended an LSI Quarterly or Annual Conference.  (50 points) 
__________  I attended an Officer/Chairman Workshop at the Annual Conference. 

How many?  _____  (25 points) 
__________  I belong to an LSI-sponsored credit union.  (100 points) 
__________  I am insured through an LSI plan.  (100 points) 
__________  I rented a car through Hertz with the LSI discount.  (200 points) 
__________  I took the CCLS exam – Test Date:  _______________.  (100 points) 
__________  I passed the CCLS exam – Test Date:  _________________.  (200 points) 
__________  I submitted questions to LSI for use on the CCLS Mock exam. 

How many?  __________.  (25 points per question) 
__________  I recertified as a CCLS during the 2012-2013 fiscal year.  (50 points) 
__________  I attended another association’s monthly meeting, installation, or other function. (50 points) 
__________  I attended an educational workshop or seminar sponsored by SLSA or another local 

association.  (25 points) 
__________  I attended an educational workshop or seminar sponsored by a Forum, CEB, or 

The Rutter Group.  (25 points) 
__________  I am a member of at least one Legal Specialization Section.  (50 points) 
__________  I am a member of all six Legal Specialization Sections as of March 31, 2013. (100 points) 
__________  I attended a Legal Specialization Section Seminar at Quarterly or Annual 

Conference.  How many?  __________.  (50 points per seminar) 
__________  I attended a Legal Specialization Section Regional Seminar.  (75 points) 
__________  I submitted an article for use in a Legal Specialization Section newsletter.  (50 points) 
__________  I purchased the Legal Professional’s Handbook (LPH) between April 1, 2012, and 

March 31, 2013.  (200 points) 
__________  I purchased the Law Office Procedures Manual (LOPM) between April 1, 2012, 

and March 31, 2013.  (200 points) 
__________ I purchased updates to the LPH between April 1, 2012, and March 31, 2013. (100 points) 
__________  I purchased updates to the LOPM between April 1, 2012, and March 31, 2013. (100 points) 
 
 

Name: ________________________________  Email:  ________________________________ 
 
 
If you have any questions or would like to email this form, you can reach the Governor at governor@slsa.org, otherwise 
you can mail this form to: 
 

Sacramento LSA 
Attn:  Melanie Herman, Governor 

Perkins & Associates 
300 Capitol Mall, Ste. 1800 

Sacramento, CA 95814 
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Benefits Highlights   

T his month we are focusing on the greatest benefit of all – the advantages of membership in SLSA/LSI.  As a re-
minder, your membership benefits include:  

 

 

Continuing Education - Quality educational programs presented by experienced attorneys and other legal professionals at 
a discount to members. We help you meet your CCLS and MCLE requirements without breaking your budget.  

Legal Specialization Sections – Opportunity to become a member of one or all Legal Specialization Sections, offering 
additional educational programs and information in specific law practice areas. 

California Certified Legal Secretary (CCLS®) – Certification exam administered by LSI, covering seven areas of legal 
proficiency.  Upon passing the exam, confers the distinguished designation of CCLS and certification upon the applicant. 

Networking - Through educational meetings, seminars, conferences, and other events throughout the year, you meet legal 
professionals just like you, all looking to sharpen and hone their skills.  

Savings - Members have access to discounts on the following:  

ο Individual and Family Medical Insurance 
ο Travel Medical 
ο Medicare Supplements 
ο Dental Plans 
ο AFLAC 
ο Financial Planning, Asset Allocation and Investment Management 
ο Long Term Care Insurance and Planning 
ο Retirement Plans 
ο Discounts Through CEB 
ο Discounts on Event Tickets through Working Advantage 
ο Workers' Compensation 
ο Hertz Car Rental Discounts 

Other Benefits - Members may choose to join:  

ο LA Financial Federal Credit Union 
ο Provident Central Credit Union 

Publications – Members receive the following publications:  

ο SLSA's monthly bulletin, The Legal Eagle; and 
ο LSI's quarterly magazine, The Legal Secretary. 

