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   Greetings SLSA Members!  
The end of our fiscal year has 
arrived.  This is my final Presi-
dent's message to you.  It has 
been a pleasure to serve as 
your President once again.  I 
enjoyed my time when I first 
became president in 2005-2007 
and now again for my 2010-
2011 term.  I have been fortu-
nate to work with a great group 
of volunteers.  As a matter of 
fact, if you were not present at 
the dinner meeting in March, 
you missed out on not only a 
great speaker, Mr. Reichel, but 
also on the kudos bestowed 
upon our various volunteers 
for the year.   
   This year we set out to get us 
back on track with our educa-
tional programs, our network-
ing, and our membership.  We 
ended the year with 181 active 
members plus an additional 
few student and honorary 
members.  As a team, we were 
able to provide everyone with 
lunch lesson, evening seminars, 
and our monthly dinner meet-
ings.  We covered many areas 
of law and attempted to bring 
to you meetings and or semi-
nars where you could learn 
something new that applied to 
your job.   
   Of course, we could not have 
accomplished everything that 
we did without having a great 
team of helpers to make it all 
happen.  Many thanks to:  
Sophia Albov, CCLS 
Patti Alexander 
Sandra Andrade 
Launa Atkinson, CCLS 
Johnny Bateman 
Kristi Baughman 
Ron Bodenmann 
Sheila Brown 
Alex Cain 
Sherri Lee Caplette, CCLS 
Lillian Cassipit 
Maimie Chyinski 

Yolanda De La Cruz 
Desiree Delonia, CCLS 
Rosa Deniz 
Jennifer Estabrook, CCLS 
Gloriela Garcia 
Liz Gideon 
Lynne Gomes 
Gwen Gomez 
Susan Lee 
Rebecca Lerma 
Paula Lockard, CCLS 
Molly Mahoney 
Daria Milton 
Jaymie Moralez 
Aaliyah Muhammad 
Lindsey Perry 
Jennifer Rotz 
Andrea Savig, CCLS 
Jennifer Shelton 
Moe Talamantes 
Nancy Vanderhorst, CCLS 
Laura Welch, CCLS 
Diane West, CCLS  
   This association is run on the 
goodwill of volunteers.  In order 
for it to be kept alive and con-
tinue to provide all of its mem-
bers with an opportunity for 
growth, education, and net-
working, it needs to continue to 
have people like those men-
tioned above to help with what-
ever they can.  It is understood 
that some have more time to 
give than others, but in this 
business, everything and any-
thing helps.  I'm going to pick 
on Lindsey Perry for the mo-
ment.  She is a court reporter 
with Atkinson Baker whom I 
met at annual conference in 
May.  She and I had not met 
before.  She said she was inter-
ested in our association and 
becoming a member.  Initially, it 
was to help market her business, 
but then I asked her if she 
would help by being on a com-
mittee.  She doesn't have much 
time, but she agreed to be on 
the Boss of the Year and Legal 
Professional of the Year com-
mittee, which was a commit-
ment of one month and a few e-

mail exchanges prior to the 
event.  Lindsey along with her 
other committee members 
pulled off a wonderful event 
that made many of us feel 
good.  That was all she had to 
do for the entire year, but it 
was a tremendous help.   
   It is my hope that our new 
President and her team are able 
to find several volunteers to 
help continue SLSA's growth.  
With that, I would like to con-
gratulate the newly elected 
executive board for 2011-2012.  
Congratulations to: 
President – Dawn Forgeur, 
CCLS 
Vice President – Lynne 
Gomes 
Secretary – Deseree Gamayo 
Treasurer – Justine Gamayo 
Governor – Andrea Stoll 
   It is my hope that the incom-
ing board has as many volun-
teers as the current board did 
so that they too can accom-
plish the goals they set. 
   I would like to end with a 
special thanks to the current 
board members.  They each 
went above and beyond this 
year, not only completing their 
own assignments, but also 
helping out when it was need-
ed.  Laughter, friendship, and 
camaraderie got us through 
this year.  This has been a great 
experience for me and I am 
thankful to this association for 
allowing me to lead it one 
more time. 
 

President’s Report 
by Astrid Watterson, CCLS 

 

Astrid Watterson, CCLS 
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• Craftsman® Garage Storage 
• Sealy® and Sears-O-Pedic® Mattresses  
• NordicTrack® Exercise Equipment  
• Craftsman® Lawn Tractors  
• Kenmore® Outdoor Grills, Televisions and 
more!  
   This unique program from Sears Commercial 
features: 
• A private selection consultation, with a profes-
sionally trained specialist  
• Preferred Affiliate Program Pricing, backed by 
our Price Matching Plus policy  
• Program and pricing is only available through 
Sears Commercial Sales  
• This offer is not available through Sears retail or 
dealer stores   

