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m e m b e r s  a n d  t h e  l e g a l 
community. 
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FEBRUARY DINNER MEETING 
 
Date:  February 18, 2010 
 
Time:  5:30 p.m. - 6:00 p.m. Meet & Greet, No-Host Bar 
  6:15 p.m. - 8:00 p.m. Dinner Meeting & Speaker 
 
Place:  Sacramento Hilton - Arden West 
  2200 Harvard Street, Sacramento 
  Tel: (916) 922-4700 
 
Event:  Federal Day in Court 2010 
 
Speakers: Magistrate Judge Dale A. Drozd, 
  US District Court, Eastern District 
  Operations Supervisor Dawn Waggoner, 
  US District Court, Eastern District 
 
Cost:  $39* 
 

Exhibitors!!  Handouts!!  Free Raffle Prizes!! 
 
* Please add $5 for reservations received after February 12, 2010. 
 
*** Cancellations must be made 72 hours in advance for refunds.  
No shows will be billed. *** 
 
RSVP:  Jennifer Shelton 
  c/o Murphy Austin Adams Schoenfeld LLP 
  304 S Street, Sacramento, CA  95811 
Tel:  (916) 329-3104 
Fax:  (916) 503-4000 
E-mail:  jshelton@murphyaustin.com 
 
(See Page 31 of this bulletin for Reservation Form and menu selections.) 

 
Sacramento Legal Secretaries Association, a local association of Legal Secretaries, 

Incorporated, an approved provider, certifies that this activity has been approved for 
minimum continuing legal education credit by the State Bar of California in the  

amount of 0.75 hours. 
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publication is designed to provide accurate and authoritative information in 
regard to the subject matter covered.  It is distributed with the understanding 
that the publisher is not engaged in rendering legal, accounting, or other 
professional services.  If legal advice or other expert assistance is required, the 
service of a competent, professional person should be sought.   

The opinions expressed in the articles published herein are those of the 
individuals submitting the articles and not necessarily the views of the board or 
editorial staff.  This publication may not be reproduced in whole or in part 
without the express written consent of the board of the Sacramento Legal 
Secretaries Association. 
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“WE ARE WHAT WE 
REPEATEDLY DO.  

EXCELLENCE, THEN, IS NOT 
AN ACT, BUT A HABIT.” 

~ ARISTOTLE 



 

 

PRESIDENT’S MESSAGE    by Jennifer Rotz 

“THOSE WHO CAN, 
DO.  THOSE WHO 

CAN DO MORE, 
VOLUNTEER.”   

 
~AUTHOR 
UNKNOWN 
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Many thanks to all who attended January’s Court Updates 2010, members and guests alike!  We 
enjoyed a successful, informative event thanks to our wonderful speakers and our always 
supportive vendor friends.  Special thanks to our Day in Court committee for organizing a 
fantastic event. 

We hope you will join us for February’s equally exciting Federal Day in Court event on 
February 18.  A registration form can be found in this bulletin.  Register by phone, fax, email or 
online at www.slsa.org.   

February’s Lunch Lesson is set for February 23 at McDonough Holland & Allen.  We will be 
joined by Shayne M. Corriea who is a Case Manager for JAMS.  She will be discussing: 
“Preparing Your Attorney for a Successful Mediation.”  Register today with the registration form 
on Page 43 of this bulletin or online at www.slsa.org. 

February’s Board Meeting will be held on Wednesday, February 10 at Murphy Austin Adams 
Schoenfeld.  I highly recommend member attendance at board meetings.  It is an excellent way 
to learn more about how the association runs and how you can help. 

I realize that I may sound like a broken record but I really want each of you to understand just 
how important your involvement in this association is.  As you know, this association is entirely 
volunteer driven.  Board members and committee chairs are legal professionals, just like you, 
who are committed to helping others and their community.  Without the volunteers that run this 
association, it simply cannot exist.   

Five of the current board members will not be running for office next fiscal year.  As such, there 
will be a great need for other association members to step up and fill the available board 
positions.  I urge you to consider running for a board position.  The positions available are: 
President, Vice President, Secretary, Treasurer, and Governor.  To learn more about any of 
these positions and to have your name added to the ballot, please contact the Nominations & 
Elections committee by February 17.  Volunteering is a rewarding experience.  The association 
needs you now more than ever.  Contact the Nominations & Elections committee today! 

Please be sure to read the  “Thank You” letters in this bulletin from each of the departing board 
members.  While the time has come for us to move on to other opportunities, we have enjoyed 
our time on the board greatly and thank you for allowing us to serve you. 

Sacramento Legal Secretaries 
Association would like to give 
special thanks to Mirror Imaging 
for its complimentary services in printing The Legal Eagle.  
To support Sacramento Legal Secretaries Association and 
Mirror Imaging, please call Ron Bodenmann at  
(916) 447-2000. 

Support our Advertisers! ADVERTISERS 

 Page 4 - Light Speed Messenger 

 Page 8 - Capitol Digital Document 
Solutions 

 Page 36 - The Rutter Group 

 Page 48 - Mirror Imaging 



 

 

CHARITABLE PROJECTS REPORT  by Elicia Allen, CCLS 

“IT SOUNDS LIKE 
YOUR TYPICAL 

BIRTHDAY PARTY, 
RIGHT?  BUT FOR 

MOST OF THESE 
CHILDREN IT IS 

MUCH, MUCH 
MORE.” 
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WE NEED YOU!!!! 

Sacramento Area Emergency Housing Center 

February Birthday Party – February 19, 2010 

On any given night in Sacramento, almost 2,500 people are homeless.  1 in 5 homeless people 
are part of a household with dependant children.  The Volunteer Center of Sacramento and the 
Sacramento Area Emergency Housing Center came together to start an amazing and 
worthwhile project called Birthday Wishes.  SLSA is proud to be the February Birthday Party 
buddy.  SLSA is sponsoring a very special birthday party for children living in emergency 
housing and celebrating a February birthday.  It is likely that the children currently living in 
emergency housing have not experienced a birthday party like the one we are providing.  The 
party includes birthday cake, crafts, entertainment and a few presents.  It sounds like your 
typical birthday party, right?  But for most of these children it is much, much more.   

