
THE LEGAL EAGLE 

The Sacramento Legal Secretaries Association (“SLSA”) is a nonprofit, educational organization 
whose purpose is to further knowledge of law and its procedures, promote a high standard of eth-
ics, encourage a statewide networking system, and advance the interests of our members and the 
legal community. 

 
NON-MEMBERS ARE WELCOME! 

Mission Statement 

Sacramento Legal Secretaries Association August 2011 

Volume 8 Book 11 

President’s Report 2 

Of Note 3 

Membership Chair Report 4 

Parliamentarian’s Corner 5 

Employment Report 6-7 

Benefit Highlight 10 

CCLS Quiz/Answers 10/20 

Governor’s Report 14 

Office Products/Mgmt. 14 

Vendor Spotlight 20 

Legal Procedures 22-23 

CCLS Vocabulary 25 

Speaker Spotlight 26 

Eating with Sophia 33 

Inside this issue: 

President 
Dawn R. Forgeur, CCLS 
Greenberg Traurig, LLP 
1201 K Street, Suite 1100 
Sacramento, CA 95814 
(916) 868-0647 
president@slsa.org 

Bulletin Editor 
Liz Gideon 
Weintraub Genshlea Chediak 
400 Capitol Mall, 11th Floor  
Sacramento, California 95814 
(916) 558-6086 
lgideon@weintraub.com 

VISIT OUR WEB SITE: 
WWW.SLSA.ORG 

August Event(s) 
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See page 28. 



T his month, I wanted to 
make sure that I thank 
the many volunteers 

who are giving their time to 
make sure that this Association 
stays running.  These volun-
teers makes sure that we have 
legal updates from the courts, 
keep us informed regarding 
technology and available bene-
fits, help make our meetings 
run smoothly, make sure that 
you get your CCLS and MCLE 
credit, arrange for 
worthwhile chari-
table projects, 
and help me with 
the day-to-day 
business of this 
Association.  If it 
wasn’t for these 
volunteers, this 
Association would not be what 
it is.  Thank you! 

   Our speaker this month will 
be the President of the Sacra-

mento County Bar 
A s s o c i a t i o n 
(“SCBA”), Michael 
Levy.  He will be 
talking to us about 
the role of the 
SCBA in the com-
munity and what 
services it can pro-
vide to attorneys, 
paralegals, and sec-
retaries.  He will 
also be talking 

about an exciting outreach pro-
gram that the SCBA is creating 
with local high schools and how 
we can be a part of it.  Lastly, he 
will talk a bit about what the 
court cutbacks could mean for 
us. 

   We will also be announcing 
the winners for the Legal Pro-
fessional of the Year and the 
Boss of the Year at our August 
dinner meeting.  It is a great 
honor just to be nominated!  

Good luck to all of the nomi-
nees this year. 

   The Reno Bus Trip’s flyer and 
registration link has been posted 
on the website.  The cost is only 
$25, but seating is limited!  Help 
is needed for the trip for things 
such as serving the drinks, shop-
ping for the supplies, raffle prize 
donations, and creating activities 
for the trip up to Reno.  If you 
would like to volunteer, please 
c o n t a c t  L y n n e  G o m e s 
(gomesl@gtlaw.com) or Johnny 
Bateman (jbateman@capitol-
digital.com). 

   Birthday Magic is coming up 
in early September, and we will 
need volunteers to help buy 
the children presents.  We will 
not know how many children 
until a couple of weeks before 
the event, but if you would like 
to volunteer, please contact 
C r y s t a l  R i v e r a 
(crivera@somachlaw.com). 

   Finally, Corene Rodder has 
created a survey for you in the 
Law Off ice  Products/

M a n a g e m e n t 
section.  Please 
take the time to 
send her a quick 
email with your 
responses. 

   If you have any 
questions, please feel free to 
send me an e-mail at presi-
dent@slsa.org.  I hope to see 
you at our dinner meeting!  
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President’s Report 
by Dawn Forgeur, CCLS  

CHANGE OF ADDRESS: 
Please remember if you have moved offices or home, be sure to send us your Change of Address form 
so that we can update our records.  This will minimize any delay in your receiving our monthly bulle-
tin, any correspondence, and the LSI quarterly magazine.  The change of address form can be found in 
this bulletin or on our website.  They should be mailed to our Vice President and Membership chair, 
Lynne Gomes to her work address at Greenberg Traurig, LLP, 1201 K Street, Ste 1100, Sacramento, 
CA 95814.  

    If it wasn’t for these volunteers, this 
Association would not be what it is. 

~Dawn Forgeur, CCLS 
“ ” 
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Some California counties are now enforcing California Rule of Court 2.104, which states: All papers must be printed or typewritten or be 
prepared by a photocopying or other duplication process that will produce clear and permanent copies equally as legible as printing in 
type not smaller than 12 points.  

Documents that do not conform to this rule could be rejected, and deadlines may be missed because of this. 

Footers should also follow California Rule of Court 2.110, which also states: 

(a) Location  

Except for exhibits, each paper filed with the court must bear a footer in the bottom margin of each page, placed below the page number 
and divided from the rest of the document page by a printed line.  

(b) Contents  

The footer must contain the title of the paper (examples: "Complaint," "XYZ Corp.'s Motion for Summary Judgment") or some clear 
and concise abbreviation.  

(c) Type size  

The title of the paper in the footer must be in at least 10-point type.  

Note regarding Appellate Courts: 

Type size of all Briefs filed with the Court of Appeals, including footnotes, must not be smaller than 13-point, and both sides of paper 
may be used, pursuant to California Rules of Court 8.204.  

Of  Note 
by Alex Cain 

Did you know that members who belong to an LSI sponsored credit union can earn SLSA 100 Chapter Achievement Points? 
 
Did you know that members who use the LSI Hertz discount can earn SLSA 200 Chapter Achievement Points, each time they rent a 
car?   
 