Working Advantage Spotlight 
   You can email me at forgeurd@gtlaw.com to 
get LSI’s Member Number to take advantage of 
these discounts, which is only a sampling of 
what is offered. 
RedEnvelope:  10% off all orders, 15% off 
$80+ and 20% off $125+, thru 12/31/11 
Diapers.com: Free 2-day shipping on orders 
over $49.  Restrictions: All offers valid for first 
time customers only. 
Pet Food Direct carries over 11,000 products 
for dogs, puppies, cats, kittens, birds, small ani-
mals and fish all delivered to your door.  25% 
off Supplements & Vitamins; $5 off orders 
$75+; $10 off orders $100+; and 15% off Pet 
Treats, through 12/31/10. 
Sears Commercial Employee Purchase Pro-
gram through Working Advantage 

   You can select and purchase these great prod-
ucts for your home: 

Benefit Highlight 

by Dawn Forgeur, CCLS 

   It’s hard to believe that a year has gone by already.  The weather is getting warmer and summer 
feels like it is around the corner.  A year ago the new fiscal year was getting ready to start with a new 
board and new goals were set for the new year.  This past year’s focus was based on education and 
many of our members took advantage of the educational lessons that were offered.  In the legal field, 
the rules are continually changing and staying apprised of those changes makes all of us more effi-
cient.   

   Each year there is a contest for the member who attends the most events hosted by SLSA.  This 
year’s winner is Kristi Baughman.  Thank you to everyone who attended our events this year and on 
behalf of the board, we hope you enjoyed the events we were able to offer. 

Membership Chair Report 
by Anne French 

Are you an SLSA member who has changed jobs?  Been promoted?  Recently engaged or married?  New addition to 
the family?  We want to know about you.  Let us celebrate your accomplishments with you during good times and 
support you during tough times.  Please send your news to afrench@downeybrand.com. 
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   This free benefit provides the legal community with a place to post job openings for all categories 
of job positions.  SLSA assists in every possible manner to procure employment for members of this 
association, and cooperates with attorneys in filling positions in law offices, but in no event does this 
committee act as an employment agency.   
 
   Attorneys will need to give the following information to the Employment Chair: name, firm name, 
address, phone number(s), areas of law practice, software used, position available, years of 
experience required.  The attorney/employer is requested to e-mail the Employment Chair and 
Webmaster with the advertisement formatted like those currently posted on the "Employment 
Opportunities" page.  Ads are usually posted within 48 hours.   
 
   It is the responsibility of the applicants to contact the employers, schedule interviews, exchange 
résumés, and to discuss benefits and salary, etc.  All information is listed until notification to drop 
the name/position is given to the Employment Chair and/or Webmaster.   
 
   Please contact Employment Chair Jaymie Moralez, at (916) 446-7979, or e-mail her at 
jmoralez@somachlaw.com.  A detailed message can be left, and your call will be returned within 24 
hours.  If you wish your listing to be placed on our web page, please indicate your authorization to 
do so. 
 
• (4/7/11) Litigation Legal Secretary We currently have an opening for a litigation secretary 

and set forth below are some of the criteria we're looking for. 
Litigation, preferably with construction litigation experience, proficient in Word, Excel, network 
systems and PowerPoint a plus, State, Federal and Secretary of State filings, with familiarity with 
rules of procedures (lis pendens, judgment liens, etc.),  
Calendaring experience, proofreading and multi-tasking. The opening is a 3:1 assignment for a 
partner and two associates. All three of these attorneys are delightful, have good energy, and are 
fun to work with.  
Please e-mail your resume to Sylvia Warner at swarner@hansonbridgett.com or feel free to drop 
off your resume at Hanson Bridgett LLP, 500 Capitol Mall, Suite 1500, Sacramento, California. 
No phone calls, please.  
(4/5/11) Bilingual (Spanish) Legal Secretary Workers' Compensation, Employment, and 
Labor Law firm seeking a bilingual Legal Secretary to join their busy practice. Company located 
in Sacramento off of Highway 50. Position is full-time, and will require a minimum of 3-5 years 
experience as a Legal Secretary. Candidates should be used to working under tight deadlines 
juggling multiple tasks. Experience with Word and Excel. Please email resume to 
ihamilton@appleone.com Position available immediately. 

• (4/5/11) Legal Secretary with Experience A four attorney, insurance defense firm seeks a 
secretary with experience in insurance defense, personal injury litigation. Must be proficient in 
scheduling, communicating with clients, working with attorneys and paralegal. The position 
involves working with two attorneys and handling files from opening to closure. Experience 
with courts in Northern California a plus. Typical duties include opening file, generating answer 
and responsive pleadings, printing discovery, setting depositions, calendaring appearances, and 
working with opposing counsel's staff and claims office to coordinate dates, scanning and 
uploading mail, and finally closing the file and getting it shipped out. The office is in the process 
of going paperless, so we expect you to be computer savvy. The position is full time from 8:00 
to 4:30 Monday through Friday. Very little overtime. Job includes health, vision and dental 
benefits, a 401K, vacation, and a friendly and collegial work environment. Please do not send a 
resume unless you have insurance defense, personal injury experience. A cover letter is not 
necessary. Please send as an attachment to email. If you are interested, please send your resume 
to mmcko@allstate.com. 

