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4TH OF JULY FIREWORKS 

JULY EVENTS 
● Dinner Meeting - Thursday, July 20.  “Coming to America:  The 

Process, The Issues, & The Future” at the Courtyard Marriott, 
4422 Y Street, Sacramento. 

AUGUST EVENTS 
● Dinner Meeting - Thursday, August 17.  “Mediation vs. 

Arbitration:  What’s the Difference and Which is Best for Your 
Client” at the Courtyard Marriott, 4422 Y Street, Sacramento. 

● LSI Conference - August 18-19.  “Mission:  Possible—Get Smart 
With Education” - Stockton Hilton, 2323 Grand Canal Blvd., 
Stockton. 

● PaintNite - Wednesday, August 30.  Inter-Association Event with 
Placer County LPA, register by August 24!  See the flyer for link. 
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Brenda Bracy, CCLS 

President’s Message 

I hope everyone is enjoying their summer and getting some rest and relaxation time, aka vacation time.  
We all work hard, but we also need to take time to relax and enjoy life a little bit too.  I went to 
Nashville for vacation recently and had a great time.  The weather was hot and humid, and it rained a 
lot, but I was able to get in at least a few of the things I really wanted to do while I was there.  I have 
always wanted to go to Nashville, so I can take that off of my bucket list.  Everyone needs to recharge 
and enjoy life other than work.  I hope everyone gets a chance to enjoy some time off and play this 
summer. 

We are continuing to put together exciting events and programs for this year.  I am so honored to work 
with everyone in this organization who work hard all year to make this organization run so smoothly.  
Please check out the upcoming events posted on the website so you don’t miss out on attending the 
upcoming events.  Thank you to everyone who has attended the monthly dinner meetings and the 
Lunch & Learn events so far.  

We also have several fundraiser events scheduled for this year and we hope everyone participates to 
make these successful.  The details of these events are all listed on the SLSA website.  Our members’ 
participation in these events are what makes them so successful.  These also take a lot of time to put 
together.  If you are interested in helping with any of the upcoming events, please let us know. 

Our next Lunch & Learn event is scheduled for September 14, 2017.  The topic is “Calendaring 101:  
Back to Basics.”  Lynne Prescott, CCLS is the moderator.  This will be a great class for anyone who 
needs a refresher on calendaring as well as those of you who are new to the profession.  Please sign up 
right away as the class is limited to 25. 

The courts are ever changing and it is challenging to keep up with all of the changes.  The courthouses 
move, the hours change, and court rules 
are always changing.  We provide the 
court update information to you in the 
Bulletin so you can keep up with the 
never ending changes. 

If any of you have a topic you want 
covered, please let us know.  We are 
always looking for new speakers and 
your feedback is important to us. 

Please feel free to contact me if you 
have any questions, suggestions, or 
comments to president@slsa.org.  

Brenda Bracy, CCLS at Paint Nite 

mailto:president@slsa.org
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Jan Ainsworth 

Governor’s Report 

LSI’s First Quarterly Conference was held August 18-20, 2017, at the Hilton 
Hotel, Stockton, California.  Four SLSA members were in attendance; six 

Continuing Education Council/Legal Specialization Section seminars were attended; SLSA 
participated in Interclub Game Night(s) and donated gift cards as well; SLSA chairpersons responded 
to 15 of 17 LSI Quarterly Directives in a timely manner for a total of CAPS earned at August 
Conference in the amount of 1,650 points.  Our posse at Conference may have been small but we were 
mighty. 

The Board of Governors meeting convened Saturday at 9:00 a.m.; 29 governors were present and there 
was a quorum.  Our Welcome Speaker was Michael Tubbs, Mayor, City of Stockton.  Mr. Tubbs was a 
very gracious gentleman.  Did you know that he is the first African American mayor for the City of 
Stockton and the youngest mayor ever elected in the entire country?  Impressive for sure. ‘ 

Approval of the Minutes: 

The Minutes of the May 2017 Pre-Annual Conference BOG meeting were approved as distributed.  
The Minutes of the May 2017 Post-Annual Conference BOG meeting were approved as corrected. 

President, Jennifer L. Page, CCLS, reported that the Beginning Legal Secretary (“BLS”) class was so 
successful that attendance had to be capped at 58 and $10,000 in revenue was gained. 

Vice President, Membership & Marketing Committee Coordinator, Heather Edwards of San Fernando 
Valley LSA reported the following:  Chapter Achievement Contest rules have changed.  Please see my 
Chapter Achievement Chat at the end of this report for details.  A new LSI Benefits List has been 
published.  Check it out in the SLSA bulletin and/or website.  Show our benefit providers how much 
you appreciate their support by utilizing their services. 

Treasurer, Rod Cardinale, Jr. of Santa Clara LPA, reported total expenses: $53,575; total income on 
hand: $41,581; and an income deficiency over expenses: -$11,994.  

Executive Secretary, Lynne Prescott, CCLS, of Sacramento LSA, read the Resume of the Executive 
Committee Meeting held on Friday, August 18, 2017, where various topics were discussed.  Among 
those being:   

Treasurer:  There was discussion regarding the limit on amount of PayPal funds transferable in one 
month because of the Beginning Legal Secretary (“BLS”) class earning $10,000 and LSI’s PayPal 
account is limited to $3,000 monthly.  The treasurer requested an increase; however, PayPal denied 
that request. 

Parliamentarian:  Discussion regarding possible increase in per capita tax and inclusion of LSS 
membership.  It was noted that per capita tax has not been increased in seven years – thinking of 

(Continued on page 7) 



 
Page 7 The Legal Eagle August/September 2017 

 

increasing by $5 or $20.  Why?  Because LSI expenses are increasing 
and revenues are not.  The hope is to give incentive to join LSI and to 
join the LSS sections.  If $5 – the incentive is inclusion in one LSS 
section: if $20 – the incentive is inclusion in all six LSS sections. 

Parliamentarian – Executive Committee Recommendations and 
Proposed Bylaw Amendments: 

Executive Committee Recommendation No. 1 – adopted by unanimous 
vote (29).  The charter of El Dorado County Legal Professionals Association was revoked. 

Executive Committee Recommendation No. 2 – adopted by unanimous vote (29).  The charter of 
Antelope Valley Legal Professionals Association was revoked. 

Proposed Bylaw Amendment No. 1 was adopted by unanimous vote (29).  The purpose of this 
Amendment was to make the voting rights of Delegates match those of Governors with respect to per 
capita tax paid and compliance with annual reporting requirements of the IRS and the FTB. 

Proposed Bylaw Amendment No. 2 was adopted by standing majority vote (25/4); but, not before a 
Governor moved and proposed an Amendment to the Amendment.  Basically it was for grammatical 
content.  It was moved, seconded, the ayes had it with a majority vote, and the motion carried.  The 
purpose of this Amendment was to implement the recommendation of the Student Membership 
Committee with regard to qualifying the student membership category. 

Proposed Bylaw Amendment No 3 was adopted by standing majority vote (25/4); but, not before a 
Governor moved and proposed an Amendment to the Amendment.  Again, basically it was for 
grammatical content.  It was moved, seconded, the ayes had it with a majority vote, and the motion 
carried.  The purpose of this Amendment was to implement the recommendation of the Student 
Membership Committee with regard to the associate membership category. 