If you are a member of an LSI sponsored credit union, or if you have traveled or will travel this Summer and have rented a car using the 
LSI Hertz discount, let us know!  If you have not yet, think about it next time you need to rent a car.  Get a discount and earn 
CAPs.  Help us capture CAPs.  E-mail Andrea and let her know that you earned SLSA points.  Her e-mail is andrea@haydulaw.com. 
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Welcome, and congratulations to the following new SLSA members, who were inducted at the July 21, 2011, regular 
membership meeting. 

ACTIVE MEMBERSHIP 

Devika Datt -- Devika is a legal assistant with The Smith Firm.   She has been a legal professional 
since 2005 and specializes in law office management, real estate law, and litigation.  Devika celebrates 
her birthday on December 16.  She enjoys meeting people, traveling, and cooking. 

Dimple Kohli -- Dimple is co-owner of Superior Photocopy Service in Sacramento.  She has been 
working with law offices and legal professionals providing legal document/copy service for over 20 
years.  Dimple celebrates her birthday on October 16. 

Raj Kohli -- Raj is co-owner of Superior Photocopy Service in Sacramento.  He has been working 
with law offices and legal professionals providing legal document/copy service for over 20 years.  Raj 
celebrates his birthday on February 5. 

Whitney Squire -- Whitney is a legal secretary with Mullen & Filippi.  She has been a legal profes-
sional since 2006, and specializes in administrative law and law office management.  Whitney cele-
brates her birthday on March 18.  She enjoys reading, training, and grant writing. 

PROMOTION FROM STUDENT MEMBER TO ACTIVE MEMBER STATUS 

Tess Benzel -- Student member, has met all the requirements for active membership and has been 
promoted to active status as of July 2011.   

If you are interested in membership in SLSA, please contact Lynne Gomes at (916) 442-1111, or via e-mail at 
gomesl@gtlaw.com. 

CONGRATULATIONS 

Congratulations and good luck to Stevie Garcia, who is moving to Arizona to attend law school! 

CONDOLENCES 

   Our heartfelt condolences go out to Mary Rocca, CCLS, LSI Past President.  Mary’s dear Papa, 
Ferdinand "Ferdie" Hartman, passed away on July 14 after a short illness.  He was 99 years young 
and a very dear man.  Many of you may remember that he attended several LSI conferences when 
Mary was LSI President, and was known for his wonderful smile.  He and Mary were very close, and 
he will be greatly missed.  Please keep Mary and her family in your thoughts and prayers.  If you 
would like to extend your personal condolences to Mary and her family, please contact Lynne 
Gomes at gomesl@gtlaw.com. 

   Our sincere sympathies and condolences to Andrea Stoll, SLSA Governor, on the loss of her be-
loved grandfather.  Please remember Andrea and her family in your thoughts and prayers.  

CHANGES??  UPDATES??  

Are you an SLSA member who has moved? Changed jobs?  Been promoted?  Recently engaged or married?  New 
addition to the family?  We want to know about you!!  Let us celebrate your accomplishments with you during the good 
times, and support you during the tough times.  Please send your news to gomesl@gtlaw.com. 

Membership Chair Report 
by Lynne Gomes  
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new information is being discussed, a member 
can move for the previous question.  The as-
sembly then has to decide on the new motion, 
which is to stop the debate of the previous 
motion.  The chair would call for the vote.  If 
adopted, this closes debate and brings the mo-
tion to a vote. 

   Basically, if during the discussion of a mo-
tion, you don’t understand the question or the 
facts being presented, you can raise your hand 
and ask by using parliamentary inquiry, point of 
information, or moving for the previous ques-
tion.  The other alternative is to ask your parlia-
mentarian for assistance.  Feel free to do so, I’d 
be happy to be of service! 

P arliamentarian procedure can be a bit 
confusing at times.  It’s important that 
all members understand what is being 

asked so that they can fully participate in any 
discussion and the business of this associa-
tion.  A few terms used to help clarify items 
can be the use of the parliamentary inquiry, 
point of information, move the previous ques-
tion, etc.  I will briefly discuss some of these 
options. 

   According to Robert’s Rules of Order, if a mem-
ber realizes that the assembly does not under-
stand what is going on, they can rise and make 
a parliamentary inquiry.  This occurs when 
there is a general misunderstanding of what is 
going on and you want to clear it up.  This is 
not considered a debate, so a member can 
make it while a non-debatable question is 
pending. 

   If during the process of a motion, a member 
requires factual information, they can ask for a 
point of information.  This too, is not consid-
ered a debate, it’s merely asking for factual 
information.  Finally, if during a debate, people 
are saying the same thing over and over and no 

Parliamentarian’s Corner 

By Astrid Watterson, CCLS 

It’s important that 
all members under-
stand what is being 
asked so that they 

can fully participate 
in any discussion 

and the business of 
this association.  

~Astrid Watterson, 
CCLS 

“

” 
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T his free benefit provides the legal community with a place to post job openings for all categories of job positions.  SLSA assists in 
every possible manner to procure employment for members of this association, and cooperates with attorneys in filling positions 
in law offices, but in no event does this committee act as an employment agency.   

   Attorneys will need to give the following information to the Employment Chair: name, firm name, address, phone number(s), areas of 
law practice, software used, position available, years of experience required.  The attorney/employer is requested to e-mail the 
Employment Chair with the advertisement formatted like those currently posted on the "Employment Opportunities" page.  Ads are 
usually posted within 48 hours.   

   It is the responsibility of the applicants to contact the employers, schedule interviews, exchange résumés, and to discuss benefits and 
salary, etc.  All information is listed until notification to drop the name/position is given to the Employment Chair.   