SLSA has already monetarily funded the birthday party but WE NEED YOU TO VOLUNTEER 
to help make this an extra special birthday party.  We need to provide at least 5 volunteers to 
help with set-up, decoration, arts and crafts activities, serving refreshments, assisting the 
birthday boy/girl, monitoring children, clean up, and anything else that needs to be done.  The 
birthday party will take place Friday, February 19 from 3:30 p.m. to 5:00 p.m.  The location is 
4516 Parker Avenue, Sacramento.  Please see Page 42 for additional information from the 
Volunteer Center of Sacramento. 

If you are interested and can commit to this great event, please contact me at 
eallen@tamurraylaw.com or 916-488-1795 so that we can ensure we will have enough 
volunteers. 

mailto:eallen@tamurraylaw.com�
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“DISCOVER WHY 
SOME OF THE 
RICHEST PEOPLE IN 
THE WORLD ARE 
NOT MILLIONAIRES, 
THEY ARE 
VOLUNTEERS.” 
 
~ UNKNOWN 

With more than 150 members, this association is proudly one of the largest LSI associations in 
the state.  Given our size, it surprises me each year that at this time each year the Nominations & 
Elections committee issues very desperate calls for nominations and has little success finding 
members willing to run for office.  In an association of this size, there should be many members 
campaigning for office each year.  It takes many members to run this association.  Instead, the 
standard has been that we sometimes welcome one or two new members to the board and the 
rest of the board members re-shuffle to new positions. 

The standard re-shuffle will not be happening this time since five of your board members, after 
years of service, will not be running for office next year.  With nominations being accepted this 
month and elections taking place in March, this issue of The Legal Eagle should contain campaign 
flyers or notes from numerous candidates introducing themselves and seeking your vote.  
Instead, it contains Thank You letters from the five of us that are leaving.  I assure you it is 
nothing more than coincidence that five of us are leaving at once, each for different and personal 
reasons.  We are very fond of the association, as evidenced by our years of service.  It is simply 
time to move on.  And it is time for you to very seriously consider how you will participate in 
the association’s continued success.  SLSA will celebrate its 70th year next year but it cannot do 
so, it cannot exist, without members like you to run it.  We are ready to pass the torch.  Who 
among you are ready to take it? 

I’d like to take a moment to express my sincere gratitude to you for electing me as Secretary 
back in 2005.  That year, I also began my 3-year tenure as Bulletin Editor.  It was a scary time 
for me since I had no clue what I was doing, had never served on a board, knew nothing of 
parliamentary procedure or minute-taking, and, as a brand new member, knew no one on the 
volunteer team.  I only knew that I wanted to help.  And I am so very glad I did.  Since that first 
year, I have also served as your Governor, Secretary (again), Vice President, and now President.  
I have also had the pleasure of serving as Membership Chair, Marketing Chair, Webmaster and 
Budget Co-Chair.  I have traveled to different parts of the state for conferences on behalf of 
SLSA and greatly enjoyed my time at each one.  I have been surrounded and supported by an 
amazing group of fellow volunteers every step of the way.  The people I have served with have 
been mentors and have become friends.  The lessons I’ve learned from each of them will stay 
with me for years to come.  I can’t even begin to tell you how much I have grown because of this 
experience, both professionally and personally.   

My reason for leaving, as many of you know, is that I plan to return to school in the fall.  What 
you may not know is that this has been my plan for a few years now.  I did make an attempt to 
juggle family, work, school, and involvement in SLSA once and I failed miserably.  Despite my 
best efforts, it proved to be a bit much, so I put school on the back burner.  This year, however, 
I have renewed my commitment to school and will begin in August.  This means leaving the 
board.   

Even though I will still be a proud member and I will still attend events when I can, it isn’t going 
to be easy to leave my SLSA family.  One thing will make leaving a little easier and that is 
knowing that the association will be left in the hands of a great new group of leaders willing and 
excited to carry the association into its next 70 years.  I hope you’ll be a part of that group. 

Thank you, friends!  I’ll be seeing you... 
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MEMBER NEWS    by Jennifer Rotz 

Rhonda Harrigan is now working at Moreno & Rivera, LLP, in the areas of Civil Rights, 
Construction Defect and Personal Injury law.  Congratulations, Rhonda!  Best wishes and good 
luck on your new job! 

Are you an SLSA member who has changed jobs? Been promoted? Recently engaged or 
married?  New addition to the family? We want to know about you. Let us celebrate your 
accomplishments with you during good times and support you during tough times. Please send 
your news to president@slsa.org. 

 

SLSA Volunteers at  

Project Ride’s Crab Feed 

January 16, 2010 



 

 

DATES TO REMEMBER 

 February 10 - SLSA February 
Board Meeting (Location: Murphy 
Austin Adams Schoenfeld LLP - Time: 
5:45 p.m.) 

 February 18 - SLSA’s Federal Day 
in Court (Location:  Sacramento 
Hilton - Arden West - Time:  
6:15 p.m.) 

 February 19 - SAEHC Birthday 
Magic Party (Location: SAEHC 
Family Shelter - Time: 3:30 p.m. - 5 
p.m. See Page 4 for details.)  

 February 22 - Last Day to Submit 
Articles for the March issue of 
The Legal Eagle 

 February 26-28 - LSI February 
2010 Conference (Location: 
Doubletree Hotel, San Diego, CA) 

 March 10 - SLSA March Board 
Meeting (Location: Murphy Austin 
Adams Schoenfeld - Time: 5:45 p.m.) 

 March 18 - SLSA March Dinner 
Meeting & 2010-2011 Elections 
(Location: Casa Garden Restaurant - 
Time: 6:15 p.m.) 

Sun Mon Tue Wed Thu Fri Sat 

 1 2 3 4 5 6 

7 8 9 10 

Board 
Mtg. 

11 12 13 

14 15 16 17 18 

Dinner 
Mtg. 

19 

B-Day 
Wishes 

20 

21 22 

Bulletin 
Deadline 

23 24 25 26 

LSI 
Conf. 

27 

LSI 
Conf. 

28 

LSI 
Conf. 

      

February 2010 

Code of Ethics 

Legal Secretaries, Incorporated 

It shall be the duty of each Member of the Legal Secretaries, Incorporated to observe 
all laws, rules, and regulations now and hereafter in effect relating to confidentiality 

and privileged communication, acting with loyalty, integrity, competence, and 
diplomacy, in accordance with the highest standards of professional conduct. 

