
THE LEGAL EAGLE 

Theme of  the Month: 

The Sacramento Legal Secretaries Association (“SLSA”) is a nonprofit, educational organization 
whose purpose is to further knowledge of law and its procedures, promote a high standard of eth-
ics, encourage a statewide networking system, and advance the interests of our members and the 
legal community. 

 
NON-MEMBERS ARE WELCOME! 

Mission Statement 

Sacramento Legal Secretaries Association February 2011 

Volume 2 Book 11 

President’s Report 2 

Benefit Highlight 3 

Membership Chair Report 4 

Employment Report 4 

How Do I? 5 

State Day In Court 6-7 

Parliamentarian’s Corner 8 

Vendor Spotlights 8 

Of Note 10-14 

CCLS Quiz/Answers 17/23 

Governor’s Report 18 

CCLS Vocabulary 20 

Legal Procedures 24-25 

Speaker Spotlight 26-27 

Office Products/Mgmt. 28 

Out to Lunch 32 

Inside this issue: 

President 
Astrid Watterson, CCLS 
Somach Simmons & Dunn 
500 Capitol Mall, Suite 1000 
Sacramento, CA 95814 
(916) 446-7979 
awatterson@somachlaw.com 

 

Bulletin Editor 
Liz Gideon 
Weintraub Genshlea Chediak 
400 Capitol Mall, 11th Floor  
Sacramento, California 95814 
(916) 558-6086 
lgideon@weintraub.com 

VISIT OUR WEB SITE: 
WWW.SLSA.ORG 

Events 
• Legal Trivia Throwdown – February 5.  This is an interclub event to be held at 

Scott’s Seafood and Grill in Jack London’s Square, Oakland.  Bay Area Associations 
come together and compete in a jeopardy style setting.   

• Federal Day in Court – February 17.  This event will be held at the Hilton-Sacramento 
Arden West Location, 2200 Harvard Street.  You can register online through our website 
or contact Rebecca Lerma @ lermar@gtlaw.com.  See page 21. 

• SLSA Lunch Lesson – February 22.  Topic:  “Nuts and Bolts of Appellate Law”  This 
event will be held at Weintraub Genshlea Chediak, 400 Capitol Mall, 11th Floor.  Please 
contact Sophia Albov, CCLS at salbov@cookbrown.com.  See page  33. 



   Greetings members!  As we 
wrap up January the chairmen 
are already hard at work on 
planning February’s events.  As 
a short recap, January brought 
us two events, our lunch lesson 
with Nationwide Legal Services 
and our Day in Court 
event.  We had ten speakers 
from various counties as our 
guests, which provided a lot of 
pertinent information.  Many 
thanks to our tireless workers, 
Rebecca Lerma, Lynne Gomes, 
Rosa Deniz, and Jennifer Shel-
ton for all of the work they 
poured into making this a great 
program!  We had ten vendors 
attend the event and we had 
over 200 guests in attendance 
as well.  That’s impressive.  I 
sure am glad that this type of 
event is still well received and 
informative 
to all. 
   During our 
lunch lesson,                                   
Alex Cain, 
Moe Tala-
mantes, and Mike Taraban 
from Nationwide Legal gave a 
presentation on the court run-
ner’s viewpoint when filing our 
documents.  They spoke to us 
about the issues they face as 
court runners when trying to 
get our documents filed.  The 
key to a successful filing is 
communication among all par-
ties – the attorneys, the secre-
taries, the paralegals, and the 
court runners. 
   This month we are focusing 
on federal and appellate rules 
and procedures.  We have our 
Federal Day in Court event this 
month, which will be held at 
the Arden Hilton once 
again.  Aside from the various 
educational opportunities 
SLSA offers, it’s time for 

Nominat ions  and Elec-
tions.  The offices available are: 
 
President 
Vice President 
Secretary 
Treasurer 
Governor 
Delegates (3) 
 
   We have discussed the roles 
of the various executive officers 
in previous bulletins, but we 
have not discussed the dele-
gates.  Legal Secretaries Incor-
porated (LSI) has their annual 
conference in May each 
year.  Our association is repre-
sented at the annual meeting by 
three of our delegates.  During 

the quarterly conferences, we 
are represented by our Gover-
nor.  The Governor has the 
power to vote on issues present-
ed at LSI’s meetings.  Dawn 
usually is instructed by us on 
how to vote, or we can send her 
uninstructed, which means she 
can vote either way as long as it 
is in the best interest of our 
association and our mem-
bers.  At the annual conference, 
it is the duty of the delegates to 
vote on any issues brought up at 
the meetings.  If you haven’t 
tried it before, it can be a lot of 
fun, although you are asked to 
attend various meetings and 
events.  If you would like to add 
your name to the ballot, please 
contact Yolanda De La Cruz at  
ydelacruz@somachlaw.com.  
   The nominations for each of 
the elected positions will close 

at our February dinner meet-
ing.  This association is run on 
volunteers.  In order to keep it 
going, we need to have a new 
generation step up and run 
it.  I’ve enjoyed my three years 
and am looking forward to 
attending meetings as a 
guest.  I hope that during this 
year, SLSA has met your edu-
cational needs.  If you have any 
suggestions for additional top-
ics, please let us know.  It really 
helps us when planning the 
year’s events. 
   Our one other event this 
month is the Interclub Legal 
Trivia Throwdown to be held 
on February 5 in Oak-
land.  Several of the Bay Area 
associations will be competing 
for the right to claim them-

selves as 
c h a m p i -
ons!  It does 
not appear 
that SLSA is 
forming a 
team, but we 

do have several members who 
will be attending.  Our chairs, 
Diane West, CCLS and Launa 
Atkinson, CCLS have been 
coordinating this program to 
ensure another successful 
event.  I hope to see many of 
you there!  If it’s anything like 
last year, it’s going to be a lot 
of fun! 
   Happy February every-
one!  Thank you for allowing 
me to be your President.   