   Please contact Employment Chair Jaymie Moralez, at (916) 446-7979, or e-mail her at jmoralez@somachlaw.com.  A detailed message 
can be left, and your call will be returned within 24 hours.  If you wish your listing to be placed on our web page, please indicate your 
authorization to do so. 

• (7/22/11) Litigation Legal Secretary The Sacramento office of Greenberg Traurig is seeking an experienced (7+ years) Litigation 
Legal Secretary. Qualified candidates must have a thorough understanding of the processes of state (California) and federal litigation. 
Must be experienced in, and knowledgeable of, e-filing, trial procedures, discovery, document production, document management, 
calendaring, and case management. The position requires exemplary organizational skills, attention to detail, strong client service 
skills, excellent verbal and written communication skills, the ability to work well under pressure, and manage competing priorities. 
The successful candidate will be a team player with a positive attitude. Computer proficiency in Microsoft products including Word, 
Outlook, and Excel is required. Full time. Monday through Friday. Candidate should be flexible to work occasional overtime. We 
offer a competitive salary, outstanding benefits package, and a team oriented environment. Greenberg Traurig is an Equal 
Opportunity Employer. 

Please send all cover letters, resumes, and any supporting documentation via e-mail to chastainj@gtlaw.com (no phone calls, please).  

• (7/20/11) Litigation Secretary/Paralegal Experience Sacramento office of a medium sized law firm seeks a Litigation Legal 
Secretary with a minimum 5 years experience. Preferred candidate will also have minimum of 2 years experience in general law firm 
management. Candidate must be proficient in legal technologies including word processing, calendaring, E-filing, State and Federal 
court filings. Candidate needs to be a self starter, work independently, detail oriented, able to organize files and meet deadlines. 
Seeking a candidate with a good work ethic and able to handle the day to day challenges of a busy litigation desk. Good benefit 
package. Salary based on experience. Please email your resume to glosoares@kscsacramento.com. 

• (7/20/11) Experienced Contract Trust Legal Secretary Attorney needs experienced legal secretary/paralegal to amend or re-state 
a Husband-Wife Trust. Immediate availability. Telephone: 916-719-3297. Email: asmernes@hotmail.com. Fax: 916-928-3050 

• (07/18/11) Legal Secretary/Paralegal Stockton law firm seeks experienced Spanish bi-lingual legal secretary or paralegal for 
probate, estate planning, and social security practice. Must be experienced in drafting wills, trusts, estate planning documents as well 
as handling probates. Monday - Friday 8-5. Downtown Stockton. Must be able to multitask and work in a fast pace environment. 
Microsoft Word, Word Perfect, Excel, & Prevail. Minimum experience of three years required. Please email resume to ecerney@ckl-
llp.com. Position available immediately. 

• (06/22/11) Legal Secretary Downtown Sacramento law firm has an opening for a part time/full time legal secretary. This position 
is temporary, providing back-up secretarial support and vacation relief; may lead to permanent position for the right candidate. 
Software used is WordPerfect, Microsoft Word, Outlook Express, Timeslips, Adobe Acrobat and Legal Solutions. Previous 
experience with complex civil litigation and intellectual property law is a plus. The ideal candidate will be professional, flexible, a team 
player and able to work under tight deadlines. Position is available immediately. Please e-mail cover letter and resume, including three 
references and work history, to hr@mgslaw.com. 

Employment Report/Positions Available 
by Jaymie Moralez 

Continues on Page 7 
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• (5/19/11) Part Time Litigation Legal Secretary with Experience Five attorney firm in South Natomas seeks a part time 
litigation legal secretary with a minimum 5 years experience. This is a 2:1 assignment for a partner and one associate. Duties also 
include filing, ordering supplies, and providing back up on phones. Software used: Word, Excel, Amicus, and Timeslips. We are 
looking for someone who has experience preparing and filing pleadings in state and federal courts, managing cases with multiple 
files, calendaring, excellent proof reading skills, can multi-task, is flexible, self-directed, with excellent attention to detail and 
excellent communication skills. Part time: five days per week, 9:45 a.m. to 3:45 p.m. Salary: DOE. Benefits: Medical and dental 
insurance, parking. Email resume to Carolyn@cblattys.com. Cover letter not necessary. No phone calls please. Position available 
immediately. 

LSI—Experience It! 
Membership Drive—August 1-October 20, 2011 
by Lynne Gomes 
  

LSI will launch its annual membership drive, “LSI -- Experience It!” beginning August 1, and running through October 30.  Monetary 
prizes will be awarded to the associations who place first, second, and third in the contest.  Will you help SLSA be a winner??!!! 

TELL your colleagues and coworkers about SLSA! 

INVITE them to an SLSA meeting or event.  Just ASK! (You never know who will say, “Yes!”) 

FORWARD SLSA’s and LSI’s website addresses for them to check out!  (www.slsa.org, www.lsi.org) 

E-MAIL your boss and other legal professionals about SLSA’s guest speakers and programs! 

SHARE the educational information you receive at meetings! 

POST flyers for upcoming SLSA meetings and events in your workplace! 

PLACE a copy of SLSA’s The Legal Eagle, or LSI’s The Legal Secretary in your lunchroom! 

ATTEND an LSI Quarterly Conference and BRING a friend.  You will have so much fun, and there is great selection of workshops to 
choose from!  The next two conferences are right in our backyard: August 19-21 in Stockton; November 11-13 in Rancho Cordova! 

ASK if your firm pays for SLSA membership as part of its continuing education for support staff!  (Perhaps they would share the cost?) 

PROMOTE the CCLS Certification Program and the Beginning Legal Secretary classes! 

EDUCATE yourself and others about the benefits and discounts that come with SLSA/LSI membership!  (Have you checked recently?  
You could missing out on some great deals!!)  