Dedicated to Joan Moore, PLS 
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 Melissa Haagensen – February 5 

 Jennifer Lynch – February 15 

 Laura Welch – February 15 

 Crystal Roberts – February 16 

 Sharon Ancker Snyder – February 17 

 Tammy L. Hunt, CCLS – February 20 

 Jenny Manzer Beck – February 22 

 Rhonda Harrigan – February 24 

 Rose Kuhl – February 25 

 Cyrene Farrell, CCLS – February 27 

 Ellen A. West – February 27  

HAPPY “FEBRUARY” BIRTHDAY! 



 

 

PICTURES FROM SLSA’S COURT UPDATES 2010 
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A HUGE THANK YOU TO SLSA MEMBERS    by Cyrene Farrell, CCLS 

As you may have heard by now, there are several board members who are not returning to 
SLSA in an Executive Officer position next year.  I am one of those individuals.  SLSA President 
Jennifer Rotz asked that each non-returning board member write a thank you note to you, the 
members of SLSA.  This particular task sent me strolling down memory lane. 

I look back at my time of service to SLSA with great fondness.  Volunteering my time to such 
an amazing association, or to any organization, was new to me.  I had not too often volunteered 
before SLSA.  I joined the association at the urging of my boss, in order to help me “grow 
professionally.”  I had no idea when I applied for my membership just how involved I’d become 
over the next ten years. 

I was first elected to the SLSA board in 2000, holding the position as Treasurer.  I held this 
position for three years.  I then served two years as Governor, two years as Vice President, 
President in the 2007-2008 year, and I complete my time having served two years as the 
Executive Advisor, first to Elicia Allen, CCLS, and now to Jennifer.  During this time, I held 
numerous chair and committee positions.  I think I’ve served in just about every capacity, except 
for CCLS, Scholarship, and Webmaster.   

Serving SLSA afforded me so many professional and personal opportunities.  When I was 
programs chair, that position allowed me to connect with judges, attorneys, and other legal 
professionals in our community who had valuable knowledge to share with us.  At times, it may 
have been frustrating because maybe I wasn’t able to get that perfect speaker, or sometimes any 
speaker at all until the last minute.  However, having to reach out to these strangers really 
helped me come out of my shell and taught me the confidence that I needed to take charge and 
convince people that they did have time in their schedules to visit SLSA. 

When I served as the reservation and reception chair, it afforded me the wonderful opportunity 
of getting to know SLSA’s members and those non-members who would attend SLSA’s 
meetings.  Because of this, I know so many secretaries and paralegals in Sacramento.  It’s great 
to pass them on the street and be able to share a few moments of friendship.  The same can be 
said for my experience holding the advertising and vendor liaison chairs, and getting to know 
SLSA’s great advertisers and supporters. 

I’ve been given the opportunity to serve as SLSA’s bulletin editor for The Legal Eagle; I’ve taught 
the Beginning Legal Secretary Course and have served as guest speaker for CCLS study groups; 
I’ve worked the crab feed and the Reno Bus Trip (twice); I’ve sold 50/30/20 tickets; and, 
volunteered at Fairytale Town for five years.  It was during my presidency that SLSA started the 
annual Fall Membership Drive & Mixer.  My time serving SLSA also allowed me to serve on the 
state-level, as the Editor of LSI’s The Legal Secretary for two years.   

None of the above would have been possible if you, the members, had not elected me as your 
trusted Treasurer 10 years ago.  It saddens me to know that I will no longer be involved in the 
day-to-day planning and activities of SLSA, however, many things have changed for me in the 
past decade.  I’ve been promoted from a legal secretary to a paralegal; I was married and had 
two children while I served SLSA; and sadly, during my presidency, I lost my mother.  During 
all of this, my good friends from SLSA were with me.  I had three SLSA presidents at my 
wedding, two came to visit my newborn in the hospital, and three were at my mom’s funeral.  
These ladies are my life-long friends that I never would have met if I hadn’t volunteered my 
time for SLSA.   

Continued on Page 11
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In closing, I urge each one of you to step up to the plate and volunteer your time to this great 
association.  We have a membership of 150+, and yet, we’re always begging for volunteers this 
time of the year.  You don’t need to play a huge role, if everyone committed just a few hours a 
month, there is so much more that SLSA could accomplish for us, the membership, and the legal 
community in whole.  You’ll be amazed with your own personal and professional growth once 
you’re involved with SLSA. 

I thank you for your confidence, support, and the great memories I hold dear to my heart. 

A HUGE THANK YOU CONTINUED  

THANK YOU, MEMBERS    by Debbie Frias, CCLS 

Over the past 16 years or so, I have had the honor of serving Sacramento Legal Secretaries 
Association through committee chairmanship and holding office.  I have served as your Secretary 
several times, your President from 1998-2000, and Governor from 2000-2002 and 2008-2009.  
You also elected me as your Treasurer last year. 

Thank you for placing your trust in me to handle the obligations as outlined by our Standing 
Rules and By-Laws.  Each office brings with it certain responsibilities and personal time 
involvement.  I will concentrate on the office of Treasurer. 

Honestly, this office challenged me a great deal, mostly dealing with computer issues.  We use 
QuickBooks as our accounting program to enter data in, such as checks received, bills paid, etc.  
We also use it to record deposits and prepare the reports necessary to let the members know 
what our financials look like in paper form.  My computer would not accept the disk to install 
QuickBooks and while I was paying bills and making deposits, I was unable to do any of the 
reports and also reconcile the accounts, which is also done from QuickBooks.  Terry Olson-
Skeahan has truly been our angel this past year and has taken over the bills, deposits, and reports 
and is our "co-treasurer."  It is my understanding that the association has also purchased a laptop 
computer for the use of the Treasurer in fulfilling her responsibilities. 

Other responsibilities for the treasurer include preparing the per capita reports to send to our 
state association's treasurer, preparing membership cards for our president's signature and 
disbursement to you, and processing insurance certificate requests for certain events, such as our 
January Day-In-Court meeting. 

The office of Treasurer is huge and the list of responsibilities that come with it may seem 
"daunting" to some.  While each office has its challenges, the time we serve is also rewarding 
with our networking, life-time friendships, and the positive feeling one gets with volunteerism 
and doing things to help others. 

The time has come for me to step down.  Personal issues have come into play, and time 
constraints at work prevent me from being able to capably and efficiently handle my role as an 
elected officer of this association.  I do not plan to run for office this year, and feel it is very 
important that members step up to the plate and become part of the team that runs this 
wonderful association. 