President’s Report 
by Astrid Watterson, CCLS 

 

Astrid Watterson, CCLS 
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“This association is run on volunteers.  In order to 
keep it going, we need to have a new generation step 
up and run it.” ~Astrid Watterson, CCLS 
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Heavenly Mountain Resort (Lake Tahoe, CA)  
Save up to $8.05 per ticket 
Kirkwood Mountain Resort (Kirkwood, CA)  
Save up to $16.05 per ticket 
Mt. Rose – Ski Tahoe (Reno, NV)  Save up to 
$19.00 per ticket 
Northstar at Tahoe (Truckee, CA)  Save up to 
$19.05 per ticket 
Squaw Valley (Olympic Valley, CA)  Save up to 
$12.05 per ticket 
Sugar Bowl Mountain (Norden, CA)  Save up to 
$5.05 per ticket 

All members of LSI (if you are a member of 
SLSA, then you are a member of LSI) are eligi-
ble to join Provident Central Credit Union and 
LA Financial Federal Credit Union.  You will 
find their contact information in this bulletin. 
Working Advantage Spotlight 

Remember to email me to get LSI’s Member 
Number to take advantage of some of these 
discounts. 
Kohls.com:  15% off orders over $100, through 
3/31/11 
Skiing Discounts: 

Alpine Meadows Ski Resort (Lake Tahoe, CA)  
Save up to $13.05 per ticket 

Benefit Highlight 

by Dawn Forgeur, CCLS 

Capturing CAPs 
(Chapter Achievement 

Points) 
 

Have you attended an LSI quarterly conference?  
That’s worth Chapter Achievement Points! 
Have you attended a seminar or class hosted by anoth-
er association?  That’s 50 CAPs! 
Have you attended a local bar association meeting?  
Remember to let us know, because that’s 50 points also. 
 
Dawn R. Forgeur, CCLS – forgeurd@gtlaw.com 
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   This free benefit provides the legal community with a place to post job openings for all categories 
of job positions.  SLSA assists in every possible manner to procure employment for members of this 
association, and cooperates with attorneys in filling positions in law offices, but in no event does this 
committee act as an employment agency.   
 
   Attorneys will need to give the following information to the Employment Chair: name, firm name, 
address, phone number(s), areas of law practice, software used, position available, years of 
experience required.  The attorney/employer is requested to e-mail the Employment Chair and 
Webmaster with the advertisement formatted like those currently posted on the "Employment 
Opportunities" page.  Ads are usually posted within 48 hours.   
 
   It is the responsibility of the applicants to contact the employers, schedule interviews, exchange 
résumés, and to discuss benefits and salary, etc.  All information is listed until notification to drop 
the name/position is given to the Employment Chair and/or Webmaster.   
 
   Please contact Employment Chair Jaymie Moralez, at (916) 446-7979, or e-mail her at 
jmoralez@somachlaw.com.  A detailed message can be left, and your call will be returned within 24 

Employment Report/Positions Available 
by Jaymie Moralez 

Hello everyone.  Can you believe we are already into the second month of the new year already?  Don’t forget 
this month we have our federal day in court and the quarterly conference being held in Oroville.  Both events 
are great ways to meet others and make new connections or to reconnect with old acquaintances. 
If you’re not a member, you can contact me at (916) 520-5268 or e-mail me at afrench@downeybrand.com 
for information regarding membership. 
Below are our new members that have recently joined SLSA. 
MARJORIE BEAZER – Marjorie is a student at MTI Business College in their paralegal program.  
She celebrates her birthday on February 18.  Marjorie enjoys reading, advocacy, facilitation, politics, 
public relations/affairs.   

BROOKE GREEN – Brooke is a product trainer at One Legal LLC.  She has been a legal profes-
sional since 2006.  Brooke celebrates her birthday on August 30. 

KATHLEEN LOPEZ– Kathleen is a legal secretary/paralegal at the Caldwell Law Firm.  She has 
been a legal professional since 1994.  Kathleen celebrates her birthday on January 23.  She enjoys 
running and cooking.  Kathleen was previous member of SLSA and has returned to the association. 

Membership Chair Report 
by Anne French 

Are you an SLSA member who has changed jobs?  Been promoted?  Recently engaged or married?  New addition to 
the family?  We want to know about you.  Let us celebrate your accomplishments with you during good times and 
support you during tough times.  Please send your news to afrench@downeybrand.com. 
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District can be found in volume 
26 of the California Appellate 
Reports Supplement, Fourth 
Series on page 12.  An alternate 
source can be found in the 
California Reporter, which is 
not an official reporter.  If you 
choose to look for this case in 
the California Reporter, then 
you would need to go to vol-
ume 31 of the California Re-
porter, second edition and the 
case would be found on page 
923. 

   Of course, remember that 
consistency is the key.  Which-
ever style you choose to use, 
be consistent throughout your 
documents. 

QUESTION:    

   How do I know when to use 
California Style Manual or 
Bluebook style? 

ANSWER: 

   The rule of thumb is when 
you are dealing with California 
courts, you use the California 
Style Manual.  When you delve 
into the world of Federal 
courts, you use the Blue-
book.  In federal courts, you 
are dealing with more than one 
state and their rules, therefore, 
you need one standard style of 
citation – the Bluebook.  These 
two differ in style, but the goal 
remains the same, to provide a 
clear and concise citation for 
the reader. 
   Below is an example of the 
differences between the two 
styles. 

CASE CITATION: 

BB:  Blue v. Los Angeles Unified 
School District, 26 Cal. App. 4th 
Supp. 12, 31 Cal. Rptr. 2d 923 
(1994). 