CONTACT the SLSA Membership/Marketing Chair if you have questions or need additional information about SLSA or LSI 
membership! (gomesl@gtlaw.com) 

   If there are several legal professionals in your firm who are interested in SLSA membership, SLSA President Dawn Forgeur, CCLS, 
and I would be happy to come to your office to make a brief presentation on the requirements and benefits of membership. 

   Also, if your firm is interested in contributing to the contest prizes, LSI will list the name of each attorney/law firm that makes a $50 
donation in the LSI Quarterly Conference Program.  Contact Sandra Jiminez, CCLS, CLA, LSI Vice President and Marketing 
Coordinator at sjiminez52@yahoo.com. 

PASS THE WORD AND LET’S HAVE A GREAT MEMBERSHIP DRIVE!!!!!!!!! 



Page 8 The Legal  Eagle Volume 8 Book 11 



Page 9 The Legal  Eagle Volume 8 Book 11 



Page 10 The Legal  Eagle Volume 8 Book 11 

1. ____ Admittance 

 A. Access 
B. Excess 

2. ____ Followers 

 A. Adherence  
B. Adherents 

3. ____ An assistant 

 A. Aid 
B. Aide 

4. ____ Previously  

 A. Already 
B. All ready 

5. ____ Entirely  

 A. Altogether 
B. All together 

6. ____ An unreal vision  

 A. Illusion 
B. Allusion 

7. ____ A hiding place  

 A. Cash 
B. Cache 

8. ____ Transparent; utter  

 A. Shear 
B. Sheer 

9. ____ To belittle  

 A. Depreciate 
B. Deprecate 

10. ____ Each one in a group  

 A. Every one 
B. Everyone  

CCLS Quiz 
by Jennifer Estabrook, CCLS 

S acramento Legal Secretaries Association and its state coun-
terpart, Legal Secretaries, Inc. offers membership in six Le-
gal Specialization Sections: 

• Civil Litigation 

• Criminal Law 

• Family Law 

• Law Office Administration 

• Probate/Estate Planning 

• Transactional Law 

   Have you thought of taking advantage of this benefit?  If you 
work in one of the areas mentioned above, becoming a member of 
the legal specialization sections can be rewarding.  While the dues 
for these sections are in addition to your regular membership dues, 
the benefits are tremendous!  The cost for members is $20 per sec-
tion or $75 for all six sections.  Being a member of the specialization 
sections will provide you with quarterly newsletters regarding your 
specific section(s), Regional Seminars, classes offered at all LSI 
quarterly conferences, statewide roster of all members in your re-
spective section, and a tremendous networking opportunity.   

   In addition to all of the personal benefits to joining a legal special-
ization section, should an SLSA member join, our association can 
earn Chapter Achievement Points.  If you are currently a member or 
plan on signing up in the near future, please remember to let our 
Governor know and let your CAPs count!  

Benefit Highlights 
 

Answers on Page 20 
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Reno Bus Trip 
Help Needed!! 

Can you please help in one or more of  the following areas? 

• Food & Beverage Servers 

• Raffle Prize Donations 

• Goodie Bag Donations 

• Shopping For/Picking Up Supplies 

• Raffle Ticket Seller(s) 

• Assistance Loading/Unloading the Bus 

• Photographer(s) 

• Bus Trip Activities (To Reno Only) 

• DVD Movies for Return Trip 

• Posting/Distributing Flyers 

Please contact Lynne Gomes (gomesl@gtlaw) or  
Johnny Bateman (jbateman@capitol-digital.com) as soon as possible!   

Thank you very much!!! 
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Governor’s Report 
by Andrea Stoll 

S tarting August 19, 2011, 
LSI kicks off its first 
quarterly conference. 

Last month I told you about 
“Celebrate the Seasons in 
Stockton” with information on 
how to register for the confer-
ence. It’s still not too late. Con-
tact Debbie Burgoine at (209)
472-9676 or by email at 
db_humming@yahoo.com for 
more information. I have also 
attached the Legal Specializa-
tion Section Seminars flyer in 
this bulletin so be sure to check 
those classes out. The last day 
to register for a Legal Speciali-
zation Section Seminar is Fri-
day, August 12, 2011.  

   Beginning on Friday, August 
19 from 7:30 p.m. to 9:00 p.m. 
LSI will offer two Legal Special-
ization Section Seminars to 
choose from: Law Office Ad-
ministration with the topic titled 
“Power Against Fraud” and 

Family Law with the topic ti-
tled “How Bankruptcy Can 
Affect A Divorce”. 

   Saturday morning, August 20 
from 10:30 a.m. to 12:00 p.m., 
the Probate/Estate Planning 
workshop is titled: “Petition to 
Inventory-It’s More Than 
Which Box to Check” and the 
Transactional Law workshop 
wi th  the  topic  t i t led : 
“Engagement Letters, Expert 
Retention Agreements and 
More.” 

   And finally, Saturday after-
noon, August 20th from 4:00 
p.m. to 5:30 p.m. the Civil Liti-
gation workshop topic will 
cover: “Law and Motion” and 
the Criminal Law workshop 
topic covering: “From Princi-
pal’s Office to Courtroom-
Juvenile Delinquency”. 

   LSI will also be conducting a 
CCLS workshop at the first 

quarterly conference on Satur-
day, August 20 from 4:00 p.m. 
to 5:30 p.m. The deadline to 
register for this workshop is 
August 15, 2011. “This work-
shop will unravel the mysteries 
of the Legal Computations sec-
tion of the CCLS exam. It will 
include an explanation of what 
is contained in this section, as 
well as tips about how to study 
for and take it, including math, 
bookkeeping and calendaring.” 
This sounds like the perfect 
workshop for anyone interested 
or planning on taking the CCLS 
exam this year.  

   I encourage all SLSA mem-
bers to take advantage of as 
many Legal Specialization Sec-
tion Seminars and workshops 
as possible. Furthermore, I wish 
you all a great August and hope 
to see you at LSI’s first quarter-
ly conference! 