Proposed Bylaw Amendment No. 4 was adopted by standing majority vote (27/2).  The purpose of this 
Amendment was to implement the recommendation of the Student Membership Committee with regard 
to offering student and/or associate memberships to qualified persons; specifically, a local association’s 
charter will not be denied if the local association does not offer student and/or associate memberships. 

Social Media Chair, Erika Garduno announced that LSI went LIVE on Facebook August 19, 2017.  
Check it out! 

Historian, Bryana Schroeder, CCLS, reported that a Shutterfly account has been established and she plans 
to share photos of LSI events with association historians.  She has already downloaded to that account 
her photos taken at annual conference in Modesto if any of you are interested in viewing via the LSI 
website.  And speaking of annual conference, for the scrapbook and history book competition to be held 

(Continued from page 6) 

(Continued on page 9) 

Jan Ainsworth 

Governor’s Report, cont. 

Our posse at Conference 
may have been small but we 

were mighty. 
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Stockton, CA 

August Conference 

Shirley M. Wilkinson, CPI; Debra Clark; 

Jan Ainsworth 

Brenda Bracy, CCLS; Crystal Rivera 

San Diego LSA Members; Jan Ainsworth; Brenda Bracy 

Debra Clark with raffle prize 

Tammy Hunt, CCLS and Donna Day 
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at the LSI Annual Conference in May 2018, LSI will not be holding Member’s Choice Awards.  Instead, 
the Governor of each association will receive two ballots in their conference name badge pouch – one to 
use as a vote for a favorite scrapbook and the other as a vote for a favorite history book.  Each Governor 
will then confer at annual with the members from their association who are attending the annual 
conference so that their ballot reflects the vote of their association.  In the event of a tie, the LSI Historian 
will conduct a drawing to determine the winner in each category. 

By this change in the voting structure, the Governors hope there will be more parity in the voting 
procedure as there is concern that there is otherwise an unfair advantage in the voting process for those 
associations who are larger and/or closer to the annual conference location and who have more members 
attending the conference versus an association that may be smaller and/or farther away from the annual 
conference location (and therefore not able to have as many people attend and vote).  The Governors 
rallied for this to happen and we feel this is the fair and right thing to do. 

Advertising Chair, Larry McGrew’s report stated that there are six first time Advertising Chairs across the 
state.  Over the past decade, the landscape has changed as technology has driven many nonprofits to adjust 
their marketing strategies, social media is at the forefront of these changes, and it has become the single 
most economic advertising tool for nonprofit organizations. 

Career Promotion/Scholarship Chair, Sylvia Marsh reported that August is the time of year when the Eula 
Mae Jett Scholarship Program Plan of Administration is updated.  Only one change was made to move 
paragraph 12 regarding the submission of applications directly to LSI up to paragraph 4.  She felt the 
requirement was buried within the Plan and since people are still applying directly to LSI, hopefully this 
will make it more obvious.  Thereafter she made a formal motion to have the updated Plan approved for 
the 2018-2019 scholarship year.  The Ayes had it and the motion carried. 

Saturday’s Board of Governors meeting recessed at 4:00 p.m.  We reconvened Sunday morning at brunch 
with a call to order at 9:15 a.m. and roll call was dispensed. 

President Announcement:  The winners of the four scrip tickets to the November 2017 Quarterly 
Conference to be held at the Lions Gate Hotel and Conference Center, Host Association Placer County 
LPA are:  Santa Barbara LPA; Desert Palm LPA; Santa Clara County LPA; and Conejo Valley LPA. 

We adjourned at 10:16 a.m. until the November 2017 BOG meeting in our own backyard people so please 
come out to the Lions Gate Hotel & Conference Center, November 10-12, 2017, hosted by Placer County 
LPA (please come – even just for a day – we would love to see you there – and just FYI SLSA sits 
together so you would not be alone).  Did I mention that you would be helping SLSA earn CAPS? 

(Continued from page 7) 

(Continued on page 10) 

Jan Ainsworth 

Governor’s Report, cont. 
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Chapter Achievement Chat 
CAPS earned to date:  16,675. 

Chapter Achievement News 

The Golda J. Cooper Chapter Achievement Contest rules have changed.  The LSI Executive Committee 
listened to the Governors asking for a change in the point value system; and so, it is now being 
implemented.  Previously the Contest value points were measured by the number of members within 
Group(s).  Effective March 31, 2018, Group CAPS will be calculated as numbers within a point system as 
follows: 

Group A (previously 0-15 members) – now – 0 to 10,000 points; 
Group B (previously 16-30 members) – now – 10,001 to 20,000 points; 
Group C (previously 31 to 45 members) – now – 20,001 to 30,000 points; 
Group D (previously 46 to 65 members) – now – 30,001 to 40,000 points; 
Group E (previously 66 to 150 members) – now – 40,001 to 50,000 points; 
Group F (previously over 150 members) – now – 50,001 points and up.  

In that light, I would like to remind you about Chapter Achievement.  Chapter Achievement Points 
(“CAPS”) are earned by each local Association, and, at the end of each fiscal year a contest is held at the 
state level and an award is given.  This award is highly prized as heard by the whoops and hollers at 
annual conference when the winners are announced.  We accumulate CAPS in many ways.  I refer you to 
the Chapter Achievement Reporting form which can be found on the website and also in all of our 
bulletins.  I urge you to take a look at the form and see if you can boost our points and help SLSA go for a 
win at annual.  You may submit your form online at SLSA’s website or you may email me directly and I 
will tally and track.  Every point counts so please do your part.  Oh, and, please do not wait until the last 
minute.  Let’s start tracking today.  Send me your CAPS even if you are not sure whether or not your 
participation counted.  I will count, decide according to guidelines, and track.  On that note, I have 
received submissions that have had stale dates so let me gently remind you that CAPS are captured only 
through our fiscal year.  This fiscal year opened April 1, 2017 and will close on March 31, 2018.  Sadly, I 
received a few CAPS submissions with 2016 dates that I was unable to calculate for May Annual 
Conference.  The lost points accurately calculated could have made all the difference at annual; but, that 
was then and this is now so we should all furghetaboutit – especially me.  Thanks to all of you who submit 
CAPS to me.  Your Executive Board appreciates it and I am passionate about it.  Well done members.   

Well done.  Keep up the good work and let’s go for the win at annual in 2018. 

Jan Ainsworth 

(Continued from page 9) 

Jan Ainsworth 

Governor’s Report, cont. 
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CHAPTER ACHIEVEMENT REPORTING FORM FISCAL YEAR 2017-2018 
 

Each association in LSI participates every year in the Chapter Achievement Points (CAPs) contest, and these 
points are tracked by SLSA’s Governor.  This covers activities from April 1, 2017, through March 31, 2018.   
Please complete this form and mail or email it to SLSA’s Governor, Jan Ainsworth.  If you attend a function 
and are not sure if it applies, include it below on the blank line provided and it will be determined if it applies. 
 
