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President's Message
By:  Brenda Bracy, CCLS

The legal field is a challenging area to work in, but it can also be brutal at times.  We are expected
to know everything about our jobs and sometimes work under extreme conditions and still meet
various deadlines.  This is one of the things that makes our Association so invaluable.  SLSA has so
much to offer by way of training and networking.  I encourage all members to attend our monthly
meetings in order to keep up to date on all of the changes that take place in the various courts and
areas of law.  We have speakers every month that give us invaluable information on various topics
that are geared towards keeping us up to date on the laws and how to handle the day-to-day tasks
of doing our jobs. 
 
I also encourage members to attend the LSI Conferences and attend classes that LSI offers on
various topics which also include invaluable training to keep up to date on today’s law.  LSI has four
conferences a year.  There are classes at each of the conferences on various topics.  I personally
attend classes at each conference and I always enjoy the topics and walk away with great handouts
to take home with me.  You can find the upcoming conferences and classes on the LSI website at
www.LSI.org.  LSI’s 1st Quarterly Conference is scheduled for August 18-19, 2018, at the Hilton
Hotel, in Stockton, California. 
 
One of the biggest challenges of our job is keeping up with the various changes in the courts.  This
includes both the state and federal courts.  The courts are continuously changing the way they file
our documents.  Unfortunately, each court can be a little different as well.  It is up to us to make
sure we keep up to date on all of the changes so as to avoid getting our documents rejected. 
Federal courts have utilized electronic filing for quite a few years now and most of us are pretty
confident in their filing system.  I prefer federal court filings to state court filings because they are
pretty standard and are easier.  I have been filing in federal court since the beginning of electronic
filing and am very confident in doing so.  The state courts are a different story.  The state courts are
not the same at all, and some are pretty difficult to deal with.  They are slowly going into e-filing, but
they do not all use the same e-filing systems, and the rules differ from one county to the other. 
 
The best way to keep up with the various e-filing requirements in each county is to utilize one of the
vendors that can do it for you.  They know the requirements of each county and they take the
guessing out of it for you.  SLSA was fortunate to have First Legal as our speaker at our July dinner
meeting to talk to us about e-filing.  Their presentation was very helpful and informative.  There
were things that I didn’t know that I found out during the presentation.  My office uses First Legal
exclusively for all of our court filings, including e-filing.  They are good at what they do and I have no
problems with using them.  I send them my documents and they send me the endorsed filed copies
after they are filed.   
 
Another thing that is helpful to us is doing our own research on the different court requirements. 
Whenever I have any down time, I pull up the local rules of the courts I am currently filing in.  As a
rule, I always glance at the local rules of the county before I file anything just to make sure nothing
has changed.  Local rule changes occur in January and July of each year.   
 
The Board is always available by email or by phone and you can talk to any of us after our monthly
meetings.  If anyone wants to attend a Board meeting to discuss something, you are always
welcome to attend, but I ask that you let me know ahead of time.  If you would like to be more
involved with the Association this year, feel free to contact me. 
 
I hope everyone has a great summer and you all enjoy some kind of vacation get away.  I look
forward to hearing about everyone’s adventures. 
 
I look forward to seeing everyone at SLSA events and meetings this year.  Please feel free to
contact me if you have any questions, suggestions, or comments to president@slsa.org. 
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Governor's Report
By: Jan Ainsworth

Four SLSA members will be attending LSI’s First Quarterly Conference, August 17-19, 2018, at the
Stockton Hilton hosted by Stockton San Joaquin County LPA.  This Conference is within an easy
driving distance and easily attended by you.  Please come out and join us!  At the upcoming
Conference, the Board of Governors will vote on a Proposed Bylaw Amendment submitted by Betty
Thomas, Governor, San Gabriel Valley LSA for the purpose of increasing LSI per capita tax by $10
per year, effective May 1, 2019.  Article VI, Section 1 currently reads: 
 
Section 1.  Per Capita Tax. 
 
Annual per capita tax payable to LSI shall be $20 for each active member.  Student and associate
members shall pay one-half the annual per capita tax paid by active members. 
 
The recommendation is to strike “$20” and insert “$30.” 
 
If adopted, the Bylaw would be effective May 1, 2019 and read as follows: 
 
Section 1.  Per Capita Tax (effective May 1, 2019). 
 