The Rutter Group Publication Discounts – The Legal Professionals Handbook and The Law Office Procedures Manual.  
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Choose the MOST correct answer: 

1. In order to ascertain and correctly determine if it will be a testate proceeding or an intestate proceeding you 
must know: 

A) The county where the decedent died;  B)  who are the surviving heirs; C)  if the decedent owned real 
property; D)  whether the decedent died with or without a Will. 

2. The computation of statutory commissions and fees is determined without reference to: 

A) Amount fixed by the Probate Code;  B)  gains over the appraised value on sales; C) value of the estate; D) 
encumbrances or other obligations on estate property. 

3. After an original Will is stapled: 

A) Unstaple and make adequate copies; B) if not on a back, unstaple and re-staple; C) it should not be unsta-
pled for any purpose; D) unstaple to make corrections and re-staple. 

4. Letters Testamentary with Will Annexed is used: 

A) Decedent died with a Will and named an executor;  B) decedent died without a Will; C) decedent died 
with a Will, but without naming an executor or the person named would not act. 

5. The Probate Code allows for Summary Probate: 

A) When the estate has assets under $100,000; B) only by use of an affidavit; C) never.  You must always file 
a general probate; D) when a referee signs an Inventory and Appraisal indicating no assets. 

6. A holographic Will must be submitted along with: 

A) Proof of the decedent’s handwriting written by decedent within the last 5 years; B) 5 photocopies of the 
purported document; C) a typewritten counterpart setting forth the Will in its entirety. 

7. In a testate proceeding the notice of hearing must be published in a newspaper: 

A) In the city or area the decedent last resided at time of death; B) where the executor currently resides; C) in 
the city and county where the courthouse is located when filing probate; D) any newspaper of general circu-
lation in the state where decedent died. 

8. Title to real property is conveyed by obtaining a certified copy of the order or judgment and then: 

A) Mailing a copy to the named beneficiary; B) filing the proper discharge and order; C) completing a change 
in ownership form; D) recorded in each county in which real property is located. 

9. When must the original Will and any codicils be filed? 

A) Within 60 days after the death of the decedent; B) within 90 days after the death of the decedent; C) with-
in 30 days after the death of the decedent; D) there is no statutory requirement. 

10. When must the Inventory and Appraisal be filed? 

A) 4 months after issuance of Letters; B) 6 months after filing of the Petition for Probate; C) 60 days after 
issuance of Letter; 90 days after issuance of Letters. 

CCLS Quiz 
by Launa Atkinson, CCLS   

See Answers, Page 17 
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S LSA’s goal for 2012-2013 is 75,000!  We are over half way there, with a total of 39,680, as of January 1, 2013, leaving only 
35,320 more to go!  SLSA would like to remind you that we gain 50 points for each member who is enrolled in at least one Le-
gal Specialization Section, and 100 points for each member who is enrolled in all six Sections. So if you are enrolled in any or all 
of the Legal Specialization Section(s), let us know!  Help us capture CAPs and reach our goal.  E-mail Melanie and let her know 

that you earned SLSA points – don’t make her harass you.  Her e-mail is mherman@perkins-lawoffice.com. **See the Chapter Achieve-
ment Reporting Form in this bullet for more ways to gain points.**  

CAPs 
by Melanie Herman 

Application Description of Application and Cost 

 

ABA Journal is a FREE app for use on the iPhone, iPod Touch, and iPad. The app provides breaking legal news 
and articles featured in the ABA Journal. 

 

Black's Law Dictionary, 9th Edition, edited by Bryan A. Garner, is one of the definitive legal reference resources 
for lawyers, law students, and laypersons. The mobile application is available for purchase from the iTunes App 
Store for $54.99, and the application may be used on both the iPhone and the iPad.  Thomson also recently re-
leased a version of Black's Law Dictionary for Android devices as well. 

 

The 2012 California Law app enables users to search and browse all California statutes from their mobile devic-
es. The app is available for $29.99 and may be downloaded from the iTunes App Store (please note that devel-
oper Tekk Innovations also sells each code section separately, with an average price of $5.99 per code). 