CSM:  (Blue v. Los Angeles Uni-
fied School District (1994) 26 
Cal.App.4th Supp. 12 [31 
Cal.Rptr.2d 923].) 
   Notice that a few of the big 
differences are the placement 
of the year; the inclusion of 
commas; and the spaces in the 
abbreviations of the report-
ers.  The Bluebook has the 
date at the end of the equation; 
it has spaces between the ab-
breviation of the California 
Appellate Reports; it also has a 
comma immediately following 
the title of the case; lastly, the 
parallel citation is followed by a 
simple comma.  In the Califor-
nia Style Manual, the entire 
citation is enclosed within pa-
renthesis; the year follows im-
mediately after the title of the 
case; there are no commas; 
there are no spaces between 
the abbreviations of the report-
er; and finally, the parallel cita-
tion is enclosed in brackets. 
   What does this all mean?  If 
you try to make sense of these 
letters and numbers, it would 
read as follows:  The case of 
Blue v. Los Angeles Unified School 

How Do I? 
 

CHANGE OF ADDRESS: 
Please remember if you have moved offices or home, be sure to send us your Change of Address form 
so that we can update our records.  This will minimize any delay in your receiving our monthly bulle-
tin, any correspondence, and the LSI quarterly magazine.  The change of address form can be found in 
this bulletin or on our website.  They should be mailed to our Vice President and Membership chair, 
Anne French to her work address at Downey Brand, 621 Capitol Mall, 18th Floor, Sacramento, CA 
95814.  
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   SLSA’s annual State Day in 
Court event was held on 
Thursday, January 20, 2011 at 
the Hilton-Arden West.  There 
were over 200 attendees this 
year!  We were honored to 
have speakers from Sacramen-
to, San Joaquin, Placer, El Do-
rado and Yolo Superior 
Courts, as well as the Third 
Appellate District Court of 
Appeals who discussed topics, 
which included civil judgments, 
case management conferences, 
motions for summary judg-
ment, ex parte applications, 
voir dire, appellate writ practice 
and oral argument.  They also 
discussed tips and tricks about 
filing your legal documents and 
2011 updates in their local 
rules, forms, fees, and judicial 
assignments.   
   I am confident in saying that 
everyone that attended learned 
at least one new thing which 
will help make their workday 
easier.  For instance, did you 

know that California now has an 
expedited jury trial program 
where you can agree to have a 
one day trial with a smaller jury 
but you waive your right to ap-
peal?  Did you know that Yolo 
County Superior has increased 
their counter hours to 4:00pm 
(it used to be 3:00), or that ef-
fective January 1, 2011, pro-
posed orders may no longer be 
mailed to opposing counsel to 
approve and must be delivered 
in a manner to ensure delivery 
by the close of the next business 
day? 
   There were some great 
handouts this year from our 
speakers and legal procedures 
chairs.  My favorite came from 
El Dorado Superior and is a 
page copied (with permission) 
from the Civil Counter to Court-
room Procedures Manual.  The ex-
cerpt provided was a checklist 
of what the counter clerks look 
at when they receive an applica-
tion for sister state judgment.  

Now how much would we all 
pay to get our hands on that 
book?  Coming from the per-
son who recently attempted to 
file a sister state judgment four 
times before it was accepted, 
I’d say a lot!  I might even be 
persuaded to give up my favor-
ite chai lattes from the espresso 
bar for a year.   
   If you missed this event, or 
are missing a handout, they will 
be made available on SLSA’s 
website, www.slsa.org, under 
the members only section.   
   We hope you are all able to 
join us at next month’s Federal 
Day in Court on Thursday, 
February 17, 2011.  For more 
details, please see the flyer in-
cluded with this bulletin. 

SLSA’s State Day in Court 
by Rebecca Lerma, Day in Court Chair 

Day in Court Chairmen Lynne Gomes, 

Rebecca Lerma, and Rosa Deniz 

Johnny Bateman of Mirror Imaging 

Sacramento Placement Legal Services 

Mike Taraban and Alex Cain of Nationwide Legal 

Carol Nygard & Associates 

Rebecca Lerma and Placer County 

Speaker, Jan Weaver 

Meredith and Jan from Sacramento Superior Court and Placer Superior 
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Rosa Deniz with sons Fernando and Alberto 

Registration Chairman Jennifer 
Shelton 

Luke Patterson and Duncan Runge from Capitol 

Legal Investigations 

Jim Pinter of First Legal 

Mary Kay Gals 

Rebecca Lerma and Yolo County Speakers, 
Liisa Hancock and Pam Fraiser 

Stella Dot Girls 

Capital Digital 

Sarnoff Court Reporters 
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of candidates for the offices 
mentioned.  Nominations 
may also be made from the 
floor at the February meeting. 
   The elections for SLSA are 
done by ballot and by mail.  
Each member of SLSA in 
good standing will receive a 
ballot for the election of the 
Officers, Delegates, and Al-
ternate Delegates.  In order 
for the vote to be counted, 
the completed ballot shall be 
placed into an envelope that is 
addressed to the Chairperson 
of the Committee and shall 
have the voting member’s 
name, address, and signature 
on the upper left-hand corner 
of the envelope being mailed.  
If you do not comply with 
these requirements, your vote 

   It’s election time again…..  
It’s important to know the 
proper procedures to follow 
to get your officers in place 
properly and according to the 
SLSA Bylaws. 
   In accordance with Article 
XII of the SLSA Bylaws, in 
January, the President shall 
have appointed a Nominating 
Committee.  The Nominating 
Committee (the 
“Committee”) then accepts 
nominations for the offices of 
President, Vice President, 
Secretary, Treasurer, Dele-
gates and Alternates for An-
nual Conference, and Gover-
nor for the next Fiscal Year.   
At the February general meet-
ing, the Committee presents 
its report that provides a slate 

will not count.  Your ballot 
must be either mailed or de-
livered to the Chairperson of 
the Committee prior to the 
March general membership 
meeting. 
   The Committee counts the 
valid ballots at the March 
general membership meeting 
and then delivers the results 
to the President, who then 
announces the results to the 
general membership.  
   Please get to know the can-
didates and make sure that 
you vote for the person most 
qualified and able to lead 
SLSA into another successful, 
educational, and prosperous 
year. 