Employment Report/Positions Available 
by Jaymie Moralez 
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CHANGE OF ADDRESS: 
Please remember if you have moved offices or home, be sure to send us your Change of Address form 
so that we can update our records.  This will minimize any delay in your receiving our monthly bulle-
tin, any correspondence, and the LSI quarterly magazine.  The change of address form can be found in 
this bulletin or on our website.  They should be mailed to our Vice President and Membership chair, 
Anne French to her work address at Downey Brand, 621 Capitol Mall, 18th Floor, Sacramento, CA 
95814.  

• (3/24/11) Litigation Secretary A mid-sized litigation firm seeks a full time legal secretary with 
a minimum 5 years of experience in both State and Federal courts. Must be dependable with 
strong communication and organizational skills. Knowledge of ProLaw is preferred. We offer 
competitive salary and benefits. Position available immediately. Please email resumes and 
professional references to:hr@mpbf.com. No telephone calls please. 

• (3/10/11) Legal Secretary/Receptionist Sole Practitioner personal injury/bankruptcy firm in 
Roseville seeking full time/part time person to handle a range of responsibilities including office 
management, mail management, calendaring, case file management, basic bookkeeping, and 
secretarial duties as needed. In addition, the successful candidate position involves client contact 
by telephone and in person. Salary depending upon experience. Medical benefits provided. 
Software used is WordPerfect, Microsoft Word, Essential Forms and Visions. Experience with 
QuickBooks a plus. Please email resume to jrhuber@surewest.net. Position available 
immediately. 

• (3/4/11) Legal Secretary/Office Manager Three attorney business/real estate litigation firm 
in Sacramento near Arden Fair Mall seeking part time/full time person with minimum three 
years litigation experience to handle a range of responsibilities including office management, 
mail management, calendaring, case file management, basic bookkeeping, and secretarial duties 
as needed. Position involves client contact by phone and in person. Compensation is hourly 
based and depends on experience. Medical benefits provided. Software used is Microsoft Word 
and Essential Forms. Experience with Excel, Tabs, and QuickBooks a plus. Please email resume 
with subject line “SLSA March 2011” to jobs_legal@yahoo.com. Position available immediately.  

Employment Report/Positions Available 
Continued 
by Jaymie Moralez 
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Of  Note 

SLSA Members Please Note: 
 
Capitol Mall Courier Services, Inc. has recently joined forces with Ace Attor-
ney Service, Inc.  They now offer a one stop attorney support service.  Ace 
Attorney Service has seven branch offices throughout the state of California. 
 Please visit their website at acelegal.com for more information about their ser-
vices.  If you have used Capitol Mall Courier Services before, rest assured they 
are still around and you may still contact Scott or Jerad.  They may be contact-
ed at:  scott@acelegal.com or jerad@acelegal.com or at (916) 447-4000.  

NOTE 
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How do I know if a corporate 
name is available? 

   The California Secretary of 
State’s office is in charge of 
maintaining the list of corpora-
tions in California.  According 
to the Secretary of State’s of-
fice, a corporation or limited 
liability company name may be 
adopted if the name is not the 
same as or too similar to an 
existing name on the records 
of the California Secretary of 
State or if the name is not mis-
leading the public.  When you 
decide upon a name for your 
business, you must first check 

to see if it has already been 
registered.  A free preliminary 
check of the availability of a 
name can be requested by mail-
ing a completed Name Availa-
bility Inquiry Letter to the Cali-
fornia Secretary of State’s of-
fice in Sacramento.  They do 
not accept e-mail or online 
inquiries at this time.  A pdf of 
the letter can be found on their 
website at www.sos.ca.gov.    

How Do I? 
 

Capturing CAPs 
(Chapter Achievement Points) 

It’s the new fiscal year for earning Chapter Achievement Points (“CAPs”), time to start earning for the 2011-2012 competition.  Our 
main competitor is San Diego LSA and a little friendly rivalry is always good, right?  Throughout the year, please let your governor know 
when you do things that might earn SLSA CAPs.  Your governor keeps a record of these points and submits the total to LSI in April to 
compete with the other associations in our membership class. 
 
If you are a CCLS that will recertify during the 2011-2012 fiscal year, please send the governor an email letting her know, that counts for 
Chapter Achievement Points. 
 
Did you know that members who use the LSI Hertz discount can earn SLSA 200 Chapter Achievement Points each time they rent a car? 
 
Please send an email to Andrea Stoll at andrea@haydulaw.com with your CAPs information.  
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“The Best of CCLS Quiz” 

True or False: 

1. The only ground for dissolution of marriage in California is irreconcilable differences.    
� True 

� False 
2. A void marriage can never become valid. 
� True 
� False 
3. When including items in a letter, the word “enclosure” should be typed at the left margin, below 

the signature line. 
� True 
� False 
4. An e-mail consists of two parts:  the “top-level domain” and the “zone”.  
� True 
� False 
5. “Mousetrapping” means blocking someone’s exit from a website.  
� True 
� False 
6. Only a person who resides or has a domicile, a place of business, or property in the United 