 

The California Rules of Court app provides convenient access to all of the California Rules of Court. The app 
provides offline access, full-text search capability, search term highlighting, and bookmarking for later reference. 
The app is available for $24.99 and may be downloaded from the iTunes App Store. 

 

Cliff Maier of Waffle Turtle Software offers several iPhone legal reference apps for Federal Rules and various 
state statutes (including California and New York). The apps are available for download from the iTunes App 
Store and range in price from $0.99 to $8.99 per application. 

 

Fastcase is a next-generation, Web-based legal research service that provides access to U.S. cases and stat-
utes. The Fastcase mobile application is currently configured for use by Droid devices, iPhone, iPod Touch, and 
iPad owners and is FREE. Searches of the Fastcase database may be performed using citations, phrases, or 
keywords. Fastcase may be downloaded from the iTunes App Store. 

Law Office Products/Management 
by Dawn Forgeur, CCLS  

Mobile Apps for Legal Research & News 

Prices may have changed since publication of this list. 

See Law Office Products/Management, Page 11 



Page 11 The Legal  Eagle Volume 1 Book 13 

Law Office Products/Management 
by Dawn Forgeur, CCLS Cont... 

Mobile Apps for Legal Research & News 

Prices may have changed since publication of this list. 

Application Description of Application and Cost 

 

LawBox is a legal reference app that provides access to the text of the United States Code and state statutes 
from Arizona, California, Delaware, Florida, Illinois, New York, and Texas. The app is FREE and may be used on 
all iOS devices. The app may be downloaded from the iTunes App Store. 

 

Legal Edge is a legal news app that helps users keep informed about current legal developments with updates, 
news alerts, and case filings from various legal professionals in the United States. The app is FREE and may be 
downloaded from the iTunes App Store for use on all iOS devices. 

 

The Legal News app is a handy tool that scours the Internet for the best legal RSS and news feeds and aggre-
gates them for viewing on your device. The app is $1.99 and may be downloaded from the iTunes App Store for 
use on the iPhone, iPod Touch, and the iPad. 

 

The Legal News Reader app is a simple RSS feed aggregator that retrieves important news stories from a num-
ber of legal news sites. The app allows users to comment on articles, to read comments left by others, and to 
share stories with others. The app is $0.99 and may be downloaded from the iTunes App Store. 

 

Lexis Advance for Solos is a new legal research app developed by LexisNexis in collaboration with solo prac-
tice lawyers. Although the app is FREE and may be downloaded from the iTunes App Store, a subscription to 
Lexis Advance for Solos is required to utilize the app. 

 

LexisNexis CourtLink is a new app developed by LexisNexis that allows you to review recent court docket Alert 
and Tracking activity. With the app, you can set up alerts to monitor activity on a specific case, to learn of newly 
filed cases in a particular practice area, or to learn of newly filed cases involving specific parties. Although the 
app is FREE and may be downloaded from the iTunes App Store, a subscription to CourtLink is required to utilize 
the app. 

 

The LexisNexis Get Cases & Shepardize mobile app allows you to retrieve U.S. cases and federal and state 
statutes from Lexis using citations and to Shepardize cases from your iPhone. Users with active LexisNexis ac-
counts may download the LexisNexis app for FREE from the iTunes App Store. 

 

The Litigator app is described as "an easy to use all-in-one reference for the working litigator." The app provides 
mobile access to the Federal Rules of Appellate, Civil, and Criminal Procedure, the Federal Rules of Evidence, 
the Supreme Court Rules of Procedure, Title 18, Title 28, and Local Rules for federal courts. The app is available 
for $14.99 and may be downloaded from the iTunes App Store. 

 

Described as the "world's only dictionary of law for non-native English speakers," TransLegal's Law Dictionary 
provides definitions for thousands of legal terms, sound recordings to aid pronunciation, and contextual examples 
to aid in understanding legal terms. The app is available for $24.99 for use on iOS devices from the iTunes App 
Store. 