Date of Event  Event 

 
__________  I submitted an article to The Legal Secretary magazine.  (50 points) 

__________  I attended an LSI Quarterly or Annual Conference.  (50 points) 

__________  I attended an Officer/Chairman Workshop at the Annual Conference. 

How many?  _____  (25 points) 

__________  I rented a car through Hertz with the LSI discount.  (200 points) 

__________  I took the CCLS exam – Test Date:  _______________.  (100 points) 

__________  I passed the CCLS exam – Test Date:  _________________.  (200 points) 

__________  I recertified as a CCLS during the 2017-2018 fiscal year.  (50 points) 

__________  I attended another association’s monthly meeting, installation, or other function. 

   (50 points) 

__________  I attended an educational workshop or seminar sponsored by SLSA or another local 

association. (25 points) 

__________  I attended an educational workshop or seminar sponsored by a Forum, CEB, or 

The Rutter Group.  (25 points) 

__________  I attended an educational workshop or seminar via webinar. (50 points)  

__________  I am a member of at least one Legal Specialization Section.  (50 points) 

__________  I am a member of all six Legal Specialization Sections as of March 31, 2018. (100 points) 

__________  I attended a Legal Specialization Section Seminar at Quarterly or Annual 

Conference.  How many?  __________.  (50 points per seminar) 

__________  I submitted an article for use in a Legal Specialization Section newsletter.  (50 points) 

__________  I purchased the Legal Professional’s Handbook (LPH).  (200 points) 

__________  I purchased the Law Office Procedures Manual (LOPM).  (200 points) 

__________ I purchased updates to the LPH. (100 points) 

__________  I purchased updates to the LOPM. (100 points) 

Name: ________________________________  Email:  ________________________________ 

Sacramento LSA 
Attn:  Jan Ainsworth, Governor 

Murphy Austin, 555 Capitol Mall, Ste. 850, Sacramento, CA 95814 
(jainsworth@murphyaustin.com OR governor@slsa.org) 

mailto:jainsworth@murphyaustin.com
mailto:governor@slsa.org
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Kimberly S. Bogie 

Vendor of the Month—July 

Our Vendor of the Month presenter for July was Ashley Syvertsen, 
Account Executive, of First Legal.  They are there to assist from 
File through Trial.  If you need help with research, investigation, 
skip-trace or surveillance, First Legal can assist.  Or, maybe you 
need assistance with a court filing, e-filing, messenger service or 
court research, First Legal is here for you.  First Legal also 
provides services for court reporting, videography, subpoena and 
authorization for records, depositions, and trial witnesses.  Should 
you need assistance with electronically stored information (ESI) 
and document management, First Legal can handle that for you as 
well.  And, when you are preparing for trial, First Legal can handle 
your trial presentation documents, court reporting, interpreting and 
transcription.  First Legal is a full-service company that is just a 
phone call or email away.  Please contact Ashley Syvertsen at 
asyvertsen@firstlegal.com or you can call her at 855-348-4997. 

mailto:asyvertsen@firstlegal.com
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Crystal Rivera, Executive Advisor 

Member News 

CHANGES??  UPDATES?? 

Are you an SLSA member who has moved?  Changed jobs?  Been promoted?  Recently engaged or 
married?  New addition to the family?  We want to know about you!!  Let us celebrate your 
accomplishments with you during the good times, and support you during the tough times.  Please send 
your news to executiveadvisor@slsa.org. 

AUGUST 
Gisele Mitsuk 2 
Nicole Scruggs 2 
Susan Heu 7 
Marve Breech 10 
Morgan Krutulis 16 
Mary Taylor 22 
Shaine Kennedy 27 
Kelly Leca 28 
Margarita Jakovas 29 

 

SEPTEMBER 
Kate Moore 7 
Dawn Willis 11 
Tiffany Meier 13 
Alicia Malerbi 15 
Dawn Forgeur, CCLS 17 
Crystal Wood-Mentink 23 
Lynne Prescott, CCLS 24 
Lacy Monserrat, CCLS 25 
Corene Rodder 28 

 

Welcome, and congratulations to the following new SLSA members who were inducted at the July and 
August 2017 meetings.  

ACTIVE MEMBERSHIP 

Morgan Krutulis – Morgan is a legal assistant at Carothers, DiSante & Freudenberger, and has been 
employed as a legal professional since 2014.  She specializes in employment labor litigation.  She 
celebrates her birthday on August 16. 

Juanita (Nita) Smith – Nita is a Judicial Secretary at the Sacramento Superior Court, and has been 
employed as a legal professional since 2001.  She celebrates her birthday on November 24 and enjoys 
art. 

Maureen McGuire – Maureen is a legal assistant at Hefner Stark & Marois, and has been employed as 
a legal professional since 1990.  She specializes in business/corporate law, criminal law, and litigation.  
She celebrates her birthday on July 14. 

mailto:executiveadvisor@slsa.org?subject=SLSA%20Member%20News
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Lynne Prescott, CCLS 

Speaker Spotlight—July 

July 20, 2017 Dinner Meeting Presentation – “Coming to America: The 
Process, The Issues and The Future” 

At SLSA’s July 20 dinner meeting, attorneys Peter Kyung and Brian Lopez of Carson & Kyung 
provided us with an overview of the immigration process, the path to citizenship, issues facing those 
who seek temporary and permanent legal residence in the United States, and what the future may hold 
regarding immigration reform.  This is an issue that is very sensitive, both politically and personally, 
for many people.  Immigration law and the immigration system can be very confusing to navigate, and 
is rivaled only by tax law in complexity. 

Persons legally residing in the United States fall into one of the following categories: 1) citizens; 
2) lawful permanent residents; 3) visa holders; and, 4) Deferred Action for Childhood Arrivals 
(DACA).  Citizens are defined as anyone born or naturalized in the United States.  Lawful permanent 
residents are persons who have been granted the right to live in the United States indefinitely. 
Permanent residents are given what is known as a “green card,” which is a photo ID card that proves 
their status.  Non-immigrant visa holders are persons who are visiting the United States temporarily, 
such as for tourism, business, work or studying.  Immigrant visa holders are  people who are trying to 
immigrate to the United States permanently.  At the port of entry, the immigrant visa holder is 
processed for a permanent resident (green) card.  DACA is an American immigration policy founded 
by the Obama administration in June 2012.  DACA allows certain 
undocumented immigrants who entered the country as minors to 
receive a renewable two-year period of deferred action from 
deportation and eligibility for a work permit. 

The path to citizenship usually occurs through: 1) family (spouse, 
parent, children under 21 years of age); 2) employment (via 
immigrant and non-immigrant visa holder status, depends on the type 
of work); and/or 3) humanitarian reasons (protection to assist 
individuals in need of shelter or aid from disasters, oppression, 
emergency medical issues and other urgent circumstances).  These are 
all considered “preference categories,” and only a certain number of 
these visas are allotted each year.  It is possible for persons in these 
preference categories to be on a waiting list for several years (and 
in some cases many years) before their case is heard and a visa or 
permanent residence card is issued.  Children under 21 years of 
age waiting to join their parents in the United States have actually “aged out” (turned 21) before the 
parents’ case could be heard and a visa granted.  