Parliamentarian’s Corner 

by Tammy Hunt, CCLS 
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Of  Note 

New Procedure for eFiling Proposed Orders 

A new section, (e), was added to California Rule of Court 2.252 specifying that "proposed orders 
may be filed and submitted electronically as provided in rule 3.1312."  Some changes were then 
made to Rule 3.1312, including the addition of an entirely new section:  Section (c).  That section 
gives specific instructions as to how to submit the PDF version (with new form EFS-020) as well 
as the "editable word-processing format" version.  This new rule will not be accessible on the Judi-
cial Council site until January 1st.  Until then, you can visit http://www.courtinfo.ca.gov/rules/
amendments/jan2011.pdf to see the list of all new and amended rules that will be effective Janu-
ary 1, 2011. 

  

Emailing a Hyperlink is Electronic Service 

Amended C.C.P. Section 1010.6 (effective January 1, 2011) defines electronic service to include 
both electronic transmission (e.g. email or fax) AND electronic notification (e.g. emailing a hyper-
link to the document).  Visit http://www.leginfo.ca.gov/pub/09-10/bill/sen/sb_1251-1300/
sb_1274_bill_20100818_chaptered.pdf to read Senate Bill 1274 (Committee on Judiciary. Electron-
ic service of process) or, on January 1st or later, visit http://www.leginfo.ca.gov/calaw.html to 
search for and then see the amended code section.  

  

Changes to California Eviction Notice Procedure                        

Changes brought about by Senate Bill 1149 (Corbett. Residential tenancies: foreclosure) will be 
reflected in C.C.P. Sections 1161.2, 1161(c) and 1166.  A new cover sheet will be required to be 
attached to any eviction notice that is served within one year after foreclosure.  Also required will 
be a statement in the caption of the Unlawful Detainer complaint:  "Action based on Code of Civil 
Procedure Section 1161a."  Visit http://www.leginfo.ca.gov/pub/09-10/bill/sen/sb_1101-1150/
sb_1149_bill_20100930_chaptered.pdf to read the bill or, on January 1st or later, visit to search for 
and then see the amended code sections. 

 

Limited Service Days...A New Trend 

"[CA] Superior courts statewide continue to face significant financial challenges as a result of the 
current fiscal crisis, which the [CA] Legislature has recognized as one of the most serious and dire 
ever to affect the state. In an effort to meet these challenges while remaining open on all non-
judicial holidays and to preserve as fully as possible access to court services for all litigants, some 
superior courts may adopt plans to institute limited services days."  Lassen County, San Francisco 
County, San Mateo County and Santa Cruz County Superior Courts have all recently chosen this 
course. For more information about limited service days, visit http://www.courtinfo.ca.gov/
courtadmin/closures.htm to read the Judicial Council's Court Administration notice, from which the 
above quote was taken.  If you wish to check a specific court you can visit http://
www.courtinfo.ca.gov/courts/find.htm to see a list of all California Superior Court websites. 
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Orange County Superior 
Court eFiling Advisory 
 
The Superior Court of California, County of Orange, 
has  posted an advisory on its website that states it is 
now  accepting eFiled documents for all types of Civ-
il  cases. 

Of  Note (cont.) 
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Of  Note (cont.) 
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Of  Note (cont.) 
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Of  Note (cont.) 
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Nomination and Elections 

Chair, Yolanda De La Cruz 
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Litigation 

True or False: 

1. When computing time for a document served my mail, add three days.   

� True 

� False 
2. When computing time for a document served by e-mail, add one day.  

� True 

� False 
3. The U.S. Marshall is authorized to serve defendants in any civil action. 

� True 

� False 
4. When serving the U.S. government, the summons and complaint must be served on the U.S. 

Attorney for the district in which the action was brought, and a copy sent to the Attorney Gen-
eral of the United States in Washington D.C.  

� True 

� False 
5. Service of the summons & complaint must be made within 120 days of filing.  

� True 

� False 
6. The defendant in a federal case must respond to the complaint within 28 days after receipt.  

� True 

� False 
7. Oppositions to motions are generally due 14 days before the time specified for the hearing.  

� True 

� False 
8. Any state case may be removed to federal court.  

� True 

� False 
9. Discovery in a federal case cannot commence until an initial disclosure meeting has been held.  

� True 

� False 
10. There is a limited of 25 interrogatories and 10 depositions in a federal case.  

� True 

� False 

CCLS Quiz 
by Jennifer Estabrook, CCLS 

Answers on page 23 
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Governor’s Report 
by Dawn Forgeur, CCLS 

   LSI’s Administrator, Cathe-
rine, has requested that she be 
deemed an employee rather 
than an independent contractor.  
At our Federal Day in Court 
event, the members will be 
asked to decide how SLSA 
should vote at the February 
quarterly conference on this 
request. 
   The LSI Executive Board has 
consulted an employment attor-
ney and a CPA regarding the 
Catherine’s current status.  Both 
have opined that Catherine’s 
status should be reclassified 
from independent contractor to 
an employee. 

• Expenses that LSI would 
incur by having an employ-
ee include: 

• Workers’ Compensation 
Insurance:  $227 - $530 per 
year 

• Taxes:  12% of her annual 
wages (currently paid $25 
per hour, already budgeted 
for $18,000 per year) 

• Payroll services:  $1,279.38 
per year 

• Insurance:  No medical, 
dental, vacation, or sick 
pay would be provided 

• Office equipment:  Cathe-
rine has advised that she 
currently has the equip-
ment needed to perform 
her duties.  LSI could ne-
gotiate with her to either 
immediately replace her 
equipment with items that 
would belong to LSI 
(approximately $1,000), or 
negotiate a “lease back” 
option while she uses her 
own equipment.  As these 
items require replacement, 
they will be replaced by 
LSI and will become the 
property of LSI. 