States, or a municipality, may be a debtor under Title 11.  
� True 
� False 
7. Once granted, a debtor’s chapter 7 discharge cannot be revoked.  
� True 
� False 
8. Any person interested in an estate may file a request to receive copies of all inventories, reports 

or other documents filed in the estate.  
� True 
� False 
9. Under certain conditions the Probate code allows certain property to be passed to beneficiaries 

without a formal probate proceeding.  
� True 
� False 
10. Expert depositions must be concluded 15 days before the trial date .  
� True 
� False 

CCLS Quiz 
by Jennifer Estabrook, CCLS 

Answers on page 13 
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scholarship.  In our associa-
tion, the scholarship commit-
tee is in charge of raising 
funds for our scholarship 
fund, promoting our scholar-
ships to local community col-
leges and schools, reviewing 

the applications submitted, 
providing the executive board 
with a report of the qualified 
applicants, and finally, coordi-
nating the delivery of the 
scholarship award.  This com-
mittee is a standing commit-
tee.  A special committee is 
one that is created for a par-
ticular task and then they go 
out of existence when the task 
is completed.  For example, at 
our Day in Court event, the 

How Committee Member are 
Chosen 
   According to Robert’s Rules of 
Order, there are two types of 
committees:  Standing Com-
mittees and Special Commit-

tees.  Robert’s says that the 
method of selecting the chair-
men and members of stand-
ing committees is usually es-
tablished in the organization’s 
bylaws.  Standing committees 
are ones that have a continu-
ing existence and function, 
such as the legal procedures 
committee or the scholarship 
committee.  They have re-
sponsibility over a particular 
subject matter, such as our 

President created a special 
committee to review and ap-
prove the Minutes.  The spe-
cial committee was created 
with the specific purpose of 
reviewing and approving the 
Minutes.  Once that task was 
completed, the special com-
mittee was done and no long-
er continued to exist. 
   SLSA has various standing 
committees.  As the new year 
approaches and our new Pres-
ident is installed, she will need 
as many volunteers as possi-
ble to help carry out the busi-
ness of this associa-
tion.  Congratulations to the 
newly elected President, 
Dawn Forgeur, CCLS.  If you 
would like to volunteer for a 
standing committee, please 
contact the incoming Presi-
dent at forgeurd@gtlaw.com. 

Parliamentarian’s Corner 

 

“As the new year approaches and our new 
President is installed she will need as many 
volunteers as possible to help carry out the 

business of this associations.” 
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Tammy Hunt, CCLS and Emily Watterson 

Maimie & Gary Chyinski  

Gloriela Garcia and Lindsey Perry  

Jaymie Moralez and Emily Wat-
terson  

Lynne Gomes; Day in Court 
committee member  

Gloriela Garcia; Chari-
table Donations Chair  

Anne French and Astrid 
Watterson, CCLS  

Jennifer Shelton; Registra-
tion and Reception chair  

Susan Lee and Carol Daly Swee-

ny from Burkett’s Office Supply  
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Scott, Anne, and Jacob French  

Susan Lee and Crystal Rivera  

Astrid Watterson and speaker, 
attorney Mark Reichel  

Group picture of SLSA volunteers  

Lindsey Perry from Atkin-
son Baker Court Reporters; 
Boss of the Year and Legal 
Professional of the Year 
committee member  

Susan Lee; Programs 

and Vendor co-chair  Moe Talamantes 

Jennifer Shelton and Astrid 
Watterson, CCLS  

Dawn Forgeur, CCLS, Astrid Wat-
terson, CCLS, and Tammy Hunt, 
CCLS  

Jaymie Moralez; Employ-
ment Chair and Nominations 

& Elections committee  
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Legal Procedures 

by Laura Welch, CCLS, Nancy Vanderhorst, CCLS, and Molly Mahoney 

   As a practice pointer, notices 
of motion are subject to special 
rules, and are just as important 
as other aspects of your mo-
tion.  When drafting and re-
viewing notices, make sure that 
your notice contains all of the 
requirements for the specific 
motion you are drafting.  For 
example, an MSJ notice must 
contain grounds for summary 
judgment and summary adjudi-
cation which exactly mirror the 
grounds in the separate state-
ment.  For a motion to strike, 
the notice must contain refer-
ence to the specific page and 
line of the complaint you are 
seeking to strike.  Every motion 
has some nuance that must be 
considered. 

   Also, for all courts that utilize 
a tentative ruling system, the 
notice must contain the rule, 
and explain how the party can 
obtain the tentative ruling and 
request oral argument.  (There 
is usually required language 
contained in the court’s local 
rules).  If that language is not in 
the notice, the opposing party 
can arguably just show up at 
the hearing on the noticed date 
and time, with no notice to 
you, or otherwise object to the 
tentative becoming the rule of 
the court. 
Updated Rule of Court  
   The rule updates for 2011 
have been published before, 
but this one bears repeating: 

   Before selecting your hearing 
date for any motion, remember 
the newly updated California 
Rule of Court, Rule 12c, effec-
tive 1/1/11, which requires 
hearing-related deadlines to be 
calculated by counting back-
ward from the hearing date, 
starting with the statutory dead-
line (e.g., 16 court days for a 
regular [non-MSJ] motion), and 
then continuing backward to 
add the extension based on 
service method (e.g., 5 calendar 
days for service by mail within 
California).  

