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President's Message

By: Brenda Bracy, CCLS

Merry Christmas and Happy New Year. | hope everyone had a great holiday with your family and friends.
I had a wonderful Christmas with my family and enjoyed the long weekend. | want to take this time to
thank all of the members for being a part of SLSA and all you do to make SLSA such a great
organization. | am thankful for all of the members of this wonderful association. We had a wonderful year
and | look forward to working with all of you again in the new year.

| want to remind everyone that elections for the board members are coming up. If you are interested in
being a board member, please let me know. If you would like to be a committee chair or member, please
let me know.

We finished out our year by having our annual Mock Trial, written by Lynne Prescott, CCLS, and the
ornament exchange. Thank you, Lynne for a great script. | also want to thank everyone who attended
and participated. We all had a great time. A special thank you to the Clay Arnold Law Firm for allowing us
to use their mock trial courtroom for this year's event.

SLSA filled and donated 76 Christmas stockings to Loaves & Fishes this year. A special thank you to
Gisele Mitsuk, the Charitable Projects Chair for her work in putting this event together. | also want to
thank all members and offices who donated. A special thank you to Gisele Mitsuk, Lynne Prescott, CCLS,
Crystal Rivera, Dawn Forguer, CCLS, Rebecca Lerma, Sheila Brown, Jan Ainsworth, and Josie Garcia for
their help in stuffing the stockings. Also a special thank you to Murphy Austin for allowing us to use their
conference room. It takes a village to put these events on, and | personally thank each and every one of
you for your selfless time and money in donating the items and taking the time to stuff the stockings. Well
done SLSA.

As we begin 2019, remember that our parent corporation, LSl is a great source for continuing education,
along with SLSA. LSI offers a great variety of educational opportunities for all of its members. The
schedule of classes and conferences are listed on the LSI website at LSl.org. If you attend a seminar,
class, or conference, please send our Governor, Jan Ainsworth, an email that you attended, or go to our
website, SLSA.org and fill out the CAPS form.

I look forward to seeing everyone at SLSA events and meetings. Please feel free to contact me if you
have any questions, suggestions, or comments to president@slsa.org.

SLSA 8-gig USB Drive Available for Purchase

$10.00 cash/check discount
$10.61 credit card

Email executiveadvisor@slsa.org
if you would like to purchase one.
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Governor's Report

By: Jan Ainsworth

| trust you enjoyed your holidays; | know | did. Happy New Year to one and all.
Once again, this report will be short and sweet.

LSI's Third Quarterly Conference will be held February 15-17, 2019, at the Viejas Hotel and Resort in
Alpine, CA; Host Assn: San Diego LSA.

CHAPTER ACHIEVEMENT POINTS T0 DATE: 17,550

CALL FOR NOMINATIONS

SLSA Executive Board members are legal professionals who are committed to helping others
and the legal community. As we have said before, without the volunteers that run this
association, it simply cannot exist. The association can’t continue to present monthly
educational meetings that keep you updated, informed, marketable, and an asset to your office.
We can’t continue to publish a monthly informational newsletter that keeps the members current
on local legal news and upcoming classes locally and regionally. We can’t put together the
annual state and federal court update meetings at the beginning of each year. We can’t continue
doing the great charitable projects throughout each year. Volunteering is a rewarding
experience and SLSA needs you. Get out of your comfort zone, become more involved in the
association.

For the first part of this fiscal year, the association was without a Vice President, and then Jaime
Gooch volunteered. There is a great need for association members to step up and volunteer for
board positions.

All positions (other than President) do not require any experience! Any new Board member will
receive plenty of training and guidance from your predecessor and other Board members.
Additionally, at the beginning of each fiscal year, there is a workshop on parliamentary
procedures taught by a Registered Parliamentarian for all Board members. You can do it and
the time is now!

The Nominations Committee is also accepting nominations for delegate positions for the May
Annual Conference. Annual Conference is May 15-19, 2019, at the Double Tree by Hilton in
Newark. As a delegate, you will attend this one conference and represent SLSA’'s members at
the business meetings. Delegates also attend educational workshops and Saturday night
banquet — it is an awesome way to learn about LSI, attend educational classes, meet and
network with other legal professionals from around the state, and also earn SLSA Chapter
Achievement Points!