For persons with the proper documentation, and whom have met the requirements set forth by the 
USCIS, it may be possible to obtain a green card in about nine months.  It is also possible for persons 
who entered the U.S. with a visa to obtain legal status through marriage, but, contrary to popular belief, 
it is not an automatic guarantee.  There could still be reasons for inadmissibility, even with marriage.  

(Continued on page 22) 

Brian Lopez, Lynne Prescott, CCLS, and 

Peter Kyung 
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Also, consummation of the marriage is not necessary for establishing the legality of the union. 

Undocumented persons residing in the U.S. (overstay from a temporary visa, expired work visa, illegal 
entry) who have not met the requirements or completed the paperwork for remaining in the country 
lawfully, do so at the risk of detainment and/or deportation.  Those who enter the U.S. as refugees/
asylees/victims of violence and the like do not have legal status while waiting for their case to be heard or 
determined.  It is important to note that the issue of legal status in the U.S. is a civil offense, not a 
criminal offense.   

For undocumented immigrants residing in the U.S., there are myriad legal issues which should be 
addressed for the protection of family members, businesses, finances, etc.  In the event the undocumented 
person is detained, deported, arrested, jailed, or otherwise unable to conduct their normal affairs, are there 
plans/preparations in place?  For example, does the person have an advanced health care directive?  Is 
there a power of attorney in place for decisions that need to be made regarding their business, banking, 
legal issues, paying bills, etc.?  What about the custody or guardianship of the children and any legal 
decisions that need to be made on their behalf?  Is there a will or living trust?   

Other areas of law that can be affected by a person’s documented/undocumented status are:  

 Personal injury    Real estate/transactional law 
 Insurance      Business/corporate law 
 Probate/estate planning    Criminal law 
 Family law      Labor and employment 
 Tax law      Workers’ compensation 

These are all areas where an immigration law specialist may need to be consulted and could provide 
valuable assistance.  It is important to note that in criminal cases involving immigrants, prosecutors and 
defense attorneys have special obligations of advisement regarding taking a plea and must consider the 
“least adverse effect on immigration status.”  

While immigration reform is a topic that gets bandied about frequently, as well as being the subject of 
heated debate, there has not been much forward movement by the federal government in recent years on 
the matter; nor has there been any backward movement to speak of.  The current administration has been 
quite vocal regarding immigration and President Trump has even talked about repealing NAFTA, which 
would affect a large population of visa holders if carried out. 

Although many of us may not have occasion to 
explore this area of law, any of the above issues 
with an immigration status component could 
present themselves in our personal lives or 
walk through the doors of our law firm at any 
time.  SLSA is very grateful to Mr. Kyung and 
Mr. Lopez for a truly interesting, enlightening 
and educational presentation on this practice area. 

 

Speaker Spotlight—July, Cont. 

http://www.carsonkyung.com/
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July Dinner Meeting Pictures 

Jan Ainsworth made me aware that there was an error in my Speaker Spotlight article for the 
June/July issue of the bulletin.  The second to last paragraph on page 16 notes that if you will 
be filing a Stipulation in Dept. 47, to see Local Rule 47.  The correct Local Rule is 1.05. 
— Lynne Prescott, CCLS 

CORRECTION 

Crystal Rivera and Lacy Monserrat, 

CCLS 

Shannon Kline and Brenda Bracy, 

CCLS 

Elizabeth Madden, CCLS and 

Corene Rodder 

Giselle Mitsuk, Brenda Bracy, CCLS, 

and Ashley Syvertson 

Lynne Prescott, CCLS and Crystal 

Rivera 
Crystal Rivera and Juanita “Nita” 

Smith 
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At the August 17, 2017, SLSA dinner meeting, we were pleased to welcome James 
W. Henderson, Jr., as our guest speaker.  Mr. Henderson is an attorney with Messing 

Adam & Jasmine, LLP, as well as a mediator.  He has served as a settlement judge pro tem for the San 
Francisco and Sacramento County Superior Courts, and is a certified mediator for the Third District Court 
of Appeal Mediation Program.  Mr. Henderson spoke on the topic of “Mediation vs. Arbitration: What’s 
the Difference and Which is Best for Your Client?”   

The number of cases being handled via arbitration and/or mediation has seen a tremendous increase in 
recent years due to the movement away from litigation.  While litigation is usually the primary method for 
resolving legal disputes, it can be (and generally is) a lengthy and expensive process.   

Mediation 

Mediation provides an alternative for resolving the dispute by the parties themselves, with the assistance 
of a mediator.  One of the advantages of mediation is that the parties can plan without having the 
traditional restrictions and deadlines of litigation.  There is also the potential for early resolution, 
sometimes without ever having to litigate.  Another advantage is the confidentiality of the individual 
interactions between the parties and the mediator, since the parties can tell the mediator something in 
confidentiality the he/she cannot disclose to the other party.   

In the mediation process, generally the parties must agree to mediation.  The exception is the Court Action 
Mediation Program (Code Civ. Proc., §§ 1775 – 1775.15; Cal. Rules of Court, rules 3.890 – 3.898), where 
the court determines if the case is appropriate for mediation.  These cases are designed as an alternative to 
judicial arbitration and are limited to certain counties (Los Angeles, San Diego, Nevada, and Shasta), with 
a threshold of $50,000 or less per plaintiff.  The other exception is the California Third District Court of 
Appeal Mediation Program, where the parties must indicate at the outset of the case whether they are 
willing to participate in the program. 

When considering mediation, the parties should evaluate the timing of mediation - - is it too soon or too 
late?  It could be the wrong approach if done too early, and could necessitate filing a complaint, engaging 
in discovery, etc. 

Selecting a mediator is pretty easy, as there are many sources for private mediators, including 
organizations such as JAMS, Adjudicate West, and others.  For state court mediation programs, the 
parties can stipulate as to their choice of mediator from a court-approved panel.  The advantage of these 
programs is that there is no mediator fee; however, the pool of mediators may be limited.  Federal courts 
may have their own Voluntary Dispute Resolution Program, as in the Eastern District (Eastern District 
Rule 271). 

Generally, mediation proceedings are fairly informal.  The parties and the mediator determine the rules.  
As mentioned previously, all communications and documents are confidential, per Evidence Code section 
1119.  However, the communication or documents must be developed in the mediation; it does not extend 
to pre-existing situations.  There can be no cloaking in the guise of mediation. 

(Continued on page 25) 
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Typically, a pre-hearing conference call takes place with the attorneys and the mediator, and mediation 
briefs may also be accepted or requested.  Interestingly, ex parte communication with the mediator is 
appropriate and it is legal.  The hearing itself is, again, usually informal in nature.  It is important to note 
that the mediator facilitates the resolution process, but does not decide the dispute – the parties decide.  
The parties must also be truly motivated to settle and be open-minded and prepared for give and take 
during the process.  It is a good idea for the parties to at least have a draft settlement agreement in place 
going into the process.  This puts the parties into a frame of mind for settlement or resolution of the case.  
Once an agreement is reached, the parties should sign a written agreement at the hearing. 

Arbitration 

Contractual Arbitration 

Arbitration is potentially less costly and quicker than litigation.  Arbitrations can either be contractual or 
judicial in nature.  A contractual arbitration is a resolution of disputes by a third party (arbitrator).  In this 
type of arbitration, the arbitrator does not necessarily have to be a lawyer – they can be someone with 
experience or expertise in the field of dispute.   