Notices of Motion  

Governor’s Report 
by Dawn Forgeur, CCLS 

   At our March 2011 dinner 
meeting, there was a board rec-
ommendation to approve the 
conference locations listed be-
low, and that recommendation 
passed.  Your delegates will vote 
for these locations at May 2011 
Annual Conference. 
November 15-18, 2012  
Conference 
   Desert Palm LPA hosting at 
the Palm Springs Hilton.  Room 
cost-$109.  Scrip-$108.50 

May 16-19, 2013 
 Annual Conference 
   Santa Clara County LPA 
hosting at the San Jose Mar-
riott.  Room cost-$109.  Scrip-
$131. 
   I have not received any fur-
ther information on the second 
opinion from an independent 
law firm regarding independent 
contractor versus employee 
status.  I also have not received 
word of any motions that will 

be brought regarding the issue 
of LSI’s Administrator employ-
ment status. 
   Finally, congratulations to the 
winners of the election!  I look 
forward to working with and 
getting to know everyone in the 
upcoming year.  

The ability to convert ideas to things is the secret to outward success. 
~Henry Ward Beecher  
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THE BEST OF 
 
N R E B M E M D E N G I S E R  
O N Z T X C P W B F E N Y L A  
I A O N A T R E B T P J R G U  
T D Y I L T Q P N V I U U A T  
A B N B T U S O P N N N J Q O  
C M F L E A P E D U E C D U M  
I A N S E S B I T M U T N S A  
N G T N A G C O V N Q I A P T  
U H G U A T N T R A I V R E I  
M R S C M Y E B R P E E G T C  
M Z D E M U R R E R T O I I S  
O A N L E N A P M I B R V T T  
C T E T A C R U F I B D U I A  
I I B H C D S K U C A E Y O Y  
V G D L C F Y W J C L R G N C  

AUTOMATIC STAY 
BEQUEST 
BIFURCATE 
COMMUNICATION 
COURT PROBATION 
DEMURRER 
GRAND JURY 
IMPANEL 
INDICTMENT 
INJUNCTIVE ORDER 

INTESTATE 
PETITION 
RESIGNED MEMBER 
SUA SPONTE 
 

CCLS Quiz Answers 
by Jennifer Estabrook, CCLS Answer 

1. False 
 
2.   True 
 
3.   False  
 
4.   False 
 
5. True 
 

6. True 
 
7.   False 
 
8   True 
 
9. True 
 
10.   True 

CRIMINAL ANSWERS: 
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Vendor Spotlight 
March General Dinner: Carol Daly Sweeney-Burkett’s Office Supply, Inc. 
by Sophia Albov, CCLS 

8520 Younger Creek Drive 
Sacramento, CA 95828 
(916) 387-8900 
www.burkettsoffice.com  
 

   The Sacramento Legal Sec-
retaries Association got to 
spend some time with Carol 
Daly Sweeney from Burkett’s 
Office Supply at its March 
Dinner Meeting. Burkett’s is a 
locally owned office supply 
company that has been serv-
ing the greater Sacramento 
area since 1959. They are 
committed to always offering 
their consumers the lowest 
price on over 40,000 prod-
ucts. Burkett’s guarantees the 
lowest price possible on all 
their products – if you find a 

lower price they will beat it! 
They have free next day deliv-
ery and no minimum order. 
They have a great website 
where you can order supplies 
or you can call in and talk 
with one of their experienced 
customer service profession-
als. In addition they also have 
office furniture and offer 
printing services.  

Susan Lee and 
Carol Daly 

Sweeny from 
Burkett’s  

Office Supply 
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Dates to Remember 
Sun Mon Tue Wed Thu Fri Sat 

     1 2 

 

3 4 
 

5 6 

 

7 8 9 

10 11 

Board 
Meeting 

 

12 
 

13 14 

 

15 16 

17 18 

 
19 
 

20 21 

General 
Dinner 
Meeting 
 

22 23 

24 25 

Article 
Submis-
sions 
Due 

26 27 28 29 30 

April 2011 

• April 11 - SLSA Board Meeting (Location: 
Somach Simmons & Dunn - Time: 5:30 p.m.) 

• April 21 - General Dinner Meeting & In-
stallation (Location: Courtyard Marriott, Midtown 
Sacramento, 4422 Y Street, Sacramento, CA, 5:30 
p.m.) 

• April 25 - Last Day to Submit Articles for 
the March issue of The Legal Eagle 
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Vocabulary List 

by Jennifer Estabrook, CCLS 

Criminal 

Affirmative Defense A defense which serves as a basis for providing some new 
fact; the defendant does not simply deny a charge but offers 
new effidence to avoid judgment against him. 

Demurrer A formal objection to a pleading. 

Bifurcate To divide into two parts 

Injunctive Order A judicial remedy awarded for the purpose of requiring a 
party to refrain from doing a particular activity. 

Resigned Member Means a member who has resigned from the State Bar while 
disciplinary charges are pending 

Communication Means any message or offer made by or on behalf of a mem-
ber concerning the availability from professional employment 
of a member or law firm to any former, present or prospec-
tive client. 