We have received nominations for the following positions:

Vice President
Secretary

The deadline to submit nominations is on or before February 21, 2019, which is our Annual

Federal Court Updates Meeting. Please email executiveadvisor@slsa.org with any nhominations
or questions.

The Legal Eagle 6



January 2019 Sacramento Legal Secretaries Association

Chapter Achievement Reporting Form

Each association in LSI participates every year in the Chapter Achievement Points (CAPs) contest, and these
points are tracked by SLSA’s Governor. This covers activities from April 1, 2018, through March 31, 2019.

Please complete this form and mail or email it to SLSA’s Governor, Jan Ainsworth. If you attend a function and
are not sure if it applies, include it below on the blank line provided and it will be determined if it applies.

Date of Event

Name:

Event

| submitted an article to The Legal Secretary magazine. (50 points)
| attended an LSI Quarterly or Annual Conference. (50 points)
| attended an Officer/Chairman Workshop at the Annual Conference.

How many workshops? (25 points)

| rented a car through Hertz with the LSI discount. (200 points)

| took the CCLS exam — Test Date: . (100 points)

| passed the CCLS exam — Test Date: . (200 points)

| recertified as a CCLS during the 2018-2019 fiscal year. (50 points)

| attended another association’s monthly meeting, installation, or other function. (50 points)
| attended an educational workshop or seminar sponsored by SLSA or another local
association. (25 points)

| attended an educational workshop or seminar sponsored by a Forum, CEB, or

the Rutter Group. (25 points)

| attended an educational workshop or seminar via webinar. (50 points)

| am a member of at least one Legal Specialization Section. (50 points)

I am a member of all six Legal Specialization Sections as of March 31, 2019. (100 points)
| attended a Legal Specialization Section Seminar at Quarterly or Annual

Conference. How many? . (50 points per seminar)

| submitted an article for use in a Legal Specialization Section newsletter. (50 points)

| purchased the Legal Professional’s Handbook (LPH). (200 points)

| purchased the Law Office Procedures Manual (LOPM). (200 points)

| purchased updates to the LPH. (100 points)

| purchased updates to the LOPM. (100 points)

Email:

Sacramento LSA
Attn: Jan Ainsworth, Governor
Murphy Austin, 555 Capitol Mall, Ste. 850, Sacramento, CA 95814
(jainsworth@murphyaustin.com OR governor@slsa.org)
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Upcoming Conferences

February 2019 Quarterly Conference
Viejas Casino & Resort Hotel, Alpine, CA
[Opposite the Viejas Factory Outlet Mall]

Dates: February 15-17,2019
Scrip - $150 / Room - $149
Host Assn: San Diego County LSA

May 2019 Annual Conference
DoubleTree by Hilton Fremont/Newark
Newark, CA
Dates: May 15-19, 2019
Scrip - $135 / Room - $159
Host Assn: Alameda County LSA

August 2019 Quarterly Conference

Hilton Los Angeles North/Glendale, Glendale, CA

[Nearest Airport: Bob Hope/Burbank]
Dates: August 15-18, 2019
Scrip - $182 / Room - $175
Host Assn: San Gabriel Valley LSA

The Legal Eagle

November 2019 Quarterly Conference
Hilton SF Financial District, San Francisco, CA
[Located across the street from Chinatown]
Dates: November 21-24, 2019
Scrip - $165 / Room - $185
Host Assn: Alameda County LSA

February 2020 Quarterly Conference
DoubleTree Hotel, Modesto, CA
Dates: February 21-23,2020

Scrip — TBA / Room - TBA
Host Assn: Stanislaus County LPA

May 2020 Annual Conference
Hilton Arden-West, Sacramento, CA
Dates: May 7-10, 2020
Scrip - $138 / Room - $149
Host Assn: Sacramento LSA