• Travel:  There are no 
changes proposed to the 
existing terms for reim-
bursement for travel or 
other related expenses 
incurred by Catherine. 

   If we choose to keep LSI’s 
Administrator as an independ-
ent contractor, LSI runs the risk 
having the EDD ruling against 
the independent contractor 
status and facing paying all tax-
es not paid by the employee, 
penalties on those unpaid taxes, 
and penalties for failure to do 
withholdings, which include 
both IRS and state penalties. 
   The bottom line is do we vote 
yes to reclassify Catherine as an 
employee of LSI, or do we vote 
no and leave Catherine at inde-
pendent contractor status. 
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Dates to Remember 

Sun Mon Tue Wed Thu Fri Sat 

  1 2 3 4 5 

Legal 

Trivia 
Throw-
down 

6 7 

Board 
Meeting 
 

8 9 

 

10 11 12 

13 14 

 

15 
 

16 17 

Federal 
Day in 
Court 

 

18 19 

20 21 

Bulletin 
Submis-
sions Due 

22 

Lunch 
Meeting 

23 24 
 

25 

 

26 

27 28      

February 2011 
• Legal  Trivia Throwdown (Location:  Scott’s 

Seafood and Grill in Jack London’s Square, 2 Borad-
way, Oakland, CA—Time:  11:30 a.m.) 

• February 7 - SLSA Board Meeting (Location: 
Somach Simmons & Dunn - Time: 5:30 p.m.) 

• February 17 - Federal Day in Court 
(Location: Hilton-Sacramento Arden West Location, 
5:15 p.m.) 

• February 22 - SLSA Lunch Lesson (Location:  
Weintraub Genshlea Chediak, 12:00 p.m.) 

• February 21 - Last Day to Submit Articles 
for the March issue of The Legal Eagle 
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Vocabulary List 

by Jennifer Estabrook, CCLS 

Litigation 

Affidavit Any written document in which the signer swears under oath before 
a notary public or someone authorized to take oaths that the state-
ments in the document are true. 

Affirmative defense A part of an answer to a charge or complaint in which a defendant 
takes the offense and responds to the allegations with his/her own 
charges. 

Assumption of risk Taking a chance in a potentially dangerous situation; a typical af-
firmative defense in a negligence case, in which the defendant claims 
that the situation was so inherently or obviously hazardous that the 
injured plaintiff should have known there was danger and took the 
chance that he/she could be injured. 

Counterclaim A claim by a defendant against a plaintiff in a given action. 

Cross-claim A claim by one defendant against another in a given action. 

Estoppel A bar or impediment (obstruction) which precludes a person from 
asserting a fact or a right or prevents one from denying a fact. 

Initial disclosure A requirement by Fed. R. Civ.P. 26 that all parties exchange certain 
information before formal discovery in the case can begin. 

Laches The legal doctrine that a right or claim will not be enforced or al-
lowed if a long delay in asserting the right or claim has prejudiced 
the adverse party. 

Original jurisdiction The authority given by law to a court to try cases and rule on legal 
matters within a particular geographic area and/or over certain types 
of legal cases; the authority of a court to hold a trial, as distinguished 
from appellate jurisdiction to hear appeals from trial judgments. 

Pro hac vice “This time only;” the phrase refers to the application of an out-of-
state lawyer to appear in court for a particular trial, even though 
he/she is not licensed to practice in the state where the trial is being 
held. 

Pro se “For himself.”  A party to a lawsuit who represents himself (acting 
in propria persona) is appearing in the case “pro se.” 

Removal The change of a legal case from one court to another, as from a 
state court to federal court or vice versa. 

Remand To send back (i.e. to reverse a removal). 

Res judicata “The thing has been judged,” meaning the issue before the court 
has already been decided by another court, between the same par-
ties. 

Third Party complaint A claim by a defendant against another party not named in the origi-
nal action. 
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CCLS Quiz Answers 
by Jennifer Estabrook, CCLS 

Answer 1. True 
 
2.   False 
 
3.   False 
 
4.   True 
 
5. True 
 
6. False 
 
7.   False 
 
8   False 
 
9. True 
 
10.   True 

FEDERAL/APPELLATE LAW 
 

F H E T I V A D I F F A T D B Q N X S O  
T R A S B Q G C J K P C K E S D R K R K  
J E E Z N O X R G R L T M E V R B I S D  
F J E S P E W I O S W E H M J U G I A T  
L H R V J Y F H S I H C P B E I R W D G  
I E U E O U A E J O A Y P P N F J M T V  
A U S Y J C D W D L R K Z A O H B N B X  
R K O I V P N I M E O Q L N F T C Y O W  
H C L I A W E X C H V J O F E G S M W P  
D Q C L M S W L M A U I U T R B K E A R  
U E S A G S D F Y R T B T R E M A N D C  
A W I V D E Z N I P Y A S A S N P C W R  
O I D O S Y Q S M K R R Q G M U J I U O  
K W L M W J D U K Z N O Q A Z R I D C S  
J O A E O I S S Z M R B S I L A I P E S  
A K I R C S J G Q D U O H E T K M F O C  
C B T T A C O U N T E R C L A I M M F L  
T N I A L P M O C Y T R A P D R I H T A  
W O N L J X B X F Z B E T J Z O P L I I  
N Z I Z I P R S Y X U T F D E P V D X M  

TRIAL PREPARATION 
ANSWERS: 