Automatic Stay The injunction issued automatically upon the filing of a bank-
ruptcy case which prohibits collection activities against the 
debtor, the debtor’s property, or the property of the estate. 

Petition The document that initiates a bankruptcy.  The filing of the 
petition constitutes an order for relief and institutes the auto-
matic stay. 

Indictment a formal, written accusation submitted to the court by a grand 
jury, alleging that a specified person has committed a speci-
fied offense, usually a felony. 

Bequest A gift of personal property by Will. 

Intestate One who dies without a valid Will. 

Grand jury a jury selected and sworn to hear the evidence against ac-
cused persons to determine whether there is sufficient evi-
dence to bring the person to trial 

Court probation a criminal court requirement that a defendant or offender 
fulfill specific conditions of behavior in lieu of a sentence to 
confinement, but without supervision by a probation agency 

Impanel The process of selecting a jury. 

Sua sponte Of his/her own will; voluntarily.  On a judge’s own motion, 
without a request from one of the parties. 
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Law Office Products/ 
Management 
by Andrea Savig, CCLS 

attached it to my chair that 
my back and neck didn’t hurt 
anymore.  With the added 
cushion I do not have to sit 
completely in the chair and I 
still get the lumbar support I 
need for my back.  Another 
important element is that your 
elbows are at the same height 
as your keyboard, which is 
done by adjusting the height 
of your chair.  It is also im-
portant that your feet rest flat 
on the floor.  If this is not 
possible a footrest should be 
used. 
Monitor 

   The monitor should be 
placed approximately 18-28” 
away from your eyes.  A good 
rule of thumb is that you 
should be able to extend your 
arm and touch your screen.  
   Also, the monitor should be 
at eye level or slightly below 
eye level.  It is important that 
your monitor is in front of 
you, meaning that is your 
body should be centered in 
front of your screen.   You 
should not have to turn your 
head to view your screen.  
Lighting is just as important 
as your relationship to the 
monitor.  Try to avoid having 
exterior light directly in front 
or behind you and use task 
lighting whenever possible.  
This avoids unnecessary strain 
on your eyes, allowing you to 
remain focused. 
Take a Break 

   It is very important to take 
several small brakes through-
out your shift.  As a general 
rule, you should stand up 
every 20 minutes or so.  Small 
exercises such as neck rolls, 

   Ergonomics is a term that 
not everyone is familiar with.  
Ergonomics is simply the 
science of fitting your work-
space to you.  If you are plan-
ning on spending any signifi-
cant amount of time in an 
office, it will become a very 
familiar term.  From the 
height of your chair, down to 
the backlighting on your 
screen, all play a huge roll in 
preventing long term injuries 
in the work place.  I’m sure all 
of us have noticed that at the 
end of an eight hour shift our 
necks and backs were a little 
sore.  The good news is that 
with a little research and a few 
simple adjustments, we can 
make it a little more tolerable 
to work those long shifts.  
Here are some tips: 
Your Chair 

   One of the most important 
elements to a healthy working 
environment is your chair.  It 
is very important to test fit 
your chair, don’t just order it 
online and hope you like it.  
Take the time to sit in the 
chair, make sure it is comfort-
able and has all of the adjust-
ments you need.  One of the 
most important adjustments is 
the lumbar support.  The lum-
bar support needs to adjust 
back and forth as well as up 
and down.  Also, make sure 
that the height of the chair 
can move up and down.  A 
bad habit of mine is that I 
tend to sit on the edge of my 
chair.  I never understood 
why at the end of the day my 
back and neck hurt.  I always 
assumed it was stress.  It was-
n’t until I purchased an extra 
lumbar support cushion and 

shoulder shrugs, leg stretches, 
and arm stretches are simple 
and helpful.  It is also im-
portant to have good posture, 
be aware of how you are sit-
ting in your chair.  Utilize 
your breaks; walk around the 
block or down the hall.  This 
helps improve your circula-
tion, decreasing fatigue.  Also 
make sure to give your eyes a 
break from the monitor.  
Take the time to look out the 
window, changing your focus 
for a moment.  Even simple 
things like keeping your 
screen clean can help your 
eyes. 
   The fundamentals of Ergo-
nomics are very simple; make 
your workstation work for 
you.  Sitting up strait and 
keeping your wrists off the 
keyboard seem elementary but 
it is easy to get lazy or tired 
and resort to bad habits.  Pay 
attention to what is making 
you uncomfortable.  By un-
derstanding and practicing 
ergonomics you can avoid 
unnecessary injuries such as 
carpool tunnel syndrome, and 
repetitive stress injuries. 
There are many facets of er-
gonomics but just by imple-
menting the topics above, you 
are sure to improve your 
overall comfort in the work-
place.   

Ergonomics in the Workplace 
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Happy April Birthdays!! 