August 2020 Quarterly Conference
Stockton Hilton, Stockton, CA
Dates: August 21-23, 2020
Scrip - $135 / Room - $149
Host Assn: Stockton/San Joaquin County LSA

Updated 12/20/18
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UNITED STATES FEDERAL COURTS

Judiciary Has F'unds to Operate
‘Through January 31

Published on January 22, 2019 at www.uscourts.gov

The Administrative Office of the U.S. Courts (AO) now estimates that federal courts can sustain funded operations
through Jan. 31, 2019. The Judiciary continues to explore ways to conserve funds so it can sustain paid operations
through Feb. 1. No further extensions beyond Feb. 1 will be possible. The Judiciary previously had revised its
estimate for exhausting available funds from Jan. 18 to Jan. 25.

The extensions have been achieved through a multi-pronged strategy of deferring non-critical operating costs and
utilizing court filing fees and other available balances. Most of the measures are temporary stopgaps, and the
Judiciary will face many deferred payment obligations after the partial government shutdown ends.

In recent weeks, courts and federal public defender offices have delayed or deferred non-mission critical expenses,
such as new hires, non-case related travel, and certain contracts. Judiciary employees are reporting to work and
currently are in full-pay status.

Should funding run out before Congress enacts a hew continuing resolution or full-year funding, the Judiciary would
operate under the terms of the Anti-Deficiency Act, which permits mission critical work. This includes activities to
support the exercise of the courts’ constitutional powers under Article 1ll, specifically the resolution of cases and
related services. Each court would determine the staff necessary to support its mission critical work.

In response to requests by the Department of Justice, some federal courts have issued orders suspending or
postponing civil cases in which the government is a party, and others have declined to do so. Such orders are
published on court internet sites. Courts will continue to conduct criminal trials.

The Case Management/Electronic Case Files (CM/ECF) system remains in operation for electronic filing of
documents, as does PACER, which enables the public to read court documents.

Courts have been encouraged to work with their district's U.S. Attorney, U.S. Marshal, and Federal Protective
Service staff to discuss service levels required to maintain court operations. The General Services Administration
has begun to reduce operations and courts are working with their local building managers to mitigate the impact on
services.

Updates will be provided as more information becomes available.
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Another Mock Trial In The Books!

By: Lynne Prescott, CCLS

The Sacramento LSA Players did it again - - this year’s Holiday Mock Trial was a great success! The case of
“Rudolph the Red-Nosed Reindeer v. Santa Claus, Inc., United Reindeer Workers Union Local #8, and Comet
Reindeer: a Case of Bullying at the North Pole” was heard on December 13, 2018, the Honorable Y. I. Otta
presiding.

2018 Mock Trial Cast

Plaintiff's Counsel stated in her opening remarks that Rudolph was not always the celebrated holiday hero he is
today. She stated that Rudolph has been laughed at, bullied, ridiculed, and ostracized by his own herd. Further,
he has been openly discriminated against by the Defendants and denied participation in the training afforded to
every reindeer in Christmas Town, thereby depriving him of economic benefit. His most basic constitutional rights
as a citizen of the North Pole have been violated almost from birth. His parents were shunned and unable to
openly celebrate their son’s brilliant gift, and Rudolph ultimately fled his home to spare those he loved
embarrassment and shame. Plaintiff’'s Counsel also stated that the Defendants have taken unfair advantage of
Rudolph’s situation, and have done nothing but capitalize on his name and rise to international fame, while he now
earns basic reindeer union wages, again depriving him of economic benefit.

Mr. Reindeer brought his case before the Court to ask that Defendants be held accountable for these grievous

wrongs. Plaintiff requested remuneration for general and specific damages, as well as punitive damages, in the
amount of 100 million dollars.

Luke Patterson, Lynne Prescott, CCLS, The Jurors Kelly Leca, Heather Rodriguez, CCLS
Terri Olson
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December Mock Trial, cont.