Annual per capita tax payable to LSI shall be $30 for each active member.  Student and associate
members shall pay one-half the annual per capita tax paid by active members. 
 
I will inform you of the results in September. 
 
SLSA’s Chapter Achievement Program for fiscal year 2018-2019 began April 1, 2018.  You can email
me your submissions or use the online form at https://www.slsa.org/chapter-achievement-points-
caps-online-submission-form/.  CAPS To Date:  7,600 points. 

Editor's Note
The Legal Eagle welcomes letters to the editor,
questions, and articles from readers.  Please send
them to dawn.forgeur@stoel.com.  SLSA reserves the
right to edit articles and letters sent in for publication. 
The deadline for all submissions is the Monday after
the dinner meeting. 
 
The opinions expressed in any articles or letters
published herein are those of the individuals submitting
them and not necessarily the views of the officers or
editorial staff.  This publication may not be reproduced
in whole or in part without the express written consent
of the President of SLSA.

Kelly Leca, Crystal Rivera, Marci Frazier
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Chapter Achievement Reporting Form
Each association in LSI participates every year in the Chapter Achievement Points (CAPs) contest, and these
points are tracked by SLSA’s Governor.  This covers activities from April 1, 2018, through March 31, 2019.   

Please complete this form and mail or email it to SLSA’s Governor, Jan Ainsworth.  If you attend a function and
are not sure if it applies, include it below on the blank line provided and it will be determined if it applies. 

Date of Event  Event 

___________  I submitted an article to The Legal Secretary magazine.  (50 points) 
___________  I attended an LSI Quarterly or Annual Conference.  (50 points) 
___________  I attended an Officer/Chairman Workshop at the Annual Conference. 

 How many workshops?  _____  (25 points) 
___________  I rented a car through Hertz with the LSI discount.  (200 points) 
___________  I took the CCLS exam – Test Date:  _______________.  (100 points) 
___________  I passed the CCLS exam – Test Date:  _________________.  (200 points) 
___________  I recertified as a CCLS during the 2018-2019 fiscal year.  (50 points) 
___________  I attended another association’s monthly meeting, installation, or other function. (50 points) 
___________  I attended an educational workshop or seminar sponsored by SLSA or another local 

 association. (25 points) 
___________  I attended an educational workshop or seminar sponsored by a Forum, CEB, or 

 the Rutter Group.  (25 points) 
___________  I attended an educational workshop or seminar via webinar. (50 points) 
___________  I am a member of at least one Legal Specialization Section.  (50 points) 
___________  I am a member of all six Legal Specialization Sections as of March 31, 2019. (100 points) 
___________  I attended a Legal Specialization Section Seminar at Quarterly or Annual 

 Conference.  How many?  __________.  (50 points per seminar) 
___________  I submitted an article for use in a Legal Specialization Section newsletter.  (50 points) 
___________  I purchased the Legal Professional’s Handbook (LPH).  (200 points) 
___________  I purchased the Law Office Procedures Manual (LOPM).  (200 points) 
___________  I purchased updates to the LPH. (100 points) 
___________  I purchased updates to the LOPM. (100 points) 

Name: ________________________________  Email:  ________________________________ 

Sacramento LSA 
Attn:  Jan Ainsworth, Governor 

Murphy Austin, 555 Capitol Mall, Ste. 850, Sacramento, CA 95814 
(jainsworth@murphyaustin.com OR governor@slsa.org) 

https://www.slsa.org/chapter-achievement-points-caps-online-submission-form/
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Upcoming Conferences

August 2018 Quarterly Conference 
Stockton Hilton, Stockton 

Dates:  August 17-19, 2018 
Scrip - $125 / Room - $134 

Host Assn:  Stockton/San Joaquin LPA 
 

November 2018 Quarterly Conference 
Silver Legacy Hotel & Casino, Reno, NV   

Dates:  November 9-11, 2018 
Scrip - $120 / Room - $110 

Host Assn:  Santa Clara County LPA 
 

February 2019 Quarterly Conference 
Viejas Casino & Resort Hotel, Alpine 

[Opposite the Viejas Factory Outlet Mall] 
Dates:  February 15-17, 2019 

Scrip - $150 / Room - $167.63 
Host Assn:  San Diego County LSA 

 
May 2019 Annual Conference 

DoubleTree by Hilton Fremont/Newark - Newark 
Dates:  May 15-19, 2019 

Scrip - $135 / Room - $159 
Host Assn:  Alameda County LSA 

August 2019 Quarterly Conference 
Hilton Los Angeles North/Glendale, Glendale 

[Nearest Airport:  Bob Hope/Burbank] 
Dates:  August 15-18, 2019 
Scrip - $182 / Room - $175 