 

TrialEvidence, a reference tool for reviewing common courtroom evidentiary foundations used to admit items 
into evidence. The app is currently configured for use on iOS devices. The app may be downloaded for $1.99 
from the iTunes App Store. 
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H appy New Year! Now that the holi-
days are officially behind us, it is 
time to get back into our work 
routines. With the new year, we 
find a few more updates regarding 

the courts' changes. 

   Our state Legal Procedures Chair, Jeff Wed-
dle, has sent us some more updates that I am 
sharing with you. Unfortunately, I do not be-
lieve we have enough room in this bulletin to 
share all of the information that I received, in 
detail; however, I am simply going to summarize 
each for you. 

1. Solano County Superior Court - reduction 
in business hours. Because of the budget cuts, 
the Court has been required to reduce its work-
force. It has now been reduced by 20% com-
pared to three years ago. Effective January 14, 
2013, Solano's new hours of operation will be 
from 8:00 a.m. to 2:00 p.m., Monday through 
Friday, excluding court holidays and weekends.  
There is a drop box for same-day filings that is 
available whenever the Clerk's offices are closed 
during normal business hours. 

2.  Contra Costa Superior Court - several 
changes that became effective November 12, 
2012: 

• Reduction of hours of operation - Clerk's 
offices at all locations are now 8:00 a.m. to 
1:00 p.m. (phone hours are 8:00 a.m. to 
1:00 p.m.). 

• Civil Harassment Restraining Orders - a 
new location is to be posted. Visit their 
website at www.cc-courts.org. The times 
listed for telephone and office hours are 
8:00 a.m. to 1:00 p.m. and 1:30 p.m. to 3:00 
p.m., respectively. 

• Domestic Violence Restraining Orders - 
Telephone hours are 8:00 a.m. to 1:00 p.m., 
and office hours are 8:00 a.m. to 3:00 p.m. 

• Family Court Services Window - Telephone 
hours are 8:00 a.m. to 2:00 p.m., and office 
hours are 8:00 a.m. to 2:00 p.m. 

• Ex Parte Temporary Guardianships and 
Conservatorships - Phone hours are 9:30 
a.m. to 11:00 a.m.; office hours are 8:00 
a.m. to 5:00 p.m. 

• Jury Services at all of the Court's locations 
are 8:00 a.m. to 1:00 p.m. for phones, and 
8:00 a.m. to 2:00 p.m. for office hours. 

   In addition, this Court made more budget cuts 
to their calendars and operations.  Because many 
changes were made, my suggestion is to log onto 
the Court's website, www.cc-courts.org. 

3.  Kings County Superior Court - They have 
submitted a public notice of proposed closures 
of the Avenal and Corcoran court locations. 
Kings County Superior Court's website: 
www.kings.courts.ca.gov. 

4. Los Angeles Superior Court - LASC has 
closed about ten locations and has reassigned 
civil complex litigation cases to the Central Civil 
West Courthouse. Courtrooms are being shut-
tered at Beverly Hills, West Los Angeles, Mali-
bu, Avalon, Huntington Park, Whittier, Pomona 
and San Pedro. Log onto the court's website for 
further information and direct ion: 
www.lasuperiorcourt.org. 

5.  San Bernardino Superior Court - They 
intend to close one courtroom in the Joshua 
Tree District and reassign the civil case load. 
The notice that I received is posted on the 
court's website: www.sb-court.org. 

6. San Diego Superior Court - They are clos-
ing one independent calendar civil courtroom in 
the Court's South County Division and one in-
dependent civil calendar courtroom in its East 
County Division; they will consolidate civil busi-
ness office operations of its South and East 
County Divisions with those in its Central Divi-
sion. For more information, see the Court's 
website: www.sdcourt.da.gov. 

   San Diego Superior Court is also partnering 
with One Legal with the implementation of e-
filing in March 2013. 