Jan Ainsworth, Kelly Leca, and
Emily Rodriguez

Marci Frazier

Kelly Leca

Marci Frazier and
Lynne Prescott, CCLS

The Legal Eagle

Defense Counsel characterized Plaintiff's allegations as “just a big
misunderstanding,” stating that, “Everyone knows that Santa Claus and all
the reindeer in Christmas Town love Rudolph.” She further referred to the
fact that Defendant Santa Claus even gave Plaintiff the lead reindeer position
on his team and asked him to guide his sleigh on the most important night of
the year.

Defense Counsel argued that Defendants did not violate Plaintiff's rights, nor
was he bullied, harassed or discriminated against by Defendants, and that
any and all actions taken by Defendants with regard to the Plaintiff were
purely designed to prepare him to one day assume his father’s legendary
status on Santa’s reindeer team and as a future union boss. Defense
Counsel further stated that Plaintiff has enjoyed tremendous worldwide fame
and notoriety because of his red nose and has not suffered in the least as a
result. Defendants alleged that Plaintiff brought this lawsuit out of petty
jealousy over the fact that Santa Claus, Inc. had the foresight and business
acumen to jump on a wildly popular story and make it a successful venture.
Defendants requested that Plaintiff take nothing as a result of this lawsuit.

In addition to testimony offered by Plaintiff Rudolph, witnesses for the Plaintiff
included Hermey the EIf, Fireball Reindeer, Clarice Reindeer, Yukon
Cornelius, and Charlie-in-the-Box. Defendant Santa Claus testified on behalf
of himself and Santa Claus, Inc., and Comet Reindeer gave testimony on
behalf of United Reindeer Workers Union Local #8 and himself. The sole
witness for the defense was Santa’s Head EIf, Bernard.

Terri Olson Luke Patterson and Corene Rodder

Hailey Rodriguez Josie Garcia
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December Mock Trial, cont.

As you can see from the photos, everyone completely embraced their roles and brought tremendous creativity
and fun to the evening. Thank you to the following cast members:

Luke Patterson — Judge Y. I. Otta

Heather Rodriguez, CCLS - Court Clerk

Lacy Monserrat, CCLS - Bailiff

Marci Frazier - Plaintiff's Counsel

Jan Ainsworth - Defense Counsel

Lynne Prescott, CCLS - Plaintiff Rudolph the Red-Nosed Reindeer

Emily Rodriguez — Defendant Santa Claus

Kelly Leca - Defendant Comet Reindeer

Hailey Rodriguez - Hermey the EIf

Gisele Mitsuk — Santa’s Head EIf

Terry Olson Kalaitzidis — Clarice Reindeer

Crystal Rivera Corene Rodder - Yukon Cornelius
Crystal Rivera - Charlie-in-the-Box

Josie Garcia — Fireball Reindeer

Jurors - Rebecca Lerma, Daphne Boyd, Hugo Flores-Nava, Bobby Rodriguez, and Shannon Kline

Also, very special thanks to the Arnold Law Firm for the use of their mock trial courtroom. It was wonderful
to be able to have a real witness stand, a Court Clerk’s desk, and a true bench for the Judge! SLSA
appreciates your generosity and support! Thank you, also to Dawn Willis, President Brenda Bracy, CCLS,
and Crystal Rivera for coordinating the location and all the details for the evening.

Thank you to Crystal
Rivera for handling the
dinner service. Putting
on a complete meal of
pizza, salad, drinks, and
dessert, especially with
not being in a restaurant
setting where everything
is already provided,
takes a lot of planning
and coordination. Thank
you to all who assisted
with the set-up and clean

up.

Kelly Leca, Emily Rodriguez, Hailey Rodriguez Corene Rodder

Finally, thank you to
Dawn Forgeur, CCLS,
for taking all the fun
photos, and to Corene
Rodder for handling
registration for the Mock
Trial.

Lacy Monserrat, CCLS, Corene Rodder, Marci Frazier Gisele Mitsuk
Heather Rodriguez, CCLS
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Member News

By: Jaime Gooch

Welcome, and congratulations to the following new members of SLSA.

ACTIVE MEMBERSHIP

Loni Morse - Loni is a Legal Secretary for Messing Adam &
Jasmine, specializing in Litigation. She has been a legal professional
for 10 years, and celebrates her birthday on December 14.