There are a couple of disadvantages to consider in this type of arbitration: 1) Under both California and 
federal law, the right to challenge the arbitrator’s decision is very limited; and 2) for individual plaintiffs, 
the loss of a jury as decision-maker should be carefully weighed. 

In an arbitration, the parties are generally free to determine the arbitration procedures.  The exception to 
this is in cases of personal injury and wrongful death claims, as well as claims for employment 
discrimination under the Fair Employment and Housing Act, where certain inclusions must be part of the 
procedure.  Also, the arbitration agreement must be equitable – if it is too one-sided, it can become 
unenforceable.  If a party refuses to arbitrate, the court can compel arbitration. 

There is a choice of law when it comes to arbitration.  The Federal Arbitration Act (9 U.S.C. §§ 1-16) 
applies if interstate commerce is involved.  The California Arbitration Act (Code Civ. Proc., §§ 1280-
1294.2) permits discovery, but has some limitations.   

When it comes to a choice of arbitrators, the parties are not limited to one person; multiple arbitrators (a 
panel) can be used. Also, there is no requirement that the arbitrator have a legal background.  

Discovery may be conducted, but is generally determined by what is provided for in the arbitration 
agreement.  Depositions conducted in the course of arbitration must be done on the approval of the 
arbitrator.  During the actual arbitration hearing, the rules of evidence may not necessarily apply. 

The successful party in an arbitration can file a motion in Superior Court to confirm the award.  The order 

(Continued from page 24) 
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confirming the award has the same effect as a judgment.  There are specific timelines for both the 
prevailing party and the unsuccessful party (outlined in Cal. Rules of Court, rules 3.825 – 3.828) for 
confirming the award or filing a petition to vacate the arbitrator’s award.  The unsuccessful party has 
limited grounds for vacating the arbitrator’s award in federal and state court - - fraud, corruption, acts in 
excess of the arbitrator’s authority, undisclosed conflict of interest, or misconduct. 

Judicial Arbitration 

The term “judicial arbitration,” according to Mr. Henderson, is a misnomer.  It’s not really judicial and its 
not’s really arbitration.  (Code Civ. Proc., §§ 1141.10-1141.31).  The court orders a case to arbitration  by 
an attorney or retired judge or court commissioner if the parties stipulate, or if the claim is less than 
$50,000 per plaintiff.  Unless the plaintiff stipulates that the award cannot exceed $50,000, and the 
arbitrator awards $50,000, the arbitration award is not binding.  Either party can request trial de novo.  
However, the parties can stipulate to binding arbitration by a court-appointed arbitrator.  The advantage to 
this is there are no arbitrator’s fees.  A case cannot be assigned to arbitration if a legitimate claim for 
equitable relief has been asserted. 

In judicial arbitration procedures, the trial is postponed until the arbitration takes place.  All discovery 
except for that of expert witnesses must be completed 15 days prior to the arbitration  hearing.  
Evidentiary rules are relaxed in the judicial arbitration hearing.   

(Continued from page 25) 
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Kimberly S. Bogie 

Vendor of the Month—August 

SLSA had the pleasure of having Morgan Albanese, Account Executive, with Veritext 
Legal Solutions join us and present as our Vendor of the Month for August.  Veritext is a 
full-service court reporting firm.  They offer realtime services, video services, 
videoconferencing, remote depositions, interpreters and multimedia depositions.  All this 
is offered along with an online client portal for viewing, scheduling, modifying, and 
downloading with searchable transcripts and exhibits.  Veritext also provides court 

reporting for superior court hearings and trials.  Please call Morgan at 916-379-5553 or you can email 
her at malbanese@veritext.com. 

Company Overview 

Veritext is the leader in deposition and litigation support solutions.  For law firms and corporations, we 
provide national coverage, state-of-the-art facilities, highly skilled court reporters, advanced 
technology, unparalleled client service, and on-time delivery.  Our solutions utilize the latest easy-to-
use technologies that streamline the deposition process, enhance delivery flexibility, and reliably 
handle the most complex cases.  Proprietary video, mobile and remote services combined with 
unmatched security, including HIPAA and PII compliance, ensure that Veritext clients have the best 
tools available and the confidence of working with the market leader.  

mailto:malbanese@veritext.com
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An Inter-Association Event 

SLSA and PCLPA’s Paint Nite 
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SLSA and PCLPA’s Paint Nite 
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Elizabeth Madden, CCLS 

CCLS Report 

POSSESSIVES – The Gregg Reference Manual, Tenth Edition 
Choose the plural possessive of each word:  

1. Actress: a. actresses’ b. actress’ c. actresses 
2. Alumna (f.):   a. alumna’s b. alumnae’s c. alumnae 
3. Attorney: a. attorney’s b. attorneys c. attorneys’ 
4. Child: a. children b. child’s c. children’s 
5. Company: a. companies’ b. company’s c. companies 
6. CPA: a. CPAs b. CPAs’ c. CPA’s 
7. Daughter-in-law: a. daughter-in-law’s b. daughters-in-law c. daughters-in-law’s 
8. Hero: a. heroes’ b. hero’s c. heroes 
9. Homeowner: a. homeowners’ b. homeowner’s c. homeowners 
10. M.D.: a. M.D.s b. M.D.s’ c. M.D.’s 
11. Mr. and Mrs. Bono: a. the Bonos’ b. the Bonos c. Mr. and Mrs. Bono’s 
12. Vice president: a. vice president’s b. vice presidents’ c. vice presidents 
13. Woman: a. women b. women’s c. woman’s 

Abscond Hide or sneak away to avoid arrest, a lawsuit, or creditors 
Acquiescence Silent agreement; knowing about an action or occurrence and remaining quietly 

satisfied about it, or appearing to be satisfied 
Aforesaid Archaic term meaning something previously mentioned in the same document 
Bona Fide In good faith; meeting all the requirements 
Capricious Not based on fact, law, or reason 
Conciliation The process of bringing together two sides to agree to a voluntary compromise 
Deviation A departure from usual conduct, such as an employee’s use of work time for personal 

business 
Digest A summary of law or legal principles which condenses or explains the information 
Ergo Therefore; consequently; hence 
Onerous Unreasonably burdensome or one-sided 

VOCABULARY 

ANSWERS:  1-a; 2-b; 3-c; 4-c; 5-a; 6-b; 7-c; 8-a; 9-a; 10-b; 11-a; 12-b; 13-b  
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Sacramento Legal Secretaries Association 
BOSS OF THE YEAR 

2017 – 2018 
 

Nominations for SLSA’s 2017-2018 BOSS OF THE YEAR are now being accepted.  
The nomination must be made by a member of SLSA. 

 
 

Please submit an essay of 500 words or less.  Your submission must also describe your boss in three 
words.  The winning BOSS will receive a beautiful plaque and the nominating assistant will receive a 

$50 gift card. 

Please email your essay by 5:00 p.m., 
October 13, 2017, to the following judges: 

Elizabeth Madden, CCLS – elizflower@comcast.net 
Michelle Chavez, CCLS – michellechavez@yahoo.com 

All essays submitted by the deadline will be considered. 