Host Assn:  San Gabriel Valley LSA 
 

November 2019 Quarterly Conference 
Hilton SF Financial District, San Francisco 
[Located across the street from Chinatown] 

Dates:  November 21-24, 2019 
Scrip - $165 / Room - $185 

Host Assn:  Alameda County LSA 
 

February 2020 Quarterly Conference 
DoubleTree Hotel, Modesto 

Dates:  February 21-23, 2020 
Scrip – TBA / Room - TBA 

Host Assn:  Stanislaus County LPA
 

May 2020 Annual Conference 
Hilton Arden-West, Sacramento 

Dates:  May 7-10, 2020 
Scrip - $138 / Room - $149 
Host Assn:  Sacramento LSA

 
August 2020 Quarterly Conference 

Stockton Hilton, Stockton 
Dates:  August 21-23, 2020 
Scrip - $135 / Room - $149 

Host Assn:  Stockton/San Joaquin County LSA 
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Member News
By: Crystal Rivera

Happy August Birthdays!
Gisele Mitsuk - August 2 
Amy Freeman - August 4 

Susan Heu - August 7 
Marve Breech - August 10 

Shaine Kennedy - August 17 
Mary Taylor - August 22 

Kathei Courtland - August 26 
Sheila Brown - August 27 

Kelly Leca - August 28 
Margarita Jakovas - August 29

Welcome, and congratulations to the following new members of SLSA. 
 
ACTIVE MEMBERSHIP 
 
Sheila D. Brown – Sheila is a practice assistant at Stoel Rives, LLP and has been employed as a
legal professional since 1989.  She specializes in litigation.  She celebrates her birthday on 
August 27 and enjoys reading, shopping, and skating.   
 
Kathei Courtland – Kathei is a legal secretary at Downey Brand LLP and has been employed as a
legal professional since 1990.  She specializes in appellate law, litigation, and natural resources. 
She celebrates her birthday on August 26 and enjoys painting, design, shopping, and animal rescue.
  
Jaime Gooch – Jaime is a Regional Account Executive for Aptus Court Reporting and has been
employed as litigation support for the last four years.  She specializes in litigation.  She celebrates
her birthday on July 13 and she enjoys sports and anything outdoors.  She was a member of Fresno
County LPA for four years, including three years as 2nd Vice President. 
 
Amber Pharr – Amber is a legal secretary at Spinelli, Donald and Nott, and has been employed as
a legal professional since 2016.  She specializes in litigation and celebrates her birthday on July 6. 
 
STUDENT MEMBERSHIP 
 
Kobi Wear – Kobi is in records management at Murphy Austin Adams Schoenfeld LLP, and has
been employed as a legal professional since October 2017.  She specializes in records
management.  She celebrates her birthday on September 22 and enjoys reading, decorating,
shopping, and traveling.   
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SAVE THE DATE
BUNCO

Hosted by Placer County LPA 
October 20, 2018
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Parliamentarian's Corner

Have YOU thought of being a Parliamentarian? 

What does it mean to be a Parliamentarian?  According to Robert’s Rules of Order, the role of the
Parliamentarian is to advise.  Yes, advise.  The Parliamentarian advises the presiding officer in
responding to points of order, parliamentary inquiries, and generally to provide advice on matters
related to conducting a meeting according to the rules.  Only the chair (usually the President) can
actually rule on the proper application of the rules, but the chair can ask for guidance in interpreting
those rules from the Parliamentarian.  The chair can also ask the Parliamentarian to provide an
explanation to the group directly.  But what does that mean to you?  As you may be aware, SLSA is
made up of volunteers.  This organization, OUR organization, is kept alive and going by those of us
who have a common goal – to unite in one association persons engaged in, or interested in, any
phase of legal work; to establish good fellowship among members of this Association; to stimulate a
high order of business and professional attainment; to further our knowledge of law and its
procedure and to uphold its honor and dignity; to further our knowledge of governmental,
educational, and public affairs; to create a high standard of ethics among our members and to
further the interests of legal secretaries; to cooperate with the various Bar Association, Legal
Secretary Associations, and LSI; and to disseminate information and knowledge of interest to
our members.  Whew!  In a nutshell – we come together to network, meet people who are in our
profession, learn to grow, share that knowledge, and uphold the foundations of our career to make it
better. 