Thank you once more for your friendship over the years, and I look forward to many more years 
of membership with SLSA. 
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THANK YOU, SLSA MEMBERS    by Terry Olson-Skeahan 

Members, Non-Members, Friends, Family and my firm Bartkiewicz, Kronick & Shanahan: 

I send this note of gratitude and appreciation for the support that ALL of you have given to me 
over the years and for allowing me to be a part of such a wonderful association, the Sacramento 
Legal Secretaries Association. 

First, I would like to take this opportunity to share with you my history with SLSA and all of the 
wonderful things I was able to participate in and be a part of. 

In 2005, I took on the role of Historian for SLSA.  I had no idea what I was doing, but with the 
help of others I was able to create a scrapbook for our Past President, Dawn Willis, who to this 
day thanks me for it.  She says she will cherish it forever, along with her memories of SLSA. 

From 2005-2008, I also took on the role of Advertising Chair.  I absolutely loved this chair 
position!  This was a good chair for me because I like to talk to people about new opportunities 
and ways to better themselves and/or businesses, so I was able to really excel in this chair.  I 
also served as Historian and Co-Historian and created books for Past Presidents Elicia Allen, 
CCLS and Cyrene Farrell, CCLS.  I served as Budget Co-Chair.  This was a great committee to 
be a part of because it is a short term committee but it gives you a great insight as to how 
finances are managed and maintained in an association like ours.  It takes only but a couple of 
meetings to complete the committee’s tasks. 

Finally, in 2008 I was ready to take on an Executive Board position.  It is then that I was elected 
Treasurer.  I had no experience really in doing accounting but I was willing to learn.  I learned 
how to use QuickBooks and Excel and, with the help of outgoing Treasurer, Alicia Malerbi, I 
was able to take care of the Association’s finances and produce the reports and information that 
needed to be provided to the board and its members each month.  It was a very rewarding 
position and one that I am very proud to have held. 

More recently, I was elected as your Vice President for 2009-2010.  Yet again, what a great 
honor!  I have learned how to market the association with the help of past VPs.  I was able to 
put on a great Fall Membership Drive and Mixer that was a lot of fun!  I have met some great 
new people and have encouraged them to become members of SLSA.  This year, I have also 
helped the association by becoming Co-Treasurer.  I have assisted Deb Frias with the job and 
between the two of us we are able to keep things moving along. 

This past year, I volunteered at the Sacramento Food Bank and Family Services with my 
daughters.  I also helped out as a volunteer at the Fairytale Town Halloween event and have 
actually done that 3 years in a row now.  Too much fun!  I have volunteered for the Project 
Ride Crabfeed event 2 years in a row along with other board members and my Aunt Amelia and 
it was truly a rewarding experience.  All this was done on behalf of SLSA as SLSA is often 
involved in various charitable projects throughout the community. 

I have attended some Sacramento County Bar Association events representing SLSA and I am 
always very proud to say that I am there to represent us and to make new friends in the legal 
community and/or also help them at their events.  I have met some great judges, attorneys, 
court clerks, paralegals and support staff at some of these events who I still stay in contact with 
every now and then. 

Despite all the great experiences, like it has for a lot of people, my life has changed and I am 
having to make adjustments here and there.  For me, this means focusing on new adventures 
and responsibilities and giving up certain things.  Maybe not forever but for awhile anyway. 

Continues on Page 15 
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For those of you who are not too familiar with my personal background, I am soon becoming a 
single parent of 3 children.  I have a daughter who is a junior in high school, another daughter 
who is a seventh grader and a son who is eight.  As a lot of you know, there are many things that 
take place in a child’s last years at school.  As a parent you want to be able to help them as much 
as possible to prepare and to enjoy the last leg of the journey with them.  Also, having a child 
entering her teen years, well… need I say more on that?  My son, who is a special needs child, is 
truly a blessing but also a handful as now he walks.  I am truly grateful for that but it sure keeps 
me busy.  He also now has events that I want to participate in with him, including the Special 
Olympics.  My girls have always been involved in Girl Scouts and sports and I want to help them 
out more in their activities. 

So, with me sharing all of this with you, it is with a heavy heart that I say I cannot continue to 
serve on the Executive Board after this year.  It is very hard for me to do this and I hope you will 
understand given my reasons above. 

I owe a great deal of thanks to my family for being understanding when I would be gone 
attending events but realizing that it was important to me and being proud of me for giving back 
to the legal community. 

I also would like to thank my firm, Bartkiewicz, Kronick & Shanahan, for always supporting my 
involvement in SLSA no matter what it was, be it leaving early to help out with an event or to 
attend.  You were always very willing to let me do those things and I appreciated that each and 
every time.  Thank you! 

I would like to also thank you, the members, the non-members and friends of SLSA for believing 
in me.  I will forever be grateful to you for the feelings you gave me when you thanked me for 
organizing an event, or helping with one, or sharing information about who to go to for 
educational reasons and how you appreciated the guidance.  When you would say how nice it 
was that I could devote my time to the association and to others by serving on the board.  Your 
kind words kept me going and inspired me to continue for as long as I did.  It has been truly 
rewarding! 

And finally, to the Executive Board of last year and this year:  I can never say how much I 
appreciate your patience when I was learning something, for believing in me that I could do it, 
for showing me and teaching me all the ins and outs of serving on the Board so that I could better 
serve the members and others in the association.  The friendships I have gained with you are 
priceless and I am so fortunate to have served with such a wonderful group of women.  You truly 
are wonderful people and I have nothing but good things to say about you.  The ladies that I 
served on the board with are Elicia Allen, CCLS, Cyrene Farrell, CCLS, Jennifer Rotz, Debbie 
Frias, CCLS, Rhonda Harrigan, Meghan Pounds and Joy De Fay.  Ladies, it was a pleasure to 
serve on the Board with you. 

Members of SLSA, if you ever felt like you wanted to become more involved in an association 
like ours, I would highly recommend it.  Being on the Board is exciting and rewarding but so is 
serving on a committee.  If any of the committees that I have served on held interest you, please 
ask me about them.  I would love to share with you my experiences and benefits from serving.  I 
would be willing to meet with you at your convenience to talk about them too! 

I may be moving on from being on the board but I will continue to be involved in SLSA in one 
capacity.  I will continue to attend the conferences and assist whenever I can at events because 
the rewards are too great. 

Thank you again to all of you for a wonderful experience that I will never forget. 