AFFIDAVIT 
AFFIRMATIVE DEFENSE 
ASSUMPTION OF RISK 
COUNTER CLAIM 
CROSS-CLAIM 
ESTOPPEL 
INITIAL DISCLOSURE 
LACHES 

ORIGINAL JURISDICTION 
PRO HAC VICE 
PRO SE 
REMAND 
REMOVAL 
RESJ UDICATA 
THIRD PARTY COMPLAINT 
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Legal Procedures 

by Laura Welch, CCLS, Nancy Vanderhorst, CCLS, and Molly Mahoney 

"On June 1, 2010, the Eastern District of California issued General Order No. 492, which adopts the following new and amended local 
rules:  
 Rule 141 - Sealing of Documents (amended) 
Rule 141.1 - Orders Protecting Confidential Information (new) 
Rule 281 - Pretrial Statements (amended) 
Rule 304 - Magistrate Judges' Authority in Expected Pretrial Matters (amended) 
 The new rule regarding protection of confidential information is:  
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Legal Procedures (cont.) 

by Laura Welch, CCLS, Nancy Vanderhorst, CCLS, and Molly Mahoney 
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Speaker Spotlight 
January Lunch Lesson: “Filing Tips and Tricks—the 
Runner’s Perspective,” with Alexander Cain and Moe 
Talamantes of  Nationwide Legal 
by Sophia Albov, CCLS 

seven of the eight and they 
must pull another number 
and start over again to file 
the final document. The 
runner’s have reported waits 
of up to four hours for a 
single trip through the line. 
A good runner is aware of 
the wait and will have peo-
ple in place to pull numbers 
and be staged in line to re-
ceive your documents. If 
you are able to give them 
notice that documents will 
be coming, they coordinate 
with his colleagues and have 
someone ready and in line 
before your documents have 
actually left your desk.  
Most Common Rejections  

   Even the best of us have 
an off day which can result 
in a document being kicked. 
Mr. Cain and Mr. Talaman-
tes let us in on the most 
common mistakes they see 
which result in documents 
being unable to be filed.  

runner know that the docu-
ments are going to be forth-
coming. The more infor-
mation they are given the 
better, because there is plan-
ning that your runner can 
engage in if they know rough-
ly when the documents will be 
given to them.  
While at the Court 

   Once the documents have 
arrived at the court, there are 
additional obstacles that could 
get in the way of a successful 
filing. One of the most preva-
lent problems (especially at 
Sacramento Superior Court!) 
is the wait time to get a docu-
ment filed. At Sacramento 
Superior they operate on a 
number system instead of a 
traditional line. Once the run-
ner’s number has been called 
they are only allowed to file 
seven (7) documents at a sin-
gle time. This means that if 
you have a motion which has 
eight individual documents 
included they are able to file 

   The Sacramento Legal Sec-
retaries Association was hon-
ored to spend a lunch hour 
learning the secrets about 
what happens to our legal 
documents once they are in 
the hands of a runner. From 
what they go through in line 
at the Sacramento Superior 
Court, to drop box warnings; 
these gentlemen really gave us 
an inside look at their jobs 
and the difficulties they can 
encounter in the course of 
filing our documents. Mr. 
Cain and Mr. Talamantes also 
went over the most common 
reasons that documents get 
rejected. In the presentation 
we discussed several county 
courts, however, for this arti-
cle we will be discussing Sac-
ramento County.  
Getting to the Court   

   When documents leave our 
law offices what happens to 
them? Usually either a bicycle 
messenger or a courier with a 
car will come and pick them 
up. On the way to the court, 
there are many obstacles that 
could get in the way of timely 
delivery of the documents. Of 
course, the runner’s will do 
everything in their power for 
timely delivery, however 
sometimes the world gets in 
the way. For example, runners 
have to contend with traffic, 
accidents, weather, road clo-
sures, bridge delays, and park-
ing problems. The factor of 
the unknown is a reason that 
one should try to get the doc-
uments prepared with a time 
cushion. Our speakers indicat-
ed that if a time cushion is not 
possible then one should at 
least call and let the chosen 

“The more infor
-

mation the
y are 

give, the
 better…

 ”  

~Sophia Albov, 

CCLS 

From L to R Alexander Cain, Sophia Albov, CCLC, Moe Talamantes, 
and  Michael Taraban 
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Note of Interest re: San Joaquin Drop Box 

Speaker Spotlight (cont.) 
January Lunch Lesson: “Filing Tips and Tricks—the 
Runner’s Perspective,” with Alexander Cain and Moe 
Talamantes of  Nationwide Legal 
by Sophia Albov, CCLS 

dropped documents with the 
date they are left. The only 
date/time stamp available is 
when the clerks retrieve the 
documents from the drop 
box, so there is no way to 
prove that your documents 
were dropped off when they 
were. Though this is not a 
consistent issue, it is still 
worth taking in consideration 
when deciding whether to 

   There is an issue of concern 
that Mr. Cain and Mr. Tala-
mantes addressed about the 
San Joaquin Superior Court 
drop-box. In their experience, 
they have occasionally seen 
documents drop-boxed, but 
not filed as of the date that 
they have been left with the 
court. This court does not 
have a date/time-stamp avail-
able to the runner to mark 

drop box documents with this 
court. This issue has been 
addressed with the court su-
pervisor, and is being dis-
cussed internally with that 
court to ensure this does not 
happen in the future. 
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Law Office Products/ 
Management 
by Andrea Savig, CCLS 

the quicker it gets done.  Plus, 
it makes the day go by really 
fast.  It’s one of those jobs 
that no one likes to start but 
after it is all done the feeling 
of accomplishment is worth 
it. 
   One of the things I learned 
the hard way is to make sure 
that all of your computers are 
up to date and that the infor-
mation is correct and com-
plete.  For example, our office 
sends out Form 1099-Misc to 
our vendors each year.  For 
those of you who do not deal 
with preparing these forms, 
you are required to send them 
to vendors that you’ve paid 
over $600.00.  The IRS gives 
more specific guidelines so 
please refer to their website 
for the complete require-
ments.  The first year I didn’t 
realize that we needed to en-
ter our vendor tax identifica-
tions numbers into our com-
puter system.  At the end of 
that year I ended up having 
over 200 vendors that were 
incomplete in our system, 
thus, having to enter all their 
id numbers.  I ended up call-
ing many of them to get all 
the proper documents and 
information.  That took me 
over two weeks and it was a 
nightmare.  Another thing I 
didn’t realize was that if a 
social security number was 
used instead of a tax id num-
ber, it had to match a person’s 
name and not a business 
name.  I found this out by 
receiving a friendly reminder 
from the IRS.  I do not think 
anyone likes receiving mail 
from the IRS, good or bad.  
So by keeping up on the little 