By: Astrid Furstner, CCLS, OCP

How can you help?  Easy!  Share some of
your time.  Time is precious.  We all know
that.  Every single person in this organization
has someone or something else in their lives
other than just work.  But, if you joined SLSA,
why did you join?  This is a voluntary
organization.  If you come to the monthly
meetings, why do you attend?  What do YOU
get out of it?  Are you able to meet new legal
vendors?  Maybe network and get to know
someone else within the field?  Perhaps
learn a new skill set or enhance your current
skill set?  If you can help at registration one
evening or hand out flyers or introduce the
speaker or vendor or if you can sell raffle
tickets or simply ask questions at the
meeting, is that too much?  That’s all it
takes.  Just a few minutes of your time. 
While you do that, you network and you
learn.  So, while being a Parliamentarian may
not be your thing, there are plenty of other
tasks that you can help with.  But … if you do
want to be a Parliamentarian, let the
President know or ask me.  I’m happy to
guide you through it and see you spread your
own wings and soar! 

Until next time … 

https://aptuscr.com/
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Game Night at Conference!

Everyone is welcome to play!
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July Dinner Meeting

SLSA’s guest speakers for the July 19 dinner
meeting were Jim Pinter and Larry Kirlin of First
Legal.  The topic for the program was “California E-
Filing Landscape.”  
 
It is predicted that over the next 3-5 years, all 58
counties in California will implement some form of e-
filing.  What that means for those counties, and for
those who will have to comply with the e-filing rules
and requirements, is still unknown.  What is known is
that e-filing, with all its benefits, doesn’t necessarily
mean fast, efficient, or even error-free.  All e-filings
are still manually reviewed by a court clerk before
being accepted.   

By: Lynne Prescott, CCLS

E-filing originated from complex litigation cases in the 1990s, including asbestos-related and federal
court cases.  Second Generation Electronic Filings (2GEFS) arose out of Orange County courts in
response.  As a result of the California budget crisis, the Administrative Office of the Courts saw e-
filing as a solution to provide the best public access to the courts at the lowest cost. 
 
While there are some courts that allow a user to electronically file directly with the court, most e-
filing is conducted through an approved/authorized, third-party vendor (the Electronic Filing Service
Provider, or “EFSP”).  On the other end of the e-filing process is the Electronic Filing Manager
“EFM” system, which helps the court manager filings from EFSPs.  It provides the clerk a review
module to accept or reject filings and to communicate with the court’s case management system
(“CMS”).   
 
So, the process looks like this:  You → EFSP → EFM (Clerk) → CMS 
 
There are several e-filing systems in use, which many of us are familiar with, including True Filing,
Odyssey, etc.  Additionally, there are 57 EFSPs throughout California available to assist with e-filing. 
 
Some rules to remember about e-filing: 

Larry Kirlin, Lynne Prescott, CCLS, Jim Pinter

Font style must be equivalent to Courier, Times New Roman, or Arial (12-point minimum).
California Rules of Court 2.104 and 2.105.
Page numbering must be consecutive, begin with the first page, and use only Arabic numerals.
California Rule of Court 2.109.
Personal identifiers, such as social security numbers and financial account numbers, must be
redacted.  California Rule of Court 1.201.
E-filed papers, including exhibits, must be text searchable.  California Rule of Court 2.256.
Exhibits must be electronically bookmarked and indexed.  California Rule of Court 3.1110(f). 
Electronic Proof of Service must be included with e-filed documents. Don’t forget that proofs of
service are signed under penalty of perjury and therefore require an electronic or “wet” signature
(not the /s/ signature).  The specific format for an electronic proof of service can be found in
California Rule of Court 2.251.  The rule regarding documents filed electronically that are signed
under penalty of perjury can be found at California Rule of Court 2.257(a)(1) and (2). 
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July Dinner Meeting, cont.