The BOSS OF THE YEAR and the nominating assistant will be  
announced at the November 16, 2017, dinner meeting  

and will receive well-deserved recognition. 

mailto:elizflower@comcast.net?subject=Boss%20of%20the%20Year%20Nomination
mailto:michellechavez@yahoo.com?subject=Boss%20of%20the%20Year%20Nomination
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Sacramento Legal Secretaries Association 
LEGAL PROFESSIONAL OF THE YEAR 

2017 – 2018 
Nominations for SLSA’s 2017-2018 Legal Professional of the Year  

are now being accepted. 

 
Please submit an essay of 500 words or less explaining why your nominee 

(who must be a member of SLSA) should be the Legal Professional of the Year, 
and also describe the nominee in three words. 

Please email your essay by 5:00 p.m., 
October 13, 2017, to the following judges: 

Elizabeth Madden, CCLS – elizflower@comcast.net 
Michelle Chavez, CCLS – michellechavez@yahoo.com 

All essays submitted by the deadline will be considered. 

The LEGAL PROFESSIONAL OF THE YEAR winner 
will be announced at the November 16, 2017, dinner meeting. 

In recognition of his/her accomplishment, the winner will receive 
a plaque, certificate of recognition, and a $75 gift card. 

mailto:elizflower@comcast.net?subject=Legal%20Professional%20of%20the%20Year%20Nomination
mailto:michellechavez@yahoo.com?subject=Legal%20Professional%20of%20the%20Year%20Nomination
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DATES TO REMEMBER 

August 2017 
August 18-20 LSI’s First Quarterly Conference, Stockton 

August 17 

SLSA Dinner Meeting 
Mediation vs. Arbitration: What’s the Difference and Which is Best 
for Your Client? 
Guest Speaker James W. Henderson, Jr., Mediator and Attorney 
Location:  Courtyard Marriot, 4422 Y St. 

August 30 
Paint Nite 
Inter-Association / Fundraiser event with Placer County LPA 
Sold Out! 

September 2017 
September 4 Labor Day.  All courts are closed. 

September 13 
SLSA Executive Board Meeting 
Location:  Boutin Jones, 555 Capitol Mall, Suite 1500 
Contact president@slsa.org if you would like to attend. 

September 14 
SLSA Lunch & Learn 
Calendaring 101: Back to Basics-Moderator Lynne Prescott, CCLS 
Location:  Boutin Jones, 555 Capitol Mall, Suite 1500 
RSVP by September 7 

September 16 
Placer County LPA’s Fall Luncheon and Bunco 
Hosted by:  Placer County LPA 
Location:  Auburn Senior Center, 550 High St., Auburn, CA 

September 21 
SLSA Dinner Meeting 
Digital Afterlife: Estate Planning for your Clients’ Virtual Assets 
Guest Speaker – Jan Roos, Law Office of Norman Roos 
Location:  Courtyard Marriot, 4422 Y St. 

https://www.slsa.org/event_registration_7-20-2017
mailto:president@slsa.org?subject=Executive%20Board%20Meeting
https://www.slsa.org/event_registration_7-20-2017
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www.aclu.org 

About the ACLU 

The American Civil Liberties Union (ACLU) Today[1] 

For nearly 100 years, the ACLU has been our nation’s guardian of liberty, working in courts, legislatures, 
and communities to defend and preserve the individual rights and liberties that the Constitution and the 
laws of the United States guarantee everyone in this country. 

Whether it’s achieving full equality for LGBT people, establishing new privacy protections for our digital 
age of widespread government surveillance, ending mass incarceration, or preserving the right to vote or 
the right to have an abortion, the ACLU takes up the toughest civil liberties cases and issues to defend all 
people from government abuse and overreach. 

With more than 2 million members, activists, and supporters, the ACLU is a nationwide organization that 
fights tirelessly in all 50 states, Puerto Rico, and Washington, D.C., to safeguard everyone’s rights. 

In The Beginning 

“So long as we have enough people in this country willing to fight for their rights, we’ll be called a 
democracy.” — CLU founder Roger Baldwin 

When a roomful of civil liberties activists — led by Roger Baldwin, Crystal Eastman, and Albert 
DeSilver — formed the ACLU in 1920, the Supreme Court had yet to uphold a single free speech claim. 
Activists languished in jail for distributing anti-war literature. State-sanctioned violence against African-
Americans was routine. Women won the right to vote only in August of that year. And constitutional 
rights for LGBT people were unthinkable. 

The ACLU was founded to ensure the promise of the Bill of Rights and to expand its reach to people 
historically denied its protections. In our first year, we fought the harassment and deportation of 
immigrants whose activism put them at odds with the authorities. In 1939, we won in the Supreme Court 
the right for unions to organize. We stood almost alone in 1942 in denouncing our government’s round-up 
and internment in concentration camps of more than 110,000 Japanese-Americans. And at times in our 
history when frightened civilians have been willing to give up some of their freedoms and rights in the 
name of national security, the ACLU has been the bulwark for liberty. 

The ACLU is nonprofit and nonpartisan.  We do not receive any government 
funding.  Member dues as well as contributions and grants from private foundations 

and individuals pay for the work we do. 
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About the ACLU, cont. 
Why We Do What We Do 

The ACLU is frequently asked to explain its defense of certain people or groups — particularly 
controversial and unpopular entities such as the Ku Klux Klan, the Nation of Islam, and the National 
Socialist Party of America. We do not defend them because we agree with them. Rather we defend their 
right to free expression and free assembly. 

Historically, the people whose opinions are the most controversial or extreme are the people whose rights 
are most often threatened. Once the government has the power to violate one person’s rights, it can use 
that power against everyone. We work to stop the erosion of civil liberties before it’s too late. 

How We Do It 

We have grown from a roomful of civil libertarians to more than 1 million members, activists, and 
supporters across the country. The ACLU is now a nationwide organization with a 50-state network of 
staffed affiliate offices filing cases in both state and federal courts. We appear before the Supreme Court 
more than any other organization except the Department of Justice. 

In addition, we work to change policy as well as hearts and minds. Our Washington Legislative Office 
lobbies Congress to pass bills that advance or defend civil liberties and defeat those that do not, our 
affiliates work in state houses across the country to do the same, and we use strategic communications to 
engage supporters on the most pressing civil liberties issues of our time. The defense of America’s core 
liberties cannot rely on the courts alone. Politics and public opinion matter too. 

The ACLU is nonprofit and nonpartisan. We do not receive any government funding. Member dues as 
well as contributions and grants from private foundations and individuals pay for the work we do. 

If you wish to join the ACLU, or you believe your civil liberties have been violated, contact ACLU 
headquarters (https://www.aclu.org/contact-us) or your local ACLU (https://www.aclu.org/affiliates).  
©2017 ACLU — Source URL: https://www.aclu.org/about-aclu 

The ACLU of Northern California 

The ACLU of Northern California is an enduring 
guardian of justice, fairness, equality, and freedom, 
working to protect and advance civil liberties for all 
Californians.  The ACLU of Northern California is one 
of the largest ACLU affiliates in the nation with 
250,000 members throughout the state. 