    I encourage all 
SLSA members to 
take advantage of 
as many Legal Spe-
cialization Section 

Seminars and work-
shops as possible. 

~Andrea Stoll 

“

” 

Law Office Products/ 
Management 
by Corene Rodder 

• Would you  rather have 2 
smaller monitors or 1 larg-
er monitor? 

• Why do you think multiple 
monitors are useful in a 
law office? 

• What are the negatives to 
having multiple monitors? 

• Should there be a maxi-
mum number of moni-
tors? 

   I currently work with a single 
screen.  Many of my colleagues 

C an multiple monitors 
improve productivity 
for a legal professional?  

Does it depend on the type 
and/or volume of tasks?  A 
multiple monitor setup does 
increase the display area and can 
be an inexpensive way of im-
proving computer usage.  It 
would be interesting to find out 
via an informal survey of our 
members.   

• Do you currently have a 
multiple monitor configu-
ration at your workstation? 

are moving to a multiple screen 
configuration.  When I asked 
the professionals in my office, 
most indicated that it was useful 
to have their e-mail account on 
one screen and work product 
on the other when they had 
multiple timekeepers to sup-
port.  This allowed urgent mes-
sages to be seen in e-mail.  I am 
curious to see how many are 
using multiple screens and why 
you find them useful.  Please e-
mail me at rodderc@gtlaw.com 
with your comments and/or 
observations.  

Multiple Monitors and Productivity 
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Vendor Spotlight 
July General Dinner: Capitol Legal Investigations, Inc. 
by Lynne Gomes 

O ur featured ven-
dor for the July 
m e m b e r s h i p 

meeting was Capitol Legal 
Investigations, Inc.  Luke 
Patterson, owner and Li-
censed Private Investigator, 
established the full-service, 
private investigation firm in 
1995, and services client 
cases throughout the Sacra-
mento Valley and Sierra 
Foothills region.  
   Clients include insurance 
defense firms, insurance 
carriers, claims administra-
tors, and self-insured gov-
ernmental entities.  Luke 
says, “Our state of the art 
nationwide computer data-

base access, micro-video equip-
ment for close-up covert sur-
veil lance, and special ly-
equipped vans ensure you the 
best work product. Our investi-
gators' experience in all aspects 
of claims handling, including 
witness locates and state-
ments, ensures the focus is on 
obtaining what you need in the 
most effective way, to achieve 
an accurate core of evidence for 
successful trial preparation 
and/or settlement.” 
   Thank you so much to Luke, 
his associate Duncan Runge, 
and the Capitol Legal Investiga-
tions team for their continued 
support of SLSA and for being 
our featured vendor!   

   For more information on 
Capitol Legal Investigations’ 
services, you can locate them at 
www.caplegal.net.  

CCLS Quiz Answers 
by Jennifer Estabrook, CCLS 

1. A; Access 

2. B; Adherents 

3. B; Aide 

4. A; Already 

5. A; Altogether 

6. A; Illusion 

7. B; Cache 

8. B; Sheer 

9. B; Deprecate 

10.   A; Every one 

CCLS QUIZ ANSWERS (from page 10): 

Pictured from l to r:  Duncan Runge, 
Dawn Forgeur, CCLS, and Luke Patter-
son 
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Liz Gideon August 5 

Cynthia Biscarra August 10 

Marve Breech, CCLS August 10 

Stevie Garcia August 13 

Sandy Machado August 13 

Ron Bodenmann August 15 

Alex Cain August 21 

Mary Taylor-Higgins August 22 

Monica Parra August 26 

Sheila Brown August 27 

Brooke Greene August 30 

Lois Greene August 30  
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Legal Procedures 
Budget Cuts 
Submitted by Molly Mahoney and Stevie Garcia 

Continues on Page 23 
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Superior Court Changes 
 

County of Alameda 

Pursuant to Government Code section 68106, the Superior Court of California, County of Alameda, provides notice of a reduction in 
hours of all Clerks’ Offices. Currently, the hours of Clerks’ Offices are 8:30 a.m. to 4:00 p.m.  Effective Monday, October 3, 2011, the 
hours of the Clerks Offices shall be 8:30 a.m. to 2:30 p.m. on all days except judicial Holidays, Saturdays and Sundays.  The hours of the 
Traffic Division shall be 9:00 a.m. to 2:30 p.m. 

County of San Joaquin 

Effective October 3, 2011, the Superior Court of California, County of San Joaquin, will close the following courtrooms and court clerks’ 
offices: 

• Tracy Court Branch:  The two courtrooms (departments T1 and T2) and clerks’ office, at 475 E. 10th Street; and 
• Lodi Court Branch:  One courtroom (department L2) and one clerks’ office, both at 315 W. Elm Street. 

The one remaining Lodi courtroom (department L1) and the second Lodi clerks office, both located at 217 W. Elk Street, will remain 
open.  Neither is affected by this notice. 

The closure of the above locations means the following changes beginning on October 3, 2011: 

• Small claims cases will no be heard at any court location.  However filings will be accepted at the Stockton Courthouse, at 222. E. 
Weber Avenue, Stockton. 

• Tracy Branch, for the following types of matters, submit filings and appear for proceedings at: 

à Civil harassment and unlawful detainer cases — the court’s Manteca Branch, at 315 E. Center Street, Manteca; 
à Domestic violence restraining order matters — the Stockton Court Annex, at 540 E. Main Street, Stockton; 
à Traffic trials, infraction matters, and limited civil jurisdiction matters — the main Stockton Courthouse, at 222 Weber Avenue, 

Stockton. 

• Lodi Branch, for the following types of matters, submit filings and appear for proceedings at: 

à Civil harassment restraining orders, limited civil jurisdiction matters, unlawful detainer cases, all traffic cases, all trials, criminal 
motions, preliminary hearings, and probation violations — the main Stockton Courthouse, at 222. E. Weber Avenue, Stockton; 
and 

à Domestic violence restraining order matters — the Stockton Court Annex, at 540 E. Main Street, Stockton. 