THANK YOU, SLSA MEMBERS CONTINUED  
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The next LSI Conference will be held in beautiful San Diego on February 26-28, 2010.  The 
theme is “Fiesta Del Sol.”  Our LSI sister association, San Diego Legal Secretaries Association, is 
hard at work putting together a fun and informative weekend.  I highly encourage all SLSA 
members to attend.  The following informative Legal Specialization Section Workshops are 
being offered: 

Friday - 7:30 to 9:00 p.m. 
Family Law: “Ethics in Mediation;” Speaker is Daniel Eaton, Esq., Seltzer Caplan McMahon Vitek  

Friday - 7:30 to 9:00 p.m. 
Civil Litigation: “e-Filing and eService;” Speaker is Mark Schwartz, One Legal 
Saturday - 10:30 to 12:00 p.m. 
Law Office Administration: “Privacy Issues in the Workplace;” Speaker Lisa Hird Chung, Paul, 
Plevin, Sullivan & Connaughton, LLP  
Saturday - 10:30 to 12:00 p.m. 
Criminal Law: “Liar! Liar? Polygraph Examinations;” Speaker Paul Redden, San Diego Polygraph 

Saturday – 4:00 to 5:30 p.m. 
Probate & Estate Planning: “Insolvent Estates – When the Well Runs Dry;” Speaker Tri Huynh, 
Esq., Huynh Law Office 

Saturday - 4:00 to 5:30 p.m. 
Transactional Law: “Real Estate Purchase Contract – Do You Know What It Means?” Speaker 
Byron Cornelius, Esq., Remax Real Estate Consultants  
Don’t forget to register in advance if you are a Legal Specialization Section member so that you 
can attend for FREE.  If you are not a member of the Sections, it’s not too late to become one.  

Additionally, Astrid Watterson, CCLS, SLSA Legal Secretarial Training Co-Chair and LSI 
CCLS Chairman, and Dawn Forgeur, CCLS, LSI Legal Secretarial Training Chairman, will be 
moderating a great CCLS Workshop on Saturday, starting at 5:00 p.m.  The topic is Law Office 
Administration.  It will be a great Workshop you will not want to miss.   

We hope to see you at LSI’s 3rd Quarterly Conference!!  Make sure that if you attend 
conference you complete your Chapter Achievement Reporting form, which can be found on 
page 19 of this bulletin, and submit it to me.  You can fax it to me at 916-481-5080 or email it 
at eallen@tamurraylaw.com.  We want to make sure we don’t miss any points.  Thank you for 
your anticipated assistance with this and I look forward to seeing you. 

“UNSELFISH AND 
NOBLE ACTIONS 
ARE THE MOST 

RADIANT PAGES 
IN THE 

BIOGRAPHY OF 
SOULS.” DAVID 

THOMAS 

mailto:eallen@tamurraylaw.com�
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1. _____ Prior to the entry of an Adoptive Order, the biological parents must consent 
  to the adoption and the court must determine whether the child is free to be 
  adopted. 

  a. True  b.   False 

2. _____ Adoptions are confidential records and are not open to inspection by anyone 
  except the parties or their attorneys of record, except upon written authority 
  of a judge of the superior court. 

  a. True  b.   False 

3. _____ Petitions for freedom from parental custody and control must be filed in the 
  country in which the minor resides, is found, or where the acts constituting 
  abandonment occurred. 

  a. True  b.  False 

4. _____ There are three statutory categories of adoptions of unmarried minors in 
  California:  independent adoption, stepparent adoption, and intercountry 
  adoption. 

  a. True  b.  False 

5. _____ The Social Security Administration has ruled that adoption terminates a child’s 
  right to  collect Social Security benefits based on death of a biological parent. 

  a. True  b.  False 

6. _____ There are eight procedures which free a minor for adoption under California 
  law:  relinquishment, consent, waiver, denial of paternity, consent not  
  required, alleged father rights terminated, free from custody, and parental 
  rights terminated. 

  a. True  b.  False 

7. _____ When a child is a ward of the court and the court has terminated the child’s 
  parents’  rights and referred the child to an adoptive agency for adoptive  
  placement, the adoption procedure may be filed in the juvenile court, which 
  has jurisdiction over the dependency of the child. 

  a. True  b.  False 

8. _____ If you want to adopt your stepchild or the child of your domestic partner, fill 
  out the following forms and file with the superior court:  Adoption Request, 
  Adoption Agreement, and Adoption Order. 

  a. True  b.  False 

9. _____ When adopting an Indian child, additional forms must be filled out:  Adoption 
  of an Indian Child and Parent of Indian Child Agrees to End Parental Rights. 

  a. True  b.  False 

10. _____ Prospective adoptive parent(s) shall be at least 10 years older than the child. 

  a. True  b.  False 

CCLS QUIZ - ADOPTION  by Elizabeth Bomke, CCLS 
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“CALIFORNIA 
REVISES 
LIMITED 

PARTNERSHIP 
STATUTES.” 

LEGAL PROCEDURES   by Annamaria Dugan 

CALIFORNIA REVISES LIMITED PARTNERSHIP STATUTES 
Effective January 1, 2010, all California limited partnerships (LP) formed prior to January 1, 
2008, will be subject to the Uniform Limited Partnership Act of 2008 (Cal. Corporations Code 
§ 15900, et seq.).   

Specifically, the changes now in effect relate to:  (1) LP Naming Requirements; (2) LP Name 
Reservations; (3) LP Filing Requirements; and (4) New & Revised California Secretary of State 
LP Forms. 

Below are highlights of some of the proposed changes:   

(1) LP Naming Requirements 

-The LP name must be distinguishable from the name of an existing LP or an LP name already 
reserved. (Cal. Corporations Code § 15901.08) 

(2) LP Name Reservations 

-The name reservation statutes will apply to all LPs as well as all other entities.  (Cal. Corp. 
Code § 15901.09) 

-LP name reservations must be requested in writing, and can no longer be reserved over the 
phone.  (Cal. Corp. Code § 15901.09(a).) 

(3) LP Filing Requirements 

-The Certificate of LP (Form LP-1) or Certificate of LP – Conversion (Form LP-1A) require 
the LP to include a “designated office address in California”. 

-Forms LP-1 and LP-1A, as well as the Certificate of Amendment (Form LP-2) have been 
amended to change the number of general partner signature requirements. 