   The New Year is upon us 
and for some it means a fresh 
start.  If you’re like me, it 
means finishing up tasks from 
last year.  I find this time of 
year to be very stressful.  Year 
end tasks are typically very 
time-consuming and boring.  
Things such as filing, going to 
storage, and cleaning out file 
cabinets are not my favorite 
things to do.  On top of that, 
preparing and distributing W-
2’s to the employees, prepar-
ing 1099’s for our vendors, 
and getting all necessary doc-
uments to the Certified Public 
Accountant (CPA) need to be 
done.  I have to admit, closing 
out the year is as refreshing as 
cleaning out your closet.  
However, with a little preven-
tative maintenance, it is not 
such a daunting task. 
    Over the years, I have 
found some things that 
helped me through this stress-
ful time.  First, I always go in 
on the weekend to get this job 
done.  I never attempt to do 
this during the normal busy 
work week.  The distraction 
of the phones and the possi-
bility of those famous words, 
“Drop everything, I need you 
to work on a rush!” make it 
impossible.  I have found on 
the weekends it’s quiet and I 
am able to concentrate and 
complete these tasks.  During 
this time, I create all the new 
folders for the year, box up 
the old records and label 
them.  I take whatever needs 
to go to storage and I try to 
go through the mundane task 
of organizing my drawers.  I 
have learned to recruit help as 
well.  The more help I have 

things, you can greatly reduce 
the amount of work and 
stress at year’s end.    
   This is also the time of year 
to start thinking about taxes.  
The CPA will begin to request 
the necessary documents and 
information required so that 
they can prepare the year’s 
return.  I have found that by 
keeping my accounting pro-
gram up to date relieves a lot 
of the pressure.  Also, making 
sure that, each month, you 
have reconciled your bank 
accounts ensures that there 
are no mistakes or checks that 
have not been entered for the 
year.  I have found that being 
organized does not have to be 
complex.  Simple things can 
often work the best for an 
office.  For example, my boss 
is bad with receipts.  Our 
office decided to put a big 
purple box in his office and 
one at his house.  Now we get 
all the receipts that would 
otherwise wind up on the 
night stand.     
   Some people look forward 
to the new year while others 
dread it.  For me, it’s a little of 
both.  There is so much work 
in so little time that it’s very 
easy to become overwhelmed.  
I am the first to admit, that 
it’s easier said than done.  
However, by being diligent 
and staying organized 
throughout the year, you too 
can ring in the new year with 
a “fresh” start. 

Moving forward in the New Year 

“I have found 
that being or-
ganized does 
not have to be 
complex.  Sim-
ple things can 
often work the 
best for an 
office.” 

~Andrea Savig, 
CCLS 
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Happy February Birthdays!! 

Christina Vega   February 2 

Tamara Neumann  February 5 

Ivone Cuyun   February 9 

Laura Welch, CCLS  February 15 

Jennifer Wyley   February 15 

Crystal Roberts  February 16 

Lili Vogelsang   February 20 

Rhonda Harrigan  February 24 

Cyrene Farrell, CCLS February 27 

Ellen A. West   February 27 



Page 32 The Legal  Eagle Volume 2 Book 11 

Out to Lunch: 
Great Lunch Spots 
by Sophia Albov, CCLS 

Café Capricho 
3269 Folsom Blvd 
Sacramento, CA 95816 
(916) 457-3916  
http://cafecapricho.webs.com/ 

Hours of Operation 
Mon-Fri 11 am - 9 pm 
Sat-Sun 9 am - 9 pm 

forget to look up at some 
point in your meal. I really 
look forward to coming here 
in the spring and summer 
because they have an awe-
some patio.  

   The parking situation in 
this corner of East Sacra-
mento is not ideal. It is all 
street parking and some of it 
is metered. My best sugges-
tion is to park in the neigh-
borhood and take a stroll. 
They have a bustling lunch 
crowd, but I have never ex-
perienced an unacceptable 
wait. I love what they're do-
ing at this place and will be 
back for more tasty bites as 
often as I can! 

meal. I was genuinely im-
pressed with her passion for 
the kind of product she and 
her husband put forth. It is 
nice to see someone so excit-
ed about working hard and 
putting out quality food.  

   The restaurant is set up 
café style; you order your 
meal at a counter and are 
assigned a number. I'm not 
generally impressed with 
fancy linens. It doesn't mat-
ter to me if I order my meal 
at a counter; I can't say that I 
even mind having to fetch 
my own flatware. As long as 
the food is good I don't mind 
a little extra effort. The in-
side is modern and clean. 
They have very hip, urban 
artwork on the walls, the 
counter, and even the ceil-
ing! Make sure you don’t 

   Its true Café Capricho does 
not have an actual Happy 
Hour menu; however, their 
everyday prices are so af-
fordable that it is like Happy 
Hour all the time. The food 
is so amazing and the owner 
has indicated that an official 
Happy Hour will be institut-
ed in the future. This restau-
rant is relatively new to the 
Sacramento scene; they 
opened in May of 2010. This 
family owned restaurant has 
hit the ground running and is 
offering Sacramento a new 
and fresh take on Mexican 
food. The food is honest, 
straight forward, and defi-
nitely not hiding behind any-
thing. 