For nearly a century, the ACLU of Northern California has been at the heart of many of the major - and 
sometimes controversial - struggles for civil liberties in our state. We make sure that Constitutional rights 
- to free speech, to privacy, to due process - don’t just exist on paper, but also in practice. The ACLU is 
the first line of defense against threats to civil liberties and we work to ensure these freedoms are 
guaranteed to every person in this country. 

https://www.aclu.org/about-aclu
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Jaymie Moralez 

EMPLOYMENT 

This free benefit offered by SLSA provides the legal community with a place to 
post job openings for all categories of job positions. 

SLSA assists in every possible manner to procure employment for members of this association and 
cooperates with attorneys and legal professionals in filling positions in law offices, but in no event does 
this association act as an employment agency. 

Employers desiring to place an advertisement for employment on SLSA’s website may review the 
listings below and format the advertisement like those already posted.  The advertisement should 
provide the following information:  name, firm name, address, phone number, areas of law practice, 
software used, position available, and years of experience required.  Requests to place advertisements 
for employment are to be emailed to the Employment Chair at employment@slsa.org.  Advertisements 
for employment are usually posted as soon as possible. 

It is the responsibility of the applicant to contact the employers, schedule interviews, exchange resumes, 
and to discuss benefits and salary, etc.  All information is listed until notification to drop the name/
position is given to the Employment Chair. 

For a complete listing of employment opportunities, please visit our website at: 
www.slsa.org 

Legal Assistant.  Caulfield Law Firm is an established civil litigation law firm in El Dorado Hills 
seeking a detail oriented legal assistant capable of handling multiple duties in small office environment.  
We offer a friendly, business casual environment with competitive salary package.  Must have 5+ years 
of litigation experience.  Ideal candidate is also certified Paralegal.  Required Qualifications:  Four-year 
college preferred; exceptional writing, proofreading, technology, and administrative skills; thorough 
knowledge of rules, requirements, and filing/e-filing procedures in all California courts, including 
federal courts; strong ability to organize and prioritize workload; strong knowledge of litigation 
processes; substantial experience computing deadlines and calendaring for state, federal and appellate 
courts; ability to research, analyze and summarize issues in writing and possess excellent attention to 
detail; familiarity with various court websites, docket searching and document retrieval databases; 
ability to work both independently and collaboratively and to build team relationships; must be a self-
starter and self-driven to meet deadlines and goals without prompting; the ability to multi-task and work 
with two attorneys simultaneously; excellent communication skills with strong interpersonal skills; 
strong organizational skills; ability to multi-task and effectively adapt to changing deadlines; advanced 
knowledge of and experience with MS Word, Outlook, PowerPoint, and type at a minimum of 65+ 
wpm; ideal candidate also has paralegal certificate.  Sample Responsibilities:  Editing and finalizing 
correspondence and litigation documents/pleadings; drafting pleadings, discovery and correspondence; 
transcription; research filing deadlines for state and federal courts, as needed; conducting potential 
client intake interviews; calendaring; answering small volume telephone calls, making copies and 
scanning; processing mail, ordering supplies and closing files; scheduling appointments/meetings, 

(Continued on page 46) 

mailto:employment@slsa.org
http://www.slsa.org/
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coordinating experts, trial witnesses, etc.; monitoring calendar to ensure all deadlines are met timely; 
maintaining organized files; daily time entries and client billing; and various other tasks related to a civil 
litigation defense firm so that all needs are met and the office runs smoothly.  PLEASE DO NOT APPLY 
IF YOU DO NOT MEET THE REQUIRED QUALIFICATIONS DESCRIBED ABOVE.  Qualified 
individuals should send their cover letter, resume, and salary requirements to Natalie Bradburn 
(natalie@caulfieldlawfirm.com).  No telephone calls please. 

Billing Coordinator.  Murphy Austin Adams Schoenfeld LLP is looking for an experienced billing 
coordinator with a minimum of five years of law firm billing experience.  The successful candidate must 
be experienced with e-billing and working directly with partners and clients, delivering a high level of 
client service to both.  We are looking for someone who is reliable, detail-oriented and is able to enjoy 
working as part of a team.  Advanced skills in time and billing software, Microsoft Word, Excel, Outlook 
and document management systems are required, with proficiency in TABS III or Orion a plus.  Must be 
able and willing to learn other software systems that support a law firm accounting department.  Murphy 
Austin offers a very competitive salary and benefit package.  Applicants should submit resumes to:  Trish 
Hughes Kreis at thkreis@murphyaustin.com. 

Junior Legal Secretary.  Fagen Friedman & Fulfrost is hiring a junior legal secretary.  The junior legal 
secretary will provide administrative and legal support to attorneys and office staff.  This essential, highly 
responsible and accountable position requires the individual to anticipate needs, be proactive, maintain 
confidentiality, and demonstrate professionalism.  The successful candidate must deliver excellent work 
and superior service to the firm and the firm’s clients.  The candidate must also possess strong 
organizational and time management skills, communicate effectively and be flexible as demands and 
priorities change.  REQUIRED duties and experience include:  Document production and file 
management; draft, proofread and edit correspondence; management of multiple calendars, appointments 
and travel arrangements; preparation of travel/expense reimbursements; may have client interaction/
communication with clients, courts, and attorneys; legal calendaring via Compulaw and other electronic 
court rule programs.  QUALIFICATIONS:  High school diploma or GED; Associates/ Bachelor’s degree 
preferred; in-depth knowledge of Microsoft Office Suite; 0-2 years of experience as a secretary working 
with multiple attorneys.  Candidates may apply at:  https://www.f3law.com/job.php?jid=20. 

Litigation Secretary.  Hunt Jeppson & Griffin, LLP, a Roseville firm, is seeking an experienced litigation 
secretary.  The successful candidate should have proficiency with Microsoft Office Suite, preparation of 
complex law and motion documents, and must be able to work well with clients and assist the assigned 
attorneys in balancing multiple counseling and litigation tasks.  We are a collegial firm with competitive 
pay and benefits and are looking for a talented secretary to join us.  Responsibilities:  Work as part of a 
team focused on assisting clients and manage litigation; maintain the attorneys’ busy professional 
calendars; must be able to use excellent judgment to prioritize and resolve scheduling conflicts; assist with 
meeting coordination and planning; prepare and process correspondence, including copying, printing, 
distributing, and filing documents; handle phone activity, including screening incoming calls and 

(Continued from page 45) 

(Continued on page 47) 
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EMPLOYMENT, cont. 

responding to general inquiries; collaborate with key administrative staff members to provide phone 
coverage, meeting coverage, and general support, as needed; assist with preparation and filing of legal 
documents; perform other related projects and duties as assigned; organize travel itineraries, including 
arranging hotel accommodations, air and ground transportation, meal reservations, and ancillary details as 
needed.  Qualifications:  Bachelor’s degree preferred; at least two (2) years’ experience providing legal 
support to attorneys; strong sense of professional business etiquette as well as a high caliber of discretion 
and decorum when dealing with sensitive matters; ability to multi-task and prioritize in a fast-paced, 
energetic environment; superb written, verbal, and interpersonal communication skills; proficiency in 
Microsoft Word, Excel, Outlook, and PowerPoint.  Please submit your confidential resume to sheu@hjg-
law.com.  No phone calls please.  Equal Opportunity Employer. 