Debbie Frias, CCLS 

Legal Procedures 
by Debbie Frias, CCLS 

See Legal Procedures, Page 21 
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Dates to Remember 

• January 7 - SLSA Executive Board Meeting 
(Location: Stoel Rives - Time: 6:00 p.m.) 

• January 15 - Last Day for CCLS exam application 
to be received without late fee. 

• January 17 - State Day in Court (Location: 
Arden Hilton, Sacramento, CA, 5:30 p.m.) 

• January 21 - Martin Luther King Day (State 
and Federal Courts Closed) 

• January 22 - Last Day to Submit Articles 
for the February  issue of The Legal Eagle 

• February 11 - SLSA Executive Board Meet-
ing (Location: Stoel Rives - Time: 6:00 p.m.) 

• February 12 - Lincoln’s B’day (State Courts 
Closed). 

• February 18 - President’s Day (State and Fed-
eral Courts Closed). 

• February 19 - Federal Day in Court 
(Location: Arden Hilton, Sacramento, CA, 5:30 
p.m.) 

• February 19 - Nominations close for SLSA 
Executive Board and Delegate Positions 

• February 22-24 - LSI February Quarterly 
Conference (Location:  Knott’s Berry Farm, Buena 
Park, CA) 

• February 25 - Last Day to Submit Articles 
for the February  issue of The Legal Eagle 

Sun Mon Tue Wed Thu Fri Sat 

  1 2 3 4 5 

 

6 7 

Executive 
Board 
Meeting 

8 

 

9 10 11 

 

12 

13 14 15 

Last Day 
for CCLS 
Exam 
Applica-
tion w/o 
late fee 

16 17 

State Day 
in Court 

18 

 

19 

 

20 

 

21 

Martin 
Luther 
King 
Day—
Courts 
Closed 

22 

Last Day 
to Submit 
Articles for 
the Febru-
ary issue of 
the Legal 
Eagle 

23 24 

 

25 

 

26 

27 28 29 30 31   

January 2013 
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SLSA Members, 

   On behalf of the Nominations and Elections Committee, we would like to remind you that SLSA will begin taking nominations for the 
2013-2014 fiscal year.  In February, which is right around the corner, we will elect the new board members.  If you are interested in be-
coming involved, be sure to let us know so that we can add you to the ballot.  Nominations will be accepted for the offices of : 

President 
Vice President 
Secretary 
Treasurer 
Governor 
Delegates (3) 

   Please keep in mind that a nominee for the office of President must have served at least one year as an elected officer of this associa-
tion.  All other positions are open to any member in good standing.  Next month, we will send out letters to all members requesting 
nominations and will include detailed job descriptions for each office.  In the meantime, should you wish to add your name to the list, let 
us know. 

Thank you. 

Jaymie Moralez, Nominations & Elections Chair (jmoralez@somachlaw.com) 
Crystal Rivera, Nominations & Elections Committee Member (crivera@somachlaw.com) 
Astrid Watterson, CCLS, Nominations & Elections Committee Member (awatterson@somachlaw.com) 

Nominations and Elections 
 

State Courts Closed: 
 
New Year’s Day – Tuesday, January 1, 2013  
Martin Luther King, Jr. Birthday – Monday, January 21, 2013  
Lincoln’s Birthday – Tuesday, February 12, 2013  
President’s Day – Monday, February 18, 2013  
Cesar Chavez Day – Monday, April 1, 2013  
Memorial Day – Monday, May 27, 2013  
Independence Day – Thursday, July 4, 2013  
Labor Day – Monday, September 2, 2013  
Columbus Day – Monday, October 14, 2013  
Veteran’s Day – Monday, November 11, 2013  
Thanksgiving Day – Thursday, November 28, 2013  
Day After Thanksgiving – Friday, November 29, 2013  
Christmas Day – Wednesday, December 25, 2013 

Federal Courts Closed: 
 