-The requirement to file a Certificate of Dissolution (LP-3) has been eliminated.  The dissolved 
LP may, but is not required to, file a Certificate of Amendment (Form LP-2) to indicate the LP 
is dissolved. 

(4) LP New & Revised Forms 

New Filings 

-Certificate of Revival (LP-7):  Revives a California LP that was cancelled after January 1, 2008 
to be revived. 

-Certificate of Correction (LP-11): Filed to correct a previously filed LP document containing 
any false or erroneous information, including defective signatures. 

- Certificate of Disassociation (LP-101): Filed by a general partner who has disassociated from a 
LP. 

- Certificate of Withdrawal (LP-102): Filed by a limited partner who has withdrawn from a LP. 

Forms Eliminated – no longer accepted after December 31, 2009 

-Certificate of Dissolution (LP-3) 

-Certificate of Continuation (LP-8) 

Continued on Page 25 
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Forms Replaced – only revised versions of the forms will be accepted after January 
1, 2010 

-Amendment to Certificate of Limited Partnership (LP-2) 
-Certificate of Cancellation (LP-4/7) 
-Restated Certificate of Limited Partnership (LP-10) 

Forms Slightly Revised –will continue to accept pre-January 2010 forms: 

-Certificate of Limited Partnership (Form LP-1A) 
- Articles of Organization – Conversion (Form LLC-1A) 
-Statement of Partnership Authority – Conversion (Form GP-1A) 
-Certificate of Conversion (Form CONV-1A) 
-Certificate of Merger (Form OBE Merger-1) 
-Resignation of Agent (Form RA-100) 
-Application for Registration (Form LP-5) 
-Certificate of Revival (Form LP-6) 
-Certificate of Correction (Form LP-7) 
-Certificate of Disassociation (Form LP-11) 
-Certificate of Withdrawal (Form LP-101) 
-Name Reservation Request Form (Form LP-102) 

Please note this is not an exhaustive list of the statutory amendments.  More information can be 
found at the Secretary of State’s website:  www.ss.ca.gov. 

THANK YOU, COLLEAGUES    by Elicia Allen, CCLS 

To my SLSA Colleagues,  

I truly am humbled to have worked with such an amazing group of legal professionals.   I am 
proud of the accomplishments I had the opportunity to be a part of in furthering the association, 
my own personal growth and assisting in the growth of my colleagues.   

As I am not running for a position on the SLSA Executive Board for the next fiscal year, I take 
this opportunity to thank you for allowing me to be not only a member of this association but to 
serve the association in several capacities. 

During the four years that I have been on the Executive Board, I have learned a lot.  It was 
because of constant support and encouragement that I was able to perform my duties on the 
Executive Board.  I have gained considerable knowledge and thus I shall always cherish this as 
one of the most satisfying phases in my career. 

On a personal level, I have had the great opportunity to develop wonderful friendships and I shall 
take away with me special memories of our time together. 

I wish you all a Healthy, Safe and Prosperous Year. 

http://www.ss.ca.gov/�
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Hello Everybody!! 

If you have not already done so, please renew your membership with SLSA!!  And if you are not 
already a member, please join!!  The benefits are ENORMOUS!!  Dues are now only $30 for 
the remainder of the year!!  That means you can get all of the benefits of membership in 
SLSA and LSI through the end of April 2010 at a discounted rate!! 

This last month we installed Lana Bunting and Sally Eredia as new members.  We look forward 
to seeing them at next month’s meeting and, please members, welcome them when you see 
them.  If you don’t know them, introduce yourself.  I have made some great friends just by 
walking up to someone and saying, “Hello, my name is Terry Olson-Skeahan.  What is your 
name?” 

Below are the bios for our new members: 

LANA BUNTING – Lana is a Legal Assistant.  She has been in the legal field since 2001 and 
currently specializes in civil litigation and real estate law. 

SALLY EREDIA – Sally is a Legal Secretary with Fredericks Peebles & Morgan LLP.  She 
specializes in appellate law, litigation and federal Indian law. 

Please note that we have another great event coming up in February.  It is our Federal Day In 
Court 2010 event.  Elicia Allen, CCLS, Rhonda Harrigan, and I are once again are putting 
together a great meeting so don’t miss out!!  You can register by phone, fax, email or online at 
www.slsa.org. 

SUGGESTION - You may want to express to your employer that dues are now only $30 for the 
remainder of our year which will take you to the end of April 2010.  It would be a great 
opportunity for you to take advantage of some awesome educational classes at a very low cost.  It 
will help you stay apprised of new changes in the law and in the court systems.  You gain a 
network of professionals that you can call on to ask questions about how something is done or 
handled in a particular court that you might not practice in often.  It would help you and your 
firm to have an employee who is on top of his or her game in the legal field.  Who doesn’t want a 
smart, polished secretary in their firm? 

If you have any questions about membership, please contact me at 916-446-4254 or e-mail me at 
tmo@bkslawfirm.com 

CCLS QUIZ ANSWERS  by Elizabeth Bomke, CCLS 

1) b.  LOPM I-9 

2) a.  LOPM I-9; Fam. Code § 9200 

3) a.  LOPM I-9 

4) b.  LOPM I-10 

5) b.  LOPM I-10 

6) a.  LOPM I-12 & I-13 

7) a.  LOPM I-23 

8) a.  LOPM I-25 

9) a.  LOPM I-26 

10) a.  LOPM I-11 

http://www.slsa.org�
mailto:tmo@bkslawfirm.com�
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Adult Adoption  A type of adoption which may be employed only when the person 
   adopting and the person to be adopted each have attained maturity. 

Agency Adoption  An adoption proceeding where the father and/or mother have  
   relinquished the child to a licensed adoption agency for placement. 

Alleged Natural Parent Person who alleges that he/she is, or alleged to be, the biological 
   parent of a child, but does not qualify for nay of the statutory  
   presumptions of paternity. 

Birth Parent  Person who is the biological (natural) parent. 

Confidential Intermediary An individual appointed by the court as a “go-between,” whose  
   actions are conducted in confidence, on behalf of one or more siblings 
   seeking to make contact with another sibling. 

Dependent Child  When a child is a ward of the court and the court has terminated the 
   child’s parents’ rights. 

Independent Adoption An adoption in which the child to be adopted is placed by its parent 
   or parents, who consent to the child’s adoption by specific  
   individuals. 