According to California Rule of Court 2.251(a), you can e-serve a document if you can serve it by
mail, overnight delivery, or facsimile.  Anything that requires personal service is not permitted by e-
service.  Consent to e-service happens when a party stipulates to e-service or when a party e-files a
document with the court.  California Rules of Court 2.251(b)1(A) and 2.251(b)1(B).  Service is
deemed complete at the time of transmission or at the time the notification is sent.  California Rule
of Court 2.251(h)1. And remember, electronic service adds two court days to any response time for
purposes of calendaring.   
 
Frequently Asked Questions regarding e-filing: 
 
Q:  What is the typical turnaround time for processing? 
A:  About 85% of all documents re returned within one business day. 
 
Q:  What date will my document be filed? 
A:  Filing hours vary by court.  Documents submitted prior to the court’s deadline will be filed that
day, except if a document is rejected.  Remember, also, that the e-filing vendor (EFSP) may have
their own deadline for receipt and processing of documents, so be sure to check with your EFSP on
what the deadline is to get your documents to them. 
 
Q:  Why would I use a EFSP (vendor) instead of filing directly through the court portal? 
A:  Each court filing system requires a separate login, credit card, workflow, etc.  By using an EFSP,
you don’t have to worry about managing several accounts.  Also, some courts only accept e-filings
through an authorized/approved EFSP. 
 
Q:  How can I keep track of all the local e-filing rules?   
A:  Local rules are posted on each court’s website; however, your EFSP should be familiar with the
rules of each court.   
 
Q:  What are the top reasons for documents being rejected in the e-filing process? 
A:  1) No fees or incorrect fees; 2) missing or incorrect case information, including hearing date/time
or reservation number; 3) document scanned improperly (unreadable, upside down, blank, etc.); 4)
document not bookmarked or non-searchable; and 5) Multiple lead documents submitted as one
PDF – no combined documents allowed (i.e., Stipulation and Order must be two separate
documents; Motion, Memorandum of Points and Authorities, and Declaration cannot all be
combined into one document – they must be separate documents). 
 
Thank you to Jim and Larry for taking the time to join us and educating us on California’s E-Filing
Landscape. 

Paper copies, chambers copies, or courtesy copies may still be requested/required by the court
you are e-filing in.  For example, San Francisco’s Law & Motion Department (Dept. 302) requires
that courtesy copies of all e-filed documents be provided.  Check the local rules for the county
you are e-filing in to see if you must also provide courtesy copies. 
Signatures on e-filed documents must follow the requirements of California Rule of Court 2.257. If
allowed by this rule, documents may use an electronic signature or be “signed” and submitted as
follows: 
Dated: _________________                                      Dewey Cheatham & Howe, LLP
 
                                                                                    /s/ John Smith 
                                                                                    ____________________________ 
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July Dinner Meeting - Photos

Kobi Wear, Jamie Gooch, Sheila D. Brown, Amber Pharr, Kathei Courtland

Welcome New Members!

Corene Rodder, Crystal Rivera, Alex CainDrew Davis, Heidi Cornell, Pamela Lee, CCLS

Jim Pinter, Joani Wise Christina Montoya, Helen Wayne Michelle Chavez, CCLS, Dawn Willis, 
Kathei Courtland



August 2018

18The Legal Eagle

Sacramento Legal Secretaries Association

July Vendor of the Month
Our July Vendor of the Month was Rosanna Keenan, owner of ASAP Legal Services, LLC.  ASAP
Legal Services are independent contractors who provide attorneys with cost-effective ways to
handle their administrative support and services and are located throughout the United States,
Canada, England and Ireland.  ASAP Legal Services offers clients strong experience writing and
editing legal documents, including state, federal and appellate court briefs, in addition to SEC Filings
and USPTO Filings.  Areas of law handled by ASAP include complex litigation, product liability,
bankruptcy, medical malpractice, and entertainment law, among many others.  For more information
on ASAP’s services, visit their website at http://www.legalservicesasap.com.  ASAP also has a blog
that provides useful information on managing legal practices more effectively and efficiently: 
http://www.legalservicesasap.com/blog.