Hugo Flores-Nava - Hugo is a pre-litigation, personal industry
Assistant for the Arnold Law Firm, and has been a legal professional
for a little over one year. He celebrates his birthday on January 16,
and enjoys photography and running.

Larisa-Stephanchuk — Larisa is a Legal Assistant for the Arnold Law
firm specializing in litigation. She has been a legal professional for 12 Hugo Flores-Nava, Crystal Rivera
years and celebrates her birthday on June 27.

Happy January Birthoays!

Terry Olson - January 4
Jamie Raymond - January 12
Reyna Martinez - January 22

Sharla Maxey - January 24
Laura Kindelt - January 29

Condolences
Colleen Clay, a long-time member of SLSA, The father of Mary Lou Floyd, CCLS, LSI Criminal
has passed away. Cards of condolence may and Family Law Legal Specialization Section
be sent to: Leader, has passed away. Cards may be sent to:
The Family of Colleen Clay Mary Lou Floyd, CCLS
140 Arnold Gamble Court 601 Wassen Court
Sacramento, CA 95835 Brentwood, CA 94513

The brother of Laurelyn Bergfeld, CCLS, LSI CCLS Certifying
Board Member, has passed away. Cards may be sent to:

Laurelyn P. Bergfeld, CCLS

7601 Hollywood Way, #201
Burbank, CA 91505
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Law Office Products and Management

By: Dawn R. Forgeur, CCLS

U.S. Postal Service Announces New Prices for 2019
Effective: January 27, 2019

Product Current Proposed
Letters (1 0z.) S0cents 55 cents
Letters additional ounces 21 cents 15 cents
Letters (metered 1 0z.) 47 cents 50 cents
Outbound International Letters (1 0z.) $1.15 $1.15
Domestic Postcards 35 cents 35 cents
Product Current Proposed
Small Flat Rate Box 57.20 57.90
Medium Flat Rate Box 513.65 51435
Large Flat Rate Box $18.90 51995
APO/FPO Large Flat Rate Box 317.40 518.45
Regular Flat Rate Envelope §6.70 57.35
Legal Flat Rate Envelope 37.00 37.65
Padded Flat Rate Envelope 57.25 58.00
EDITOR'S

The Legal Eagle welcomes letters to the editor,
guestions, and articles from readers. Please send
them to editor@slsa.org. SLSA reserves the right
to edit articles and letters sent in for publication.
The deadline for all submissions is the Monday after
the dinner meeting.

The opinions expressed in any articles or letters
published herein are those of the individuals
submitting them and not necessarily the views of
the officers or editorial staff. This publication may
not be reproduced in whole or in part without the
express written consent of the President of SLSA.
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California Certified Legal Secretary

By: Elizabeth Madden, CCLS

California Legal Procedures

1. An amendment to a pleading takes the place of the original document.

A. True B. False

2. ___  Original written discovery responses, with the original verification and an
unsigned Proof of Service, are served on the Propounding Party.

A. True B. False

3. ___  Upon expiration of a fixed term lease, the landlord may proceed directly to an
unlawful detainer action without notice to the tenant.

A. True B. False

4. ___  Actions onbehalf of Limited Liability Companies may only be taken upon a
meeting of the members.

A. True B. False

5. In order for a natural father of a child to execute a voluntary declaration of
paternity, the mother must be unmarried.

A. True B. False

6. ___  Theprobate referee appraises all cash and money accounts and insurance
proceeds.

A. True B. False

7. ___  Estate and fiduciary taxes must be paid on all estates.

A. True B. False

8. __  Whenbringing a second law firm into the representation of a single client in a
case, the parties would file a substitution of attorneys.

A. True B. False

9. ___ A void marriage can never become valid.

A. True B. False

10. ___  Apromissory note and grant deed evidence and secure real property loans.
A. True B. False

gorvedgg.lgovseadrvevedarT
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Parliamentarian's Corner
By: Astrid Furstner, CCLS, OCP, CORE Registered Paralegal

The Do's and Don'ts of Taking Minutes

At every regular membership meeting of SLSA, you are provided a copy of the minutes from the previous
month’s meeting, as prepared by the association’s Secretary. Have you ever wondered why we keep
minutes, or why the minutes contain a record of certain things, while others don’t get recorded? Minutes are
a legal document and an important record of the decisions of an association.