Intercountry Adoption Adoption of a foreign-born child for whom federal law makes a 
   special immigration visa available; includes completion of the  
   adoption in the child’s native country or adoption in California. 

Joinder   Joining or uniting together.  A joinder of parties is bringing in a new 
   person who joins together either as a plaintiff or defendant.  A joinder 
   of issues, such as a joinder to a motion, is when the issues are clearly 
   laid out and the party who is joining in it feels nothing can be added 
   to what has already been said. 

Presumed Father  A man is presumed to be the natural father if he and the child’s  
   mother are or have been married to each other and the child is born 
   during the marriage, or within 300 days after the marriage is  
   terminated by death, annulment, declaration of invalidity, or divorce, 
   or after a judgment of separation is entered by a court, or before the 
   child’s birth, he and the child’s nature mother have attempted to 
   marry each other by a marriage solemnized in apparent compliance 
   with law. 

Special-Needs Child A child with a handicap or some medical problem that requires  
   special attention. 

Stepparent Adoption An adoption in which a stepparent is the petitioner and one natural or 
   adoptive parent retains his/her custody and control of the child. 



 

 



 

 

SLSA active members are also 
members of LSI and may take advantage 
of the benefits provided by Working 
Advantage.  For the LSI Member ID 
Number, please contact the Governor 
at governor@slsa.org or the President 
at president@slsa.org. 
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LAW OFFICE PRODUCTS/MANAGEMENT    by Beba Maletic-Arsov 

Legal Key Records Management 

With electronic documents and email usage growing at such a rapid pace in law firms, 
maintaining comprehensive matter files has become more daunting.   Records information is 
often left unclassified in lawyers' inboxes and personal folders.  Further, many firms have no way 
to link physical files with electronic files for a complete matter record.  Records personnel and 
IT staff must work together to make sure that all records, regardless of media type or source of 
origin, are managed consistently and according to the same classification and retention policies.  
Without a systematic process for classifying, retaining, retrieving and disposing of all records, 
firms increase their risk exposure as well as that of their clients. 

One such program and the legal industry's most sophisticated search engine for records 
management is LegalKEY Records Management.  The tool provides firms with the ability to 
track and manage all records from file creation through to final disposition.  Drag and drop email 
management features, matter-centric search and retrieve functionality and silent declaration 
capabilities reduce end-user burden and enhance overall compliance. 

It operates much like a library system – checking records in and out and keeping track of 
individuals waiting for records.  As a productivity tool, it also enables staff to create files, inserts, 
and documents from standard lists and then to electronically scan file and insert barcodes, 
simplifying time-consuming tasks such as packing boxes, running off-site transfers, check-out 
processes, re-files, and conducting office inventories.  These capabilities, in combination with 
the built-in spellchecker and thesaurus, improve departmental efficiencies by accelerating the 
recording process and eliminating data integrity issues associated with manual records 
management practices. 

The desktop module gives users a complete view of everything in the client/matter index, both 
electronic and physical.  It provides end-users with limited and controlled access to the records 
management system.  Because the desktop is web-based, it eliminates the need to install updates 
on each desktop, thereby insuring the everyone in the firm is always utilizing the most up to date 
software.  A few things the module allows end-users to do: 

 request, view and select files from their desktops; 

 request delivery of physical items from the records center; 

 search, view and print indices and imaged records; 

 request creation of new items; 

 perform global searches; and 

 transfer records between users. 

The solutions are designed to complement a law firm's existing technologies and business 
information flow.   An invaluable program with time saving, efficient and economical tools to 
enhance the firms productivity and yours. 

For more information on LegalKEY records management, go to: http://
www.opentext.com/2/uk/sol-industry/sol-ind-legal/sol-ind-legal-records-mgmt.htm. 
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PARLIAMENTARIAN’S CORNER by Rhonda Harrigan 
The following helpful information is from www.rulesonline.com: 

Decorum in Debate. In debate a member must confine himself to the question before the 
assembly, and avoid personalities. He cannot reflect upon any act of the assembly, unless he 
intends to conclude his remarks with a motion to rescind such action, or else while debating 
such a motion. In referring to another member, he should, as much as possible, avoid using his 
name, rather referring to him as "the member who spoke last," or in some other way describing 
him. The officers of the assembly should always be referred to by their official titles. It is not 
allowable to arraign the motives of a member, but the nature or consequences of a measure may 
be condemned in strong terms. It is not the man, but the measure, that is the subject of debate. 

If one desires to ask a question of the member speaking, he should rise, and without waiting to 
be recognized, say, "Mr. Chairman, I should like to ask the gentleman a question." The chair 
then asks the speaker if he is willing to be interrupted, or the speaker may at once consent or 
decline, addressing, however, the chair, through whom the conversation must be carried on, as 
members cannot directly address one another in a deliberative assembly. If the speaker consents 
to the question, the time consumed by the interruption comes out of the time of the speaker. 

If at any time the chairman rises to state a point of order, or give information, or otherwise 
speak, within his privilege, the member speaking must take his seat till the chairman has been 
heard first. When called to order by the chair the member must sit down until the question of 
order is decided. If his remarks are decided to be improper, he cannot proceed, if any one 
objects, without the leave of the assembly expressed by a vote, upon which question no debate 
is allowed. 

Disorderly words should be taken down by the member who objects to them, or by the 
secretary, and then read to the member. If he denies them, the assembly shall decide by a vote 
whether they are his words or not. If a member cannot justify the words he used, and will not 
suitably apologize for using them, it is the duty of the assembly to act in the case. If the 
disorderly words are of a personal nature, after each party has been heard, and before the 
assembly proceeds to deliberate upon the case, both parties to the personality should retire, it 
being a general rule that no member should be present in the assembly when any matter 
relating to himself is under debate. It is not, however, necessary for the member objecting to 
the words to retire unless he is personally involved in the case. Disorderly words to the 
presiding officer, or in respect to the official acts of an officer, do not involve the officer so as to 
require him to retire. If any business has taken place since the member spoke, it is too late to 
take notice of any disorderly words he used. 

During debate, and while the chairman is speaking, or the assembly is engaged in voting, no 
member is permitted to disturb the assembly by whispering, or walking across the floor, or in 
any other way. 