Casie Campbell   4/3 
Rose Pyle    4/6 
Desiree Delonia, CCLS 4/7 
Julie Patrice Bell   4/10 
Debbie Cervantes  4/10 
Jolene Gordo   4/10 
Irina Burachek   4/16 
Jean Wright   4/16 
CoSanda Pollard  4/17 
Karla Simmons   4/18 
Rebecca Lerma   4/19 
Susan L. Bonawitz  4/26 
AnneMarie Largo  4/27 
Michael Taraban  4/27 
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Out to Lunch: 
Great Lunch Spots 
by Sophia Albov, CCLS 

Magpie Cafe 
1409 R St 
Sacramento, CA 95814 
(916) 452-7594 
www.magpiecaterers.com 

Hours of Operation 
Monday – Saturday 7:30 a.m. – 9 p.m. 
 

time!  

   As with any location on the 
R Street strip parking can be 
difficult during peak hours. 
There is only street parking 
and it is all metered. When I 
go there I generally park ei-
ther on S Street or further 
down 14th Street. If you don’t 
feel like leaving your office, 
but still want some Magpie do 
not despair. For large orders 
(over $300) you can go 
through their catering depart-
ment. For smaller orders (like 
lunch for you and a few co-
workers) Magpie contracts 
w i t h  E d i b l e  P e t a l 
(www.ediblepedal.com) which 
will deliver the food right to 
you for a nominal fee. What a 
great and healthy way to have 
a working lunch!  

   Long story short, try out 
Magpie! They are healthy and 
delicious. You can have your 
lunch and know that the food 
you are eating is in its truest 
form and prepared with love 
for your eating enjoyment!  

tions, from counter tables to 
short tables, and a lovely patio 
when the weather is nice. 
Food is usually delivered 
quickly. The only issue I have 
with the way you have to or-
der is that you have to stand 
in line by the baked goods for 
quite awhile. This has been 
great for my palate, but terri-
ble for my waistline! Really 
though, the baked good here 
are amazingly good.  

   The food at Magpie is not 
simply cooked, or prepared. It 
is crafted with massive 
amounts of care and love. As 
mentioned, they focus on 
making organic and sustaina-
ble products yummy. There is 
generally a large variety of 
pasta, potato, and regular 
salads (which you are able to 
check out up close and per-
sonal during your wait in line 
at the deli case,) as well as, 
sandwiches and main courses 
which come out of the kitch-
en. I have had some very 
good sandwiches here. One 
time I tried a pulled pork with 
quince preserves which was 
perhaps one of the most in-
teresting pulled pork sand-
wiches I have ever had the 
pleasure of eating. However, I 
have experienced some incon-
sistency in the food, so if your 
first meal is not stellar, make 
sure to visit at least one more 

   Magpie Café is in the mid-
dle of the block on R Street 
between 14th and 15th. This 
restaurant is surrounded by 
other restaurants, but main-
tains a unique identity. This 
has to be one of Sacramento’s 
most eco-conscious dining 
spots. I remember the very 
first time I visited and I was 
given a recyclable cardboard 
straw – not very effective for 
sipping up my ice tea, but I 
felt like I was doing some-
thing good! The café is fo-
cused on providing organic, 
local, and sustainable fare. 
They have a long list of local 
farms that produce the raw 
materials that go into their 
well crafted food.  

   The café set up is a little 
confusing for the first time 
user because there are no 
signs or outward indications 
of how ordering should pro-
ceed. I know my first time 
there I felt a little lost and a 
little confused; however, one 
trip through the line and you 
will have it down. Patrons 
order deli style at the case in 
back and then proceed 
through the line where you 
pay a cashier and receive a 
number. Food is then deliv-
ered whereever you are lucky 
to enough to find a table. The 
restaurant itself is petite, but 
they have many seating op-
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Happy Hour Specials: 

Magpie Cafe –Happy Hour Menu and 
Hours 
Monday through Friday 3:00 – 6:00 
 
Small Plates, Beer and Wine 
 
$4 Bites 
California cheeses and crackers 
Artisanal cured meats 
With California olives and crostini 
Smoked trout crostini 
With Meyer lemon and caper 
 
$4 Wines 
Uvaggio Vermentino 
Mas Merlot 
 

Out to Lunch (cont.): 
Great Lunch Spots 
by Sophia Albov, CCLS 
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SLSA COMMITTEE CHAIRMEN 
2010-2011 

COMMITTEE SLSA CHAIRMEN CONTACT 
Advertising Chair Open  
Benefits Chair Open  
Budget Committee Member Sophia Albov, CCLS salbov@cookbrown.com 
Budget Committee Member Dawn Forgeur, CCLS forgeurd@gtlaw.com 
Budget Committee Member Sheila Brown brownsh@gtlaw.com 
Bulletin Chair Liz Gideon lgideon@weintraub.com 
CCLS Chair Jennifer Estabrook, CCLS je@wexlerwallace.com 
Charitable Projects Chair 
Charitable Projects Co-Chair 