If your company is interested
in being a Vendor of the

Month for SLSA, 
please contact 

Jennifer Estabrook, CCLS at
jestabrook@somachlaw.com

Kelly Leca and Marci Frazier

http://legalserviceasap.com/
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Legal Procedures/Court Updates 

The new Rules of Professional Conduct (effective on November 1, 2018) were approved by the
Supreme Court on May 10, 2018 by Supreme Court Administrative Order 2018-05-09. The current
Rules remain in effect until November 1, 2018.  
 
Each bullet point is a link that will take you to the PDF on the California State Bar's website for that
rule.

New Rules of Professional Conduct

New Rules of Professional Conduct (download PDF of all Rules) 
Rules Cross-Reference Table (Current Rule to New Rule, New Rule to Current Rule, New  Rule
to ABA Model Rule)
Client-Lawyer Relationship (Rules 1.0 - 1.18) 
Counselor (Rules 2.1 - 2.4.1)
Advocate (Rules 3.1 - 3.10)
Transactions with Persons Other than Clients (Rules 4.1 - 4.4)
Law Firms and Associations (Rules 5.1 - 5.6)
Public Service (Rules 6.1 - 6.5)
Information About Legal Services (Rules 7.1 - 7.5)
Maintaining the Integrity of the Profession (Rules 8.1 - 8.5)

An Important Letter to Congress from the Judges 
of the Eastern District of California 

Regarding Our Caseload Crisis

It has been four decades since the last judgeship was created in the Eastern District of California. In
that period of time the population of the district has grown 220%. The judges of the Eastern District
routinely carry one of the heaviest caseloads in the country. For the last decade the Judicial
Conference has recommended adding up to six judges to the Eastern District bench. This continuing
crisis, if left unaddressed, will soon result in serious and catastrophic consequences... 
 
Read the Judges' letter HERE.  
 
Please contact your Senator at the links below and express your concern regarding this crisis. 
 
Contact Dianne Feinstein: https://www.feinstein.senate.gov/public/index.cfm/e-mail-me? 
Contact Kamala Harris: https://www.harris.senate.gov/contact/email

http://www.calbar.ca.gov/Portals/0/documents/rules/New-Rules-of-Professional-Conduct-2018.pdf
http://www.calbar.ca.gov/Portals/0/documents/rules/New-Rules-of-Professional-Conduct-2018.pdf
http://www.caed.uscourts.gov/caednew/assets/File/Judgeship%20Letter%20June%202018.pdf
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California Certified Legal Secretary
By: Elizabeth Madden, CCLS

Studying for and becoming a CCLS is very empowering. The training and
studying can be intense, but only as intense as you want.  I am offering to
mentor any of you on your journey to become a CCLS.  The online course
through LSI is now closed for this session, but many of the learning tools are
available through the LSI website.  Those are items you will need to begin
the journey.

1) T  2) T  3) F  4) F  5) F  6) T  7) F  8) T  9) T  10) F 

Read each statement carefully and determine whether it is true or false: 
 
1. _____ When using the short form of a case, it is usually done by enclosing the shortened form in 
               parenthesis immediately after the initial cite. 
2. _____ When citing California code sections within parenthesis, use code abbreviations followed   
               by a comma and the section symbol. 
3. _____ Citations must always be cited in full every time they are cited throughout a document. 
4. _____ In citations, abbreviate all states and territories. 
5. _____ The signal “cf.” is a Latin abbreviation for confer, meaning compare with. 
6. _____ The default feature that treats ordinal suffixes as superscripts should not be used except  
               in writing of an informal nature. 
7. _____ For amounts under a dollar, always use figures and the cent sign. 
8. _____ When addressing a letter, do not abbreviate the city name. 
9. _____ The names of well-known government and international agencies are often abbreviated. 
               They are written without periods or spaces. 
10. ____ When a measurement consists of several elements, be sure to always use commas to 
               separate the elements. 

CCLS Quiz

I can assist you either one on one, or
depending on how many are interested, a small
group.  If you are interested, please let me
know so we can begin the process.  Exams are
taken in October and March.  You can reach
me on my cell: 916.847.2953 (if I don't answer,
please leave a message) or by email:
elizflower@comcast.net.  I look forward to
hearing from you.  