Experienced General Litigation Paralegal.  Murphy Austin Adams Schoenfeld LLP is looking for a 
full-time paralegal candidate with five+ years of solid litigation experience.  The successful candidate 
must have excellent organizational skills and the ability to work with and organize large volumes of 
documents.  Top-notch computer skills and aptitude are essential.  Advanced skills in Legal Support 
Software (preferably Eclipse), Microsoft Word, Excel, Outlook, PowerPoint and document management 
systems are required, with proficiency in trial presentation software (such as Trial Director or Sanction), 
Filesite, Access and Legal MacPac a plus.  Significant experience with collecting, processing, and 
managing large collections of ESI required.  The successful candidate must be able and willing to learn 
other software systems that support a litigation practice.  We are looking for someone to multi-task in a 
fast-paced, professional environment, enjoy working as part of a team, and demonstrate a deep 
commitment to client service.  Murphy Austin offers a competitive salary and benefit package as well as 
a paralegal bonus program.  Highly organized, detail-oriented, and motivated applicants should submit 
resumes to:  Trish Hughes Kreis at thkreis@murphyaustin.com. 

Litigation Legal Secretary.  The Smith Zitano Law Firm LLP, a Sacramento two-attorney law firm 
specializing in personal injury and medical malpractice, is seeking an experienced litigation legal 
secretary/paralegal. Candidate must be specifically experienced in litigation procedures, filing in all 
California courts, calendaring, discovery, trial preparation, and related miscellaneous duties. Knowledge 
and experience with document management software (i.e., Needles) is a plus, but not required. 
Required Qualifications:  4+ years’ specific law office experience as a litigation legal secretary/paralegal; 
thorough knowledge of filing procedures including e-filing; strong calendaring skills and knowledge of 
court rules, dates, procedures; strong computer skills (i.e., Microsoft Word, Needles, etc.); strong ability 
to organize and prioritize workload. 
Sample Responsibilities:  Editing and finalizing correspondence and litigation documents/pleadings; 
calendaring court appearances, depositions, statutes of limitations, etc.; communicating with clients and 
opposing counsel offices; preparing and finalizing written discovery responses; assembling and 
organizing mediation, arbitration, and trial binders; preparing medical and case chronologies; occasional 
case intake screening.  PLEASE DO NOT APPLY IF YOU DO NOT MEET THE REQUIRED 
QUALIFICATIONS DESCRIBED ABOVE.  Salary competitive based on experience.  Paid time off and 
other benefits available.  Free parking provided.  Applicants can submit cover letter and resume to:  
ezitano@smithzitanolaw.com. 

mailto:sheu@hjg-law.com
mailto:sheu@hjg-law.com
mailto:thkreis@murphyaustin.com
mailto:ezitano@smithzitanolaw.com
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Members of LSI adhere to the LSI Code of Ethics which is dedicated to LSI 

Past President, Joan M. Moore, PLS, CCLS, and reads as follows: 

It shall be the duty of each member of Legal Secretaries, Incorporated, to 

observe all laws, rules, and regulations now or hereafter in effect relating to 

confidentiality and privileged communication, acting with loyalty, integrity, 

competence and diplomacy, in accordance with the highest standards of 

professional conduct. 

LSI CODE OF ETHICS 

Submit registration form NO LATER THAN November 3, 2017.  If you have concerns, e-mail the Legal 
Secretarial Training/Seminar Chair at training@lsi.org. No refunds after November 6, 2017. 

www.lsi.org/overview-california-state-court-discovery-november-6-2017-december-18-2017/ 

http://www.lsi.org/overview-california-state-court-discovery-november-6-2017-december-18-2017/
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2017-2018 EXECUTIVE BOARD 

President 

Brenda Bracy, CCLS 

Secretary 

Shannon Kline 

Treasurer 

Marci Frazier 

Governor 

Jan Ainsworth 

Executive Advisor 

Crystal Rivera 

Parliamentarian 

Astrid Furstner, CCLS 
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2017-2018 COMMITTEE CHAIRS 

Advertising 
 Crystal Rivera 

Audit (Financial Review) 
 Kim Bogie 
 Gisele Mitsuk 
 Deseree Aguillen 

Benefits 
 Mary Taylor 

Budget Committee 
 Crystal Rivera 

Bulletin Editor 
 Dawn Forgeur, CCLS 

Charitable Projects 
 Gisele Mitsuk 

Day in Court 
 Rebecca Lerma 

Employment 
 Jaymie Moralez 

Historian 
 Open 

Interclub 
 Open 

Law Office Products & Management 
 Gisele Mitsuk 

Legal Procedures 
 Open 

Legal Secretarial Training 
 Dawn R. Forgeur, CCLS 
 Astrid Furstner, CCLS 

 

 

LPOTY / BOTY 
 Elizabeth Madden, CCLS 
 Michelle Chavez, CCLS 

Marketing 
 Crystal Rivera 

Membership 
 Crystal Rivera 

Nominations & Elections 
 Crystal Rivera 
 Dawn Forgeur, CCLS 
 Elizabeth Madden, CCLS 

Professional Liaison 
 Dawn Willis 

Programs 
 Lynne Prescott, CCLS 

Scholarship 
 Crystal Rivera 
 Lynne Prescott, CCLS 

Vendor Liaison 
 Jennifer Estabrook, CCLS 

Ways & Means 
 Open 

Website Coordinator/Social Media 
 Deseree Aguillen 

Fairytale Town 
 Deseree Aguillen 
 Christina Witt 

Reno Bus Trip 
 Elizabeth Madden, CCLS 
 Michelle Chavez, CCLS 
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Local Association Membership 
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Dawn R. Forgeur, CCLS 

EDITOR’S NOTE 

The Legal Eagle welcomes letters, letters to the editor, questions, and articles from readers for publica-
tion.  Please send them to: dawn.forgeur@stoel.com. 

The Sacramento Legal Secretaries Association reserves the right to edit articles and letters sent in for 
publication.  The deadline for all submittals is the Monday after the general meeting of the month pre-
ceding the month of publication. 

This publication is designed to provide accurate and authoritative information in regard to the subject 
matter covered.  It is distributed with the understanding that the publisher is not engaged in rendering 
legal, accounting, or other professional services.  If legal advice or other expert assistance is required, 
the service of a competent, professional person should be sought. 

The opinions expressed in the articles published herein are those of the individuals submitting the arti-
cles and not necessarily the views of the board or editorial staff.  This publication may not be repro-
duced in whole or in part without the express written consent of the board of the Sacramento Legal 
Secretaries Association. 

 

Important Links 

SLSA Events and Registration 

Chapter Achievement Online Submission Form 

Renew Your Membership Online 

Change of Address Form 

mailto:dawn.forgeur@stoel.com?subject=The%20Legal%20Eagle%20-%20SLSA
https://www.slsa.org/events/
https://www.slsa.org/chapter-achievement-points-caps-online-submission-form/
https://www.slsa.org/members-only/membership-renewal/
https://www.slsa.org/wp-content/uploads/Member-Change-of-Information-Form-2017-18.pdf
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