Because meeting minutes play a key legal function in any organized association, it's important to take them
correctly. Following are some basic guidelines, or “dos and don’ts,” that may help you understand the role
minutes play, what the minutes should consist of, and why minutes are important.

Do's

Do keep minutes at all general meetings and board
meetings. If your group is incorporated, this is one
way to maintain the legal protection the corporate
shield gives to your officers.

Do keep minutes at any meeting where people
vote. At committee meetings where there is no
voting, you might choose to keep minutes for your
records, but minutes are not required for legal
purposes.

Do list where the meeting takes place, along with
the date and time it starts.

Do list the number of attendees (approximate if the
group is large) and whether a quorum is present.

Do format your minutes to follow the agenda. If you
don’t normally create an agenda, you should. It
makes the meeting more orderly, lets attendees
know what to expect at the meeting, and makes
taking minutes significantly easier.

Do record all motions and the outcome of votes.
Do be concise. It's not necessary to go on at length

in the minutes. Just record specific motions and
votes, and key business.

Don'ts

Don't list the names of people who make
and second motions. You might put
individuals on the spot in case of a lawsuit.
(And yes, it does happen.)

Don't detail the debate over an issue. In
your formal notes, you just need the facts.
Minutes should record what is done at
meetings, not what is said.

Don't list the vote count. Outcome is
enough.

Don’t be shy about asking for clarification
during the meeting to get a point straight
in your notes.

Don't wait to type up the minutes from
your notes. Do it the same day or the next
day, while you still remember what
occurred.

As on all matters of meeting procedure, Robert’'s Rules of Order offers information on taking proper minutes.

The Legal Eagle
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2018-2019 Committee Members

Advertising
Crystal Rivera

Audit (Financial Review)
Kim Bogie, Gisele Mitsuk, Open

Benefits
Mary Taylor

Budget Committee
Crystal Rivera, Open (2)

Bulletin Editor
Dawn Forgeur, CCLS

Bulletin Proofing
Jessica Patton
Shannon Kline

California Certified Legal Secretary
Elizabeth Madden, CCLS

Charitable Projects
Gisele Mitsuk

Day in Court
Jessica Patton (Chair), Terry Olson, Open

Employment
Jaymie Moralez

Historian - Tammy L. Hunt, CCLS
Interclub - Open

Law Office Products & Management
Gisele Mitsuk

Legal Procedures - Open
Legal Professional of the Year/Boss of the Year

Elizabeth Madden, CCLS
Michelle Chavez, CCLS

The Legal Eagle

Legal Secretarial Training
Astrid Furstner, CCLS, OCP, CRP
Dawn Forgeur, CCLS

LSI Annual Conference 2020
Crystal Rivera
Corene Rodder

Marketing & Membership
Jaime Gooch

Nominations & Elections
Crystal Rivera, Dawn Forgeur, CCLS, Open

Professional Liaison
Dawn Willis

Programs - Dinner & Lunch
Lynne Prescott, CCLS

Publicity
Terry Olson

Reservations & Reception
Corene Rodder

Scholarship
Crystal Rivera, Lynne Prescott, CCLS

Vendor Liaison
Jennifer Estabrook, CCLS

Ways & Means - Open

Website / Social Media
Deseree Aguillen / Dawn Forgeur, CCLS

Fairytale Town
Deseree Aguillen, Christina Witt

Reno Bus Trip
Crystal Rivera, Corene Rodder
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2018-2019 Executive Board

Jaime Gooch
Vice President

Marci Frazier
Treasurer

Crystal Rivera
Executive Advisor

The Legal Eagle

Brenda Bracy, CCLS
President

Shannon Kline
Secretary

Jan Ainsworth
Governor

Astrid Furstner, CCLS, OCP, CRP
Parliamentarian
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