New Year’s Day – Tuesday, January 1, 2013  
Martin Luther King, Jr. Birthday – Monday, January 21, 2013  
President’s Day – Monday, February 18, 2013  
Memorial Day – Monday, May 27, 2013  
Independence Day – Thursday, July 4, 2013  
Labor Day – Monday, September 2, 2013  
Columbus Day – Monday, October 14, 2013  
Veteran’s Day – Monday, November 11, 2013  
Thanksgiving Day – Thursday, November 28, 2013  
Christmas Day – Wednesday, December 25, 2013 

2013 Court Holidays  

Please take note of the following holidays observed by the state and federal courts for 2013. 
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1. d 

2. d 

3. c 

4. c 

5. a 

6. c 

7. a 

8. d 

9. c 

10. a 

CCLS QUIZ ANSWERS (from page 9): 
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Answers ANSWERS—Chose the Most correct 

CCLS Terminology List 
by Launa Atkinson, CCLS  

CCLS Quiz Answers 
by Launa Atkinson, CCLS  

Administrator The person appointed by the court to act as a probate estate’s representative when the decedent leaves no 
Will.  Also called the “personal representative”. 

Bequeath To dispose of personal property by Will. 

Devise A gift of real property by Will. 

Intestate One who dies without a valid Will. 

Testate One who dies leaving a valid Will. 

Legacy A gift of personal property by Will. 

Testator The person who makes a Will. 

Heir One who is entitled to the property of a decedent under the statutes of intestate succession. 

Will Document signed by a testator by which, among other things, the testator disposes of his/her estate. 

Testamentary Related or pertaining to a Will. 
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Questions for the Court? 
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7. Federal courts are seeing change, too. There are increases in bankruptcy 
court fees that were effective November 21, 2012. Petition fees for Chapters 9, 
11, and 15 are now $1,213; conversion fees of Chapters 7 to 11 are $922, and 
Chapters 13 to 11 are $932. The notice I have is from the Central District of 
California: www.cacb.uscourts.gov. 

   We are all seeing numbers of changes; I am sure we will find out more infor-
mation at our upcoming Day-In-Court meeting on January 17. In addition, I 
have heard that more cuts may need to be taken after our state budget is an-
nounced this month. 

   If you have any questions or need clarification of anything in my article, 
please contact me at my email address: dfrias@crowlawoffices.com.  

Legal Procedures 
by Debbie Frias, CCLS Cont. 
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O n December 13, 2012, SLSA celebrated its annual Holiday Mock Trial and Ornament 
Exchange.  This year’s script was written by Honorary Member John Baldwin and titled 
“The Coalition of Cute and Cuddly Antarctic Penguins v. Claus International Industries 
and the Commonwealth of the North Pole, An Issue of Equitable Distribution of Roy-

alties.”  It was played out by a great cast of volunteer actors.  I’d like to thank the volunteer actors 
who made this mock trial a highly entertaining success: 

   Thank you, participants, for volunteering your time and talents.  Thank you, John Baldwin, for 
delivering yet another fantastic script.  A wonderful time was had by all and in the end the jury found 
for the defendants (Santa Claus, et al.).  Congratulations to Defense Counsel, Elizabeth Bomke, 
CCLS, and defendants Santa Claus, Smokey Polar Bear, and Chumley Walrus! 

Jennifer Rotz 

Jennifer Sachs 

December Regular Meeting 

Annual Holiday Mock Trial and Ornament Exchange 
by Jennifer Rotz and Jennifer Sachs 

Judge Milo T. Bloom: Allie Steinmuller 

Bailiff: Teri McClory, CCLS 

Court Clerk: Jan Ainsworth 

Plaintiff's Counsel: Jennifer Estabrook, CCLS 

Defense Counsel: Elizabeth Bomke, CCLS 

Skipper Penguin: Crystal Rivera 

Kowalski Penguin: Jayme Moralez 

Opus Penguin: Shannon Bleasdell-Stewart 

Santa Claus: Steve Estabrook 

Smokey Polar Bear: Ignacio Solorio 

Chumley Walrus: Johnny Bateman 

Jurors: Debbie Frias, CCLS 
Erin Sanchez 
Alexander Cain 
Melanie Herman 
Alex Gigliotti 
Deseree Gamayo 