County of San Francisco 

Two hundred San Francisco Superior Court employees received their 60-day layoff notices.  The layoffs include employees from every 
division serving every function of the Court and will take effect September 20, 2011.  Beginning October 3, 2011, 25 courtrooms will be 
closed indefinitely, mostly concentrated in the Civic Center Courthouse, and the Court will be drastically re-organized.  Under the reor-
ganization plan, the Court will close: 

• 12 Civil Trial Departments; 
• Two Complex Litigation Departments; 
• One Law & Motion/Discovery Department; 
• Once Case Management Department; 
• One Juvenile Dependency Department; and 
• One Juvenile Traffic Department; 
• Other departments will be consolidated to reduce the number of required court support staff. 
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Vocabulary List 

by Jennifer Estabrook, CCLS 

curriculum vitae course of one’s life; a resume 

laches inexcusable delay 

assumpsit he undertook; he promises 

sua sponte on one’s own initiative 

ultimo in the last month 

circa approximately 

in loco parentis in the place of a parent 

inter alia among other things 

quo warranto by what right or authority 

non sequitur that with does not follow; illogical conclusion 

SLSA held another successful Beginning Legal Secretary course this Summer.   There were a total of 37 students who regis-
tered for the course.  The students worked hard for nine weeks to learn the basics of working in a law office and the area of 
civil litigation.  Congratulations to the Summer 2011 BLS class: 

Janice Ainsworth 
Julie Bowen 
Cindy Breninger 
Carolyn Broderick 
Alexander Cain 
Michelle Carpenter 
Amy Dare 
Kelli Devereux 
Jackie Flores 
Rene Garcia 
Diane Gee 
Candy Glass 
Melanie Herman 
Stephanie Hosey 
Shaine Kennedy 

Lorrie Lele 
Christina McKinney 
Lacy Monserrat 
Joy Morgan 
Teresa Patterson 
Kellyann Petty 
Christine Rainville 
Tiffani Redo 
Heather Rodriguez 
Barbara Sandstrom 
Reyna Santana 
Jinni Stallberg 
Tara Stevens 
Jaymee Thorne 
Maria Vang 

SLSA—Beginning Legal Secretary (BLS) 

by Astrid Watterson, CCLS 
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Speaker Spotlight 
July General Dinner Meeting: Capitol Legal Investigations 
by Sophia Albov, CCLS 

T he Sacramento Legal 
Secretaries Association 
was joined at its July 

dinner meeting by Luke Patter-
son and Duncan Runge of Cap-
itol Legal Investigations. We 
had the pleasure of learning 
about different areas of law 
where a surveillance operation 
could provide useful evidence. 
Mr. Patterson also discussed the 
different ways a 
legal secretary 
or assistant 
could provide 
information to 
a private inves-
tigator to max-
imize the effec-
tiveness of a 
s u r v e i l l a n c e 
operation. 

   A private investigator is tradi-
tionally used mostly in criminal 
and personal injury/workman’s 
comp cases. However, Mr. Pat-
terson explained how a surveil-
lance operation could be highly 
useful in other areas of the law. 

For example, in any tort where 
a plaintiff is suing for emotion-
al distress, a well-placed private 
investigator could find evi-
dence that might refute this 
claim. If the plaintiff is insisting 
that their quality of life and 
enjoyment of life has been de-
stroyed by a negative employ-
ment decision – then a few 
photos snapped of them hav-

ing fun could undermine their 
credibility.  

   Mr. Patterson stressed the 
importance of detailed infor-
mation and active assistance on 
the part of a legal secretary 
working with a private investi-
gator. The name of the plaintiff 
and their address is not the 
only important information 
that we can pass along. We can 
let them know where their at-
torney’s office is located, where 
the plaintiff works, what they 
like to do.  A detailed physical 
description of the plaintiff, as 
well as the modes of transpor-
tation they utilize is also very 
useful. One of the advantages 
of providing as much infor-
mation as possible is that it 
allows the investigator to find 
the plaintiff in places other 
than their home. Mr. Patterson 

ran through a series of pictures 
which show why a home stake-
out can sometimes be tricky 
(for example, rural area with no 
cover, street with no available 
parking, hostile neighbors, etc.). 
He indicated that when these 
situations occur it’s preferable 
to have an alternative location 
to find the plaintiff; often a 
deposition or other scheduled 

legal appoint-
ment is often a 
good time to 
find a plaintiff.  

   Mr. Patter-
son also indi-
cated that if 
one knows that 
there is the 
potential of a 
s u r v e i l l a n c e 

operation prior to taking a dep-
osition it is useful to ask broad 
questions in the deposition 
about what they used to do and 
now cannot do because of their 
injury or impairment. This 
helps because if in a deposition 
they state they can no longer 
raise their arm up and a private 
investigator catches them golf-
ing or pulling something off a 
high shelf, then their credibility 
is undermined.  

   Mr. Patterson has been a pri-
vate investigator since 1993 and 
founded Capitol Legal Investi-
gations in 1995. Prior to be-
coming a private investigator 
Mr. Patterson worked as a field 
adjuster, a “skip-tracer,” and a 
debt collector. He grew up in 
Roseville and is a member of 
Toastmasters International.  

      Mr. Patterson stressed the importance of 

detailed information and active assistance on 

the part of a legal secretary working with a 

private investigator. 