Closing Debate and Preventing Debate. When the debate appears to the chairman to be 
finished, he should inquire, "Are you ready for the question?" If, after a reasonable pause, no 
one rises to claim the floor, the chair assumes that no member wishes to speak and, standing, 
proceeds to put the question. Debate is not closed by the chairman's rising and putting the 
question, as until both the affirmative and the negative are put, a member can rise and claim the 
floor, and reopen the debate or make a motion, provided he rises with reasonable promptness 
after the chair asks, "Are you ready for the question?" If the debate is resumed the question 
must be put again, both the affirmative and the negative. Should this privilege be abused by  

Continued on Page 41 
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PARLIAMENTARIAN’S CORNER CONTINUED 
members not responding to the inquiry, "Are you ready for the question?" and intentionally 
waiting until the affirmative vote has been taken and then rising and reopening the debate, the 
chair should act as in case of dilatory motions, or any other attempt to obstruct business, and 
protect the assembly from annoyance. When a vote is taken a second time, as when a division is 
called for, debate cannot be resumed except by general consent. 

If two-thirds of the assembly wish to close the debate without allowing all the time desired by 
others, they can do so by ordering either the previous question or the closing of the debate at a 
certain time; or they can limit the length of the speeches and allow each member to speak only 
once on each question. These motions require a two-thirds vote, as they suspend the 
fundamental right of every member of a deliberative assembly to have every question fully 
discussed before it is finally disposed of. A majority vote may lay the question on the table and 
thus temporarily suspend the debate, but it can be resumed by taking the question from the table 
by a majority vote when no question is before the assembly, at a time when business of this class, 
or unfinished business, or new business, is in order. If it is desired to prevent any discussion of a 
subject, even by its introducer, the only way to do it is to object to the consideration of the 
question before it is debated, or any subsidiary motion is stated. If the objection is sustained by a 
two-thirds vote, the question is thrown out for that session. 

(Rulesonline.com) 
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SLSA COMMITTEE CHAIRS 2009-2010 

 Advertising: Sandra Andrade  sandrade@diepenbrock.com 
 Audit Co-Chair: Elizabeth Bomke, CCLS  kwssec@covad.net 
 Audit Co-Chair: Melynda Ange, CCLS  melyn@folsom.ca.us 
 Audit Co-Chair: Patti Alexander  palexander@aklandlaw.com  
 Benefits: OPEN 
 Budget Co-Chair: Jennifer Rotz  president@slsa.org 
 Budget Co-Chair: Debbie Frias, CCLS  dfrias@crowlaw.com 
 Budget Co-Chair: Elicia Allen, CCLS  eallen@tamurraylaw.com 
 Bulletin: OPEN 
 CCLS Co-Chair: Astrid Watterson, CCLS  awatterson@somachlaw.com 
 CCLS Co-Chair: Dawn Forgeur, CCLS  forgeurd@gtlaw.com 
 CCLS Co-Chair Elizabeth Bomke, CCLS  kwssec@covad.net 
 Charitable Projects Co-Chair: Elicia Allen, CCLS  eallen@tamurraylaw.com 
 Charitable Projects Co-Chair: Gloriela Garcia  gloriela.garcia@calegacylaw.com 
 Day in Court Co-Chair: Rhonda Harrigan  rhonda.harrigan@comcast.net 
 Day in Court Co-Chair: Terry Olson-Skeahan  tmo@bkslawfirm.com 
 Employment: Cyrene Farrell, CCLS  cfarrell@mgslaw.com 
 Historian: Elicia Allen, CCLS  eallen@tamurraylaw.com 
 Interclub: OPEN 
 Law Office Products/Management: Beba Maletic-Arsov  barsov@mhalaw.com 
 Legal Procedures: Annamaria Dugan  adugan@dlwlawcorp.com 
 Legal Secretarial Training Co-Chair: Astrid Watterson, CCLS  awatterson@somachlaw.com 
 Legal Secretarial Training Co-Chair: Dawn Forgeur  forgeurd@gtlaw.com 
 Marketing: Terry Olson-Skeahan  tmo@bkslawfirm.com 
 Membership: Terry Olson-Skeahan  tmo@bkslawfirm.com 
 Nominations/Elections Co-Chair: Sandra Andrade  sandrade@diepenbrock.com 
 Nominations/Elections Co-Chair: Jennifer Shelton  jshelton@murphyaustin.com 
 Nominations/Elections Co-Chair: Gloriela Garcia  gloriela.garcia@calegacylaw.com 
 Professional Liaison: Executive Board Members 
 Programs: Rhonda Harrigan  rhonda.harrigan@comcast.net 
 Publicity (Press/Public Relations): OPEN 
 Reception: Jennifer Shelton  jshelton@murphyaustin.com 
 Reservations: Jennifer Shelton  jshelton@murphyaustin.com 
 Scholarship: Meghan Pounds  meghan.pounds@calegacylaw.com 
 Vendor Liaison: Alissa Mackrill  adm@bkslawfirm.com 
 Ways & Means Chair: OPEN 
 Webmaster: Jennifer Rotz  president@slsa.org 
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	Sacramento Legal Secretaries Association

	February 2010

	Volume 2 Book 10

	The Legal Eagle

	FEBRUARY DINNER MEETING

	Date:		February 18, 2010

	Time:		5:30 p.m. - 6:00 p.m. Meet & Greet, No-Host Bar

			6:15 p.m. - 8:00 p.m. Dinner Meeting & Speaker

	Place:		Sacramento Hilton - Arden West

			2200 Harvard Street, Sacramento

			Tel: (916) 922-4700

	Event:		Federal Day in Court 2010

	Speakers:	Magistrate Judge Dale A. Drozd,

			US District Court, Eastern District

			Operations Supervisor Dawn Waggoner,

			US District Court, Eastern District

	Cost:		$39*

	Exhibitors!!		Handouts!!		Free Raffle Prizes!!

	* Please add $5 for reservations received after February 12, 2010.

	*** Cancellations must be made 72 hours in advance for refunds.  No shows will be billed. ***

	RSVP:		Jennifer Shelton

			c/o Murphy Austin Adams Schoenfeld LLP

			304 S Street, Sacramento, CA  95811

	Tel:		(916) 329-3104

	Fax:		(916) 503-4000

	E-mail:		jshelton@murphyaustin.com

	(See Page 31 of this bulletin for Reservation Form and menu selections.)

	Sacramento Legal Secretaries Association, a local association of Legal Secretaries, Incorporated, an approved provider, certifies that this activity has been approved for minimum continuing legal education credit by the State Bar of California in the 

	amount of 0.75 hours.
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