Allie Steinmuller and  
Jan Ainsworth 

L to R:  Debbie Frias, CCLS, Alex Gigliotti, Melanie Herman, Deseree Gamayo, Erin 
Sanchez, and Alex Cain 
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Rebecca Lerman, Alex  
Lerma, and Melanie Herman 

Debbie Frias, CCLS, Elizabeth Bomke, CCLS, and 
Jaymie Moralez 

Ignacio Solorio as  
Smokey Polar Bear 

Jaymie Moralez as 
Kowalski Penguin 

Jennifer Estabrook, 
CCLS as  

Plaintiff Counsel 

Crystal Rivera as  
Skipper Penguin 

Dawn Forgeur, CCLS,  
Lynne Koroush, and Jennifer Rotz Dawn Forgeur, CCLS, Robyn Baldwin and John Baldwin 

Johnny Bateman as 
Chumley Walrus 

Shannon Bleasdell-Stewart as 
Opus Penguin 

Teri McClory, CCLS as 
The Bailiff 

Elizabeth Bomke, CCLS as 
Defense Counsel 
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A tkinson-Baker Court Reporters was SLSA’s Vendor of the Month for December 2012.  
Wendy Lannoye brought lots of holiday spirit to our December Mock Trial meeting, 
and shared with us the latest in services from Atkinson-Baker.   

Founded in 1987, Atkinson-Baker is dedicated to providing the most efficient and com-
prehensive service for all court reporting needs.  Atkinson-Baker utilizes its experience and skill in 
the court reporting industry, along with the latest technology to achieve the highest quality litigation 
support and provide the finest court reporters nationwide.   Their services include: 

*  On-time, Accurate Court Reporters *  24-hour, Last Minute Scheduling 
for Local and Out of Town Depositions *  Reliable Reminders 
*  Personalized Service   *  Fast Transcript Turn-Around/Quality Control 
*  Conference Rooms   *  Interpreters 
*  Online Document Depository  *  Process Servers 
*  Case Management   *  Case Share 
*  Real-time Court Reporting  *  Teleconferencing 
*  Videographers    *  Archived Transcripts Search Engine 
*  Mobile Transcripts   *  E-Transcripts 
*  Transcripts and Exhibits on CD  *  Nationwide and Worldwide Coverage 

   Please contact Wendy Lannoye at 1-800-288-3376, EXT 4101, or via e-mail at 
wlannoye@depo.com for more information. 

   Thank you very much, Wendy, and all the folks at Atkinson-Baker, for being our Vendor of the 
Month! 

Please remember to support our vendors, because they support us!! Lynne Koroush “ ” 

Lynne Koroush 

December General Meeting: 
Vendor Spotlight:  Atkinson-Baker 
by Lynne Koroush 

Linda Terry Olson Jan. 4 

Beckie Hoff Jan. 8 

Colleen Clay Jan. 11 

Jennifer Rotz Jan. 12 

Kimberly Smith Jan. 12 

Aaliyah Muhammed Jan. 15 

Elizabeth York Jan. 17 

Mae Empleo Jan. 23 

Sharla Maxey Jan. 24 

Heather Kocina Jan. 27 

Lynne Koroush and  
Wendy Lannoye 
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Committee SLSA Chairmen Email Address 
Advertising Elizabeth Bomke, CCLS kwssec@covad.net 
Benefits Open   
Budget Committee Alex Cain 

Maimie Chyinski 
Melanie Herman 

sac-
court@nationwideasap.com 

mchyinski@fagenfriedman.co
m 

mherman@perkins-
lawoffice.com 

Bulletin Editor Liz Gideon, CCLS lgideon@weintraub.com 
CCLS Launa Atkinson, CCLS latkin-

son@donahuedavies.com 
Charitable Projects Crystal Rivera 

Teri McClory, CCLS 
Corene Rodder 

crivera@somachlaw.com 
teretad@metzlawonline.com 

rodderc@gtlaw.com 
Day in Court Rebecca Lerma 

Crystal Rivera 
rmlerma@stoel.com 

crivera@somachlaw.com 

Employment Jaymie Moralez jmoralez@somachlaw.com 
Financial Review Open   
Historian Open   
Interclub Open   
Law Office Products / Management Open   