~Sophia Albov, CCLS 

“
” 

Pictured from l to r:  Dawn Forgeur, CCLS, Lynne Gomes, Devika Datt, 
and Raj Kohli (new SLSA Members) 
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Dates to Remember 

Sun Mon Tue Wed Thu Fri Sat 

 1 2 3 4 5 6 

 

7 8 

Executive 
Board 
Meeting 

9 10 

 

11 12 13 

14 15 
 

16 17 18 

General 
Dinner 
Meeting; 
Boss of 
the year; 
Legal 
Profes-
sional of 
the year 

19 

LSI 
Confer-
ence, 
Stockton 

20 

LSI 
Confer-
ence, 
Stockton 

21 

LSI 
Confer-
ence, 
Stockton 

22 

Last Day 
to Submit 
Articles 
for Bulle-
tin 

23 24 25 26 27 

28 29 30 31    

August 2011 
• August 8 - SLSA Executive Board Meeting 

(Location: Greenberg Traurig, LLP - Time: 6:00 
p.m.) 

• August 18 - Regular Dinner Meeting 
(Location: Courtyard Marriott, Midtown Sacramento, 
4422 Y Street, Sacramento, CA, 5:30 p.m.) 

• August 19-21 - LSI First Quarterly Confer-
ence, Stockton, CA. 

• August 22 - Last Day to Submit Articles for 
the September issue of The Legal Eagle 

• September 7 - SLSA Executive Board 
Meeting (Location: Greenberg Traurig, LLP - 
Time: 6:00 p.m.) 

• September 10– Reno Bus Trip (Location/
Time: Varies see flyer) 

• September 15 - Regular Dinner Meeting 
(Location: Courtyard Marriott, Midtown Sacramento, 
4422 Y Street, Sacramento, CA, 5:30 p.m.) 

• September 19 - Last Day to Submit Articles 
for the October issue of The Legal Eagle 

• September 30 - Birthday Magic (Location: 
Cowell Children’s Center, Sacramento, 4:30 p.m.) 
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Eating with Sophia: 
Celebration of  Salad 
by Sophia Albov, CCLS 

never turns out as well as I 
want it to. If you find some-
thing you love – stick with it! 
That said I always get triple 
strawberry, double walnut, 
and single feta with blue 
cheese dressing. If you have 
been to Jacks you know exact-
ly what I am talking about. If 
you have never been before, 
please allow me to explain.  
There are three lettuce choic-
es and about twenty-five top-
ping choices, as well as several 
dressing choices. This gives 
one an almost endless combi-
nation of salad possibilities. It 
is also a great place to come 
with a group because of the 
cafeteria style set up and easy 
ability to pay individually.   

Best Simple Salad  

Kupros Bistro 
1217 21st St 
Sacramento, CA 95811 
(916) 440-0401  
www.kuprosbistro.com 

   Currently - Baby Lettuces, 
Pickled Blackberries, Maytag 
Blue, Hazelnuts, and Red 
Wine Vinaigrette 

   The ingredients of this salad 
change regularly to keep in 
step with what is in season 
and fresh.  My favorite incar-
nation of this salad had blood 
orange dressing and slices in 
it. As described above I love it 
when there is fruit in a salad! 
The only downfall with this 
salad is that the dressing has 
the potential to be under-
whelming. Anytime I go there 
and the blood orange dressing 
is on the menu I always ask 
for that as a substitution. 

the first place that I ever tried 
polenta croutons and they are 
truly wonderful. They are not 
as crunchy as traditional crou-
tons, but the flavor is spot on. 
If you fall in love with the 
polenta croutons make sure to 
try the polenta fries!  

Best Wedge Salad 

House Kitchen and Bar 
555 Capitol Mall 
Ste 155 
Sacramento, CA 95814 
(916) 498-9924  
www.houseoncapital.com/ 

   Bleu cheese, applewood 
smoked bacon, red onion, 
tomatoes, and a wonderful 
creamy dressing. The wedge is 
a classic staple of the salad 
world. Often over dressed 
and underappreciated. Usually 
this salad is found in hotel 
meals and the like. However, 
House takes this old and 
sometimes tired classic and 
steps it up a notch. The salad 
is never overdressed and has 
just the right amount of top-
pings. They even provide a 
nice steak knife to cut your 
wedge up which is necessary 
because the wedge is big!  

Best Make Your Own Salad 

Jacks Urban Eats 
1230 20th St 
Sacramento, CA 95814 
(916) 444-0307  
www.jacksurbaneats.com/  

   When I come to Jacks I 
know exactly what I am going 
to order every time. Some-
times I feel like I should try 
something else and I venture 
outside of my normal. This 

T he heat of the Sacra-
mento summer al-
ways makes me crave 

salad. Summer is the very best 
time for a great salad. Vegeta-
bles and fruits are plentiful 
and famers markets are in full 
swing. Sacramento restaurants 
really seem to understand the 
art to designing an amazing 
salad. We are not talking 
about iceberg lettuce with 
ranch dressing (which is also 
wonderful and definitely has 
its place in the world!). I have 
been searching for the unique, 
the wonderful, and the fancy. 
Arugula, endive, goat cheese, 
shaved fennel, citrus vinai-
grette - a world of wonder on 
a plate! The other thing I real-
ly like about salad is there are 
so many different directions 
one can go with a salad. From 
savory to sweet; vegetable 
loaded to meat saturated – so 
many different options. In 
light of that, I humbly submit 
my list of favorite Sacramento 
salads.  