Aaliyah Muhammad 
Gloriela Garcia 

aaliyah@prisonerswithchildren.org 
gloriela.garcia@calegacylaw.com 

Day in Court Chair 
Day in Court Co-Chair 
Day in Court Co-Chair 

Rebecca Lerma 
Lynne Gomes 
Rosa Deniz 

lermar@gtlaw.com 
gomesl@gtlaw.com 
rdeniz@pacific.edu 

Employment Chair Jaymie Moralez jmoralez@somachlaw.com 
Fin. Review Committee Member Sherri Lee Caplette, CCLS scaplette@fagenfriedman.com 
Fin. Review Committee Member Jennifer Shelton jshelton@murphyaustin.com 
Fin. Review Committee Member Patti Alexander palexander@aklandlaw.com 
Historian EC   
Interclub Chair 
Interclub Co-Chair 

Launa Atkinson, CCLS 
Diane West, CCLS 

latkinson@cddlaw.com 
dwestmcginnis.law@hotmail.com 

Law Office Products/Mangmt 
LOPMT Co-Chair 

Andrea Savig, CCLS 
Ron Bodenmann 

thesavigfamily@hotmail.com 
ron@capitol-digital.com 

Legal Procedures Chair 
Legal Procedures Co-Chair 
Legal Procedures Co-Chair 

Nancy Vanderhorst, CCLS 
Laura Welch, CCLS 
Molly Mahoney 

nvanderhorst@klinedinstlaw.com 
lwelch@klinedinstlaw.com 
molly@eisenlegal.com 

Legal Secretarial Training Chair 
Legal Sec. Training Co-Chair 

Desiree Delonia, CCLS 
Liz Gideon (Assistant) 

ddelonia@aklandlaw.com 
lgideon@weintraub.com 

Marketing Chair Anne French afrench@downeybrand.com 
Membership Chair Anne French afrench@downeybrand.com 
Nominations & Elections Chair 
Nom. & Elec. Co-Chair 
Nom. & Elec. Co-Chair 

Yolanda De La Cruz 
Jaymie Moralez 
Gwen Gomez 

ydelacruz@somachlaw.com 
jmoralez@somachlaw.com 
ggomez@somachlaw.com 

Professional Liaison EC   
Programs Chair 
Programs Co-Chair 

Sophia Albov, CCLS 
Susan Lee 

salbov@cookbrown.com 
slee@hansonbridgett.com 

Publicity Chair Daria Milton dmilton@pacific.edu 
Reception & Reservations Chair Jennifer Shelton jshelton@murphyaustin.com 
Scholarship Chair Sandra Andrade sandrade@diepenbrock.com 
Vendor Liaison Chair Open  
Ways & Means Chair Rebecca Lerma lermar@gtlaw.com 
Website Coordinator Gwen Gomez ggomez@somachlaw.com 
Fairytale Town Chair 
Fairytale Town Co-Chair 

Jennifer Estabrook, CCLS 
Ron Bodenmann 

je@wexlerwallace.com 
ron@capitol-digital.com 

Boss of the Year Chair 
Boss of the Year Co-Chair 
Boss of the Year Co-Chair 

Maimie Chyinski 
Desiree Delonia, CCLS 
Lindsey Perry 

mchyinski@fagenfriedman.com 
ddelonia@aklandlaw.com 
lindseyperry1@yahoo.com 

Legal Prof. of the Year Chair 
Legal Prof. of the Year Co-Chair 
Legal Prof. of the Year Co-Chair 

Maimie Chyinski 
Dawn Forgeur, CCLS 
Lindsey Perry 

mchyinski@fagenfriedman.com 
forgeurd@gtlaw.com 
lindseyperry1@yahoo.com 
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the Monday after the general 
meeting of the month preced-
ing the month of publication.  
This publication is designed to 
provide accurate and authorita-
tive information in regard to 
the subject matter covered.  It 
is distributed with the under-
standing that the publisher is 
not engaged in rendering legal, 
accounting, or other profes-
sional services.  If legal advice 
or other expert assistance is 
required, the service of a com-

   The Legal Eagle welcomes 
letters and article suggestions 
from readers.  Please send 
them to: Liz Gideon, c/o 
Weintraub Genshlea Chediak,  
400 Capitol Mall, 11th Floor  
Sacramento, CA 95814 or lgid-
eon@weintraub.com. 
   The Sacramento Legal Secre-
taries Association reserves the 
right to edit articles and letters 
sent in for publication.  The 
deadline for all submittals is 

petent, professional person 
should be sought.   
The opinions expressed in the 
articles published herein are 
those of the individuals sub-
mitting the articles and not 
necessarily the views of the 
board or editorial staff.  This 
publication may not be repro-
duced in whole or in part with-
out the express written consent 
of the board of the Sacramento 
Legal Secretaries Association. 

Editor’s Note 

by Liz Gideon 

“Do not follow where 
the path may lead.  

Go instead where there 
is no path and leave a 

trail.” 
 ~ Harold R. McAlindon  

Code of Ethics 

Legal Secretaries, Incorporated 

It shall be the duty of each Member of the Legal Secretaries, Incorporated to observe all laws, rules, 
and regulations now and hereafter in effect relating to confidentiality and privileged communication, 
acting with loyalty, integrity, competence, and diplomacy, in accordance with the highest standards of 

professional conduct. 

Dedicated to Joan Moore, PLS 
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 Governor 
Dawn Forgeur, CCLS 
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 Parliamentarian 
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 Executive Advisor 
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