Legal Procedures Debbie Frias, CCLS dfrias@crowlawoffices.com 
Legal Secretarial Training Astrid Watterson, CCLS awatterson@somachlaw.com 
Marketing Lynne Koroush koroushl@gtlaw.com 
Membership Lynne Koroush koroushl@gtlaw.com 
Nominations and Elections Jaymie Moralez 

Astrid Watterson, CCLS 
Crystal Rivera 

jmoralez@somachlaw.com 
awatterson@somachlaw.com 

crivera@somachlaw.com 
Professional Liaison Open   
Programs Jennifer Rotz 

Jennifer Sachs 
jrotz@murphyaustin.com 

jsachs@mpbf.com 

Programs–Lunch Lessons Anne French 
Cynthia Biscarra 

Mary Taylor-Higgins 

afrench@downeybrand.com 

Publicity Open   
Reservations and Reception Shelly Reyes shelly@binnslaw.com 
Scholarship Anne French afrench@downeybrand.com 
Vendor Liaison Lynne Koroush koroushl@gtlaw.com 
Ways and Means Open   
Website Executive Board   

Special Committees 
Fairytale Town Executive Board  

SLSA COMMITTEE CHAIRMEN 
2012-2013 
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the Monday after the general 
meeting of the month preced-
ing the month of publication.  
This publication is designed to 
provide accurate and authorita-
tive information in regard to 
the subject matter covered.  It 
is distributed with the under-
standing that the publisher is 
not engaged in rendering legal, 
accounting, or other profes-
sional services.  If legal advice 
or other expert assistance is 
required, the service of a com-

   The Legal Eagle welcomes 
letters and article suggestions 
from readers. Please send them 
to: Liz Gideon, CCLS, c/o 
weintraub | tobin, 400 Capitol 
Mall, 11th Floor, Sacramento, 
C A  9 5 8 1 4  o r  l g i d e -
on@weintraub.com. 
   The Sacramento Legal Secre-
taries Association reserves the 
right to edit articles and letters 
sent in for publication.  The 
deadline for all submittals is 

petent, professional person 
should be sought.   
The opinions expressed in the 
articles published herein are 
those of the individuals sub-
mitting the articles and not 
necessarily the views of the 
board or editorial staff.  This 
publication may not be repro-
duced in whole or in part with-
out the express written consent 
of the board of the Sacramento 
Legal Secretaries Association. 

Editor’s Note 

by Liz Gideon, CCLS 

“Do not follow where 
the path may lead.  

Go instead where there 
is no path and leave a 

trail.” 
 ~ Harold R. McAlindon  

Code of Ethics 

Legal Secretaries, Incorporated 

It shall be the duty of each Member of the Legal Secretaries, Incorporated to observe all laws, rules, 
and regulations now and hereafter in effect relating to confidentiality and privileged communication, 
acting with loyalty, integrity, competence, and diplomacy, in accordance with the highest standards 

of professional conduct. 

Dedicated to Joan Moore, PLS 

 

 President 
Dawn Forgeur, CCLS 
(916) 319-4786 
president@slsa.org 

 Vice President 
Lynne Koroush 
(916) 442-1111  
vicepresident@slsa.org 

 Secretary 
Maimie Chyinski 
(916) 604-3077  
secretary@slsa.org 

 Treasurer 
Deseree Gamayo 
(916) 631-1522 
treasurer@slsa.org 

 Governor 
Melanie Herman 
(916) 446-2000  
governor@slsa.org 

 Parliamentarian 
Astrid Watterson, CCLS 
(916) 446-7979 
parliamentarian@slsa.org 

SLSA EXECUTIVE BOARD 
2012-2013 



 