   There are a large variety of 
vegetarian and even some 
vegan offerings on the menu; 
this is a nice addition to any 
restaurant. The meat offer-
ings on the menu are also 
plentiful and many are quite 
delicious! My very favorite 
item is the baja fish taco with 
the mushroom quesadilla in a 
close second. As mentioned 
before the food is very fresh. 
This is not tex-mex food. 
Please do not some here ex-
pecting the same type of 
food as many of the other 
Mexican restaurants in town 
offer.  I chatted with one of 
the owners as I finished my 
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SLSA COMMITTEE CHAIRMEN 
2010-2011 

COMMITTEE SLSA CHAIRMEN CONTACT 
Advertising Chair Open  
Benefits Chair Open  
Budget Committee Member Sophia Albov, CCLS salbov@cookbrown.com 
Budget Committee Member Dawn Forgeur, CCLS forgeurd@gtlaw.com 
Budget Committee Member Sheila Brown brownsh@gtlaw.com 
Bulletin Chair Liz Gideon lgideon@weintraub.com 
CCLS Chair Jennifer Estabrook, CCLS je@wexlerwallace.com 
Charitable Projects Chair 
Charitable Projects Co-Chair 

Aaliyah Muhammad 
Gloriela Garcia 

aaliyah@prisonerswithchildren.org 
gloriela.garcia@calegacylaw.com 

Day in Court Chair 
Day in Court Co-Chair 
Day in Court Co-Chair 

Rebecca Lerma 
Lynne Gomes 
Rosa Deniz 

lermar@gtlaw.com 
gomesl@gtlaw.com 
rdeniz@pacific.edu 

Employment Chair Jaymie Moralez jmoralez@somachlaw.com 
Fin. Review Committee Member Sherri Lee Caplette, CCLS scaplette@fagenfriedman.com 
Fin. Review Committee Member Jennifer Shelton jshelton@murphyaustin.com 
Fin. Review Committee Member Patti Alexander palexander@aklandlaw.com 
Historian EC   
Interclub Chair 
Interclub Co-Chair 

Launa Atkinson, CCLS 
Diane West, CCLS 

latkinson@cddlaw.com 
dwestmcginnis.law@hotmail.com 
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LOPMT Co-Chair 

Andrea Savig, CCLS 
Ron Bodenmann 

thesavigfamily@hotmail.com 
ron@capitol-digital.com 

Legal Procedures Chair 
Legal Procedures Co-Chair 
Legal Procedures Co-Chair 

Nancy Vanderhorst, CCLS 
Laura Welch, CCLS 
Molly Mahoney 

nvanderhorst@klinedinstlaw.com 
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molly@eisenlegal.com 
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Liz Gideon (Assistant) 

ddelonia@aklandlaw.com 
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Boss of the Year Co-Chair 
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ddelonia@aklandlaw.com 
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Legal Prof. of the Year Chair 
Legal Prof. of the Year Co-Chair 
Legal Prof. of the Year Co-Chair 

Maimie Chyinski 
Dawn Forgeur, CCLS 
Lindsey Perry 

mchyinski@fagenfriedman.com 
forgeurd@gtlaw.com 
lindseyperry1@yahoo.com 
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the Monday after the general 
meeting of the month preced-
ing the month of publication.  
This publication is designed to 
provide accurate and authorita-
tive information in regard to 
the subject matter covered.  It 
is distributed with the under-
standing that the publisher is 
not engaged in rendering legal, 
accounting, or other profes-
sional services.  If legal advice 
or other expert assistance is 
required, the service of a com-

   The Legal Eagle welcomes 
letters and article suggestions 
from readers.  Please send 
them to: Liz Gideon, c/o 
Weintraub Genshlea Chediak,  
400 Capitol Mall, 11th Floor  
Sacramento, CA 95814 or lgid-
eon@weintraub.com. 
   The Sacramento Legal Secre-
taries Association reserves the 
right to edit articles and letters 
sent in for publication.  The 
deadline for all submittals is 

petent, professional person 
should be sought.   
The opinions expressed in the 
articles published herein are 
those of the individuals sub-
mitting the articles and not 
necessarily the views of the 
board or editorial staff.  This 
publication may not be repro-
duced in whole or in part with-
out the express written consent 
of the board of the Sacramento 
Legal Secretaries Association. 

Editor’s Note 

by Liz Gideon 

“Do not follow where 
the path may lead.  

Go instead where there 
is no path and leave a 

trail.” 
 ~ Harold R. McAlindon  

Code of Ethics 

Legal Secretaries, Incorporated 

It shall be the duty of each Member of the Legal Secretaries, Incorporated to observe all laws, rules, 
and regulations now and hereafter in effect relating to confidentiality and privileged communication, 
acting with loyalty, integrity, competence, and diplomacy, in accordance with the highest standards of 

professional conduct. 

Dedicated to Joan Moore, PLS 

SLSA EXECUTIVE BOARD 
2010-2011 

 President 
Astrid Watterson, CCLS 
(916) 446-7979 
awatterson@somachlaw.com 

 Vice President 
Anne French 
(916) 520-5268 
afrench@downeybrand.com 

 Secretary 
Crystal Rivera 
(916) 446-7979 
crivera@somachlaw.com 

 Treasurer 
Maimie Chyinski 
(916) 604-3077 
mchyinski 
@fagenfriedman.com 

 Governor 
Dawn Forgeur, CCLS 
(916) 442-1111 
forgeurd@gtlaw.com 

 Parliamentarian 
Tammy Hunt, CCLS 
(209) 937-8805 
tammy.hunt@tlhunt.org 

 Executive Advisor 
Jennifer Rotz 
(916) 329-3139 
jrotz@murphyaustin.com 



 