Best Spinach Salad 

Paesanos 
1806 Capitol Ave 
Sacramento, CA 95814 
(916) 447-8646  
www.paesanos.biz/  

   Spinach, papaya, smoked 
bacon, goat cheese, honey-
mustard vinaigrette, and po-
lenta croutons. How could 
one possible go wrong with 
such a wonderful assortment 
of ingredients? The amount 
of meat is perfectly balanced 
with the fruit and cheese 
components. However, the 
true star of this show is the 
polenta croutons. Paesanos is 
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SLSA COMMITTEE CHAIRMEN 
2011-2012 

COMMITTEE SLSA CHAIRMEN CONTACT 
Advertising Chair Open   
Benefits Chair Jennifer Chastain chastainj@gtlaw.com 
Boss of the Year Chair 
Boss of the Year Co-Chair 
Boss of the Year Co-Chair 

Maimie Chyinski 
Lindsey Perry 
Desiree Delonia, CCLS 

mchyinski@fagenfriedman.com 
lindseyperry1@yahoo.com 
ddelonia@aklandlaw.com 

Budget Committee Members Astrid Watterson, CCLS 
Maimie Chyinski 
Alex Cain 

awatterson@somachlaw.com 
mchyinski@fagenfriedman.com 
acain@nationwideasap.com 

Bulletin Chair Liz Gideon lgideon@weintraub.com 
CCLS Chair Jennifer Estabrook, CCLS je@wexlerwallace.com 
Charitable Projects Chair Crystal Rivera 

Teri McClory, CCLS 
crivera@somachlaw.com 
teretad@hotmail.com  

Day in Court Chair 
Day in Court Co-Chair 

Rebecca Lerma 
Crystal Rivera 

lermar@gtlaw.com 
crivera@somachlaw.com 

Employment Chair Jaymie Moralez jmoralez@somachlaw.com 
Fairytale Town Chair 
Fairytale Town Co-Chair 

Ron Bodenmann 
Jennifer Estabrook, CCLS 

ron@capitol-digital.com 
je@wexlerwallace.com 

Financial Review Committee Members Sherri Lee Caplette, CCLS 
Jennifer Shelton 
Teri McClory, CCLS 

scaplette@fagenfriedman.com 
jsundquist@murphyaustin.com 
teretad@hotmail.com 

Historian Executive Board   
Interclub Chair Open   
Law Office Products/Management Chair Corene Rodder rodderc@gtlaw.com 
Legal Procedures Chair 
Legal Procedures Co-Chair 

Molly Mahoney 
Stevie Garcia 

molly@eisenlegal.com 
sgarcia@ffwplaw.com 

Legal Professional of the Year 
Legal Professional of the Year 
Legal Professional of the Year 

Maimie Chyinski 
Lindsey Perry 
Desiree Delonia, CCLS 

mchyinski@fagenfriedman.com 
lindseyperry1@yahoo.com 
ddelonia@aklandlaw.com 

Legal Secretarial Training Chair Astrid Watterson, CCLS awatterson@somachlaw.com 
Marketing Chair Lynne Gomes gomesl@gtlaw.com 
Membership Chair Lynne Gomes gomesl@gtlaw.com 
Nominations & Elections Chairs Jaymie Moralez 

Yolanda De La Cruz 
Open 

jmoralez@somachlaw.com 
ydelacruz@somachlaw.com  

Professional Liaison Open   
Programs Co-Chair 
Programs Co-Chair 

Open 
Sophia Albov, CCLS 

 
salbov@cookbrown.com 

Publicity Chair Open   
Reno Bus Trip Chair 
Reno Bus Trip Co-Chair 

Lynne Gomes 
Johnny Bateman 

gomesl@gtlaw.com 
jbateman@capitol-digital.com 

Reservations and Reception Chair Maimie Chyinski reservations@slsa.org 
Scholarship Chair Anne French afrench@downeybrand.com 
Vendor Liaison Chair Lynne Gomes gomesl@gtlaw.com 
Ways & Means Chair Open   
Website Coordinator Sophia Albov, CCLS salbov@cookbrown.com 
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the Monday after the general 
meeting of the month preced-
ing the month of publication.  
This publication is designed to 
provide accurate and authorita-
tive information in regard to 
the subject matter covered.  It 
is distributed with the under-
standing that the publisher is 
not engaged in rendering legal, 
accounting, or other profes-
sional services.  If legal advice 
or other expert assistance is 
required, the service of a com-

   The Legal Eagle welcomes 
letters and article suggestions 
from readers.  Please send 
them to: Liz Gideon, c/o 
Weintraub Genshlea Chediak,  
400 Capitol Mall, 11th Floor  
Sacramento, CA 95814 or lgid-
eon@weintraub.com. 
   The Sacramento Legal Secre-
taries Association reserves the 
right to edit articles and letters 
sent in for publication.  The 
deadline for all submittals is 

petent, professional person 
should be sought.   
The opinions expressed in the 
articles published herein are 
those of the individuals sub-
mitting the articles and not 
necessarily the views of the 
board or editorial staff.  This 
publication may not be repro-
duced in whole or in part with-
out the express written consent 
of the board of the Sacramento 
Legal Secretaries Association. 

Editor’s Note 

by Liz Gideon 

“Do not follow where 
the path may lead.  

Go instead where there 
is no path and leave a 

trail.” 
 ~ Harold R. McAlindon  

Code of Ethics 

Legal Secretaries, Incorporated 

It shall be the duty of each Member of the Legal Secretaries, Incorporated to observe all laws, rules, 
and regulations now and hereafter in effect relating to confidentiality and privileged communication, 
acting with loyalty, integrity, competence, and diplomacy, in accordance with the highest standards of 

professional conduct. 

Dedicated to Joan Moore, PLS 

SLSA EXECUTIVE BOARD 
2011-2012 

 President 
Dawn Forgeur, CCLS 
(916) 442-1111 
president@slsa.org 

 Vice President 
Lynne Gomes 
(916) 442-1111  
vicepresident@slsa.org 

 Secretary 
Deseree Gamayo 
(916) 631-1522 
secretary@slsa.org 

 Treasurer 
Justine Gamayo 
(209) 762-7852 
treasurer@slsa.org 

 Governor 
Andrea Stoll 
(916) 437-1650 
governor@slsa.org 

 Parliamentarian 
Astrid Watterson, CCLS 
(916) 446-7979 
parliamentarian@slsa.org 

 Executive Advisor 
TBD 
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