Mara Ponce, Elizabeth Madden, CCLS, Rachel Jaimes
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https://www.lsi.org/wp-content/uploads/08-18-CCLS-Workshop-Flyer-re-LC-Calendaring-website-1.pdf
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What did you do this summer??

Share your summer story pictures! 
Email the Bulletin Editor, dawn.forgeur@stoel.com!
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https://www.sccolpa.org/august-23-2018-workshop-microsoft-office
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2018-2019 Committee Members
Advertising 
     Crystal Rivera 
 
Audit (Financial Review) 
     Kim Bogie, Gisele Mitsuk, Open 
 
Benefits 
     Mary Taylor 
 
Budget Committee 
     Crystal Rivera, Open (2) 
 
Bulletin Editor 
     Dawn Forgeur, CCLS 
 
Bulletin Proofing 
     Christie Kaelber, Jessica Patton, 
     Shannon Kline 
 
California Certified Legal Secretary 
     Elizabeth Madden, CCLS 
 
Charitable Projects 
     Gisele Mitsuk 
 
Day in Court 
     Jessica Patton (Chair), Amber Pharr, Open 
 
Employment 
     Jaymie Moralez 
 
Historian - Open 
 
Interclub - Open 
 
Law Office Products & Management 
     Gisele Mitsuk 
 
Legal Procedures - Open 
 
Legal Professional of the Year/Boss of the Year 
     Elizabeth Madden, CCLS 
     Michelle Chavez, CCLS 

Legal Secretarial Training 
     Astrid Furstner, CCLS, OCP 
     Dawn Forgeur, CCLS 
 
LSI Annual Conference 2020 
     Crystal Rivera 
     Corene Rodder 
 
Marketing & Membership 
     Crystal Rivera 
 
Nominations & Elections 
     Crystal Rivera, Dawn Forgeur, CCLS, Open 
 
Professional Liaison 
     Dawn Willis 
 
Programs - Dinner & Lunch 
     Lynne Prescott, CCLS 
 
Publicity 
     Terry Olson 
 
Reservations & Reception 
     Corene Rodder 
 
Scholarship 
     Crystal Rivera, Lynne Prescott, CCLS 
 
Vendor Liaison 
     Jennifer Estabrook, CCLS 
 
Ways & Means - Open 
 
Website / Social Media 
     Deseree Aguillen 
 
Fairytale Town 
     Deseree Aguillen, Christina Witt 
 
Reno Bus Trip 
     Crystal Rivera, Corene Rodder



August 2018

29The Legal Eagle

Sacramento Legal Secretaries Association

2018-2019 Executive Board
Brenda Bracy, CCLS 
President 
Brenda is a legal secretary with Boutin Jones Inc. in their
Litigation Department. She has been a member of SLSA since
2014, and was Vice President from 2016-2017 and Secretary
from 2015-2016. She has been in the legal field for 30+ years. 
president@slsa.org 
 

Kelly Leca 
Secretary 
Kelly is the Administrative Assistant at Messing Adam & Jasmine
LLP.  Kelly has been a member of SLSA since 2016.  She has
been in the legal field for 7 years. 
secretary@slsa.org 
 

Marci Frazier 
Treasurer 
Marci is a civil and bankruptcy litigation secretary at Downey
Brand LLP. She has been in the legal field for 30+ years and has
held several positions including paralegal, office manager, and
legal secretary. 
treasurer@slsa.org 

Jan Ainsworth 
Governor 
Jan is a litigation secretary and docket clerk for Murphy Austin. 
She has been in the legal field for 30+ years and was awarded
Lifetime membership in SLSA. She has served SLSA in many
capacities over the years, including President (2002-2004). 
governor@slsa.org 
 

Crystal Rivera 
Executive Advisor 
Crystal is a legal secretary at Somach Simmons & Dunn, an
environmental law firm. She has been a legal secretary since
1979. She has served SLSA in many capacities over the years,
including President (2015-2017). 
executiveadvisor@slsa.org 
 

Astrid Furstner, CCLS, OCP, CORE Registered Paralegal 
Parliamentarian 
Astrid has been a paralegal for 15+ years, with a specialization in
environmental law and litigation.  She was awarded Lifetime
membership in SLSA.  She has served SLSA in many capacities
over the years, including President (2005-2007, 2010-2011). 
parliamentarian@slsa.org 
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https://capitol-digital.com/



